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1. Change Password
e Intended Audience
All Users
e Usage
This interface enables the user to change the login password.
e Menu Access
Main Menu >>User Manager >>Change Password
e Dependency

None
Login Mame: FIPL
Employee Mame: Administrator
Designation: System Administrator
Login Creation Date: 30-04-2009

Current Password
Mew Password
Confirm Mew Password

Save Exit

e To change password follow steps below
1) Enter Current Password.
2) Enter New Password.
3) Enter Confirm New Password.

4) Click “Save” button to complete Change Password.
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2. Date Configuration

e Intended Audience
Administrator

e Usage
This master enables the user to configure the Date, restrict Future and Past

dates.

e Menu Access

Main Menu >>User Manager >>Date Configuration

e Dependency

None

Date Configuration
Interface Name
Module Hame A\l Tithiac Field Name: Previous Days Allowed Current Date Future Days Allowed
365

Administration F1I.e Tracker From Date ALIorwed Edit |
Administration F1[e Overall Report From Date ‘ 365 ‘Aﬂuwed ‘ 0 ﬁ
Administration ‘ SMS Report To Date ‘ 365 Allowed ‘ 30 ‘ E&_tt
Administration Fee Structure Last Date ‘ 365 I Allowed ‘ 365 \ Edit
Administration ‘ 5MS Report From Date ‘ 365 :‘Athwed ‘ 0 ‘ [ Edit |

e To make entry on Date Configuration follow steps below
1) Select the interface for Date Configuration.
2) Click “Edit” button to config dates for the selected interface.
3) Click “Update” button to complete the Date Configuration.
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3. Program Authorization
e Intended Audience
Administrator
e Usage
This master enables the user to assign Program for the selected employee.
e Menu Access
Main Menu >> User Manager >> Program Authorization
e Dependency

User Rights
Select Employee Administrator El
Select Office SHRI RAMASANMY MEMORIAL UNTVERSITY SIKKIM El
O
B N
[0  B.A.-English (Honours) Regulation 2017
(| B.B.A.-BBA Regulation 2014
(| E.B.A.-BBA Regulation 2015
B.B.A.-BBA Regulation 2017
B.C.A.-BCA Regulation 2015
B.C.A.-BCA Regulation 2017
E.Com.-Commerce Regulation 2015
B.Com.-Commerce Regulation 2017
B.Com.-Commerce (Honours) Regulation 2017
B.Sc.-Botany Regulation 2018

e To authorise program follow steps below
1) Select Employee from the list to whom the program authorization is
required.
2) Select Office from the list.
3) Select Program available in the selected office.

4) Click “Save” button to complete Program Authorization process.
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4. User Rights

4a. User Registration
e Intended Audience
Administrator
e Usage
This interface is used in the process of User Registration.
e Menu Access
Main Menu >> User Manager >>User Rights>> User Registration
e Dependency
Employee Master

User Registration

Dffice Name UNIVERSITY
User Name 100057 |Allow me to change user name
Password . Allow me to reset password

e To authorise program follow steps below
1) Enter User Name and Password for the selected employee.

2) Click “Save” button to complete User Registration Process.
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4b. Office
e Intended Audience
Administrator
e Usage
This interface enables the user to assign Office rights for the selected
employee.

e Menu Access

Main Menu >> User Manager >> User Rights>> User Office
e Dependency

User Registration

Available Offices - Granted Offices

] Arts and Science Collzge GRANT >> L unersiTY

] Engineering and Tech College S

e To authorise Office follow steps below
1) Select the Offices from the available offices.
2) Click “Grant” button to grant the selected offices.

3) Click “Revoke” button to revoke the selected offices.
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4c. Menu (Group)
e Intended Audience
Administrator
e Usage
This interface is used to assign the Menu Group to users.

e Menu Access
Main Menu >> User Manager >> User Rights>> Menu (Group)

e Dependency
User Registration

Menu Group based Rights

Menu Group Name LAB ASSISTANT J¥]
T
LEAVE MANAGEMENT

Individual Employee Attendance Status

Leave Application
PURCHASE

Goods Receipt Note(GRN)

Product Masters

Purchase Indent

Stock Movement Report

Stock Report

Stock Transfer Report
SERVICE DESK

Service Request

Service Tracker
USER MANAGER

Home Page

Logout

My Favorite Menus

|Save

e To assign Menus follow steps below
1) Select the Menu Group Name from the list.

2) Click “Save” button to complete the menu rights process.
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4d. Module (Individual)

e Intended Audience
Administrator
e Usage
This interface is used to assign Module rights for the user.
e Menu Access
Main Menu >> User Manager >> User Rights>> Module (Individual)
e Dependency
User Registration

User Wise Module Assignment
I

Academic

<

Accounts

Administration

Admission

Alumni

O Asset

Examination

Hostel

<

Leave Management

Library

e To assign Modules follow steps below
1) Select the Module Name from the available list.

2) Click “Save” button to complete the Module Assignment.
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4e. Menu (Individual)
e Intended Audience
Administrator
e Usage
This interface is used to assign Menus for the user.
e Menu Access
Main Menu >> User Manager >> Menu (Individual)
e Dependency
Module Assignment

User Wise Menu Allotment

Module Accounts El

Available Menus

Ef Accounts

= Master

i
21 Accounts masters

g
F1Fea Head

|
[Elganks Masters

- s
Elvoucher permission

=) Account Configuration

| | -
=1 Tps Rate Config

o "
EiFee Acrount Linkage

o Elpefault Ledger Linkage

=) opening Balance Update

= Ledger Obsolete

e To assign Menus follow steps below
1) Select the Module Name from the list.
2) Select the menus from the available list.

3) Click “Save” button to complete the Menu Assignment.
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4f, Student Information

e Intended Audience
Administrator
e Usage
This interface is used to authorize details of Student Information for the
selected user.
e Menu Access
Main Menu >> User Manager >> User Rights>>Student Information
e Dependency
Menu Assignment

Authorization to Student Information

g
g

Student Information

&

Personal Details

Fee Details

&

Finance Details

&

3]

Transport Details

O

Library

3

Student Wise Subjects

|

Hostel Details

&

Subjectwise Attendance

[

Cumulative Attendance

Internal Mark Details

o O

Exam Details

To Select/Deselect an entry, Click on it!

e To assign Menus follow steps below
1) Select the Module Name from the list.
2) Select the menus from the available list.

3) Click “Save” button to complete the Menu Assignment.
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5. Menu Rights Monitor

e Intended Audience
Administrator
e Usage
This interface enables the user to monitor the Menu rights given to the user.
e Menu Access
Main Menu >> User Manager >> Menu Rights Monitor
e Dependency
Menu Assignment

Module’ Accounts \
Menu & Employee Name &
SLNo = P— E'@ Code ¢ Celet vile E'@ Department < Designation < Remove rights &
1 AccountConfiguration 100035 Ch Satish Kumar Admin Registrar 2
2 AccountConfiguration SRMUSERP ERP Coordinator Admin ERP Coordinator 2
3 AccountConfiguration E0 Administrator ADMINISTRATION System Administrator 2
4 AccountConfiguration 200006 Anand Kumar Gurung Finance and Accounts Dept Executive Assistant Accuntant 2
5 AccountConfiguration 200018 Khendup Lepcha Finance and Accounts Dept Executive Accounts 2
] AccountConfiguration 200039 Ramesh Chettri Finance and Accounts Dept Assistant Accountant [F3
7 AccountConfiguration SRMO07 SUMA Finance and Accounts Dept Senfor Accounts Manager 2
8 AccountLock 100035 Ch Satish Kumar Admin Registrar 2
9 AccountLock SRMUSERP ERP Coordinater Admin ERP Coordinator 53
10 AccountLock E01 Administrator ADMINISTRATION System Administrator 2
11 AccountLock 200006 Anand Kumar Gurung: Finance and Accounts Dept Executive Assistant Accuntant 2
12 AccountLock 200018 Khendup Lepcha Finance and Accounts Dept Executive Accounts 53
13- AccountLock SRMO0T SUMA Finance and Accounts Dept Senfor Accounts Manager 2
14 Accountsiasters 100035 Ch Satish Kumar Admin Registrar 2
15 AccountsMasters SRMUSERP ERP Coordinator Admin ERP Coordinator G
16 AccountsMasters E01 Administrator ADMINISTRATION System Administrator 2

e To monitor Menu Rights follow steps below
1) Select the Module Name from the list.
(list of menus with Employee Name for the selected module would appear)

2) Click “Remove Rights” option to delete the menu rights.
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6. Home Page

e Intended Audience
Administrator
e Usage
This interface enables the user to access Home Page.
e Menu Access
Main Menu >> User Manager >> Home Page
e Dependency
Menu Assignment

Name Mr.Administrator Mo pending actions!

Group SRM Trust Accounts

SHRI RAMASAMY MEMORIAL UMIVERSITY
SIKKIM

Institution/Unit Accounts

Accounts

Designation System Administrator
e 3 Accounts
Division ADMINISTRATION

Accounts
IP address 192.168.1.254

Accounts
Date & Time of

14-0ct-2019 17 : 07

Academic
Academic

Login

Academic
Workforce
Workforce
Workforce
Workforce

Administration

Student Information
Bank Reconciliation
Tax Management
Fee Management
Ledger View

Day Book

Financial Statement
Academic Calendar
Academic Master
All Staff Profile

LOP Days

Payroll Process
Bio-Metric LOP Process

Loss of Pay Report
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7. My Favourites Menu

e Intended Audience
Administrator
e Usage

This interface enables the user to add menus to the Favourites.

e Menu Access

Main Menu >> User Manager >> My Favourites Menu

e Dependency
Menu Assignment

Academic
Lesson Plan Process

Course wise Syllabus-Configuration

O

Lesson Plan - Configuration

O

Master

O

Master

Syllabus Covered Entry

Attendance Date Entry Configuration

Internal Test Component

Program Master

Program Wise Sections

o 0o o o d

Regulation Master

O School Master
Reports

O Academnic Calendar Report

] Academy Usage Statistics

t Attendance Abstract

Add to Favorites (14)

e To make entry on Favourites follow steps below

1) Select the menu from the available list.

2) Click “Add to Favourites” button to add the selected menus in Favourites.
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8. Logout
e Intended Audience
Administrator
e Usage

This interface enables the user to logout the session.

e Menu Access
Main Menu >> User Manager >> Logout

e Dependency
Menu Assignment

eVarsity
ERP for Education

Enter your User ID and password to login
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1. Application Master

la.Application Category
e Intended Audience
Admission Coordinator
e Usage
This master interface records the Application Category details.
e Menu Access
Main Menu >> Application Master >> Application Consultancy
e Dependency
Application Category, Regulation Master

APPLICATION CATEGORY EXISTING APPLICATION CATEGORY

APPUCAHOH categuw : “ Applﬁon {‘ategu” Appmn £ “
1

S Application 500.00 InActive
Application Cost

_ / Msc 1B CG IHR 500.00 mactive X
i A 2 3 M.ScSFTM 500.00 InActive
Save| Refresh_ 4 * Application 590.00 active X
5 7il Application 500.00 Active X
0 spplication 200.00 Active

il application 150.00 Active

To make entry on Application Category follow steps below
1) Enter Application Category required to create.
2) Enter Application Cost.
3) Select the Status from the list.

4) Click “Save” button to complete the Application Category.
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1b.Application Category Wise Courses
e Intended Audience
Admission Coordinator
e Usage
This master interface records the Application for Category Wise Courses.

e Menu Access
Main Menu >> Application Master >> Application Category Wise Courses

e Dependency
Application Category, Course Master

APPLICATION CATEGORY WISE COURSES

Office Name \
Academic Year \
Application Category \

save Refresh

To make entry on Application Category Wise Courses follow steps below
1) Select Office Name from the list.
2) Select the Academic Year.
3) Select Application Category from the list.
4) Select the courses and assign for the selected office.

5) Click “Save” button to complete Application Category wise Courses.
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1c. Application Stock
e Intended Audience
Admission Coordinator
e Usage
This master interface records the Application Stock details.
e Menu Access
Main Menu >> Application Master >> Application Stock
e Dependency

Application Category
APPLICATION STOCK

s e MPHIL A G Application Shift | 5000 HTML| |PDF|
 Application Shift 1t 2500 HTML| [PDF|

No.of Application 25 -
i Application Shift | 100 HTML| |PDF|

Save Refresh c .

pplication Shift 11 20 HTML [PDF

G Application Shift | 5 HTML EPDF:

G Application Shift | 1000 HTML| [PDF|

15 HTML| PDF|

shil Shift 11 10 HTML [PDF|

To make entry on Application Stock follow steps below
1) Select Academic Year from the list.
2) Select the Application Category from the list.
3) Enter Number of Application for the selected Application Category.

4) Click “Save” button to complete Application Stock.
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2. Admission Master

2a.Admission Type

e Intended Audience
Admission Coordinator
e Usage
This master interface records the Admission Type Details.

e Menu Access
Main Menu >> Admission Master >> Admission Type

e Dependency
None

ADMISSION TYPE

Admission Type *
Parent Admission Type \

Admission Code -

Save Refresh

To make entry on Admission Type follow steps below
1) Enter Admission Type required to create.
2) Select Parent Admission Type from the list if required.
3) Enter Admission Code.

4) Click “Save” button to complete Admission Type.
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2b.Admission Year Creation

e Intended Audience
Admission Coordinator
e Usage
This master interface records the Admission Year Configuration details.
e Menu Access
Main Menu >> Admission Master >> Admission Year Creation
e Dependency
Office

ADMISSION YEAR CONFIGURATION

Academic Year A

Office Mame 4

Save Refresh

To make entry on Academic Year Configuration follow steps below
1) Enter Admission Type required to create.
2) Select Office Name from the list.

3) Click “Save” button to complete the Academic Year Creation.
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2c.Admission Intake

e Intended Audience
Admission Coordinator
e Usage
This master interface records the Admission Intake details.
e Menu Access
Main Menu >> Admission Master >> Admission intake
e Dependency
Admission Type, Program

ADMISSION INTAKE
Academic Year 2019-2020 A ptibec ol <UL SR I ooty — ALMESSIONTTYPE f et i 2
1 Shift 1 B.B.A.-Business Administration CBSE 10
Office Name SO 2 shift 1 B.B.A.-Business Administration Managment 10
Admission Type General Quota - ADMISSION q 2 Shift 1 B.B.A.-Business Administration General Quota 50
4 shift 1 B.C.A.-Computer Applications CBSE 5
Course B.B.A -Business Administration(U.G.) N 5 Shift 1 B.C.A.-Computer Applications Managment 5
Semester B.B.A. Business Administration 1st Semester \ o shift 1 B.C.A.-Computer Applications General Quota 40
7 Shift 1 B.Com.-Accounting and Finance CBSE 10
Intake Limit 50 - s i
8 Shift 1 B.Com.-Accounting and Finance Managment 15
save [Refresh 9 shift 1 B.Com.-Accounting and Finance General Quota 115
10 Shift 1 M.Com.-Accounting and Finance General Quota 40
11 Shift 1 B.Com.-Corporate Secretaryship | CBSE 5
12 shift 1 B.Com.-Corporate Secretaryship | Managment 7

To make entry on Admission Intake follow steps below
1) Select Academic Year from the list.
2) Select Office Name and Admission Type.
3) Select Course and Semester from the list.
4) Enter Intake Limit for the selected course.

5) Click “Save” button to complete Admission Intake.
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2d.Admission Course Fee
o Intended Audience
Admission Coordinator
e Usage
This master interface records the Course Wise Fee Structure details.
e Menu Access
Main Menu >> Admission Master >> Admission Course Fee
e Dependency
Fee Structure, Program

COURSE WISE FEE STRUCTURE

. o
Fee Structure | gSC VISCOM - SHIFT | (2019-20) « — Current Academic Year

- =

~

=

B.B.A.-Bachelor of Business Administration in Business Administration

[«

B.C.A.-Bachelor of Computer Application in Computer Applications
B.Com.-Bachelor of Commerce in Accounting and Finance
B.Com.-Bachelor of Commerce in Corporate Secretaryship
B.Com.-Bachelor of Commerce in General

B.Com.-Bachelor of Commerce in Honours

B.Sc.-Bachelor of Science in Computer Science

0 N G I N O 0 O OO

B.5c.-Bachelor of Science in Mathematics

save Refresh

To make entry on Admission Course Fee follow steps below
1) Select Fee Structure from the list.
2) Select the Course from the list of courses displaying.

3) Click “Save” button to complete Admission Course Fee.

Firstline Infotech Pvt. Ltd., (Confidential) Page 9



Admission Module — User Manual

3. General Master Filter

3a.Admission Religion

e Intended Audience
Admission Coordinator
e Usage
This master interface records the Religion details.
e Menu Access
Main Menu >> Admission Master >> Admission Religion
e Dependency
None

HINT - Drag and drop rows in "Fields DISPLAYED in Online application/OMR Conversion” tables ‘SmCTgwsJ

below to change order
ISLAM 4 JAN
4 CHRISTIAN
4 Hinpu
4 MUSLIM
4 OTHERS

To make entry on Admission Religion follow steps below
1) Drag the religion from the left side.

2) Click “Save Changes” button to complete Admission Religion.
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3b.Admission Community

e Intended Audience

Admission Coordinator
e Usage

This master interface records the Community details.
e Menu Access

Main Menu >> Admission Master >> Admission Community

e Dependency

None
HINT - Drag and drop rows in "Fields DISPLAYED in Online application/OMR Conversion” tables e Change_s ]
below to change order (B )
0BC 14 0c
1 BC
JAINISM
14 MBC
BRAMIN
1 5C
4 scp)
4 57
4 DNC

To make entry on Admission Community follow steps below
1) Drag the religion from the left side.

2) Click “Save Changes” button to complete Admission Community.
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3c.Admission Differently able

e Intended Audience

Admission Coordinator
e Usage

This master interface records the differently able details.
e Menu Access

Main Menu >> General Master >> Admission Differently able
e Dependency

None

HINT - Drag and drop rows in "Fields DISPLAYED in Online application/OMR Conversion” tables sav Chan ges

below to change order

Dyslexia 4 physically handicapped
4 Hearing
4 Autism

4 Orthopzedic

To make entry on Admission Differently able follow steps below
1) Drag the religion from the left side.

2) Click “Save Changes” button to complete Admission Differently Able.
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3d.Admission Occupation

e Intended Audience
Admission Coordinator
e Usage
This master interface records the Parent’s Occupation details.
e Menu Access
Main Menu >> General Master >> Admission Occupation
e Dependency
None

HINT - Drag and drop rows in "Fields DISPLAYED in Online application/OMR Conversion” tables
below to change order

ALL FIELDS Fields DISPLAYED in Online application/OMR Conversion

Daily Wages 4 Public Sector

Save Change_s‘

Al Private Sector
4 Agriculture

Al Business

Al Others

1 Not working

To make entry on Admission Differently able follow steps below
1) Drag the religion from the left side.

2) Click “Save Changes” button to complete Admission Occupation.
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3e.Admission Blood Group
e Intended Audience
Admission Coordinator
e Usage

This master interface records the Blood Group details.

e Menu Access

Main Menu >> General Master >> Admission Blood Group

e Dependency
None

HINT - Drag and drop rows in "Fields DISPLAYED in Online application/OMR Conversion” tables
below to change order

AlB+

ATB ve

Al-ve

Al ve

AlB-ve

Save Changes|

0- 1 Not Provided Q
o € Alve A
B-

4 Alve B
B+

4 ABve c
Al+

To make entry on Admission Blood Group follow steps below

1) Drag the religion from the left side.

2) Enter OMR value for the Blood group.

3) Click “Save Changes” button to complete Admission Blood Group.
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4. Application Sales

e Intended Audience
Admission Coordinator
e Usage
This interface used to enter the Application Sales process.
e Menu Access
Main Menu >> General Master >> Application Sales
e Dependency
Application Category

APPLICATION SALES
Academic Year \
Application Category N
Applicant Name
Contact Number

Email Id

Sales Date

Application Prefix / Number
Pay Mode Cash v
Application Cost (Rs.) 0

Save, Refresh

To make entry on Application Sales follow steps below
1) Select Academic Year and Application Category from the list.
2) Enter Applicant Name , Contact Number, Email ID.
3) Select the Sales Date.
4) Enter Application Prefix Number.
5) Select Pay Mode.
6) Enter Application Cost.

7) Click “Save” button to complete Application Sales.

Firstline Infotech Pvt. Ltd., (Confidential) Page 15



Admission Module — User Manual

5. Application Entry - Mandatory Fields

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Application Entry Mandatory Field process.
e Menu Access
Main Menu >> Transaction >> Application Entry — Mandatory Fields
e Dependency
Application Category

ADMISSION APPLICATION ENTRY / MODIFICATION

Academic Year 2019-2020 A
Application Category Loyola UG Application \
Application No.

Edit Application

To make entry on Application Entry — Mandatory Fields follow steps below
1) Select Academic Year and Application Category from the list.
2) Enter Application No. to process.

3) Click “Edit Application” to update the Application Entry.
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6. Online Application - DD Receipt

e Intended Audience

Admission Coordinator
e Usage

This interface used to perform the Online Application-DD Receipt process.

e Menu Access

Main Menu >> Transaction >> Online Application — DD Receipt
e Dependency

Application Category

ONLINE APPLICATION D.D. RECEIPT ENTRY

Application No. " @

To make entry on Online Application —DD Receipt follow steps below
1) Select Academic Year and Application Category from the list.
2) Enter Application No. to process.

3) Click “Go” button to process DD Receipt Entry.
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7. Application Flag

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Application Flag process.
e Menu Access
Main Menu >> Transaction >> Application Flag
e Dependency
Application Submission

APPLICATION FLAG REMARKS

Application No. DfUG/19-20/1684 Show Details

View Complete Application Details

Applicant Name ADITHI JAIN V

Date of Birth 05-10-2001

Course Name B.Com.-General-Reg 2015

Flag Incorrect Data v

Remarks (Max 500 Characters)

Save Remarks Reset

To make entry on Application Flag follow steps below
1) Enter Application No.
2) Click “Show Details” button to show details of the applicant.
3) Select the Flag option from the list.
4) Enter Remarks for the applicant.

5) Click “Save Remarks” button to complete Application Flag.
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8. Application Recommendations

e Intended Audience
Admission Coordinator

e Usage

This interface used to perform the Application Recommendation process.

e Menu Access

Main Menu >> Transaction >> Application Recommendations

e Dependency

Application Flag

RECOMMENDATION ENTRY

Application N~ D/UG/19-20/1684 &
Applicant Name ADITHIJAIN V
Application No D/UG/19-20/1684
Sex / Date of Birth Female / 05-10-2001
Course Applied B.Com.-General
Recommender Category Select Category
Recommended By

Recommender details*

[Macimun of 200 characters)

‘Save] [Refresh]

I AAPPLICATION DETAILS g

To make entry on Application Recommendations follow steps below

1) Enter Application No.

2) Select Recommender Category from the list.

3) Enter Recommended By.

4) Enter Recommender details.

5) Click “Save” button to complete Application Recommendation.
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9. Applicant Selection

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Provisional Selection process.
e Menu Access
Main Menu >> Transaction >> Applicant Selection
e Dependency

Application Flag
Selection List s v
Program Applied For B.B.A.-Business Administration \ I@ ’F@_&H
Application Minimal entry : 82 Rec. Online, DD NOT Rec. : 0 Valid Application : 84 Prov. Admit by Principal : 0 Admit{
'Save Selaction |Print All Anplied Students| |Frint By Application| Print By Category|

Reserved
Flag | SMp | APplication Religion Caste Sommariy | Disics Board - o B i
Attached Mark | Mark
Ok 1 D/UG/19-20/2395  HINDU Agarwal Mot Attached Chennai CBSE 96.50 null null 8980750955
0Ok & D/UG19-20/1406  HINDU BRAHMIN Mot Attached Thiruvarur HSC 93.50 null null 9600111250
Ok 3 D/UGT19-20/0679  JAIN JAIN Mot Aﬂadié_d Chennai CBSE 93.00 null null 9080829250
Ok 4 D/UG/19-20/2110  HINDU JAIN Not Attached Chennai CBSE 92.50 null null 8939023983
0Ok i1 D/UG/19-20/2440  HINDU JAIN Not Aﬁad_;ed Chennai CBSE 93.50 null null 9884530005

To make entry on Applicant Selection follow steps below
1) Select the Selection List.
2) Select Program Applied for from the list.
3) Click “Generate” button, display the students for the selected program.
4) Select the students for selection process.

5) Click “Save Selection” to complete Applicant Selection.
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10. Selection List Approval

e Intended Audience

Admission Coordinator
e Usage

This interface used to perform the Selection List Approval process.

e Menu Access

Main Menu >> Transaction >> Selection List Approval
e Dependency

Applicant Selection

Selection List LIST1 EI
Program Applied For B.8.A.-Business Administration a Customize Disg|
Application Minimal entry : 82 Rec. Online, DD NOT Rec. : 0 Valid Application : 84 Prov. Admit by Principal : 0 Admitted : 70 Cancelled : 0
b Selcin
Reserved
Application o patgion ¢ | Caste ¢ SO | pigrer o Bard ¢ B s e PO MBI ol | Wi G2 4
Attached wlia |
LIST1  D/UG/9-20/0670  HINDU Iﬁ)’I;iVlDAR Not Attached Chennai null null nult nul 9962654721 9841300464 View Cancel?
LIST1  D/UG/19-20/0501  HINDU BRAHMIN  Not Attached Chennai nul nul null nul 960ZMGTT  SA4SB1OBSE . Cancel]
LIST1  D/UG/9-20/0076  HINDU ARYAVYSAYA  Not Attached Chennai null null null null 1234567890 9566126969 View Cancell
LISTZ  D/UG/19-20/1099  HINDU GRAMINI  Not Attached Chennai null null null null 9444457390 9087820331 view Cancel?
Showing 1 to 4 of 4 entries

To make entry on Applicant Selection follow steps below
1) Select the Selection List.
2) Select Program Applied for from the list.
3) Click “Generate” button, display the students for the selected program.

4) Click “Approve Selection List” to approve the selection list.
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11. Call Letter Generation

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Call Letter Generation process.
e Menu Access
Main Menu >> Transaction >> Call Letter Generation
e Dependency
Selection List Approval

ADMISSION CALL LETTER GENERATION
Selection List LIST 1 \ Program /Course B.C.A. - Computer Applications

Date 05-10-2019 7] Sample : 30-05-2014 Time 10:00 AM Sample : 8:30 AM

Lead Selected Candidate

““

Check All  Clear All

1 D/UG/19-20/0688 BHUVANESWARI § 57950.00
2 D/UG/19-20/0710 GAYATHRI H 57950.00
3 D/UG/19-20/1521 MOHANA B

57950.00

Generate Call Letter for Selected Candidates

To make entry on Call Letter Generation follow steps below
1) Select the Selection List.
2) Select Program Applied for from the list.
3) Select Date and Time.
4) Click “Load selected Candidate” button to display the students.
5) Select the students for those to generate letter.

6) Click “Generate Call Letter for selected Candidates” button to generate admission letter.
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12. HOD/ Coordinator Verification and Remarks

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the HOD/Coordinator Verification and Remarks
process.
e Menu Access
Main Menu >> Transaction >> HOD / Coordinator Verification and Remarks

e Dependency
Selection List Approval

Application No * D/UG/16-17/1259 < e \View Already Verified Applications|
PERSONAL DETAILS
Applicant Name SANDHIVA.S View Complete Application :gpl‘cam” D/UG/16-17/1259
Cut off Marks 64.00 % (512/800) Gender Female
” Date of
I -05-
O Can s admitted Owotetigibie ® watting tst Birth 2108499
Father SEKAR S
Name
Remarks(Optional) Community SC
Course
: : B.Com.-Bank Management
(Maximum of 200 characters) Applied
________ N i ST RAPHAEL 5 GIRLS HR SEC
\Verify |Refresh| studieq  SCHOOL, KATHEARY ROAD,
MYLAPORE, CHENNAI
Address  NO:73, B BLOCK NOCHI
NAGAR, MYLAPORE, CH-4, Chennai
600004

To make entry on HOD/Coordinator Verification and Remarks follow steps below
1) Select the Application No.
2) Click “Go” button to view the details of applicant.
3) Enter Remarks for the selected applicant.

4) Click “Verify” button to complete HOD/Coordinator Verification and Remarks.
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13. PG Evaluation

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the PG Evaluation process.
e Menu Access
Main Menu >> Transaction >> PG Evaluation
e Dependency
HOD Verification and Remarks

APPLICATION 6 EVALUATON

oo’ | @

=

To make entry on Application PG Evaluation follow steps below
1) Enter the Application No.
2) Click “Go” button to view the details of applicant.

3) Click “Evaluate” button to process PG Evaluation.
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14. Student Admission

e Intended Audience

Admission Coordinator
e Usage

This interface used to perform the Student Admission process.
e Menu Access

Main Menu >> Transaction >> Student Admission

e Dependency

PG Evaluation
Admission Type ADMISSION |£‘ Graduation Admission so far Admission Today
U.G. | 1068 0
DG. 393 0
R M.Phil. 64 o
Application Mumber 19S1PG-004514 I‘L':"ii
ADMISSION PROCESS ‘APPLICANT DETAILS

Section Shift T A [Admitted Count 17] |:‘ Admission Institution COLLEGE SHIFT |
Applicant Name R.RATHI
ister Mo. -
Reg 1 FAN LD Applied Course M.Voc.-3D Animation - Full time
. Religion HINDU
1 51 Special Fee 480.00
Community SC
2 51 Student Aid Fund 50.00 EBoard of Exam
3 $1 Calender And Hand Book 40.00
4 College Magazine 60.00
5 College Day 25.00
6 51 Medical Inspection 5.00
7 §1 Flag Day 5.00
8 51 Red Cross Society 20.00
Total 685.00

Make Admission

To make Student Admission follow steps below
1) Enter the Admission Type and Application No.
2) Click “Go” button to view the details of applicant.
3) Select Section from the list.
4) Select the Fee Head.

5) Click “Make Admission” to make student admission.
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15. Certificate Repository

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Certificate Verification process.
e Menu Access
Main Menu >> Transaction >> Certificate Repository
e Dependency
Student Admission

Certificate Verification

® Ve Y e I e
SHeet el = Send Certifications for Verification — Certificates Verified

Student Name’ MOJOY LAMTHAKA

(Note:Press any two check box and shift key to select check box in between.)

- Cerdificate Type Date of Submit Cerfificate Number Certificate Issued By
O

Transfer Certificate 09-06-2014 3426 CBSE
(| Mark Statement 09-06-2014 DUE
| Community Certificate 09-06-2014 SDO{MU};’&IZIIDU?
| 10th Mark Statement 09-06-2014 GSE/12/05101/00068 CBSE
Verification Date
Verification Authority* [#]

Save| :Refresl_li

To make Student’s Certificate Verification follow steps below
1) Select the Status of Certificate option.

(Send Certifications for Verifications or Certificates Verified.)
2) Select the student name from the list.
3) Select the Certificate Type for verification.
4) Select Verification Date and Verification Authority.

5) Click “Save” button to complete Certification Verification.
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16. ID card Information

Intended Audience
Admission Coordinator

This interface used to get the ID Card Information process.
Menu Access
Main Menu >> Transaction >> ID Card Information
Dependency
Student Admission

Student Name
Date of Birth

Sex

Address

Father Name
Parent Mobile No.
Parent Email
Land line No.

Student Email

Mother Name
Nationality
Religion
Community
Caste

District Name

Blood Group

Student Mobile No.

Register No. / Application Number * |DfUG/19-20/2577

ROHINIG 5

03-09-2002

17/2 GURUSWAMY STREET ELLES ROAD

HOUNT ROLD

Chennai -&00002

GOPINATH R
9884819529
gsrrgopi7S@gmail.com
9884819529
gsrrgopi7s@gmail.com
9176596756
SANGEETHA G

Indian

HINDU

BC

WVANIYA CHETTIAR
Chennai

O-+ve

(3 Admitted Students (7)1 Year ()11 Year (0 Il Year

(@ Female () TransGender

S
~

Save| Refresh]

(Get ID card Details

Add photo

To make Student’s Certificate Verification follow steps below

1) Enter Register No. or Application Number.

2) Modify the necessary fields.

3) Click “Save” button to complete Student ID Card Information.

2) Select the option Admitted Students, I Year, II Year or 11l Year.

3) Click “Get ID card Details” to view the student details in Excel format.
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17. Program Change
e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Program Change process.

e Menu Access
Main Menu >> Transaction >> Program Change

e Dependency
Student Admission

(> .|
ADMISSION APPLICATION ENTRY / MODIFICATION

Academic Year 2019-2020 \
Application No.

Edit Application

To change the program of admitted students follow steps below
1) Select Academic Year.
2) Enter Application No. to change the program of admitted students.
3) Click “Edit Application” button to change the program in the application.

4) Click “Save” button to complete Program Change.
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18. Selection List Cancellation

e Intended Audience
Admission Coordinator
e Usage
This interface used to perform the Selection List Cancellation process.
e Menu Access
Main Menu >> Transaction >> Selection List Cancellation
e Dependency
Selection List Approval

SELECTION LIST CANCELLATION

Academic year 2019-2020 \

application No.

To cancel the Admission follow steps below
1) Select Academic Year.
2) Enter Application No. for cancelling the selection list.
3) Click “Go” button to view the applicant details.

4) Click “Cancel Selection” button to complete Selection List Cancellation.
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19. Admission Cancellation

e Intended Audience
Admission Coordinator

e Usage

This interface is used to perform the Admission Cancellation process.
e Menu Access

Main Menu >> Transaction >> Admission Cancellation
e Dependency

Selection List Approval

Application Mo.

Applicant Name
Register No.

Date of Birth

Applied Course Mame

Joined Course Hame

Cancellation Remarks

D/UG/19-20/2577 Show Details

View Complete Application Details

ROHINI G &
19-C5-2577
03-09-2002
B.Sc.-Computer Science-Reg 2015

B.Sc.-Computer Science

Cancel Admission

To cancel the Admission follow steps below

1) Enter Application No.

Reset

2) Click “Show Details” button to view the student details.

3) Enter Cancellation Remarks for the selected Application No.

4) Click “Cancel Admission” button to complete Admission Cancellation.
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20. Application Report - Application Submitted

o Intended Audience
Admission Coordinator
e Usage
This report is used to view details of Application Submitted.
e Menu Access
Main Menu >> Report >> Application Report
e Dependency
Application Submission
From Date 01-08-2019 To Date A0 Refresh Resut
Appln.Date 4 Bppln.o. ¢ Applicant Name ¢ 11 SEX Course STATUS ¢
03-08-2019 19510G-016170 MESHACH 30-08-2001 Male B.5c.-Statistics Admitted
08-08-2019 19510G-016173 SIBI ANTORY 13:05-19% Male B.AHistory Admitted
08-08-2019 19510G-016171 SWAMINATHAN R 7-04-1%% Male B.A.-Sociology Admitted
08-08-2019 19510G-016172 YUKESH G 13-08-1997 Mele B.AHistory Admitted
19-08-2019 195206-0176%9 KIRUBA G 28-01-19% Male B.A.-History Admitted
18.08-2019 19520G-001700 SATHISH KUMAR § 1-07-2019 Mele M.A.-Applied History Admitted

To view Application Submitted report follow steps below

1) Select From Date and To Date.

2) Click “Generate” button to view the application submitted details.
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21. Admission List

e Intended Audience
Admission Coordinator
e Usage
This report is used to view details of Admission.
e Menu Access
Main Menu >> Report >> Admission List
e Dependency
Student Admission

From Date 01-01-2018 Bl Tolate 24-10-2019 Refresh Report

Academic Year 20122019 J¥]  Cerresud

I e I e Y e e e

B.A. - Economics( U.G. )
1 1BSIUG-000107  ADITHYAM 13148 18UEC-O0 01062018  07-10-2000  ADMISSION  Direct
2 IBSIUGU0NTE  DHNAGARR 13149 18UEC-002 0106208 07-082000  ADMISSION  Direct
3 IESIUG-0I1800  NAVEENKUMAR M 13152 18UEC003 0106208 020642000  ADMISSION  Direct
4 1ESIUGOIZ45  GOWTHAMS 13182 18UEC005 01062018  31-07-2000  ADMISSION  Direct
5 1851UGU1Z378  MOHAMED ASHIQUES 13193 18UEC006 01062018 11072000  ADMISSION  Direct
6 1ESIUG-000214  JAGADESHWARAN C 13200 18UEC-008 01062018 18-07-2000  ADMISSION  Direct
7 ESIUG00T646  TINUJUO 13205 18UEC009 01062018 26091999 ADMISSION  Direct
B8 IESIUG-00406  ABINAVR 13210 18UEC010 01062018 16072001  ADMISSION  Direct
9 IBSIWG0IZST4  MMELWINRICHARD 13239 18UECO1 01062018  26-07-2001  ADMISSION  Direct
10 18SIUG-002491  JUDERCBINSONS 13255 1BUEC012 01062018 16072001  ADMISSION  Direct
11 18S1UG-00077  KELWIN FERRDIJ 13258 18UEC013 0106208 18102000  ADMISSION  Direct
12 18S1UG-000401  SHOBAN RAJKYV 13290 18UECO14 01062018 17:062001  ADMISSION  Direct
13 1ESIUG-012186  SURESHA 13296 18UEC015 01062018  18-042001  ADMISSION  Direct
14 1ESIUG-003949  ANTHONY ABINASHR 13311 18UEC016 01062018  07-11-2000  ADMISSION  Direct

To view Admission List follow steps below
1) Select From Date and To Date.
2) Select Academic Year from the list.

3) Click “Get Result” button to view the admission list for the selected period.
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22. Admission Abstract

e Intended Audience
Admission Coordinator
e Usage
This report is used to view abstract details of Admission.
e Menu Access
Main Menu >> Report >> Admission Abstract
e Dependency
Student Admission

Academic Year’ 2019-2020 \

Institution Name™  All Institutions “
Graduation’ U.G. 4

Reports’ Board Wise Abstract w

All Institutions
BOARD WISE ADMISSION COUNT U.G. 2019-2020

S.No Program Shift HSC-Tamilnadu CBSE ICSE Other Board/State|AISSE |IB|ISC|Total
1 B.B.A-FRANCE-Business Administration LIAC 10 24 3 2 ol o] o 39

Sub Total 10 24 3 2 ol o] o 39
2 B.A.-Economics SHIFT I 49 14 0 16 Oif ol (o 80
3 B.A.-English Literature SHIFT I 50 12 0 12 1l of 0 15
4 B.A.-History SHIFT I 56 1 0 20 ol o] 1 18
5 B.A.-Sociology SHIFT I 44 13 0 14 0] 0| 2 13
6 B.A.-Tamil Literature SHIFT I 69 0 0 i 0| 0 2 18
1 B.Com.-Commerce SHIFT I 133 12 0 16 0f 0 0] 161
8 Elize;ﬁi‘;iggsd Zoology and SHIFT T 30 4 0 71 ol o] 1] a2
9 B.Sc.-Chemistry SHIFT I 45 2 0 3 ol o] 0 50
10 B.5c.-Mathematics SHIFT I a7 5 0 3 0| 0 0 75
11 B.Sc.-FPhysics SHIFT I 39 5 0 4 ol o] 2 50

To view Admission Abstract follow steps below
1) Select Academic Year and Institution Name from the list.
2) Select Graduation from the list.

2) Click “Get Result” button to view the admission list for the selected period.
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23. Call Letter Printing

¢ Intended Audience

Admission Coordinator

e Usage

This report is used to print Call Letter.

e Menu Access

Main Menu >> Report >> Call Letter Printing

e Dependency
Call Letter Generation

b

B.A.

B.A. -

B.A.

B.A.

B.A.

B.A. -

B.A.

B.A.

B.A.

B.A. -

Selection List LIST 1
Load Selected List Print Call Letter
1951UG-013817 SAGAR KOTHARI S
2 1951UG-014114 PAUL THALIATH
3 1951UG-014354 RAHUL JOSE
4 1951UG-005479 KARTHIKEYAN S
5 1951UG-004314 JONAL A
6 1951UG-010978 SOLOMONRAJ T
7 1951UG-009125 AJITH KUMAR
8 1951UG-011049 DHARMESH NITHIL K
9 1951UG-010986 ANTHONY ABISHEK.M
10 1951UG-002072 AKASH J
1 1951UG-003067 SATHYA VASAGAN A
12 1951UG-013978 ABDUR RAHUMAN FAHIM

B.A. -

CALL LETTER PRINT

- Economics

- Economics

Economics

- Economics

- Economics

- Economics

Economics

- Economics

- Economics

- Economics

Economics

Economics

Program /Course

Print Applications

m S “ HoBEHtmbes _

9543623000

9744669679

7339808281

9025702133

9488069420

9445811312

9566127685

9965563633

9786579715

8072909746

9159622147

9443415451

B.A. - Economics

Export Selected List in Excel

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Call Letter

Print Application
Print Application
Print Application
Print Application
Print Application
Print Application
Print Application
Print Application
Print Application
Print Application
Print Application

Print Application

To print Call Letter follow steps below

1) Select Selection List from the list.

2) Select Program/Course from the list.

3) Click “Load Selected List” button to view details of students.

4) Click “Print Call Letter” to print Call Letter.
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24. Admission Cancellation Report

e Intended Audience
Admission Coordinator
e Usage
This report is used to print Call Letter.
e Menu Access
Main Menu >> Report >> Admission Cancellation Report
e Dependency
Admission Cancellation

Admission Cancellation Report

From Date”  01-08-2019 To Date’”  24-10-2019
|Print] Refresh
19-UTL-045 YUGABHARATHI § g?g;gs 689 28-05-2019 B.A.-Tamil Literature 01-08-2019 21C‘,g?;ﬂ‘1g?fgoﬁm 054)
2 19-UTL-068 SELVAKUMAR G g?z;gf 1240 20-06-2019 B.A.-Tamil Literature 01-08-2019 SGUC‘,E;H:;'T =
GC TO S5-Il HT ON
3 19-UAZ-053 JOHN KENNADY G 195HUG= 409 08-07-2019 B Sc. Advatiosd Zoglogy and 05-08-2019 01/08/2019 (19-UHT-281
016113 Biotechnology )
4 19-UPH-D34 MIRMAL MATHAN A gg;’zgf 345 21-05-2019 B.Sc.-Physics 20-08-2019 ;i;,ggéb‘é” o
5 19-UPH-011 SREEHARIR § g?g;?? 177 21-05-2019 B.Sc.-Physics 22-08-2019 ﬁé’%'ﬁfﬁfféﬁ%ﬁf
1951UG- . ADMISSION CANCEL ON
6 19-UMT-012 CHAKRAVARTHY P ieisatl 2t 13-05-2019 E.5c.-Mathematics 28-08-2019 e
7 19-UST-011 ABHII LOWANG é?i;?? 69 13-05-2019 B.SC.-Statistics 28-08-2019 ?3%';’?2‘3;"9CANCEL ol
1951UG- A ADMISSION CANCEL ON
B 19-UEC-014 PARTHIVA BHAUMIK B 334 21-05-2019 E.A.-Economics 28-08-2019 ST
9 19-UEL-006 SUGREEBA KANDHA ég?;gf 92 13-05-2019 B.A.-English Literature 28-08-2019 ggmlg.?z\g;«qc.mc& o
10 19-UEL-054 BADHAN KHAN Ez;g?' 704 28-05-2019 B.A.-English Literature 28-08-2019 gg%l;‘ﬂgrqcmc& EH
11 19-PAN-016 RENO égilg?' 1325 28-06-2019 M.Voc.-3D Animation 28-08-2019 ??“:‘glé;?z\grqcmc& on
12 19-PZ0-003 AKHILA GEORGE égf;sg' 917 10-06-2019 M.Sc.-Zoology 28-08-2019 33“:‘;';?2'?: CAHCEL O

To view Admission Cancellation report follow steps below
1) Select From Date and To Date.

2) Click “Generate” button to view Admission Cancellation Report.
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25. Selection List Print

Intended Audience
Admission Coordinator
Usage

This report is used to print Selection List.

Menu Access

Main Menu >> Report >> Selection List Print

Dependency
Selection List

Selection List

Date

LIST 1 \

E

01-08-2019 12:00 AM

Print Selection List

ADMISSION SELECTION LIST PRINT

Pragram /Course

To Date

24-10-2019 17:28

Print Selection List PDF

B.A. - Economics N

)3

B.A. - ECONOMICS - SHIFT I

LIST1

pur college website www.loyolacollege.edu for further details.

The following applicants have been PROVISIONALLY selected into B.A. - Economics for the academic year 2019-2020 . They are asked to
meet Fr. Principal on 13th May 2019, Monday at 08:00 A.M. for an interview with prescribed documents/certificates and the fees. Please visit

SLNo. Application No. Name
i 1951UG-013817 SAGAR KOTHARI S
2 1981UG-014114 PAUL THALIATH
3 1981UG-014354 RAHUL JOSE
4 1981UG-005479 KARTHIKEYAN §
5 1981UG-004314 JONAL A
6 1951UG-010978 SOLOMONRAJT
7 1951UG-009125 AJITH KUMAR
8 1981UG-011049 DHARMESH NITHIL K
9 1981UG-010986 ANTHONY ABISHEK.M

To print Selection List follow steps below

1) Select Selection List.

2) Select Program/Course from the list.

3) Select From Date and To Date.

4) Click “Print Selection List” button to print Selection List.
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26. Admission Feedback History

e Intended Audience

Admission Coordinator
e Usage

This report is used to view Admission Feedback.

e Menu Access

Main Menu >> Report >> Admission Feedback History
e Dependency

Admission Feedback

From Date 01-05-2019 7] ToDate' 24-10-2019 ]

Generate \'Mi

et;g:r:c Subject Feedback Desc Applicant Name REE:':d Reply Desc Replied By

K [ request the managementof the online application portal to make it simpler and easter to

apply for the courses. It i asking for too much information which takes too long to complete, SHANKAR VEL M e il B

May ik et Haping for the difference. Yours respectfully Shankar velM Hp TS, Sigohin i

05- Attachment file - ‘ DearApplicaniThaﬁk‘you foryour Rajasekaran

W29 format eg Please provide aption to attach documents in POF format abo. JEGANRMAKUMAR May 2019 suggetion. S Administrator
Dear ApplicantThe last date for .

03- Last date for PG ; ; e BANSHBAHADIR ~ 05- Rajasekaran

Hay-2019 Agplicaion Hello sir What is the last date for UG and PG Application form. NAGUANSHI Hay-2018 UG 04-05-2019 and for PG S Adminsirator

27-05-2019.

To view Admission Feedback History follow steps below
1) Select From Date and To Date.

2) Click “Generate” button to view Admission Feedback History.
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27. Online Payment Verification Report

e Intended Audience

Admission Coordinator
e Usage

This report is used to view Online Payment Verification Report.
e Menu Access

Main Menu >> Report >> Online Payment Verification Report
e Dependency

Online Application Payment Verification

ONLINE APPLICATION PAYMENT RECONCILIATION REPORT

Academic Year’ 2018-2020 \
From Date’ 01-03-2019 H To Date’ 24-10-2019

Application Category® All Application Category

Merchant Office 1D° SHIFT I E|

Payment Mode’ Axis Card Payment El

Payment status All E

|Genem1e| ‘User Wise Verification Abstract Coum} Refresh{

Transaction $ Transaction ¥ Transaction 5 Applicant Name 4 Program 2 DORTY Numk 4 Receipt %
Reference Id Id Amount
1951UG-013861 - B.5c.- 03052019 | MrRajasekaran |
02-05-2019 2607231 000134947 | 2090007743 SUEHASHINI J o ey | 1710-2002 | 9942891743 t51.97 | 20 3 paid
1951UG-014427 - B.A.- 03-05-2019 | Mr.Rajasekaran <
01052019 26468111 | 0001748 2090008358 ASRIRAMACHANDHRAN | gooua’p il 30082001 | 9ss7orzss  1ste7 | 0RO 5 paid
1951PG-001789 -
M.Voc.-Digital .
03-05-2019  267648]1 000139200 2090008798 REA M KURIAN Journalism<BR>1351PG- | 04-09-1997 | 9962001967  405.26 0052019 MrSivaGnana | g
09:51 AM Muthu. K
001788 - M.Voc.-3D
Animation
1951UG-015313 - 05-05-2019 | MrSivaGnana |
04-05-2019 | 2692151 000140123 | 2090009105  BHARAT.M i/t e 03042002 | 7904390354 15197 ool ohaEna | g
1951UG-015312 - B.5c.- 05-05-2019  MrSivaGnana |
04-05-2013 | 2692191 000140135 2090003077 M DINESH KANNA e oo | f0-01-2002 | saasszraz | 15197 | Ui st bl i
1951PG-002174 - M.A.- 08-05-2019  MrSivaGnana | .
05-05-2013 | 26962611 000140402 2090009164  KUMAREESWARI, P el 14061999 | 9790803463 20263 goranom Treoman | pad
19519G-002175 - 08-05-2019 | MrSivaGrana |
06-05-2019 2700121 000140606 | 2090009241  SAMUEL TEJALKENNEDY | (lPO-ORELTS - 02061998 | 9168840202 20263 govanam e oana | paid
1951PG-002316 - M.A.- 09-05-2019  MrSivaGnana | .
08-05-2019  270960]1 000141128 | 2090009400  FRABUK i tie 27041999 | 485042837 20263 povoniom: wrabnana | pa

To view Online Payment Verification Report follow steps below
1) Select Academic Year from the list.
2) Select From Date and To Date.
3) Select Application Category from the list.
4) Select Merchant Office from the list.
5) Select Payment Mode and Payment Status

2) Click “Generate” button to view Online Payment Verification Report.
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28. Application Recommendation Report

e Intended Audience
Admission Coordinator

e Usage
This report is used to view Application Recommendation Report.
e Menu Access
Main Menu >> Report >> Application Recommendation Report
e Dependency
Application Recommendation

RECOMMENDATIONS REPORT
Enter by’ Al { \ View Recommendations report  Print Recommendations report =~ Reset
I
how [ entries
? Application No. i B i Cut
Se“gel S | Applicant e I bl Religion Cooniisiity i Me[ks Recommender Reca
5 Type to filter E Name | Type to fier E Select value E|E’ Obtained Categary Sele
\ No data available in table
Showing 0 to.0 of 0 entries

To view Application Recommendation Report follow steps below
1) Select From Enter by for the recommendations report.

2) Click “View Recommendation report” button to view the Recommendation Report.
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Authorization

Role Name Signature with date
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1. Academic Master

1. Academic Calendar Configuration

Intended Audience
Academic Coordinator

Usage

This master interface used to configure the academic calendar.

Menu Access

Main Menu >> Academic >>Master>>Academic Calendar Configuration

Dependency

None

ACADEMIC CALENDER CONFIGURATION

Academic Year' 2017-2018 IEI

Sl ® 0dd Semester ' Even Semester

From Date’ 01-08-2017 ToDate' 08-09-2017

I e e e e e e e
01-08-2017 Tuesday Working Day | v Tuesday v Save
02-08-2017 Wednesday Working Day v 0 Wednesday v Save
03-08-2017 Thursday Working Day | v 0 Thursday v Save
04-08-2017 Friday Working Day | v 0 Friday v Save
05-08-2017 Saturday Holiday v 1] Saturday v Saturday Save
05-08-2017 Sunday Holiday v 0 Monday v Sunday Save
07-08-2017 Monday Working Day | v 0 Monday ¥ Save
08-08-2017 Tuesday Working Day | v 0 Tuesday v Save

Revised Note: We changed Saturday as holiday by default

Remarks

2. University Master

Intended Audience
Academic Coordinator

Usage

This master interface records University details.

Menu Access

Main Menu >> Academic >>Master>>Regulation Master >> University Master

Dependency

None
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UNIVERSITY MASTER

University Mame’
Address’

(Maximum of 200 characters)
Location Fax Humber
Pin Code Email ID
Phone Mo. website

l"l;-;l.o;!]—f\;] Cancel .

mm

UNNNERSITY

Chennai Chennai &00117

To make a new entry follow these steps,
Step 1: Enter University name

Step 2: Enter Address
Step 3: Click “Save” button to add the university to database.

Step 4: Click “view” button to view earlier existing university details and to edit
the existing university details as in F

Step 5: Click “Modify” button to update the university details.

3. Regulation Master
e Intended Audience

Academic Coordinator
e Usage

This master interface records Regulation details.
e Menu Access

Main Menu >> Academic >>Master>>Regulation Master >> Regulation Master
e Dependency

University Master
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e Component Details

REGULATION MASTER
University’ EI

Regulation’
Regulation Year' ©06-10-2015

I Vlew | Cancel

Reg 2015 UNIVERSITY

To make a new entry follow these steps,

Step 1: Select University from the list

Step 2: Enter Regulation.

Step 3: Enter Regulation Year.

Step 4: Click “Save” button to add the Regulation to database.
Step 5: Click “View” button to view the list and to edit the details.

Step 4: Click “Modify” button to update the Regulation Details .

4. Graduation Type
e Intended Audience

Academic Coordinator
e Usage
This master interface records Graduation type details.
e Menu Access
Main Menu >> Academic >>Master>>Regulation Master >> Graduation Type

e  Dependency
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None
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To make entry follow these steps,

Step 1: Enter Graduation Type required to create.

Step 2: Click “Save” button to add the record to database.

Step 3: Click “View” button to view the Graduation Type list and to edit the Graduation type

Step 4: Click “Modify” button to update the modified record.

5. Branch Master
e Intended Audience

Academic Coordinator
e Usage
This master interface records branch details

e Menu Access

Main Menu >> Academic >>Master>>Regulation Master>> Branch Master

e Dependency
None

e Component Details
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To make entry follow the steps,
Step 1: Enter Branch Description
Step 2: Branch Short Name.

Step 3: Click “Save” button to add the record

Step 4: Click “View” button to view the branch list and to edit the record

Step 5: Cick “Modify” button to update the Branch.

BERANCH MASTER

Branch Description’

Branch Short Hame *

Cancel |

El
pT—

Accounting & Finance Accounting & Finance

Bank Management Bank Management

Business Administration Business Administration

Computer Applications Computer Applications -
Remarks

6. Program Pattern Master

e Intended Audience
Academic Coordinator

e Usage

This master interface used to create program pattern details.

e  Menu Access

Main Menu >> Academic >>Master>> Program Master >> Program Pattern

e Dependency
None

e Component Details
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PROGRAM PATTERN MASTER

Program Short

, (EE : B_Tech..M.Tech., M_C_A, B.SC.)

Program (Ez : Bachelor of
BESCF"[.ptiﬂH ¥ Technoiozy)

Cancel |

I'ﬂ:l-gl:am Paﬂern

Bachelor of Business

i Administration
5 B.C.A Eachje[or. of Computer No
Application
3 E.Com. Bachelor of Commerce Mo L

To make entry follow the steps,
Step 1: Enter Program short name .

Step 2: Enter Program Description.
Step 3: Click”Save” button to add the record .
Step 4: Click”View” button to view the existing programs and to edit the program

Step 5: Click “Modify” button to update the record as in

7. Program Type Master
e Intended Audience

Academic Coordinator
e Usage

This interface links program, branch and graduation type together
e Menu Access

Main Menu >> Academic >>Master>> Program Master >> Program Type Master
e Dependency

Program master, Branch master and Graduation Type
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PROGRAM TYPE MASTER

Program = EI
EBranch’

Graduation

Type

| Sawve | | view Refresh |

B. Business Administration
z B.C.A. Computer Applications
3 B.Com. Accounting & Finance
4 E.Com. Bank mManagement
5 E.Com. Computer Applications
& BE.Com. Corporate Secretaryship

To make entry follow the steps,

Step 1: Select the program from the list

Step 2: Select the Branch from the list

Step 3: Select the Graduation Type from the S List

Step 4. Click “Save” button to add the record to database.

Step 5: Click “View” button to view the existing list

8. Program Master
e Intended Audience

Academic Coordinator
e Usage
This interface used to create programs

e Menu Access

. G.

.G,

U.G.

. G.

LG,

Main Menu >> academic >>Master >> Program master >> Program

e Dependency

University master, Regulation master, Graduation type and Branch Master

e Component Details
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PROGRAM MASTER

University E|
Reguiation =]
Prosram Category /

Graduation Type [+]

Bramch El
Program Description

Dusr ation Patterm El

Prosgram Code

orogam o e

B B_A_ .&.d‘n'rlmstra.tlm .G Reg 2015 LW ERSITY OF MADR:
2 BCA BE.C A {:'Dml_ i .G Reg 2015 UMW ERSITY OF MADR
Apphications
£ >

To make entry follow steps below
Step 1: Select University from the list.
Step 2: Select Regulation from the list
Step 3: Select Program Category
Step 4: Select Graduation Type
Step 5: Select Branch
Step 6: Enter Program Description
Step 7: Select Duration Pattern

Step 8: Enter Program Code
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Step 9: Click “Save” button to add the program into Database
Step 10:Click “View” button to view the program details and to edit the program details

Step 11: Click “Modify” button to save the modified details in to database.

Remarks

9. Institution Program
e Intended Audience

Academic Coordinator
e Usage

This interface provides program wise access to one or more Institutions.
e Menu Access

Main Menu >> academic >>Master >> program master >>Institution Program
e Dependency

Program master, University Master

Institution Programs
Frogram Available in University Program Granted to Institution

E.Com.-Bank Management Reg 2015 E.BE.A.-Business Administration Reg 2015
E.Com.-Computer Applications Reg 2015 E.C. A -Computer Applications Reg 2015
B.Com.-Information System Managsement Reg 2015 B.Com.-Accountne & Finance Reg 2015
M. Sc.-Computer Science Reg 2015 E.Com.-Corporate Secretaryship Reg 2015
P.G.D-Jainology Reg 2015 B.Com.-General Reg 2015
E.Com.-Honours Reg 2015
E.Sc.-Computer Science Reg 2015
B.Sc.-Mathematics Reg 2015
BE.Sc.-Psychology Reg 2015
E.Sc.-Vizual Communication Reg 2015
M_Com_-Accountng & Finance Reg 2015

To make entry follow steps below
Step 1: Click the available programs to grant program access for the selected Institution

Step 2: Click the Program Granted to Institution to revoke the program access for the selected
Institution
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10. Course Type Master
e Intended Audience

Academic Coordinator
e Usage
This master interface records course type details.

e Menu Access

Main Menu >> academic>>Master >> academic master >> Course Type Master

e Dependency
None component

e Component Details

COURSE TYPE MASTER

Course Type Mame®

Exam Type® -

- Y
Fly Slip Procedure Required” L

3
Internal — External

Eg.., Theory-External, Theory-Internal etc.

e [ S

Practical-External External
Practical- Internal External
Theory-External External
Theory-Internal External

Mo

Mo

| Aad] cancel

To make entry follow steps below
Step 1: Enter Course Type Name

Step 2: Select Exam Type

Step 3 : Click “Save” button to add the record in to database

Step 4: Click “View” button to view the records and to edit the records

Step 5 : Click “Modify” button to update the modified data.
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11. Course Master
e Intended Audience

Academic Coordinator
e Usage

This master interface records course details.
e Menu Access

Main Menu >> academic >>Master >> academic master >> Course Master
e Dependency

Regulation Master

Reguation =l
Course Code

Course Description

Total Min. Marks

Total Max.Marks

Courss Type" (@) Core( ) Bective [ ) Extra Disciplinary

Credit

Select a Method to Handle Results for this subject
(®) Mormal Method (attending classes, Examination, |ssue of Grade Sheet, Mark sheet stc.
C:‘ Excluding Grade Shest (sxam marks not to be included in Mark shest/ Grads sheet)

l::' Result will appear in Grade sheet but not taken into account for Grade computation

l::l Result will ot appear in Grade Shest (Separate Diploma/certificate will be izsued)

|l-'lo|:|ify| | Cant:ell E_Dbsu]ete |

SLNo = Course Code g Description + Regulation - University : Status
1 BCADT Computer Science Reg 2015 UMIVERSITY OF MADRAS Active
z BCAOZ Computer Graphics Reg 2015 UHIVERSITY OF MADRAS Active
3 BCADZ C Language Rez 2015 LHIVERSITY OF MADRAS Active
4 BCAD4 Java Reg 2015 LI ERSITY OF MADRAS Active

“Showing | th 4 of 4 entries

Revised Note : Changed Curriculum Master to Regulation Master in Dependency

To make entry follow steps below
Step 1: Select the Regulation
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Step 2: Enter Course Code

Step 3: Enter Course Description

Step 4: Enter Total Min. and Max. Marks

Step 5: Select Course Type.

Step 6: Click “Save” button to add the Courses in to database

Step 7: Click “View” button to view the existing Courses and to edit the courses

Step 8: To Modify, click the record in the view list and make the necessary changes
and click “Modify” button to update the modified record

12. Course Master Details
e Intended Audience
Academic Coordinator
e Usage
This master interface links the courses with course types.
e Menu Access
Main Menu >> academic >>Master >> Academic Master >> Course Master Details
e Dependency
Course master and Course Type

.To make entry follow step below
Step 1: Select Regulation from the list
Step 2: Select Course from the list, display all the couse type details
Step 3: Click the check Box to selelct the Course type
Step 4 : Enter Details of Course Type for the selected Course type.

Step 5: Click “Save” button to add Course Details in to database
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Regulation’ Reg 2015 [+]

Course BCAO1 - Computer Science El

T cmie e e e s e i e e
Theory-External 3 40 100 100
Practical-External 3 40 100 100
Theory-Internal 3 40 100 100
Practical-lnternal 3 40 100 nog| .

'Save | |View | Cancel |

Remarks

13. Program Wise Courses
e Intended Audience

Academic Coordinator
e Usage

This master interface links Program and Courses.
e Menu Access

Main Menu >> academic>>Master >> academic master >> Program Wise Course
e Dependency

Regulation Master, Program and Course

e Component fields
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PROGRAM WISE COURSES

University
Regulation

Program

UNIVERSITY OF MADRAS

Reg 2015

B.C_ A -Computer Applications

KINKINCI

The course{s) to be linked for the selfected Program

Course Code
Description
Search

BCADT COMPUTER SCIENCE
1 ecasm COMPUTER GRAPHICS
BCAD3 C LANGUAGE

BCADY JANA

| Save | :View | | Cancel |

To make entry follow steps below

Step 1: Select University from the list

Step 2: Select Regulation from the list

)I

w

[ [« [4 [4]

Step 3: Select Program from the list, displaying the available courses to be linked for the

selected program

Step 4: Click the courses to be linked for the selected program

Step 5: Select the Semester and modify the credits if necessary as in Figure 12.D.1

Step 6: Click “Save” button to add the programwise courses in to database.

14. Section Master

Intended Audience
Academic Coordinator

Usage

This interface allows user to create a new class section and modifying existing sections.

Menu Access
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Main Menu >> academic >>Master >> academic master>> Class Section Master
e Dependency

None

Class Section Master

Class Section Mame
m Class Section Names Can Edit?
5% -5 Mo

L B es

£ 3% C Yes

Pewns Refresh

To make entry follow steps below
Step 1: Enter Class Section Name
Step 2: Click “Save” button to add the Class Section into database
Step 3: To modify Class Section follow steps below
a) Click “View” button, will list existing Class Sections.
b) Select the Class Section with status “Can Edit?” is Yes
c) Edit the Class Section Name.

d) Click “Update” button to complete modification

15. Lab Group
e Intended Audience

Academic coordinator
e Usage
This interface allows user to create a new Lab Group.

e  Menu Access
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Main Menu >> Academic >>Master>> Lab Group
e Dependency
None

e Component Fields

Lab Group Master

Lab Group Name Lab 1

Save | View|  Refresh

To make entry follow steps below

Step 1: Enter Lab Group Name

Step 2: Click “Save” button to add the Lab Group into database.

Step 3: To modify Lab Group follow steps below
a) Click “View” button, will list existing Lab Groups.
b) Select the Lab Group with status “Can Edit?” is Yes
c) Edit the Lab Group Name.

d) Click “Update” button to complete modification.

16. Test Component Master
e Intended Audience

Academic Coordinator
e Usage
This master interface creates evaluation components.

e Menu Access

Main Menu >> academic >> master>> Test Component Master

e Dependency
None

e Component Fields
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TEST COMPONENT MASTER

Enter Test Component

=3 o=t Componen: o
1=

Assignment 1 Yes
2, Assignment 2 Yes
3. Model Exam es
4. Test 1 Yes

To make entry follow steps below
Step 1: Enter Test Component

Step 2: Click “Save” button to complete the Test Component.

17. Course Wise Test Component
e Intended Audience

Academic Coordinator
e Usage

This interface links Courses and Test Components.
e Menu Access

Main Menu >> academic >> master>> Course Wise Test Component
e Dependency

Course and Test Component
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(A2 100
Seminar Assignment Quiz 25
[ Attendance

[ aar

[ Model Exam

‘“Generate |

Total Canvert Mark : I

v

AEBZ31

AEB232

AEB233

AED251

AED252

ARBZ01
ARB202

ARE213

ARBZH
ASBI02

ASB203

ASB204

Regulation 2016

STRENGTH OF MATERIALS LAB  Practical - Internal

FLUID MECHANICS AND
MACHINERY LAR

THERMODYNAMICS LAB

Practical - Internal

Practical - Internal

INTRODUCTIGN TO AIRCRAFT

DESIGN

ELEMENTS OF AVIONICS

Theary - Internal

Theory - Internal

THEORY OF ARCHITECTURE - Il Theory - Internal
HISTORY OF ARCHITECTURE Il Theory - Internal
MATERIALS & CONSTRUCTION

Theary - Internal

ARCHITECTURAL DESIGN -l Practical - Internal

S0LID MECHANICS Theary - Internal

AERO ENGINEERING e

THERMODYNAMICS i

FLUID MECHANICS AND =

MACHINERY eary - Internal
[save | Refresh

50

50

50

10

40
40

40

0
40

40

40

0
100

100

100
100

100

100

Revised Note: Test Component assigned to multiple Courses at a time.

To make entry follow step below

Step 1: Select Regulation from the list.

Step 2: Select Course to which Test Components to be linked

Step 3: Select Test Components by clicking the check box

Step 4: Enter Conducting Max Marks and Converting Max Marks for the selected Test

Components

Step 5: Click “Save” button to complete Coursewise Test Components.

18. Multi Course Wise Test Component

e Intended Audience

Academic Coordinator

e Usage

This interface links Multi Courses and Test Components.

e Menu Access
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Main Menu >> academic >> master>> Multi Course Wise Test Component
Dependency

Course and Test Component

T A W W A

Multi Course wise Test Com porneaent

Cywcle Test

Model Test

Quiz

Surprise Test

Assignment

MODEL E2AMINATION LAB

Case S tudy

Mini Project

Observation

REWIEWY |

REWITEW 11

REWIEWY 111

IMNMOWVATION AND CONTRIBUOTION

19.

Cancel Course Wise Test Component

Intended Audience

Academic Coordinator

Usage

This interface used to Cancel Course Wise Test Component.

Menu Access

Main Menu >> academic >>master >> Cancel Course Wise Test Component
Dependency

Course Wise Test Component
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Cancel Course-wise Test Component
Course’

Quiz 10 50

“Save Cancellation  Refresh

To make entry follow steps below
Step 1: Select the Course to which the Test Component linked

Step 2: Click “Save Cancellation” button to cancel the Coursewise Test Components

20. Program wise Section

e Intended Audience
Academic coordinator
e Usage
This interface links sections to respective programs.
e  Menu Access
Main Menu >> Academic >>Master>> Program wise Sections
e Dependency

Program, Standard batch master and Section Master
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Program Wise Sections
Program B.C.A.-Computer Applications - Reg 2015 [+]
Standard Batch B.C.A. Computer Applications 1st Semester E'

B

Section Legends: - Selected - Not Selected | - Cannot Modify

Modify Sections | | Refresh

To make entry follow steps below
Step 1: Select the Program from the list.
Step 2: Select the Standard Batch for the selected program from the list.
Step 3: click on the required section to be assigned for the selected program.

Step4: click on ‘Assign’ button to save into database.

6. Academic Transaction

21. Student Section Allocation
e Intended Audience

Academic coordinator
e Usage
Using this interface, user can allocate the students to the appropriate program section.

e Menu Access

Main Menu >> Academy >>Transaction>> Student Section Allocation

e Dependency

Program wise section and student master

To allocate students to a program section

Step1l:click the check box named carry student to next semester.

Step2: Select a Program Section from the drop-down list.
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You will see a list of Students belong to the selected program section.
Step3:Select the check boxes of the student records, which you want to allot to the

selected program section.

Step4:Click Save button to save program section into ERP system.

Student Section Allocation

O

Carry student to next semester DMap Earlier Section({from previous semester)

Section Mame * 15BCA - B.C.A. Computer Applications 1st Semester-A IEI i\ﬁew already allocated students | | Refresh|

(Note:Press any twa check box and shift key to select check box in between. )

n Student Hame Register No Date of Birth Apply Save

No Students Found

| @ localhost: 2084/ evarsityshasun/academy/transaction/ StudentSectionAllocationinner. jspi

Section Name : 15BCA - B.C.A. Computer Applications 1st Semester-A

e T T

15-BCA-01 THAMIZH 08-Aug-1996

22. Common Elective Course Registration
e Intended Audience

Academic coordinator
e Usage

This interface enables the user to register Common Elective Course.
e Menu Access

Main Menu >> Academy >>Transaction>> Common Elective Course Registration
e Dependency

Program wise section and student master
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Program, Semester & Section” " 2015 Requlation B.B.A. Bachelor of Business Administration 5th Semester-A
Extra Disciplinary Subject’ BANKING SERVICES AND OPERATIONS E
= R S

[ CHICHULA AJ&Y BABU 3021610002

[Tl HRICHA DHUNGEL 3021610003

[]  SMNEHLATA KUMARI 3021610004

[[]  PRAZWAL GURUNG 3021610006

[ SANJIT KUMAR GUPTA 3021610008

[] SURAJSHAH 3021610009

[]  PRIYA KESHRI 3021610010

[[] REKHA KUMARI PRASAD 3021610011

] NIMITA SHARMA 3021610012

To make entry follow steps below

Step 1: Select Program, semester & Section

Step 2: Select Extra Disciplinary Subject, will display all the student list for the selected

Program.
Step 3: Click the check box for selecting the students.
Step 4: Click “Save” button to complete Extra Disciplinary Subject Registration

Step 5: Click “View” button to view the existing students assigned for the Extra Disciplinary

Subject.

23. Section Transfer
e Intended Audience

Academic Coordinator
e Usage

Using this interface, user can transfer the students to the multiple sections.
e Menu Access

Main Menu >> academic >> Transaction>> Section Transfer
e Dependency

Program Sections
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Section Transfer - Multiple Students

To Program & Section * B.Tech Computer Science and Engineering 6th Semeste\
From Program & Section B.Tech Computer Science and Engineering &th Semestew
CELEE oMaEe OFemaLe ® Both

| Save | | Refresh

(Note:Press any two check box and shift key to select check box in between. )

. s e - “ el

AKSHAY KAARTHIK A 0015113138 24-Dec-1997 B.Tech Computer Science and Engineering 6th Semester-C
AMIT KUMAR 0015113175 15-Dec-1996 M B.Tech Computer Science and Engineering 6th Semester-C
ANKIT KUMAR BHANJA 0015113166 04-Jan-1398 M B.Tech Computer Science and Engineering 6th Semester-C
ANUMULA POOJITHA 0015132021 07-Mar-19%6 M B.Tech Computer Science and Engineering 6th Semester-C

To make entry follow steps below
Step1: Select the Program Section from the drop-down list.

You will see the details of the Students and Subjects assigned for the selected program
section. only elective subjects are in enabled mode.

Step 2:Select the students records to which you want to assign the elective subjects.

Step 3:Select the check boxes of the appropriate elective subjects to be assigned for

the selected students.
Step 4:Click “Save” button to save the student-wise elective course details.

Step 5: Click “View” button to view the existing studentwise courses.

24. All Staff Profile
e Intended Audience

Academic Coordinator
e Usage
This interface is used to view the all staff profile.
e Menu Access
Main Menu >> academic >> Transaction>> Staff Profile

e Dependency
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Employee Master

e Component Fields

Component Maximum | Can Can
Id Caption Type Can Edit
Input Size | Select Delete
AM_FR_26_C1 | Employee Name Drop Down Y Y -

|< 0l -t Karma Chopel Bhutia - \@i
[ouatiication Acquived |
Employee Mame Karma Chopel Bhutia Add photo
Employee Code 100045
m Designation Assistant Professor

Date of Birth 18-Dec-1989

Permanent Address

Communication Address

Phone Number and Ermail ID 0/ karmachopel.s@srmus.ac.in

Category Teaching Regular

Caste

EPF 101163729408

Aadhaar Number

Step 1: Select the Employee Name from the list.

You can able to check the full details of the Staff such as Personal Details, Department Details,
Experience, Qualification Acquired etc.

25. Class Time Table
e Intended Audience

Academic Coordinator

e Usage
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This interface is used to create class time table for the program sections. Credit based
restriction also to be checked while creating time table. In Class timetable print, both
subject and staff details are displayed in each time slot

e Menu Access
Main Menu >> academic >> Transaction>> Class Time Table

e Dependency

Program Sections and Course Master

Program Wise Section’ 15BCA - B.C.A. Computer Applications 1st Semester-A \|E| 1 2 3 4 5

Day Order Template’”  Shasun Template \+] 08:15To 09:10To 10:05To 11:25To 12:20To

7 7 7 09:10 10:05 11:00 13:20 01:15
Save | | Refresh | | Print TimeTable | | Check Unassigned Slots

Monday BCAD1 BCAD4 BCAO3Z | BCAO4 BCAD1

Computer Science BCADT

C Language BCAO3 Tu'esda_v BCAD4 | BCAD1 | BCAD3 | BCAO1 BCAD4
Java BCAD4

Wednesday BCAD4 BCAD3 BCAD1 BCAOD3 BCAD4

Thursday BCAD3 BCAO1 BCAO3 BCAD1 BCAD4

Friday BCAD3 BCAD4 BCAD3 BCAOD3 BCAD1

Saturday BCAD1 BCAD1 BCAOD1 BCAD1 BCADZ

Revised Note : Changed to new one
The follow steps to create Time Table for the particular program Section

Stepl: Select Program section from the drop down list

Step2: Select Day order template from the drop down list.

Step3: Click on the required course, which is to be assigned to the appropriate cell of the
selected program section timetable template displayed on the right side.

Step4: Click on the appropriate cell to assign the selected subject. (Assignment of the same
subject to different cells is possible and also multiple subjects can be assigned to the
same cell).

Step5: Click on the ‘Assign’ button to save the generated class timetable for the selected
program section into ERP system.

To deselected a cell
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Step1l: Click again on the selected subject, it become deselect.
Step2: Double click on the subject assigned cell, will remove the subject from the cell means

not assigned.

26. Student Courses
e Intended Audience

Academic Coordinator
e Usage

This interface is used to assign courses to the Student.
e Menu Access

Main Menu >> academic >> Transaction>> Student wise Courses
e Dependency

Course Master and Student Wise Section

e Component Details

STUDENT WISE COURSES

Program, Semester & Section’ ' B.Tech Electronics and Communication Engineering 4th Semester-B [keyDown]

e

0016121057 KANDHI VENKATA PRADEEP KUMAR REDDY [09-Jul-1999] ECB205 - LINEAR INTEGRATED CIRCUITS
ECB206 - CONTROL SYSTEMS
ECB207 - ANALOG COMMUNICATION
ECB233 - LINEAR INTEGRATED CIRCUITS LAB
ECB234 - MATLAB AND SIMULINK LAB
ECB235 - ANALOG COMMUNICATION LAB
MAA204 - RANDOM PROCESSES
SSA232 - APTITUDE - I
VAC - VALUE ADDED COURSE

2 0016121058 KEERTHIPATI UDAYKUMAR [16-0ct-1998] ECB205 - LINEAR INTEGRATED CIRCUITS
ECB206 - CONTROL SYSTEMS
ECB207 - ANALOG COMMUNICATION
ECB233 - LINEAR INTEGRATED CIRCUITS LAB
ECB234 - MATLAB AND SIMULINK LAB
ECB235 - ANALOG COMMUNICATION LAB
MAA204 - RANDOM PROCESSES
SSA232 - APTITUDE - Il
VAC - VALUE ADDED COURSE

Select the Program Section from the drop-down list.

You will see the details of the Students and Subjects assigned for the selected program
section. only elective subjects are in enabled mode.

Step 2:Select the students records to which you want to assign the elective subjects.
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Step 3:Select the check boxes of the appropriate elective subjects to be assigned for

the selected students.
Step 4:Click “Save” button to save the student-wise elective course details.

Step 5: Click “View” button to view the existing studentwise courses.

27. Faculty Courses
e Intended Audience

Academic Coordinator
e Usage

This interface is used to assign courses to the Faculty.
e Menu Access

Main Menu >> academic >> Transaction>> Faculty wise Courses
e Dependency

Course Master and User wise section authorization

e Component Details

Faculty Wise Courses

Emj ToE 5 = 5 i
pioyce Administrator |\.-'|ew allocated sub]ects| Refresh

Section =
Hame

E Courze Code & Description

Section Mame: 15BCA - B.C.A. Computer Applications 1st Semester-A

1 BCAOD3 C Language
2 BCAD1 Computer Science

3 BCAD4 Java

To assign Courses to the Faculty
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Step1l: Select the staff name from the Select Employee Name drop-down list.

Step2: Select the program section that was authorized to the selected employee from the
Select Section Name drop-down list.

Step3: Click on the check box associated with the required course to be assigned for the
selected staff.

Step4: Click “Apply Save” button to save the details.

Step5: Click “View Allocated subjects” button to view the existing allocated courses.

28. Faculty Time Table
e Intended Audience

Academic Coordinator

e Usage
This interface is used to create Faculty Time table based on the class time table. In
Staff timetable print, both class and subject details are displayed in each time slot

e Menu Access

Main Menu >> academic >> Transaction>> Faculty Time table
e Dependency

Class Time Table, Faculty Wise Courses

e Component Details
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FACULTY TIME TABLE

Staff Name' Administrator E |
Program Wise Section’ 15BCA - B.C.A. Computer Applications 15t Semester-A \Ei m |
Save| |Refresh | | Print TimeTable ' _

| Faculty TimeTable I

| 1 2 3 4 5

BCAD4 BCAO1 BCAD3 BCAO1 BCAD4

BCAD4 BCAOD3 BCAD1 BCAO3 BCAD4

BCAD3 BCAD1 BCAD3 BCAD1 BCAD4

BCAD3 BCAD4 BCAD3 BCAO3 BCAD1

BCAD1 BCAD1 BCAD1 BCAD1 BCAD3

To generate Timetable for a Staff
Stepl: Select the staff name from the Employee drop-down list.
Step2: Select the program from the Program wise Section drop-down list.

Step3: You will see the corresponding timetable in the Sections Timetable section on the
right.

In the timetable, the enabled cell indicates the subjects assigned to the selected staff.
Step4:Click on the enabled cell to prepare the timetable for the selected staff.

Step5:Click Assign button to save the staff timetable in ERP.

29. Cancel Class Timetable

Intended Audience

Academic coordinator

e Usage
Using this interface, user can cancel time table for the particular faculty.

e Menu Access
Main Menu >> Academic >>Transaction>>Cancel Class Timetable

e Dependency
Class Time Table
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CLASS TIME TABLE CANCELLATION

Program, Semester & Section" B.C.A. Computer Applications 6th Semester-A |E|

Save  Refresh

To Cancel Time Table follow steps below
Step 1: Select Program wise Sections from the list.

Step 2: Click “Save” button to cancel the Time Table.

30. Cancel Student Section

e Intended Audience
Academic coordinator

e Usage
Using this interface, user can cancel the Student Section allocation for appropriate
Program.

e Menu Access
Main Menu >> Academic >>Transaction>>Cancel Student Section

e Dependency
Student Section Allocation

Student Section Cancellation

Program Section 15BCA - B.C.A. Computer Applications 1st Semester-A Mk
I T I S
THAMIZH 15-BCA-01

| CancelallocatedStudents | Refresh |

To Cancel Student Section follow steps below

Step 1: Select the Program wise Section from the list whose section to be cancelled.

You will have the list of Studens and Register No. for the selected Program wise Section
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Step 2: Select the Students by clicking check Box whose section to be cancelled.

Step 3: Click “Save” button to Cancel Student Section Allocation

31. Program Lab Group
e Intended Audience

Academic Coordinator
e Usage

This interface allows user to create Program Section Subject wise Lab Group Master.
e Menu Access

Main Menu >> academic >> Transaction>> Program Lab Group Master
e Dependency

Program Section, Course Master

e Component Fields

Program Section Subjectwise Lab Group Master

Program  15BCA - B.C.A. Computer Applications 1st Semester ‘ C lab l

Section: |E|
Select BCAD3-C Language
Subject: |E|

=RESULT

::Note
1.Select Program Section and Subject from list box.

2.Click "Assign’ button to assigning selected lab groups to the
program section and subject.

3.Click ‘Refresh’ to refresh the current selection. Assign . Re.fresh. .
::Lab Group Legends

-Selected | - Not Selected [l - Cannot Modify

To assign Program Lab group Follow steps as below

Step 1: Select the Program Section from the list
Step 2: Select Subject from the list
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(You will have the list of Lab Groups)
Step 3: Select the Lab Groups for the Selected Subject

Step 4: Click “Assign” button to assign the selected Lab Groups to the Program Section and
Subject

32. Cancel Staff Subjects
e Intended Audience
Academic coordinator

e Usage
This interface used to cancel the courses for respective Faculty.

e Dependency
Faculty Courses

e Menu Access
Main Menu >> Academic>> Transaction >> Cancel Staff Subjects

Cancel Staff Subjects

Staff Name Administrator o3
|:|1 15BCA - B.C.A. Computer Applications 15t Semester-A BCADM - Computer Science
] 5 15BCA - B.C.A, Computer Applications 15t Semester-A BCAD3 - C Language
15BCA - B.C.A. Computer Applications 15t Semester-A BCAD4 - Java

3

:_Cancel Staff Sub}ects.; | Refresh :

To cancel Staff Subjects Follow steps as below

Step 1: Select staff from the list.
Step 2: Select the subjects to cancel.

Step 3: Click “Cancel Staff Subjects” to cancel the staff subjects.
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33. Cancel Student Wise Subjects
e Intended Audience
Academic coordinator

e Usage
User can cancel the student wise courses for the term.

e Menu Access
Main Menu >>Academic>>Transaction >>Cancel Student wise Subjects

e Dependency
Student Course

STUDENTS SUBJECT CANCELLATION
Regulation’ 'Regulation 2017 \
Subject' |17GBEE26 - BASIC ELECTRICAL AND ELECTRONICE,

show EIRIRS entries

= Program wise Section 3 Student Name % register No %
B.E. Mechatronics Znd Semester-A SAIRAM R
. B.E. Mechatronics Znd Semester-A SANTHOSH KUMAR §
: O B.E. Mechatronics Znd Semester-A SRINIVASAN N
. O B.E. Mechatronics Znd Semester-A SAMDHYA P
7 = B.E. Mechatronics 2nd Semester-A SARAN R

Showing 1 to 5 of 5 entries (filtered from 23 total entries)

Cancel Refresh

To cancel Student Subjects Follow steps as below

Step 1: Select Regulation from the list.
Step 2: Select Subject from the list for cancellation.
Step 3: Select the student for the selected subject.

Step4: Click “Cancel” button to cancel the student wise subjects.

34. Lab Group Students
e Intended Audience

Academic Coordinator

e Usage
This interface is used to link Program wise Section with Lab Group.

e Menu Access
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Main Menu >> Academic >> Transaction>> Lab Group Students

e Dependency
Lab Master

Lab Groupwise Students

Program wise Section E“

Lab Group E M View already allocated studens

To allocate students to particular Lab group follow steps below,
Stepl: Select program section from the drop down list.
Step2: Select appropriate lab group name from the drop down list.
Step3: Check the required students to be allocated to the selected lab group.
Step4: Click on ‘Apply Save’ button to save the checked student Lab group allocation.
Step5: Click on ‘View already allocated students’ to view the already allocated students

of the selected program section and Lab group.

35. Cancel Lab Group Students
e Intended Audience
Academic Coordinator

e Usage
This interface is used to cancel Lab Group Students

e Menu Access
Main Menu >> Academic >> Transaction>>Cancel Lab Group Students

e Dependency
Lab Master
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Cancel Lab Groupwise Students

Program wise Section E* |

Lab Group E* ' Refresh

To cancel Lab Groupwise students to particular Lab group follow steps below

Step1: Select program section from the drop down list.
Step2: Select appropriate lab group name from the drop down list.

Step3: Click “Cancel ”"button to cancel the Groupwise Students.

36. Attendance Entry
e Intended Audience

Faculty

e Usage
Concerned teaching faculty can mark their student attendance for their appropriate
session. Possible options for marking attendance are Present / Absent / Late (to be
considered as present, Report to be generated for late comers). Long Absentees report to
be generated. Absentee SMS to be generate automatically for the absentee students.

e Menu Access
Main Menu >> Academy >> Transaction >> Attendance Entry

e Dependency
Student wise courses, Student section allocation and Class timetable

e Component Fields
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L Mark for Other day orders|
[Staff Mame: MrAdministrator [System Admin] Attendance Date: 10-10-2015 Saturday
a B
; Monday BCAD4 BCAD4
: Tuesday BCAD4 BCAD BCAD4
il Wednesday BCAD BCAG3
: Thursday BCAD3 BCADZ
Friday BCAD4 BCAD3 BCADT
Saturday BCAD BCAOT BCAD3
Date: 12-06-2018

drogram: B.Tech Electrical and Electronics Engineering 6th Semester-A  Subject: EEB306 - DESIGN OF ELECTRICAL APPARATUS

Load Students by default” @ Present() Absent

1 /0015117001 ASWIN S- (17-Nov-1997) A
2 | 0015117003 MARY SHALINY J P- (30-Sep-1997) A
3 0015117004 SHERLY S- (23-May-1998) A
4 | 0015117005 MOHAMMED SOWBAR SADIKALI B- (12-Nov-1997) | A
__ |5 | 0015117006 SOORAT S - (09-May-1998) A
6 |0015117007 KOKI KESAVARDHAN REDDY- (04-Jul-1998) P
7 |0015117008 SHINU B SHAJAN- (13-Jun-1997) P
8 |0015117010 JAYA RUBILA J- (27-Jun-1996) P
9 |0015117011 NIVETHIDA JOSPIN S- (16-Jul-1997) P
100015117012 YERRAGUNDU SANTHOSH REDDY- (06-Jul-1998) P

To make Attendance Entry follow steps below

Step1: Select the Attendance Date.

Step2: Select the period for attendance.

Present

Dayorder: Tuesday  Hour: IV

Attendance Type Attendance Status
Absent A 4

| Refresh

37
Total: 42

Step3: Select the students for absent, by default all students would display as present.

Stepd: Click “Save” button to complete the Attendance Entry.

37. Cancel Attendance Entry
e Intended Audience
Academic coordinator

e Usage

This interface used to cancel the students attendance entry.

e Menu Access

Main Menu >> Academic>> Transaction >> Attendance Entry Cancellation

e Dependency
Attendance Entry
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arsity 1041 AN

Attendance Entry Cancellation

Attendance Date:  10-10-2015 = Generate | | Refresh |

Program Wise Section Total Students _ _

15BCA - B.C.A. Computer Applications 15t Semester-A

ATTENDANCE ENTRY CANCELLATION

Program & Section : 15BCA - B.C.A. Computer Applications 1st Semester-A

15BCA - B.C.A. Computer Applications 15t Semester-A BCAO1 Computer Science  Administrator | Cancel |

ATTENDANCE ENTRY CANCELLATION

Program & Section : B.Tech Electrical and Electronics Engineering 6th Semester-A

Group / Program & Section Code Subject Name LTab e Faculty

Name
B.Tech Electrical and Electronics Engineering EEB306 DESIGN OF ELECTRICAL ABI Fem
6th Semester-A APPARATUS . KOSHY L

To cancel Attendance Entry follow steps below

Step1: Select the Attendance Date.
Step2: Click “Generate” button to display the programwise section students.
Step3: Select the programwise section for which the attendance to be cancel.

Step4: Click “Cancel” button to cancel the Attendance Entry.

38. Decision on Attendance
e Intended Audience
Academic coordinator

e Usage
This interface used to approve the students attendance entry by VC/VP.

e Menu Access
Main Menu >> Academic>> Transaction >> Decision on Attendance

e Dependency
Attendance Entry, Program Selection.
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VC/VP Decision on Attendance

Program Section 15BCA - B.C.A. Computer Applications 1st Semester-A E *
‘;;'g‘da““ Maked 15 ocober  |v| 2015 Go|

BCADT BCAD1

Apprave ' Refresh |

To make decision on attendance please follow steps as below,

Stepl: Select Program section.

Step2: Enter Attendance Marked date

Step3: Click ‘Go’ button to view attendance marked for the selected date.
Step4: Select any of the slot.

Step5: Make changes on Attendance entry.

Step6: Click ‘Approve’ button to approve changes done on Attendance entry details.

39. Delegation Entry
e Intended Audience

Academic Coordinator
e Usage
This interface is used to delegate one staff attendance data entry to another staff by the
HOD/Academic Coordinator.
e Menu Access
Main Menu >> academic >> Transaction>> Delegation Entry
e Dependency
Faculty Timetable and Employee Master
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To make delegation entry by Staff follow steps below

Step 1: By default the attendance date should be the current date. If requires, user can

change the attendance date. [Optional]

Step 2: Click on the ‘Ok’ button to change the day order displayed appropriate to the changed

attendance date.

Step 3: By default, the day order should be the appropriate day order for the entered date. If
requires, user can check the check box associated with “Mark for other day orders” option to

delegate the hour.
Step 4: Click the required cell to be delegate.
Step 5: Select the Delegating To staff from the list

Step 6: Click ‘Save’ button to save the delegation entry details.

Delegation on Atiendance Data Entry

Staff Name Mr.Administrator [System Admin]

Date 10 October !__V 2015 Saturday I-ok_I DMark for Other day orders

BCAD4 BCAO4
BCAD4 BCADT BCAO4
BCAD1 BCAD2
BCADZ BCADZ
Friday BCAD4 BCADZ BCAD1
Saturday BCAD1 BCAD1 BCADZ

Program Section: 15BCA - B.C.A. Computer Applications 15t Semester-A Day order: Saturday Hour: 5 Subject code & desc: BCAD3 - C Language

Department ERP i
Delegating To EI 5

Save | Refresh
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40. Delegation Entry by HOD
e Intended Audience

Academic Coordinator
e Usage

This interface allows user to create a Delegation Entry by HOD.
e Menu Access

Main Menu >> academic >> Transaction>> Delegation Entry by HOD
e Dependency

Faculty Timetable and Employee Master

e Component Details

Delegation Entry by HOD

Staff Name ‘ Administrator lE‘ o

Date

10 October ~| 2015 Wednesday | ok

BCAQ4 BCAD4
BCAQ4 BCAD1 BCAD4
BCADT BCAD3
BCAQ3 BCAQ3
BECAQ4 BCAO3 BCAD1
BCAD1 BCAD1 BCAD3

Program Section: 15BCA - B.C.A. Computer Applications 15t Semester-A Day order: Wednesday Hour: 3 Subject code & desc: BCAQ1 - Computer
Science

Delegating To E 2=

Save | | Refresh

To Delegate an hour follow steps below
Step 1: select Staff Name from the list whose hour to be delegated to another staff.

Step 2: click on the ‘Ok’ button to change the day order displayed appropriate to the change
dattendance date.

Step 3: click on the required cell to be delegated.
Step 4: select the delegating to staff from the list.

Step 5: click ‘Save’ button to save the delegation entry details. if the selected staff already
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allocated to the particular hour, system will give alert the user.

41. Delegation Approval

Intended Audience
Academic coordinator

Usage
This interface used to approve the delegation entry.

Menu Access
Main Menu >> Academic>> Transaction >> Delegation Approval

Dependency
Delegation Entry

Component Details

Attendance Delegation - Approval

Program Sectiondesc | AttendanceDate | DayOrder m Subject code & description Delegating Employee Receiving Employee

No Pending delegation entrifs) found for approval

To Approve Delegation Follow steps below

Step1l: Select Program Section

Step2: Click on ‘Approve’ button to approve the delegation entry.

Step3: Click on ‘Reject’ button to reject the delegation entry.

42. Missing Attendance Details Entry

Intended Audience
Academic Coordinator

Usage
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This interface allows user to enter the missing attendance details.
e Menu Access

Main Menu >> academic >> Transaction>> Missing Attendance Details Entry
e Dependency

Attendance Entry

Missing Attendance Details Entry

Attendance Date: 10-10-2015 E3 |_Generate :_Refresh
e e e

15BBA - B.B.A. Business Administration 15t Semester-A Attendance Mot Entered
Z 15BBA - B.B.A. Business Administration 15t Semester-B Attendance Mot Entered
3 15BCOCA - B.Com. Accounting 1st Semester-A Attendance Mot Entered
4 15BCOCA - B.Com. Accounting 1st Semester-C Attendance Mot Entered
5 15BSCCS - B.Sc. Computer Science 15t Semester-A Attendance Mot Entered
& 15BSCCS - B.Sc. Computer Science 1st Semester-C Attendance Not Entered

7 15BCA - B.C.A. Computer Applications 15t Semester-A 1 1 1

To check Missing Attendance follow steps below
Step 1: Select the Attendance Date

Step 2: By clicking “Generate” button, User can have the details of Program wise Sections

corresponding with the Attendance.
Step 3: Click on the “Attendance not entered” for the particular program wise section
Step 4: Enter “Not Entered Reason” for selected program wise section.

Step 5: Click “Save” button to add the Reason to the database

43. Absentee SMS
e Intended Audience
Academic coordinator

e Usage
This interface used to send SMS to absentee and long absentee list of students.

e Menu Access
Main Menu >> Academic>> Transaction >> Absentee SMS
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e Dependency
Program Sections

e Component Details

Attendance
g;t:e* 14-10-2015

Communicate by [l .+ contact No. ) Student Contact No. — Parent Mail — Student Mail

Section Mame * |£|

To send Absentee SMS follow steps below
Step 1: Select the Attendance Date.
Step 2: Select the option Communicate by for the selected date.
Step 3: Select the section Name from the list.

Step 4: Click “Send SMS” button to send sms for the absentee students.

44. Student Activity Entry
e Intended Audience
Academic coordinator

e Usage
This interface enables user to record Student Activity Entry.

e Menu Access
Main Menu >> Academic>> Transaction >> Student Activity Entry

e Dependency
Activity Type, Leave type

Firstline Infotech Pvt. Ltd., (Confidential) Page 49



eVarsity-Academic Module Doc. #: FRS-001

Functional Requirement Specification Ver. #:1
STUDENT ACTIVITY ENTRY
Activity Type OD with Present E
Leave Type OD with Present
From Dats’ 14-10-2015 . ToDate  14-10-2015
N
¥ 14102005 Wadnesday WMt ¥z ¥z @3 F+ #s
Mo of Days 1
Activity Description Paper Fresentation

Achievement Description

Student Name’ thami
15-BCA-O1 15BCA - B.C.A. Computer Applications 1st Semester-A | SEMESTER
|Save | Refresh

Revised Note : Added Activity type like Technical OD, Other OD and Sports OD

To make entry follow steps below

Step3: Select the Date by clicking on the check Box.
Step 4: Enter the Activity Description.
Step 5: Select the Student from the list.

Step 6: Click “Save” button to update student Activity into database.

45. Student Activity - Approval
e Intended Audience
Academic coordinator

e Usage
This interface used to approve the entered student activities.

e Menu Access
Main Menu >> Academic>> Transaction >> Student Activity - Approval

e Dependency
Student Activity Entry

STUDENT ACTIVITY - APPROVAL

m m Ay

ABI KOSHY
Sports OD 14-06-2018 14-06-2018 On 14-Jun-2018 05:05:20 afrafr View
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STUDENT ACTIVITY - APPROVAL

Activity Type  Sports OD
Entered By ABI KOSHY On 14-Jun-2018 05:05:20
Activity Details  afrafr fdsaf

Register No. Student Name Program & Section Previous Approved Activities

0014109077 A B KOTTESWARAN B.Tech Civil Engineering 6th Semester-A Nil
Activity Date Hours
14-Jun-2018 I 1] m v v Vi vil

Approve | |Refect | Back|

To approve the student Activity follow steps below

Step 1: Select the record waiting for student activity approval.

Step 2: Click “Approve” button to approve the Student Activity.

46. Internal Mark Entry
e Intended Audience
Academic coordinator

e Usage
This interface used to enter the internal marks of the students.

e Menu Access
Main Menu >> Academic>> Transaction >> Internal Mark Entry

e Dependency
Test Component

Exam Date’

est Component’ Model Exam

14-06-2018

BC1222 MICROPROCESSORS LAE  (Practical - Internal) B.C.A. Computer Applications Znd Semester-A

e e e e e e

1 ABHISHEK R 17-Jul-2000 0017352001 /100 O
2 BALASUBRAMANIAN A, 13-Nov-199% 0017352002 /100 O
3 DINESH KUMAR M 22-0ct-1999 0017352003 1100 O
4 IMMANUVEL A 29-Jun-199% 0017352004 /100 (]
5 MUGESH RAJ V J 20-Feb-2000 0017352005 /100 O
] YOGESH V. 18-Dec-1998 0017352006 /100 (]

To make a new entry follow these steps,
Stepl: select Exam Date.

Step2: select the Test Component to which internal mark is to be entered.
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You will have the list of subjects and program sections related to Test Components

Step3: Select the Subjects, students belong to programwise sections and subject would
appear in list.

Step 4: Enter Mark Obtained by the student in Text boxes.
Step 5: Click the Check Box if the student was absent.

Step 6: Click “Save” button to complete the Internal Mark entry.

47. Internal Mark Modification
e Intended Audience
Academic coordinator

e Usage
This interface used to modify the internal marks of the students.

e Menu Access
Main Menu >> Academic>> Transaction >> Internal Mark Modification

e Dependency
Test Component, Internal mark entry

e Component Details

INTERNAL MARK MODIFICATION
Test Component’
Students Students Max.Marks Max.Marks

14-06-2018 BC122Z  MICROPROCESSORS LAB ( Practical - Imema{) B.C.A. Computer Applications Znd Semester-A 43 43 100 40 |
Exam Date’ 14-06-2018 o

S S o op herie— v

1 ABHISHEK R 17-Jul-2000 00173520 100, /7 100 O

2 BALASUBRAMANIAN A, 13-Nov-1999 0017352002 50 /100 O

3 DINESH KUMAR M 22-0ct-1999 0017352002 50!/ 100 O

4 IMMANUVEL A 29-Jun-1999 0017352004 50 /100 O

5 MUGESH RAJV J 20-Feb-2000 0017352005 50, /100 O

6 YOGESH V. 18-Dec-1998 0017352006 50 /100 O
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5 To Modify Internal Mark follow these steps,
Step1: select Test Component from the list.
You will have the list of subjects and program section whose internal marks entered.

Step2: Select the subjects, students belong to programwise sections and subject would

appear in list
Step3: change the Exam Date if required.
select the Test Component to which internal mark is to be entered

You will have the list of subjects and program sections related to Test Components

Step4: Modify the Internal Mark obtained.

Step5: Click “Save” button to update the modified Internal Mark.

48. Internal Mark Cancellation
e Intended Audience
Academic coordinator

e Usage
This interface used to cancel the internal marks of the students.

e Menu Access

Main Menu >> Academic>> Transaction >> Internal Mark Cancellation

e Dependency
Internal Mark Entry

Internal Mark Cancellation

Program Section ‘ B.C.A. Computer Applications 2nd Semester-A

Subjects ‘ BC1222 - MICROPROCESSORS LAB [keyDowr|Regulation 2017

Test Component uT 2

Exam Date
E
1 ABHISHEK R 17-07-2000 0017352001 100 / 100
2 BALASUBRAMANIAN A, 13-11-1999 0017352002 50 /100
3 DINESH KUMAR M 22-10-1999 0017352003 50 7100
4 IMMANUVEL A 29-06-1999 0017352004 50 /100
5  MUGESH RAal WV J 20-02-2000 0017352005 50 / 100
6  YOGESH V. 18-12-1998 0017352006 50 / 100
F 3 SUGUMAR N 22-06-Z000 0017352007 50 7100
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49. Internal Mark Moderation
e Intended Audience
Academic coordinator

e Usage
This interface used to change the Internal Marks.

e Menu Access
Main Menu >> Academic>> Transaction >> Internal Mark Moderation

e Dependency
Internal Mark Entry

INTERNAL TEST MARK MODERATION

Program Section B.C.A. Computer Applications 2nd Semester-A E‘
Subject BC1222-MICROPROCESSORS LAB-Practical - Internal El
Attendance Calculation: upto 74% - 0 marks 75% to 80% - 2 marks 81% and 85% - 4 marks 86% to 90% - 6 marks 91% to 95% - 8 marks 96% and above - 10 marks
' urn iz
(20) (40)

0017352001 ABHISHEK R 10.0 40.0 20.0 70.0 [ 42,
: 0017352002 . BALASUBRAMANIAN A. 10.0 ‘ 20.0 20.0 ‘ 50.0 l . 30
| 0017352003 . DINESH KUMAR M 10.0 20.0 20.0 50.0 30
: 0017352004 - IMMANUVEL A 10.0 [ 0.0 : ZU.U“: 50.0 [ 30

0017352005 .MUGESHRA.IVJ 10.0 ‘ ZU.U- 20.0 ‘ 50.0 . 30

0017352006 YOGESH V. 10.0 [ 20.0 ZU.U‘ 50.0 [ 30

0017352007 .I SUGUMAR N 10.0 [ 20.0 [ ZU.U. ‘ 50.0 . 30

50. Debar / Discontinue students
e Intended Audience
Academic Coordinator

e Usage
This interface is used to enter the debar/Discontinue details

e Menu Access
Main Menu >> Academic >> Transaction>> Debar / Discontinue Students
e Dependency

Student Section Allocation, Student Master

e Component Details

Firstline Infotech Pvt. Ltd., (Confidential) Page 54



eVarsity-Academic Module Doc. #: FRS-001
Functional Requirement Specification Ver. #:1

Students Discontinued/Debar

(@ Discontinued (Break in Study)

) Debar (Disciplinary Actions)

Mode () Detained (Attendance Lack)
() Expired
(_) Admission withdrawn
Enter Register No / Student Name * [KeyDown|(Type first 4 characters)
Student Mame
Regulation
Program
Semester
Ledger Name
Section belongs to
Reason =

Remarks

Save |View | |Refresh

Revised Note: Added one more option like Admission withdrawn

To Debar / Discontinue Students follow below steps
Step 1: Select Debar / Discontinue / Detained by clicking the radio button.
Step 2: Select the Student Name from the list.
The Program Details belongs to the Selected student listed below.
Step 3: Enter Reason for Debar / Discontinue / Detained students.
Step 4: Enter Remarks for Debar / Discontinue / Detained students.

Step 5: Click “Save” button to save the Debar / Discontinue / Detained students.

51. End Semester Archive
e Intended Audience

Academic Coordinator
e Usage
This interface is used to archive the academic details section wise at the end of every
semester.
e Menu Access
Main Menu >> academic >> Transaction>> End Semester Archive
e Dependency

All transactions under Academic Modules

e Component Details
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Academic Details Archive

Program Section  B.C.A.-Computer Applications - Reg 2015

- Program - Semester - Section

15BCA - B.C.A. Computer Applications 1st Semester-A

ihrchi\re' | Refresh |

To End Semester Archive follow steps below
Step1l: Select Program Section from the list.

Step2: Select Programwise semester by clicking the check Box.

Step3: Click “Archive” to save the End Semester.

52. Readmission

e Intended Audience
Academic Coordinator

e Usage
This interface is used in the process of Readmission.

e Menu Access

Main Menu >> Academic >> Transaction>> Readmission

e Dependency
Student Admission
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STUDENT RE-ADMISSION

Register No. 221512304

Re-Admission Date’ 10-06-2017 =
B.Sc. Computer Science 3rd
Frociam Semester
Select Program B.5c. - Computer Science-Reg 2015 E
Detained On  15-07-2016
Select Semester’ B.5c. Comnputer Science 3rd Semester E R Bicontinticd

Discontinued (Break in Study,

R can re-admit)

Save| |View | |Refresh
To Readmit the Student follow the steps below

Select the Student Name from the list.

Step2: Select the Readmission Date.

Step3: Select the Program from the list to which the Readmission Student going to join.
Step4: Select the Semester from the list.

Step5: Click “Save” button to Readmit the Student.

Step6: Click “View” button to view the Readmitted Student

53. Student promotion / De - promotion
e Intended Audience
Academic Coordinator

e Usage
This interface is used in the process of student promotion / De - promotion details

e Menu Access
Main Menu >> Academic >> Transaction>> Student Promotion/ De-Promotion

e Dependency
Student Master
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To Promote or Depromote the Student follow steps below

Step 1: Select the promoting Academic Year.
Step 2: Select the Regulation from the list.

Step 3: Select the Program from the list.

Step 4: Select the Current Semester from the list.

Step 5: Select the To Semester from the list to which the student has to Promote or De-
Promote, list the students from the Current Semester for the Selected Program.

Step 6: Select the Students list by clicking the Check Box.

Step 7: Click “Save” button to save the students from current semester to other semester

Student Promotion / De-Promotion

Promoting Academic Year" 2018-2019 [“]Load the students not admitted in selected academic year
’ Regulation” Regulation 2017 =]
’ Program” ’ B.Tech-Aeronautical Engineering EI

Current Semester” ’ B.Tech Aeronautical Engineering 1st Semester E|

To Semester” ’ B.Tech Aeronautical Engineering 2nd Semester El

1 0017101001 BOPPEY GANESH NAGENDRAN 22-02-2000 B.Tech Aeronautical Engineering 1st Semester

O 2 0017101002 ONTEDDU VENKATA MAHESH REDDY 19-06-1999 B.Tech Aeronautical Engineering 1st Semester

O 3 0017101003 DEEPIKA KUMARI 29-09-2000 B.Tech Aeronautical Engineering 1st Semester
Remarks

54. Program Change

e Intended Audience
Academic Coordinator

e Usage
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This interface allows users to change the program.
e Menu Access

Main Menu >> academic >> transaction™>> Program Change
e Dependency

Student Master

Program Change

From Program * B.Arch Architecture 2nd Semester - Requlation 2017 E]
From Semester * 1T Semester
To Program * B.Arch Architecture 1st Semester - Regulation 2015 E]

To Semester * I Semester E
test

Reason to Change *

Generate  Refresh

To Change the Program of the student before Fee Paid follow the step below
Step 1: Select the From Program from which the student wants to change the Program.
Step 2: Select the To Program to which the student wants to change the Program.
Step 3: Select the Semester from the list.
Step 4: Enter the Reason to Change the Program.

Step 5: On Clicking the “Generate” button, students will be listed for the Selected From
Program.

Step 6: Select the Students by clicking the Check Box.

Step 7: Click “Apply Save” to save the change of Program before Fee Paid.

55. Student Activity Cancellation
e Intended Audience
Academic coordinator

e Usage
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This interface used to cancel the student activity

e Menu Access
Main Menu >> Academic>> Transaction >> Student Activity Cancellation

e Dependency
Student Activity Entry, Student Activity Approval

e  Component Details

Student Activity Cancellation

From Date” 01-06-2018 To Date® 25-06-2018

Generate |Generate Individual Student Wise| Refresh

I T T A I I T I T

01-06-2018 01-06-2018 1 OD with Present Won state level championship 16103305 ARUNKUMAR L Administrator[] ON 25-06-2018  Administrator[] ON 25-06-2018 |canceL
Student Activity Cancellation
From Date® 01-06-2018 To Date® 25-06-2018

;Cenerate |Generate Individual Student WISE‘ R’efresh‘

s e L e m el m

ARUNKUMAR 0D with Won state level Administrator[] ON Administrator[] OM
36103305 D106 201B; 0%:04.2018 T present champianship 25-06-2018 25-06-2018 [eancel

To Cancel the Student Activity follow steps below
Step 1: Select the Period “From Date” and “To Date”.
Step 2: Click “Generate” button, Students will be listed for the selected period.

Step 3: Click “Cancel” button to cancel the particular student Activity.

56. Individual Student Attendance
e Intended Audience

Academic Coordinator
e Usage

This interface allows users to record attendance entry for the individual students.
e Menu Access

Main Menu >> academic >> transaction>> Individual Student Attendance
e Dependency

Student section allocation and student courses
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Individual Student Attendance
Student Name’ Tharmizh IE‘

: Save : heﬁesh

4
Hrs
ME HE

10-Oct-2015

To make entry in Individual Student Attendance
Stepl: Select the Student Name.
The details of attendance entry for the selected student will be listed
Step2: Click on the particular hour to change the attendance status ‘P’ or ‘A’.

Step3: Click “Save” button to save the attendance of Individual Student.

57. Condonation Fee Due Raising

e Intended Audience
Academic Coordinator
e Usage

Students with low percentage attendance are allowed to write exam by raising
condonation fee due. This is purely management decision

e Menu Access

Main Menu >> academic >> transaction>> Condonation Fee Due Raising
e Dependency

Attendance Entry

To make entry on Condonation Fee Dues Raising

Stepl: Select the Attendance Date.

Step2: Enter the Attendance (%).

Step3: Select the Fee Head from the list.

Step4: Enter the Condonation Amount.

Step5: Select the Programwise Section by clicking the check Box.

Step6: Click “Load Students” button, students from selected programwise sections will be
listed.
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Step7: Select the Students by clicking check Box.
Step8: Click “Save” button to save Due raising for the Condonation Fee.

CONDONATION FEE DUE

Attendance Date From® 29-10-2015 To® 29-10-2015
Attendance (%) Between 0 And 100

Fee Head
Condonation Amount 0

? 5 Attd. = :
n il sttt amme winont i
Ko. oo oniML
oML
L)
15BBA - B.B.A. Business Administration 15t Semester-A
15BBA - B.B.A. Business Administration 15t Semester-B

]
[
[] 15BCA - B.C.A. Computer Applications 1st Semester-A
[[] 15BCOCA - B.Com. Accounting 15t Semester-A

L

15BCOCA - B.Com. Accounting 1st Semester-C

M armemee P & I RN R it (e T 7 ARy 2

| Load Students

58. Cancel Delegation Entry
e Intended Audience

Academic Coordinator
e Usage

This interface is used to cancel the delegation entry

e Menu Access

Main Menu >> academic >> transaction>> Cancel Delegation Entry
e Dependency

Delegation Entry
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Attendance Date:  From~ 18-06-2018 B ™ 18062018 B | Go | View Canceled History | Reset

Copy CSV Excel PDF Print

al PROGRAM DELEGATION HOUR SCHEDULED DELEGATION RECEIVING
() ATTENDANCE DATE SUBJECT EMPLOYEE EMPLOYEE
O B.Tech Electrical and Electranics Engineering 7th Semester-A | 18-06-2018 v SEM-SEMINAR Q&ABI HOSHY. ;&TERENCE E:

Showing 1 to 1 of 1 entries

Remove

59. Department wise Delegation Approval
e Intended Audience

Academic Coordinator
e Usage

This interface is used to approve the Department wise Delegation Entry.

e Menu Access

Main Menu >> academic >> transaction>> Department wise Delegation Approval
e Dependency

Department wise Delegation Entry

Attendance Delegation - Approval

[ ] : Attendance Date Day Order Subject code & deseription Delegating Employee
Program Section desc

Receiving Employee

No Pending delegation entries) found for approval

To Approve Delegation Follow steps below
Step1l: Select Program Section
Step2: Click on ‘Approve’ button to approve the delegation entry.

Step3: Click on ‘Reject’ button to reject the delegation entry.
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60. Attendance Date Configuration (Internal Exams)

e Intended Audience
Academic Coordinator
e Usage

This interface is used in the process of configuration of Exam Attendance Date.

e Menu Access
Main Menu >> academic >> transaction>> Attendance Date Configuration (Internal Exams)
e Dependency

Test Component, Programwise Section

academic Year® 2019-2020 \
Test Component’ \

Program & Section’ \

Hours

Seve \View [Refresh

To configure the Attendance Date for the Internal Exams Follow steps below
Stepl: Select Test Component from the list
Step2: Select the Program & Section from the list.

Step3: Click on ‘Save’ button to complete the configuration.

61. Attendance Entry (Internal Exam Dates)

e Intended Audience
Academic Coordinator
e Usage

This interface is used to make Attendance Entry.

e Menu Access

Main Menu >> academic >> transaction>> Attendance Entry (Internal Exam Dates)
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e Dependency

Test Component, Programwise Section

ATTENDANCE ENTRY (INTERNAL EXAM DATE)

Attendance Date 07-06-2019
Template’ -- Select Template - | % | 'Save Template!
Day Order

Program Section

[«] [«

Course’
Hour’

Absentee Register ho.

.Sa\re: Refresh

To make Attendance Entry Follow steps below

Stepl: Select Attendance Date from the list.

Step2: Select the Template from the list.
(Day Order would display)

Step3: Select Program Section from the list.

Step4: Select Course from the list.

(list of students would appear for the selected course)
Step5: Select the students for Absentee Entry.

Step6: Click “Save” button to complete Attendance Entry.
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62. Register Number Assigning

e Intended Audience
Academic Coordinator
e Usage

This interface is used to assign Student Register Number.

e Menu Access
Main Menu >> academic >> transaction>> Register Number Assigning
e Dependency

Programwise Section

Student Register No. Entry
Program - lE‘

Semester | li‘

Enter Prefix DListAlLStudentj

Save Refresh

To make Attendance Entry Follow steps below

Stepl: Select Program from the list.

Step2: Select Semester from the list.

Step3: Enter Prefix of Register Number.

Step4: Select the option List of Students if required.
Step5: Select the students for assigning Register No..

Step6: Click on “Save” button to complete Student Register No. Entry.
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63. Centralized Attendance Entry

e Intended Audience
Academic Coordinator
e Usage

This interface is used to make Centralized Attendance Entry.

e Menu Access
Main Menu >> academic >> transaction>> Centralized Attendance Entry
e Dependency

Programwise Section

Student Attendance Entry (Centralized)

Attendance Date’ 07-06-2019 =
Template -~ Select Template —- | ¥ | Save Template
Day Order -- Select Day order — | v

Program Section’

[«] [4]

Course’

Hour -- Select Hour —- (v [] Nl Bl

Absentee Register Mo.

To make centralized Attendance Entry Follow steps below

Stepl: Select Attendance Date from the list.
Step2: Select the Template from the list.
Step3: Select the Day Order from the list.
Step3: Select Program Section from the list.

Step4: Select Course from the list.
(list of students would appear for the selected course)
Step5: Select the students for Absentee Entry.

Step6: Click “Save” button to complete Attendance Entry.
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64. Attendance Alert to Staffs by Mail

e Intended Audience
Academic Coordinator
e Usage
This interface is used to send Attendance Alert to Staffs by Mail.

e Menu Access

Main Menu >> academic >> transaction>> Attendance Alert to Staffs by Mail
e Dependency

Attendance Entry

(7-06-2019

Division \ Load Employees  Refresh

To make Attendance Alert to Staffs by Mail Follow steps below

Stepl: Select Attendance Date.

Step2: Select the Division from the list.

Step3: Click on “Load Employees” , list of employees would display.
Stepd. Select the employees (staffs) for sending attendance alert by mail.

Step5: Click on “Send” button to send attendance alert by mail.

65. Attendance Not Entered List to Officials by Mail

e Intended Audience
Academic Coordinator
e Usage

This interface is used to send the details of missing Attendance Alert to officials by Mail.

e Menu Access

Main Menu >> academic >> transaction>> Attendance Not Entered List of Officials by Mail
e Dependency

Attendance Entry
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To make Attendance Not Entered List to Officials by Mail Follow steps below

Stepl: Select the Official for sending mail.

Step2: Select the Attendance Date.

Step3: Select the Division from the list.

Step4: Click “Load Employees” to load the employees those who not entered the
attendance.

Step5: Select the Employees.

Stepé6: Click on “Send Mail” button to send mail for the selected employees.

ATTENDANCE NOT ENTERED LIST TO OFFICIALS BY MAIL

Mail Send To*

1 41000003 MeN. Senthil Kumar(doa@srmuniversity.ac.in ) =
Attendance Date’ 01-05-2019 To 07-06-2019
Division’ Bioinformatics \
N Employee Code Employee Name ‘Email Id

[ 41230002 | Dr.Manoj Kumar Yaday | manoj.yadav@srmuniversity.ac.in

Load Employees Send Mail Refresh

7. Academic Reports
66. Letter Generation to Parents
e Intended Audience
Academic Coordinator
e Usage

This interface is used to generate letter to parents.

e Menu Access
Main Menu >> academic >> Report>> Letter Generation to Parents
e Dependency

Program Section, Internal Test Component
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Letter Generation to Parents

® 0O
* internal Marks Report "~ attendance Report

‘ Program Section B.Tech IT (Information Security and Cloud Technology) 6th Semesli‘

To Date

From Date ‘ 01 January W | 2018
‘21 June ¥ | 2018

Test Component aptitude of student lE‘

‘ Print fRefresh

Letter Generation to Parents

"~ Internal Marks Report ® Attendance Report

‘ Program Section B.Tech Cloud Technology and Information Security 8th Semester—PE

|
From Date ‘ 04 January v | 2018
To Date ‘ 26 March v | 2018
‘ Above Percentage ‘ 70 *
‘ Below Percentage ‘ 100 *

70 and above Percentage list

Remarks

‘ Print Refresh,

To Generate Letter to Parents follow steps below
Stepl: Select the Attendance Report by clicking Radio Button.
Step2: Select the Program Section from the list.

Step3: Enter “From Date” and “To Date”, by default current date.

Step4: Enter Above and Below Percentage by default 0 and 100 respectively.

Step5: Enter Remarks for Attendance Report.

Step6: Click “Print” button to print the Report as in figure 58.2.

67. TLP1-Master Attendance List
e Intended Audience

Academic Coordinator
e Usage

This interface used to show the attendance monitoring report

e Menu Access

Main Menu >> academic >> Report>> TLP1-Master Attendance List
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e Dependency
Attendance Entry

Attendance Monitoring Report [Format:TLP1]

Program Section

From Date 01 January

To Date 21 June

V2018

v 2018

B.E. Computer Science and Engineering 2nd Semester-B

View| |Print |Refresh

[+]

'Fomat No: TLP1 Attendance Monitoring Sheet Revised on: 2018-06-21

Program: B E. Computer Science and Engineering 2nd Semester-B Semester: 2

s1 03-01-2018 04-01-2018 05-01-2018 06-01-2018 08-01-2018 09-01-2018 10-01-2018 11-01-2

Reg. No Name = = [ o | e = =
No o |m(w |1 |x |m|w|v|w miw|v|w m o m||w|v|v|1|o|mw|v|vfr | o |mjw|r|no|m
0 0 0 0 | 0o ‘ 0 0 0 o 0 ‘ o ] 0 0 0 0 0 0 o 0 o 0 o 0 oo 0 | 0 0 0 0 ‘ o |

PAVITHRA GK

1 |17602201 _(18-09-1999) pleffe |2 |2 P " »lle|e P plp|fe e |2 ||| |2e|p|p|P|[2|p|la|a]a
PRAMOD

2 ||17602202 || SRINIVAS pleofle|allaaflalfala Allala » plleffe|e|2|eflefe|e|o|efo|o|e|p||alala
$-(09-10-1999)
PRAVEEN RATU

3 |17602203 V-(14-02-1998) allafle|allalefaljala allala » pllajfal|afafaflaljale|afjallalallaljaffalala
RAGGAVENDER

4 17602204 V G-(30-11-1999) pleflelola|of|lalala plle|la P plleffe|afafeffefe|ajefeffe|o|2|afe|e]e
RAHUL

5 | 17602205 |KRISHNA plefle|fo|fe|p|e]p|r2 ple|e 3 plloffeje ||| 2|alle|o|2|of|o|p|®
N-(13-08-1999)
RATAVARSHINIK

6 | 17602206 A-(22-02-2000) plefle|fo|fe|p|e|p|e ple|e 3 plloffeeo|poffo|o|2 |22 |aflalalr
RAVINK PON T

7| 17602207 5-(29-11-1999) Alleffe |2 |P|® Pile|la P plejfe e |2 |po|p oo |ajaalaljalajale

To view TLP1 Report follow steps below

Stepl: Select the Program Section from the list.

Step2: Select From Date and To Date, by default displaying current date.

Step3: Click “View” button to view the Attendance Monitoring Sheet

68. TLP2-Fortnight Attendance Report

e Intended Audience
Academic Coordinator

e Usage

This interface is used to show the Fortnight Attendance Report

e Menu Access

Main Menu >> academic >> Report>> TLP2 - Fortnight Attendance List

e Dependency
Attendance Entry
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Fortnightly attendance report by HOD [Format TLP2]

Program Section B.Tech.-Mechanical Engineering 6th Semester-A
Attendance Upto date 0 June v 2018
Below percentage 0%

et

g

Student Attendance Abstract Below 50%

Program B.Tech.-Mechanical Engineering 6th Semester-A Semester: 6
Student Strength : 19 of 65
Format:TLP2
TOTAL NUMBER OF HOURS HANDLED FROM DAY ONE: 206
Sl No Register Student Name Attendance upto No. of hrs of leave
No 20-06-2018 sanctioned as
Hrs % ML oD %
1 102152100 ABHISHEK SINGH 98 47 .57 1] 0 0.00
ME 0048 17 4722 0 0 0
ME 0302 11 3667 0 0 0
ME 0304 32 82.05 0 0 0
ME 0307 T 41.18 0 0 0
ME 0308 18 43.90 0 0 0
ME 0322 0 0 0 0 0
ME 0328 5 2778 1] 0 0
ME 0332 8 3333 0 0 0
2 102152100 AMAN 64 31.07 o 0 0.00
ME 0048 12 3333 0 0 0
ME 0302 2 6.67 0 0 0

To view the attendance report format TLP2 follow

Step1: Select Program Section from the list.

Step2: Select Attendance Upto date.

Step3: Enter Below Percentage.

Step4: Click “Print” button to print the TLP2

69. T1 (Master timetable print)
e Intended Audience

Academic Coordinator

e Usage

This interface is used show the master timetable

e Menu Access

Main Menu >> academic >> Report>> T1- (Master timetable print)

e Dependency
Timetable
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Master TimeTable [Form:T1]

Program B.E.-Electronics & Communication Engineering-Regulation 2014

Refresh

FORM:T-1 Department of Electronics
MASTER TIME TABLE
Report Date: 21/6/2018
Degrfae._ = Monday ‘ Tuesday ‘ Wednesday
Spec 1
Semester
Section 1 2 3 4 5 6 1 2 3 4 5 6 =& 2 3 4 5
SEER 14BBEC25,| 14EBECI4| 17 || 14rBECS1 | 14RBECS1 || 14RBECe1 | 14EBEC14,|| 14BBEC2S | \4pprcar || 14rBECED | 14RBECE1 || 1EPECIA| yigpy || 14EBEC2S,
Sem - A 14EBEC24 14EBEC27 14EBEC27 14EBEC24 14EBEC27 14EBEC24
| Print Me |
B.E. ECE 8th Semester-A
14EBECI14||HIGH SPEED NETWORKS Vijayalakshmi P
14EBEC24||EMBEDDED SYSTEMS Sathish Kumar P
14EBEC25|| ADVANCED ELECTRONIC SYSTEM DESIGN| Meena M
14EBEC27|MOBILE ADHOC NETWORKS Sharanya.C
14RBECS1|PROJECT WORK Vijayalakshmi P

To view Master Timetable Print follow steps below
Step1: Select Program from the list.

Step2: Click “Print” button to view the Master Timetable.
70. T2 (Section timetable print)
e Intended Audience
Academic Coordinator
e Usage

This interface is used to view the T2 section timetable

e Menu Access
Main Menu >> academic >> Report>> T2-(Section timetable print)
e Dependency

Program Section
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FORM:T-2 Department of Petroleumn Engineering
TIME TABLE - EVEN SEMESTER
CLASS: B Tech Petroleum Engineering 6th Semester-A SEMESTER: 6 Report Date: 21/6/2018
1 2 3 4 5 6
09:30 To 10:30 10:30 To 11:30 11:30 To 12:30 01:30 To 02:30 02:30 To 03:30 03:30 To 04:30
Monday 15PBPE&2 15CBPEG3 15CBPEGS 15DBPE61 15DBPES1 15CBPE62
Tuesday 13CBPEGG 15CBPE64 15CBPEG3 13CBPEG2 15PBPE61 15PBPEG1
‘Wednesday 13CBPEG3 15CBPEG2 15CBPE6S 13CBPE61 13CBPEG1 13CEBPE64
Thursday 13CBPEGS 15CBPEG3 15CBPEG4 13CBPEG1 13DBPES61 15GBPE61
Friday 15PBPE63 15PBPE63 15CBPE6S 15PEPE62 15GBPE61 15GBPES1
e
Code Description

15CBPE61 - RESERVOIR MODELING, SIMULATION AND MANAGEMENT -

15PBPE62 - MINOR PROJECT (CASING AND WELL DESIGN) - Karthikeshwaran B

15CBPEG3 - PIPELINE ENGINEERING -

15CBPEG5 - HSE AND HAZARDS MANAGEMENT - Debi Prazanna Behera

15DBPE61 - RESERVOIR ROCKS AND FLUIDS -

15CBPEG2 - ENHANCED OIL RECOVERY AND WATER FLOODING - Ponmani Surendarnath

1SCBPEG6 - WELL DESIGN AND COMPLETIONS - Karthikeshwaran .

Program Section B.Tech Petroleum Engineering th Semester-A

Refresh

Section TimeTable [Form:T2]

To view Section Timetable Print T2 follow steps below

Step1: Select the Program Section from the list.

Step2: Click “Print” button to view the Section Timetable Print.

71. T5 (Staff Workload)

e Intended Audience
Academic Coordinator
e Usage
This interface is used to view the T5 staff workload
e Menu Access
Main Menu >> academic >> Report>> T5-(Staff Workload)
e Dependency

Program Section
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Staff WorkLoad [Form: T

Select Department Department of Electrical and Electronics Engineering

Print Refrech

Department of Department of Electrical and Electronics Engineering
FORM : T-5 STAFF WORKLOAD
SNo. | Name Subject Code T | e PW Total
uc | PG

1  Dr. Deepika Yadav 15
ELECTRICAL MACHINES - Il EE 0202 4 0
POWER ELECTRONICS EE 0302 5 0
POWER ELECTRONICS LAB EE 0314 0 2
SPECIAL ELETRICAL MACHINES EE 0470 4 0

2 Gaurav Verma 14
CONTROL SYSTEMS EE 0204 4 0
ELECTRON DEVICES AND CIRCUITS LAB EE 0212 0 2
COMPUTER SKILLS EE 0216 0 2
POWER SYSTEM ANALYSIS EE 0308 4 0

To View Staff Workload follow steps below

Stepl: Select Department from the list.

Step2: Click “Print” button to view the Staff Workload T5 for the selected Department.

72. TLP4- Course Coverage Re
e Intended Audience

Academic Coordinator

e Usage

This interface is used to view the overall course coverage

e Menu Access

port

Main Menu >> academic >> Report>> TLP4-(Course Coverage Report)

e Dependency

Program Section
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Monthly Courzse Coverage Report [Format:TLP4]

Program Section B.Tech.-Mechanical Engineering-Requlation 2017

Select month & Year April v| 2018

Format No: TLP4 Monthly Course Coverage Report
Department : B.Tech.-Mechanical Engineering-Regulation 2017
For the month of:  April 2018
Sl No Name of the Teacher Sub code & Title Hrs Handled % Portion Remarks
Covered
Current  Cumulative
month
1 Ajay Sharma ME 0122-COMPUTER 2 6 0
PROGRAMMING PRACTICE
2 Anjali Priyadarshini GE 0102-BIOLOGY FOR ENGINEERS 5 9 0
3 Ankita PD 0102-PERSONALITY 3 8 0
DEVELOPMENT -II
4 Bhuvnesh Kumar ME 0120-WORKSHOP PRACTICE 3 25 0
5 Raghavendra G Rao GE 0104-ENVIRONMENTAL STUDIES 9 27 0
6 Rajeev Ranjan ME 0102-ENGINEERING MECHANICS 10 40 0
T Rajeev Ranjan ME 0124-ACTIVE LEARNING 4 12 0
LABORATORY
3 Rash Bihari Dubey GE 0106-BASIC ENGINEERING 1l 9 36 0

To View TLP4 follow steps below
Step1: Select Program Section from the list.
Step2: Select Month & Year by default Current Date will be displayed.
Step3: Click “Print” button to view the TLP4 Report.

73. TLP5-Internal Marks List
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the TLP5 internal marks list

e Menu Access

Main Menu >> academic >> Report>> TLP5-Internal Marks List
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e Dependency

Program Section, Internal mark entry

[FORMAT TLP5] Marks List (Internal Test)

Program section Certificate Course Bakery and Confectionery 1st Year-A li‘
Subject 15703P1-BAKERY AND CONFECTIONERY (Practical}-Practical - Internal li‘
Test Component aptitude of student E

Print Marks List, Refresh

aptitude of student - MARK LIST

Program Section: Certificate Course Bakery and Confectionery 1st Year-A
Faculty In-charge: Mr. Manivel A
Subject Code & Title: 15703P1-BAKERY AND CONFECTIONERY (Practical)-Practical - Internal
Conducted Date: 27-Apr-2016 Submitted Date:  27-Apr-2016 Conducted Max. Mark: 10
Register No  Student Name ade Register No  Student Name e

RAVIKUMAR GANGADHARA A 15703101 ANISH BABU W i
15703102 SENTHAN. M 8 15703103 SUBAB A
15703104 VIGNESHVARAN M 9 15703105 APPU B T
15703106 DHAMODARAN G 8 15703107 KOLUSU UDAYA SRI 8
16703101 DISHA 7 16703102 KANDOI GAURAV ASHWIN 9
16703103 PARTHIBAN J | 5 16703104 SAMUEL BENJAMIN [
16703105 SATHISH M 9

SIGNATURE OF FACULTY IN-CHARGE SIGNATURE OF HOD

To View TLP5 — Internal Marks List follow steps below
Step1l: Select Program Section from the list.
Step2: Select Subject from the list.
Step3: Select Test Component from the list.

Step4: Click “Print Marks List” button to view the Internal Marks List.
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74. TLP6- Analysis Report
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the TLP6 internal mark analysis

e Menu Access
Main Menu >> academic >> Report>> TLP6-(Analysis Report)
e Dependency

Program Section, Internal mark entry

[FORMATTLP6] Result Analysis Report (Internal Test)

Program section B.Com. Accounts And Finance 6th Semester-C |E|

Test Component CA Class Test 1 |E|

Format No:TLP6 INTERNAL MARKS RESULT ANALYSIS

PROGRAMME UG - Full Time

PROGRAM SECTION B Com_ Accounts And Finance 6th Semester-C

STRENGTH 61
TEST NAME CA Class Test 1
SLNO  SUB CODE & TITLE PASS PERCENTAGE

1 15CBCF61-MANAGEMENT ACCOUNTING 81.97
2 15DBCF61-ENTREPRENEURIAL DEVELOPMENT 85.25
3 15GBCF61-E - COMMERCE 96.72
4 15CBCF62-INCOME TAX, LAW AND PRACTICE - II 57.38
5 15DBCF62-MARKETING MANAGEMENT 86.89

OVERALL PASS PERCENTAGE 81.64

To View TLP6 — Analysis Report follow steps below
Step1: Select Program Section from the list.
Step2: Select Test Component from the list.

Step3: Click “Print Result Analysis” button to view the TLP6 — Analysis Report
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75. Attendance Abstract
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the attendance in Date wise

e Menu Access
Main Menu >> academic >> Report>> Attendance Abstract
e Dependency
Attendance Entry

Datewise Attendance Abstract

Absent Count |Attedance Entry Count| Missing Attendance Entry Refresh
I S I I N S N I N N A

Attendance Date: 10-04-2018

1 B.A Bachelor of Law 2nd Semester-A Attendance Not Entered
2 B.A Bachelor of Law 2nd Semester-B Attendance Not Entered
3 B.A Bachelor of Law 2nd Semester-C Attendance Not Entered
4 B.ABachelor of Law 4th Semester-A Attendance Not Entered
5 B.A Bachelor of Law 4th Semester-8 Attendance Not Entered
6 B.A Bachelor of Law oth Semester-A Attendance Not Entered
7 B.A Bachelor of Law 6th Semester-B Attendance Not Entered
8 B.A English 4th Semester-A Attendance Not Entered
9 B.Com. Accounts And Finance 2nd Semester-A Attendance Not Entered
10 B.Com. Accounts And Finance 2nd Semester-B Attendance Not Entered
11 B.Com. Accounts And Finance 2nd Semester-C Attendance Not Entered
12 B.Com. Accounts And Finance 4th Semester-A Attendance Not Entered
13 B.Com. Accounts And Finance 4th Semester-B Attendance Not Entered

Datewise Attendance Abstract

Attendance Date: 10-04-2018

Absent Count |Attedance Entry Count| Missing Attendance Entry Refresh

B.A Bachelor of Law 2nd Semester-A

1

Attendance Not Entered

Attendance Not Entered

2 B.A Bachelor of Law 2nd Semester-B
3 B.A Bachelor of Law 2nd Semester-C Attendance Not Entered
4 B.ABachelor of Law 4th Semester-A Attendance Not Entered
5 B.A Bachelor of Law 4th Semester-8 Attendance Not Entered
6 B.A Bachelor of Law oth Semester-A Attendance Not Entered
7 B.A Bachelor of Law 6th Semester-B Attendance Not Entered
8 B.A English 4th Semester-A Attendance Not Entered
9 B.Com. Accounts And Finance 2nd Semester-A Attendance Not Entered
10 B.Com. Accounts And Finance Znd Semester-B Attendance Not Entered
11 B.Com. Accounts And Finance 2nd Semester-C Attendance Not Entered
12 B.Com. Accounts And Finance 4th Semester-A Attendance Not Entered
13 B.Com. Accounts And Finance 4th Semester-B Attendance Not Entered
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Program & Total
SL.No. st s, T I 111

B.L Bachelor
1 | of Law 2nd 60
Semester-i

B.2 Bachelor
2 | of Law 2nd 60
Semester-B

B.2 Bachelor
3 | of Law 2nd 13
Semester-C

B.A Bachelor
% | of Law 4th 57
Semester-2

B.A Bachelor
5 | of Law 4th 38
Semester-B

B.L Bachelor
6 | of Law 6th 21
Semsster-i

To View Attendance Abstract Report follow steps below
Stepl: Select Attendance Date by default Current Date would display.
Step2: Click “Attendance Entry Count” button to view the Attendance Abstract.

76. Staff Attendance Entry Status
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the detailed staff attendance entry status

e Menu Access
Main Menu >> academic >> Report>> Staff Attendance Entry Status

e Dependency

Attendance Entry

From Date 01-06-2017 To Date 21-06-2018

\Generate|

EEB306

EEB306

EEB306 EEB306
EEB306
EEB306
EEB306 EEB306
EEB306
EEB306
EEB306 EEB306
EEB306
EEB306
EEB306 EEB306

ccoan
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To View Attendance Status of Staff follow steps below
Stepl: Select From Date and To Date by default current date will be displayed.

Step2: Click “Go” button to view Attendance Status of Staff.

77. Department Wise Staff Attendance Entry Status

e Intended Audience
Academic Coordinator

e Usage
This interface is used to view the department wise staff attendance entry status.
e Menu Access
Main Menu >> academic >> Report>> Department Wise Staff Attendance Entry Status

e Dependency
Attendance Entry

Staff Attendence Entry staus ‘

From Date 02018 RO QM6
Division - Al Dviion - E
Attendance Enty Stats’ Bot v

SHo Faculydame (Dept) 1o Woues

1 Dr MOHAN DIAOMINISTRATION] |45 39-0K-2018(V , VI 23-04-2006{U: 26-01-20140V , VI); 3-04-BOVSII); 02-82-30LB(V , VI); 06-02-2018(}s C3-02-2038(V , VI); 43-402-2008{I0); L4-02-20LEV , V)
0-03-200800); 23-0-T0ABV , VT 37-02-20080T); 02-03-20380V . VI (6-00-DOLB{IT 09-GI-T0LEY . VIR 10-03-2018(); 16-00-20080% , VT 30-00-2008(U
HID0201A0Y , VT 200N B0-03-20180V , VI G0-04-20UR(IT); Od-04-TOLBY , VI 10-04-2018(H; 13-04-20080% , VE); 4704 20LRIITY; 20-04-20LBY , VI
40420180 2705 20LB0, VI 01-05-2018(80)

H De RANSH GIADMMISTRATICN] |53 S0-00-2018[IV); O8-D1-3008{1, I0: 10-00- 01N 11-00-201M8 . [); 17-00-2038(1); 18-03-200801L, 1M 24-0L-20018(1): 15-00-300KT , B 31-00-2018(VE:
OL-0-2008(1, M) 07-02-200MI 08-02-200KN . ) 34-02-2008(P); 15-02-2008(1 . IT); 21-02-2006IN); 23022001, Ik 38-02-2018(0V): 03-00-2018(1 , M)
OF00-2018{1V]; 0-00-201A(T , T; 14:00-200MIVY: 15:00- 201800, IN); Je-00-2008(1V); E2-40-2000(1 , IT}: 20-00« MH.N;.'A 01 I00ME , s O4=04- 201017
S4-04- 201800 , TN 11-C4- VBV A2-C-200ME , [ 18-04-2008(IV]; 15-04-200A01E , TI0); 25-04- T UBLIVY 26:04-200m11,

3 M YOGESH BALAN 1 R BULRT OR-01-20180I0, IV . V]: -00-2000(I0; §2-GL=2R1T; 1S01-T008M , I , Vi 1A-D1-D0ER(); K9-0rl- :ol.w}\.nm HE, 1, I V) 2 mmv: m:

R{ADMBISTRATION) 20-00- 20180 26-61-20080 , B, IV , V1 J0-00-261R , B 03-03-2018(T); O5-2-FOLLH, B, 0V , V]; £4-0a-2048(1 , I}: 09-02-2038(F); 33-02-2018(K , 1M ,
I-02-2008(1, 6l 16-02-200800% I9-03-2008{H, I, IV, vh 00320081, M 230220080 M-02-200818, M, N, W 202200801, 1 D2-00-1mMT): os u:- zm{n
L3, 1, Y 0e-00-2aunll, @ o0 2000(0); 12-03-200 8, &, B V) 13-00-201801, O 14-00-2008(0); 19-00-20un{l, 0, i, V) P00 20081, O 23-03- 20181

?Hs-munr. o, W, V) 37-03200800, M 30-03-200180; az-04-2008(1, 1F, v, W) 03-04-200800, T); 05-04-2016(11, . nr,\.l]; 0-24-20LB{1, H); 16-04-2008(0
OE, TV, Wi 17-04-200800 , I); 23-04-2008[0, EI, B, Wi; 24-04-2008(1, O 30-04-2018(0, T, v, Vi 01-05-2008(8, I)

4 M J1SHA LA 2 1-00- 20180 03-01-01alVY; 0-01-201RTT): 08-01-301 8T 10-01- 20188 11-00-2008(5T); 15-01-2008(8]; 19-00-2008{1V); 18-00-R0UB(HT); 22-00-BO1A{M);
GECIRGE] ADMINTSTRAT RN T4-0E-2018{1v); 23-01-2018{0T); 29-01-FLB{Y; 31-01- 200601V 01-02-201(00; 0%-02- 2018 07-01-2008(1v); 04-0F- 2008(); 12-02-2008(@); 14-02-BLaliv);
15-012- 201 B{1T); 19-00- AL B{IT); 21-00-20181V]] 22-02-2018(IT); 26-02-2018{0); 28-02-2018{V); 01-03-2018(1T}
¢ ML VARALAKEHM] 24 e9-0n-0I6(, { 16-00-2008(1 . 0; 23-01-3008{1 . @); 30-01-2008{1, M DE-02-20041, M) 13-02-2008]1, H); 20-02-2018{1 , T 27-02-2018(1 . [ 06-00-2018{1, T
K[ADMIMISTEATION) 13-03-2018{1, M; 20-03-2018(1 , 1); 27-03-2018(1, IT)
& D ASCEAN R{AERONSUTICA) 5% IR0 BOIIT); 900 DOUR{IT) 2-00-DIB I 2401 01N 2501 2000{E); 2é-01-2030([); J0-01-DOTMIN: T -01-31 B 01-02- 201K 020220180

Od-00 201B{1T); 07-02-BHLBLIN; DB-03-HOTS(ANG 09-02-216H; 15-02-2018(00); 14-02 SOUB{IN; 15-02-200B(IN); LO-02-201810;: 20-02-2018H); 20-02-2018(H);
T2-02-2018{10T); 33-02-2018{11); 27-02-200R(I: 28-02-2018H); 00-03- 2003 E; 02-03-2008(1X); 96-03-2018(I); 0F-63-2018{I0; 08-03-2016 I 09-13-201K )
13-00-2018{1T); 14-00-T01AMTY: 15-03-2018(00); 16-03-2018; 20-03-2018{); 21-03- 2008{I1); 22-80-FA1B{IT); 33-60-261A{1M; 27-03-M18H): 28-03-2018(8);
29-00-2018{1T]; 30-03-2008{IT}; 03-04-J01BIT; (4-04 ma;n; vs-m—ms{m},m—wmsm 20-04- ms{m, u« ml.s;m. 1204 ma;m. 13-04-2018(T);
S7-04-200ACT - $ 8-G8RI AT 1008 TSI 301 c 2
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To View Attendance Status of Staff follow steps below
Stepl: Select From Date and To Date by default current date will be displayed.
Step2: Select the Division of staff from the list.
Step3: Select Attendance Entry Status

Step4: Click “Go” button to view Attendance Status of Staff.

78. TLP7-Student Attendance Report - Abstract

e Intended Audience
Academic Coordinator
e Usage
This interface is used to view the student attendance report in abstract mode
e Menu Access
Main Menu >> academic >> Report>> TLP7-Student Attendance Report- Abstract
e Dependency
Attendance Entry

STUDENTS ATTENDANCE ABSTRACT

Attendance Date From® 01-04-2018 To* 21-06-2018
Attendance (%) Between 50 100

L = ~
HEpoE e ® Abstract Report - Abstract Report for Notice Board " Letter to Parents
List Students Active | v
Remarks

~
B.A Bachelor of Law Znd Semester-A

B.A Bachelor of Law Znd Semester-B

B.A Bachelor of Law Znd Semester-C

[«

B.A Bachelor of Law 4th Semester-A

[«

B.A Bachelor of Law 4th Semester-B

[«

B.A Bachelor of Law 6th Semester-A

[«

B.A Bachelor of Law 6th Semester-B

[«

B.A English 4th Semester-A
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STUDENTS ATTENDANCE BETWEEN O and 100 %

ATTERDANCE (WATE BETWEEN 35-06-2017 and 25-06- 2018

“Thi-Tatal Hour, “THEFotal Hour Prasent, “THa Toaal four Absenit, %00 <n Duty, T Discipinary Scbonk, 4, Medcr Laave [483]

et SV P e pA T A LR

AL ELLATION - 1[5 Without 58 & M: T50-THA s00 sH SDRITH"10%)

CALEULATION - Crverall AR %) J00-0THAHML-SDATHAI00 M 8 43 e conedened o1 preserd]

Mo, Reglster Mo Student Hame *™ “THP Aﬂ;’._ “THA Toch ;r“ Other o ML Dverall Att.[%)
(K. Computier Scine amil D ij 26l A

1 17602101 ASHIIITH SURESH 1 1 180 ] ] [] o [] [ 100
2 LFEN2L02 ADITHYA K H 1 100 0 ] -] -] -] o 10
3 19602103 AHIAYRAM K 1 1 160 ] ] [ o [] ] 100
4 17602104 AISHMARTA L 1 0 ] 1 0 [ o [ 0 o
5 17502105 AKASH KUMAR S i ] 0 1 o ] ] L] ] o
6 17602106 AKASH 1 1 100 0 0 ] ] 2 ] 100
7 17502107 AKSHARADEVI R i 1 100 ] o -] ] ] L] 100
[l 17602108 ARCHANA € 1 1 100 0 0 ] o [ [ 100
g 17602108 ARLN M i 1 100 o ] -] -] a ] 100
10 19602110 BALAJLS 1 1 10 ] 0 [ @ ] ] 100
11 17602111 BHAVAN] 5 1 1 10 0 0 '] ] '] ] L
i2 19602112 DEERA W 1 1 100 ] 0 ] ] [] [] 100
13 17602113 DHARALAKSHME 5 1 1 100 0 0 o o 0 [ 100
14 17602114 DHARTNISH R i i 100 ol ] -] @ ] '] 100

To view the Students Attendance Report follow steps below
Stepl: Select the Attendance Date.
Step2: Enter Attendance (%)
Step3: Select Report Type Option Abstract Report or Letter to parents.
Step4: Select List Students from the list.
Step5: Select the Programwise Section as in Figure 70.1
Step6: Click “Print Attendance Abstract” button to view the Attendance Report of

students

79. Cumulative Attendance
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the Cummulative Attendance.

e Menu Access

Main Menu >> academic >> Report>> Cummulative Attendance
e Dependency

Attendance Entry

Firstline Infotech Pvt. Ltd., (Confidential) Page 83



eVarsity-Academic Module Doc. #: FRS-001
Functional Requirement Specification Ver. #:1

Student Attendance Cumulative
Program Section 2015 Regulation B.B.A. Bachelor of Business Administration 5th Semester-A
B N s s
SL.Ho Register Ho Student Name Total Hrs

LN N T

1 3021610002 CHICHULA AJAY BABU 36 8 22.22 28 77.78
2 3021610003 HRICHA DHUNGEL 36 | 86.11 5 13.89
3 3021610004 SNEHLATA KUMARI 36 z 5.56 34 94.44
4 3021610006 PRAZWAL GURUNG 36 25 69.44 11 30.56
i 3021610008 SANJT KUMAR GUPTA 36 2 5.56 34 94,44
6 3021610009 SURAJ SHAH 36 [} 16.67 30 83.33
7 3021610010 PRIYA KESHRI 36 0 0.00 36 100.00
a 3021610011 REKHA KUMARI PRASAD 36 19 52.78 17 47.22
9 3021610012 NIMITA SHARMA 36 5 13.89 3 86.11
10 3021610013 KRITESH BANIYA 36 9 25.00 27 75.00
1 3021610014 PRIYA SHARMA 36 ] 16.67 30 83.33
12 3021610015 DEPISHA THAPA 36 16 44,44 20 55.56
13 3021610016 ROJEE SHARMA 36 11 30.56 25 09,44

14 3021610017 SACHITA BHUJEL 36 5 13.89 i 86.11
15 3021610018 ANJALI KUMAR] 36 a 22.22 z8 77.78

To view Cumulative Attendance, follow steps below
Step1l: Select the Program Section from the list.

The user can have the Cumulative Attendance of the student.

80. Sections Report - Program wise
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the program wise section list.

e Menu Access
Main Menu >> academic >> Report>> Sections Report - Programwise
e Dependency

Program wise Section
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Program wise sections li

B.A.-English {Honours) 2017 A
2 B.B.A.-BBA 207 3 A 21 17 38
3 B.B.A.-BBA 2015 5 A 27 n 58
4 B.C.A.-BCA 207 3 A 29 7 36
5 B.C.A.-BCA 2015 5 A 32 16 48
6 B.Com.-Commerce 2017 3 A 5 3 8
7 B.Com.-Commerce 2015 5 A 19 3 22
8 ?Aiﬁ:d;;"mmem 2017 3 A 17 1 28
9 B.5c.-HTM 207 1 A 0 0 0
10 B.5c.-HTM 207 3 A 24 34 58
11 B.5c.-HTM 2015 5 A 20 14 34
12 B.Sc.-IT 207 3 A 11 5 16
13 B.Sc.-IT 2015 5 A 16 4 20
14 B.Voc.-Pharma.mfg 2017 3 A 5 5 10
15 M.B.A.-MBA 207 3 A 21 9 30
16 M.Com.-Commerce 2017 3 A 9 5 14

STUDENTS ATTENDANCE ABSTRACT

Attendance Date From® 01-04-2018 To 21-06-2018
Attendance (%) Between 50 100

- -
Fepait ype O Abstract Report O Abstract Report for Notice Board \® Letter to Parents
List Students Active | v |

We regret to inform you that your sondaughter has been irregular in attending
classes during NOVEMBER 22, 2012 to FEBRUARY 22, 2013 (60 days) .
Hisher attendance for the first 60 days is less then 50 due to which wyour ward
‘may not be allowed to take up the Second C.A.Tests starting from MARCH 21,
2013, This will eventually affect hisher chances of appearing for the semester
examination in APRIL 2013. In this connection, we have already despatched a

Remarks warning letter to you, dated 22.01.2013, at the end of 30 days.You can visit
‘the following Website to know your ward's attendance position
(www.loyolacollege.edu) . Meet Vice-Principal (Rdmin) in this

regard on 4th or 5th March 2013 between 3.00 p.m. to 5.00 p.m.

IIIIII Program Wise Section

"

B.A Bachelor of Law Znd Semester-A
B.A Bachelor of Law Znd Semester-B
B.A Bachelor of Law 2nd Semester-C
B.A Bachelor of Law 4th Semester-A
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81. Academic Module Usage Statistics
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the statistics of Academic Module

e Menu Access
Main Menu >> academic >> Report>> Academic Module Usage Statistics

e Dependency

Program Section, Student courses

ACADEMY USAGE STATISTICS

SRM UNIVERSITY, DELHI-MCR, SONEPAT (HARYANA)
Schoal of Hesphlality and Toarisn Studies

Student Comnt Timetable Siat Attendance

5.Ma, | Program Semester Section oy ket looume  [MMocMedte | unpa  |wacoate . [Enteesd | approved

1 s F.w.i-l“ﬂﬂ B.Se I‘I)‘lp‘“‘ﬂhl and Tourkm Management Bth Semesber-d 34 4 15 ¥1 | 18.07-2018 03-08. 2018 &8 [
2 700 7 Raeguiation B.5C. Hospltality and Tourism Managomend 11t Semesbir: A i] ] i} i L] a
3 | 2007 Reguiation B.Sc. HoxpItatity and Tourkm Managenwnt Ird Semaster-a 8 = 5 3518077018 | 03-08-2mE 76 "

EM UNIVERSITY, DELHF-NCR, SONEPAT (HARYANA)

School of Informatian Technology

Student Count Threetable ot Artendance
5.4a, | Frogram Semester Saction setion |imiect. lecew ARSI unpae  [vaxoaw | Eweed | approned
4 0% Regulation B.C A, Bachelor OfCD‘TIplIII[ Application Bth Semesber-& 43 4B 55 74 | §2-07-2018 03-05- 2018 51 51
5 | 2017 Aegulation 0.C.A, Bacheior of Computer Application Trd Semester-4 » 34 Y i0| 107708 |03-os.20a 51 51
& | 2005 Reguiation B.5¢. iformation Technokogy St Semester-4 w 20 35 70| 15072008 |o3-cmamn &0 &0
7 | 207 Regulation B-5¢. isformation Technokogy 31 Seenester-A 10 16 3% 76| 1072008 | 03-08-2000 56 55
SRM UNIVERSITY, DELHI-MCR, SOMEPAT {HARYANA)

School of Language. Litersture and Culture Sudies

& fudent Counk Tima table 5ot Attendance
S0, | Program Semester Section "““‘“"”‘ i Count pocated | iy pate M Diate Entared appraed
g 2017 Fagulation B4, EI‘{H& [Howmsurs | Ird Semasber-A 45 45 il ] A3 1B-07-20iE oF-88-2018 19 19

82. Internal Mark Entry - Status
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the internal mark entry status

e Menu Access
Main Menu >> academic >> Report>> Internal Mark Entry-Status
e Dependency

Internal Test Component
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Internal Mark Entry - Status Report

Test Component’ APPRAISAL FORM 1 E‘

Semester Il Semester

IV Semester

Options. (O List All () Mot Entered Department-wise (1Mot Entered Faculty-wise

Generate |Refresh

72.5 To view Internal Mark Entry Status, follow steps below
Stepl: Select the Test Component from the list.
Step2: Select the Semester from the list.
Step3: Select the Options.

Step4: Click “Generate” button to view the Internal Mark Entry Status.

83. Internal Mark Consolidated Report

e Intended Audience
Academic Coordinator
e Usage

This interface is used to view the internal mark consolidated form.

e Menu Access

Main Menu >> academic >> Report>> Internal Mark Consolidated Report
e Dependency

Internal Mark Entry
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INTERNAL MARKS - CONSOLIDATED REPORT

‘ Program Section ‘ B.Com. Accounts And Finance 6th Semester-C

Subject ‘ 15CBCFo2-INCOME TAX, LAW AND PRACTICE - TI-Theory - Internal E

Generate CA Mark Statement Refresh

Total
Mark
(40}

CAClass CAClass CAClass Assignment or Model Assessment by
“"g"'e' Student Hame Test1 Test2 Test3 Class Seminar Examination Faculty A"";’::"Ce "“e;‘,:?'“ Moderation
5 {5 {5) (5) (10} (5}
2.0 0.7 | 2.0 ‘ 2.0 ‘

|151013m ‘AEDLILAIEI:_I A | o ‘ 18
|WSTUZEOZ ‘AMARSINGH SAINI ‘ 1 6 2, 0 24— 2.0 6.7 3.0 3.0 | 0 ‘ il
|‘15101303 ‘ASHWINKUMARCK ‘ SU| 22| 34‘ 3.U| 67| ZU‘ 30‘ | 0 ‘ 24
|75102304‘ASHW|NS ‘ 4EJ| 22| 42‘ 3.0| 53| 20‘ 30‘ | o ‘ 24
|15‘\01305 ‘BALA.JIS ‘ 18| 18| 22‘ Z.0| 35| 20‘ 20‘ | 0 ‘ 16
|'\5101306 ‘BHARA'I'D—LB ‘ 2.0 | 1.8 | 32 ‘ 2.0 | 3.2 | 2.0 ‘ 2.0 ‘ | 0 ‘ 17
|15102307 ‘E.SATHISH ‘ 2.4 | 1.8 | 3.2 ‘ 2.0 | 3.8 | .0 ‘ 2.0 ‘ | 0 ‘ 18
|15‘!UZ308 ‘DEVENDRAN.M ‘ 16| 1E| 21‘ Z.U| 33| 2.0 ‘ 2.0 ‘ | 0 ‘ 15
|15102309 ‘GOKULPRASSAD.D ‘ 2.0 | 1.6 | 2.8 ‘ 2.0 | 3.8 | 2.0 ‘ 3.0 ‘ | o ‘ 18
|15mzm ‘HAFUTHAR ‘ 18| 46| 32‘ 2.0| 43| ZU‘ 30‘ | 0 ‘ il
|‘15101313 ‘JOHNBR\'ITOS ‘ 34| 16| 32‘ 2.0| 73| 20‘ 30‘ | 0 ‘ 3

To view Internal Mark Consolidated Report
Stepl: Select the Program Section from the list.
Step2: Select the Subject from the list.

Step3: Click “Generate” button to view the consolidated report.

84. Student Debar Discontinued Detained Report
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the discontinued student.

e Menu Access
Main Menu >> academic >> Report>> Student Debar Discontinued Detained Report
e Dependency

Debar / Discontinue Students
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Student Debar Discontinued Detained Report
From Date® 01-03-2018 &= To Date’ 21-06-2018
Select Mode™  All v
Re}resh:
0001271020  PARAG JYOTI DEWRI 15-May-2018  Batch 2015 B.Com.-Commerce Lackgf EvenSem 2017:18 | Dovained (canie-
Attendance admit)
2 0001301071  GOKULRAJT 15-May-2018  Batch 2015 e 6 LoE Even sem 2017-18 Discontinued(T.C.
Engineering Attendance Issued)
3 0014104089  BISHAL MALAKAR 15-May-2018  Batch 2015 B Jech-Alromobii 6 tageal Evinsemaniziig Peamed (e
Engineering Attendance admit)
4 0014109028  ARUNVYDHYANATH M 15-May-2018  Batch 2015 B.Tech-Civil Engineering 6 Fackol Fuensemzoi7-1g | Lot (cades
Attendance admit)
B-jech-Ekecironxsand Lack of Detained (can re-
5 0014121096  ROHIT RAJH 15-May-2018  Batch 2015 Communication 6 Even sem 2017-18 §
. : Attendance admit)
Engineering
6 0014127144  ADITHYA SAIK 15-May-2018  Batch 2015 E.Fech Mechiankcol 6 kackiof Vo= 2yty g Eamen (o fo-
Engineering Attendance admit)
7 0015103062  SAMBIT PARIDA 15-May-2018  Batch 2016 B Fechi:Aerospace 4 Eack of Evensem:2017-ys Pelamed (capve-
Engineering Attendance admit)
8 0015104039  PAVANS 15-May-2018  Batch 2015 E:¥ch titiomalile 6 Porkat Evan =em2017:08 | Dotamed (can e
Engineering Attendance admit)

To view Student Debar Discontinued Detained Report follow steps below
Stepl: Select From Date from the list.
Step2: Select To Date from the list.

Step3: Click “Generate” button to view the Debar Discontinued Detained Report

85. Student Activity Report
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the student activity

e Menu Access

Main Menu >> academic >> Report>>Student Activity Report
e Dependency

Student Activity Entry
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Activity Date

Department

From 01-02-2018

ALL Departments

To 21-06-2018 2}

Student Name ALL Students

i Show Details

Copy €SV Excel PDF Print
'show [ entres
_ NO.OF DAYS ACTIVITY TYPE ENTERED BY
FROM DATE TO DATE ROLL NO STUDENT NAME Iﬂ’i 7L‘ Type to fiter :@.DF HOURS Type to filter ESCRIPTIDN
JISHA LA
0z-02-2018 02-02-2018 15132012 RISHI SWETHAN CR. 1 Tech OD GEDRGE[ADO96] ON ANDROID WORK|
09-05-2018
| JISHA LIA
02-02-2018 19-02-2018 17352065 GOPALAKRISHNAN P V 18 Disciplinary Actions GEORGE[ADD96] ON SUSPENDED
12-03-2018
06-02-2018 06-02-2018 16348003 SWETHAMBAR| K 1 Tech OD f}ﬁN{;m}:‘[ﬂMCTaq TECH 0D
| | JISHA LIA |
08-02-2018 08-02-2018 17104044 DANUSH KUMAR S. 1 Tech OD GEORGE[ADO96] ON TECHNICAL OD
23-02-2018
08-02-2018 08-02-2018 17127011 KOTARI YAMINI KRISHNA VISHAL 1 | Tech oD g‘zgazz’izﬁﬁwuﬂ TECH 0D
To view Student Activity Report follow steps below
Step1: Select Activity From and To Date from the list.
Step2: Select Department from the list.
Step3: Select Student Name from the list.
Step4: Click “Show Details” button to view the Student Activity Report
86. Staff Wise Delegation Status Report
e Intended Audience
Academic Coordinator
e Usage
This interface is used to view the delegation status
e Menu Access
Main Menu >> academic >> Report>> Staff wise Delegation Status Report
e Dependency
Delegation Entry
e Component Details
C ¢ Maximum Can Can Can
omponen Caption Type
Id Input Size | Select Edit Delete
Attendance Date - From
AM_FR_82_C1 Date Y Y -
Date
Attendance Date - To
AM_FR_82_C2 Date Y Y -
Date
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STAFF DELEGATION STATUS

Attendance Date : From * 01-05-2017 i To" 21-06-2018 ki1 Delegated Details Handled Delegation Details Reset

DELEGATED DETAILS

H] entries Search:|
DELEGATION
PROGRAM ATTENDANCE HOUR SCHEDULED SUBJECT HANDLED SUBJECT D ot s STATUS
DATE

Ms.VIMALARANI G.
EIE

| MS.VIMALARANI G.
| EE

MrYASHVANTH U.
AUTOMOEBILE

Mr.YASHVANTH U.
AUTOMOBILE

B.Tech Automobile Engineering 6th Semester-A | 25-01-2018 | 1 ATB306-CONTROL SYSTEMS | ATB304-AUTOMOTIVE CHASSIS DESIGN | Attendance Entry Mad

B.Tech Automobile Engineering 6th Semester-A

25-01-2018 | [ ATB306-CONTROL SYSTEMS | ATB304-AUTOMOTIVE CHASSIS DESIGN

| Attendance Entry Mad

To view Staffwise Delegation Status Report follow steps below
Stepl: Select the Attendance Date.

Step2: Click “Delegated Details” button to view Staffwise Delegation Status.

87. Faculty Time Table Print
e Intended Audience

Academic Coordinator
e Usage

This interface is used to Print Faculty Time Table.

e Menu Access

Main Menu >> academic >> Report>> Faculty Time Table Print
e Dependency

Faculty Time Table

DEPARTMENT WISE FACULTY TIME TABLE LIST

Division’ Fconamics '\E

Staff Name' Lakpa Dama \E

Frint Faculy TmeTabe. Refresh
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Faculty Time table
Lakpa Doma
Assistant Professor (0G)
1 2 3 4 5 6 7
02:30 1210 02:00 0245 03:30
10:20 01:00 02:45 0330 04115
Dav 1 M.Com.-Commerce B.Com.-Commerce
e 34 sA
MCO1731 BCO1333
Ty M.Com -Commerce B.Com -Commerce
o A 3-A
MCO1731 BCO1333
Dav 3 B.Com -Commerce | M.Com_-Commerce
i 3A 3-A
BCO1353 MCO1731
Dav 4 M.Com.-Commerce B.Com.-Commerce
) A 3-A
MCO1731 BCO1553
Dav 5 B Com -Commerce M.Com -Commerce|
¥ 3-A 3-A
BCO1353 MCO1731
| Print Me |
Code | ‘Desm‘iption |
MCO1731 RESEARCH METHODOLOGY
BCO1333 FESEARCH METHODOLOGY

To view Faculty TimeTable Print Delegation Status Report follow steps below
Stepl: Select the Division from the list.
Step2: Select the Staff Name from the list.

Step3: Click “Print Faculty TimeTable” to view Faculty Timetable print.

88. Test Component Wise Internal Mark Report
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the internal marks.

e Menu Access
Main Menu >> academic >> Report>> Test Component Wise Internal Mark Report
e Dependency
Internal Mark Entry
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Program & Section B.Com. Banking Management 4th Semester-A \

Test Component uT1 \

j Generate | Refresh

To view Test Component wise Internal Report follow steps below
Stepl: Select the Program & Section from the list.
Step2: Select Test Component from the list.

Ste[3: Click “Generate” button to view the Internal Report.

89. Students Attendance Abstract Report
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the Students Attendance Abstract Report.

e Menu Access
Main Menu >> academic >> Report>> Students Attendance Abstract Report
e Dependency
Attendance Entry

Firstline Infotech Pvt. Ltd., (Confidential) Page 93



eVarsity-Academic Module Doc. #: FRS-001
Functional Requirement Specification Ver. #:1

STUDENTS ATTENDANCE ABSTRACT

Attendance Date From® 03-08-2018 To* 03-08-2018
Attendance (%) Between 50 100

Eepos dypa ® Abstract Report Q Letter to Parents

List Students Active F!

Remarks

“ Program Wise Section

-~

&

2015 Regulation B.B.A. Bachelor of Business Administration 5th Semester-A
2015 Regulation B.C.A. Bachelor of Computer Application 5th Semester-A
2015 Regulation B.Com. Commerce 5th Semester-A

2015 Regulation B.Sc. Hospitality and Tourism Management 5th Semester-A
2015 Regulation B.Sc. Information Technology 5th Semester-A

2017 Regulation B.A. English (Honours) 3rd Semester-A

2017 Regulation B.B.A. Bachelor of Business Administration 3rd Semester-A

LI MCUN L1 QD8 L1 WO [

2017 Regulation B.C.A. Bachelor of Computer Application 3rd Semester-4

SRM UNIVERSITY, DELHI-MCR, SOMEPAT (HARYANA)
STUDENTS ATTENDANCE BETWEEN S0 and 100 %
ATTEMODANCE DATE BETWILTM O35 -06- 016 and 03-68- 20118
=THA-Total Fow Absert, *TH-Totsl Fow, S00-0n Duty [S0hr], *CL -Camusl Leave, "WML -Medicnl Lesve,, "DA-Duoplnaery Actions
CALCLLATION - Aft, without QO B00-(0THA + 00 +CL -+ +D0) TR 100)
CALCLALATION - AEL, With OD{% 100-{{TrA-+{00-50) +00 +ML +DATH™ 100) o0 ol 50 hre considerad s present]
SLWo.  Dept Ho. Student Hame Al 2007 | Fa || wan | Spall| e || ATEERE |y
200% then B.B.A. Bachelor of Business Administration Sth A
L F0216100N02 CHICHULA A1AY BABLY o 1] o o o L 100, D loo.oo
2 I0Z1610004 SHEHLATA KLIMARL o o Q o o 1 1060, O 10000
A | IOZ1610006  PRATWAL GURLNG L] [ a o o i LAHE, G 100,00
4 I021610008  SANIT KUMAR GUPTA o L] a o o i 1 e, o 10000
5 I0Z161000% SURAT SHAH o 1] o L) L] 1 100 Do LOO.00
] INZ1G100L0 FRIVA KESHRI o 1] o o L] 1 1 0elk, Oy LoD.o0
1 BORIGI001T  WIMITA SHARMA o Q a o o 1 LHr, G 100.00 |
B 3021610017  SACHITA BHUMEL o a o o o 1 1060, 00 100,00
9 3021610019 ELEN LEFCHA o i o o L] 1 11060 00 Lo0.00
10 F0Z1E610021 SACHIM CHHETRI o i o L) L] 1 1060, Do 100,00
11| 3021610023 TULASHA SHARMA o o o [ o 1 100,00 £00.00
12 | 3021610026  SAMDBSHYA KHAREL o 0 0 o 1] 1 1000, 060 100.00
13 A0Z2161002F PHALATA SHARMA o 1] o L) L] 1 11048, 00 10000
i 3021610028 BARSANA RAT o i o 0 L] 1 100, 00 o000
15| J0R610038  ARUNA CHETTRI o 1] a o L] 1 1040, 00 100.00
16 | 3021610031  SROAKA SHARMA o [} 0 ] 1] 1 1660 00 100.00
17 3021610036  SHEELA MOKTAN o 1] a o L] 1 1060, 0N 100,00
18 3021610038 RASHIDA KHATOON o 1] 1] o (] 1 1040 O o000
19 3021610040 ANMOL BAIL o o Q o L] 1 1061, 00 10000
20 | 021610042  KAMALA DEVI ACHARYA o a a o o 1 1060, 03 10000

To view Students Attendance Abstract follow steps below
Stepl: Select the “Attendance Date” from the list.
Step2: Enter the Attendance Percentage (%) .
SteP3: Select the Report type to view the Internal Report.
Step4: Select the programwise sections.

Step5: Click “Print Attendance Abstract” button to print Attendance Abstract.
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90. CA Mark Statement - Print

e Intended Audience
Academic Coordinator
e Usage

This interface is used to view the Continuous Assessment mark statement.

e Menu Access
Main Menu >> academic >> Report>> CA Mark Statement - Print
e Dependency
Internal Mark Entry

Program & Section or Group \

Subject \

|CA Mark Statemengé

To print of CA Mark Statement follow steps below
Stepl: Select the “Program & Section or Group” from the list.
Step2: Select Subject from the list.

Step3: Click “CA Mark Statement” button to print.

91. Faculty wise Courses Status
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the Faculty wise Courses Status.

e Menu Access
Main Menu >> academic >> Report>> Faculty wise Courses Status
e Dependency

Faculty wise Courses

e Component Details
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Office’ SRM UNIVERSITY, DELHI-HCR, SONEPAT (HARYANA) \
Faculty Assigned Status’ (® Assigned () UnAssigned
Generate Refresh

To view Faculty Courses Assigned Status follow steps below
Stepl: Select the “Office” from the list.
Step2: Select the option of “Faculty Assigned Status”.

Step3: Click “Generate” to view the Faculty Courses Assigned Status.

92. Subject wise Attendance Percentage
e Intended Audience

Academic Coordinator
e Usage

This interface is used to view the subject wise attendance percentage.

e Menu Access

Main Menu >> academic >> Report>> Subject wise Attendance Percentage
e Dependency

Attendance Entry

Program & Sections 2015 Regulation B.B.A. Bachelor of Business Administration SIE
Subject FINANCIAL MANAGEMENT E
!Genera‘iei 1Print Repqrti |Expon Excel |Refresh!
Y T T 7 87 [ [T
1 I 3021610002 | CHICHULA AJaY BABU 11 | ‘ | \ T2.73 ‘ 72.73
ZI 3021610003 | HRICHA DHUNGEL | 11 | 0 | i) ‘ 0 ! j 11 | 0.00 | 0.00
I 3021610004 [ SNEHLATA KUMARI | 11 0: 0 | 0 E 0 | 0 100.00_ 100.00
4 | 3021610006 | PRAZWAL GURUNG | 11 | [} | i) ‘ a ! j 6 | 45.45 | 45.45
5 |[ 3021610008 SANJIT KUMAR GUPTA 11 0 0 o|f o 0 \ 100.00 100.00
5] 3021610009 || SURAJ SHAH | 1l ol of o ' i\ 2] 81. az| 81.82
7 | 3021610010 | PRIVA KESHRI 1| o] of of o 0| 100.00 100.00
E| 3021610011 | REKHA KUMARI PRASAD | 11 | l}| U‘ U! j 11 | U.D{}| 0.00
9| 3021610012 MIMITA SHARMA 11 | 0 | o 0 : o 1 \ 90.91 | 90.91
10 || 3021610013 || KRITESH BANIYA | 11 || 0 ” i) H 0 ! j By ” 54.55 ” 54,55

To view Subjectwise Attendance Percentage Status follow steps below
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Stepl: Select the “Subjectwise Attendance Percentage” from the list.
Step2: Select the “Subject” from the list.

Step3: Click “Generate” button to view the Subjectwise Attendance Percentage.

93. Master Time Table Print

e Intended Audience
Academic Coordinator
e Usage

This interface is used to view the Master Time Table.

e Menu Access

Main Menu >> academic >> Report>> Master Time Table Print
e Dependency

Faculty Time Table

Program B.A.-English (Honours) \E

Print Master TimeTable Refresh

To print Master Time Table follow steps below
Step1: Select “Program” from the list.

Step2: Click “Print Master Timetable” button to view the Master Time Table List.
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SHRI RAMASAMY MEMORTATL. UNIVERSITY SIKKIM
MASTER TIME TABLE - B.A.-English (Honours)
UNIVERSITY SIKKIM
I 11 III v v VI Vil
Hour
1st Semester A
Mr.Anup Sharms Ms Manishs
Dr.Somal Ms.Manishs Thakuri - 2 - o
Day 1 ENGHL712-INTRODUCTION TO | LAR1711-ALTERNATIVE AMeciLrL S LOIKEATUNE SR e
e o e THE MEDIZVAL PERIOD TO Cuzriculum
R & x THE JACORZAN PIRIOD Activity
¥z_Anup Shazma
Ms Manisha Thakuri Dr_Scnal giﬁi;f;"g;ﬁ?ﬁ:rﬁ Dr_Sonal 'é;;f"ms"a
Day 2 LAF1711-ALTERNATIVE ENGHL712-INTRODUCTION TO S e a coTNs- o
ZNGLISH - I LITZRERY STUDIES ML - ENVIRCHMENTAL | COUNSELLING e
STUDIZS
¥r Anup Sharma Ms Manishs
Dr.Somal Ms.Manisha Thakuri = - e
Day 3 ENGHL712-INTRODUCTION TO | LAZ1711-ALTERNATIVE ot g o o b
Az Erorn et = MEDIEVAL PERIOD TO Curziculum
5 5 THE JACOBEZN PERICD Activity
Mr.Anup Sharms Mr.Anup Sharms
Mr.Anup Sharms GEN1716-ENVIROMMINTAL GENL716-INVIZOMENTAL Ms.Manishs
— ENGHL713-LITZRATURE FROM | STUDIZS, Ms.Menisha STUDIZS, Ms.Manisha CcuA-
¥ THE MEDIZVAL PERIOD TO Thakuri Thakuri Curriculum
THE JACOBEAN PIRIOD GENL716-INVIROMMENTAL GENL716-INVIROMMENTAL Activity
STUDIZS STUDIZS
Dr.Sonal i’;&f‘;{:ﬁ;‘l‘;mv o ¥s_Manisha Thakuri Dr.Sonal *é;;fa““ha
Day § ENGHL712-INTRODUCTION TO | —jor JLI~Li/ERA7URS 2R0M LAZ1711-ALTERNATIVE COUNS-— 17
_ THE MEDIZVAL PZRIOD IO Cuzziculum
LITERERY STUDIZS ENGLISH - I COUNSELLING
THE JACOBEAN PEZAIOD Activity
1st Semester B
E;éi:‘;fafﬁﬁmq? rRou | Ms.Swits s Manisha Thakuri ¥a_Smita 'éfuf’m“
Day 1 T MADEual Peatom 7o | ENGHL712-INT2ODUCTION TO | LAZ1711-ALTZANATIVE CcoTNs- s N
Tk TACrELaN DERIoD LITERARY STUDIZS ENGLISH - I COUNSELLING i
¥a.Mznisha
Mr.Anup Sharms CUA-Curriculum | Ms.Smita
Ms.Smita e i - Ma_Menisha s 2
Day 2 ENGHI712-INTRODUCTION To | eri i3 LITERATURE FoM GENL716-ENVIROMMENTAL | BEFivity, o
st o il THZ MEDIZVAL PERIOD TO oo ¥a_Smita Cuzriculum
S THE JACOBEAN PERIOD = CUA-Curziculum | Activity
Activity

94. Internal Marks Statement - Parent Test Component

Intended Audience

Academic Coordinator

Usage

This interface is used to view the Internal Marks Statement — Parent Test Component.

Menu Access

Main Menu >> Academic >> Report>> Internal Marks Statement — Parent Test Component

Dependency

Internal Mark Entry
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PARENT COMPONENT WISE MARK STATEMENT

Program & Section or Group \IEI

Subject’ | \E

Parent Break up’ \E
(CA Mark Statement

To view Parent Component Wise Mark Statement follow steps below
Stepl: Select “Program & Section or Group” from the list.
Step2: Select “Subject” from the list.
Step3: Select “Parent Break up” from the list.

Step4: Click “CA Mark Statement” button to view Parent Component Wise Mark Statement.

95. Internal Results - Sending to Parents

e Intended Audience
Academic Coordinator
e Usage

This interface is used to view the Internal Results — Sending to Parents.

e Menu Access

Main Menu >> academic >> Report>> Internal Results — Sending to Parents
e Dependency

Internal Mark Entry

Program & Section \

Parent Test Component” Al

Firstline Infotech Pvt. Ltd., (Confidential) Page 99



eVarsity-Academic Module Doc. #: FRS-001
Functional Requirement Specification Ver. #:1

To view Internal Results — Sending to Parents follow steps below
Step1: Select “Program & Section” from the list.
Step2: Select “Parent Test Component” from the list.

Step3: Click “Generate” button to view the report of Internal Results — Sending to Parents..
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Accounts Module — User Manual

I Accounts Master

1. Accounts Master

1.A. Financial Master

1.A.1. Intended Audience
Accounts Manager
1.A.2. Usage
This centralized master interface records unit of measurement class common for all the
institutions.
1.A.3. Menu Access
Main Menu >> Accounts Master>>Accounts Master>> Financial Master
1.A.4. Dependency
None
1.A.5 To create Financial Year follow steps below
Stepl: Enter Financial Year required to create.
Step2: Select Start Date and End Date, by default current date would appear.
Step3: Click “Save” button to complete Financial Year.

Step4: Click “View” button to view the existing Financial Years as in Figure 1.A.1.

Financial Year Master

Financial Year”® 2014-201 4 _SIEPI (Y Y - YY)

Start Date* 01-04-2014 _ﬂll
End Date” 31-03-2015| ~TE==

Step 3 ’ J: ; Stepd ;
R J‘,Save] | Wiew iy 2|

—————

Figure 1.A.1
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Financial Year List

2014 - 2015 01-Apr-2014 31-Mar-2015
2013-2014 01-Apr-2013 31-Mar-2014
2012-2013 01-Apr-2012 31-Mar-2013
2011-2012 01-Apr-2011 31-Mar-2012
2010-2011 01-Apr-2010 31-Mar-2011
2009-2010 01-Apr-2009 31-Mar-2010
2008-2009 01-Apr-2008 31-Mar-2009
2007-2008 01-Apr-2007 31-Mar-2008
2006-2007 01-Apr-2006 31-Mar-2007
Figure 1.A.2
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1.B Account Head

1.B.1. Intended Audience

Accounts Manager
1.B.2. Usage

This centralized master interface enables the user to create Account Head.
1.B.3. Menu Access

Main Menu >> Accounts Master>>Accounts Master>> Account Head
1.B.4. Dependency

Financial Year, Nature of Accounts

Account Head | Group Creation

Financial Year 20142015, Step 1/
Account Head (Group) Name Sundry Creditors - Step 2
4
: "---h_____..--"""J
bs Parent Head [Group) . Step 3 Parent Group ~ Sub Group
Parent Group Current Liabilities Step 4 @
tep .
Mature of Account E
Maintain Balance Bill-by-Bill

Step 5 /Jsa\ra ".ﬂ_an.-.r} Step b

Figure 1.B.1
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1.B.5. To make a new entry follow these steps,
Stepl: Select Financial Year for creating Account Head.
Step2: Enter Account Head required to create.
Step3: Select Is Parent Head from the option Parent Group or Sub Group by radio button.
Step4: Select Nature of Account if Parent Head option is Parent Group or Select Parent
Group if Parent Head option is Sub Group.
StepS: Click “Save” button to complete the Account Head Creation.

Step6. Click “View” button to view the existing Account Heads as in Figure 1.B.2.

Account Head Parent Group Sub Group Nature of Accounts

Branch / Divisions Liabilities
Capital Account YES Ma Liabilities
Current Assets YES Mo Assets
Current Liabilities YES Mo Liabilities
[irect Expenses YES Mao Expenses
Direct Incomes YES Mo Income
Fixed Assets YES Mo Assets
Indirect Expenses YES Mo Expenses
Investments YES Mo Aszsets
Loans (Liability) YES Ma Liahilities
Figure 1.B.2
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1.C. Account Sub Head

1.C.1. Intended Audience

Accounts Manager
1.C.2. Usage

This centralized master interface enables the user to create Account Sub Head.
1.C.3. Menu Access

Main Menu >> Accounts Master>>Accounts Master>> Account Sub Head
1.C.4. Dependency

Account Head

Account SubHead / Ledger Creation

Fonciltear Step 1) 2014 - 2015 7]

o

Account Head {Group) Name ' Admission Collection | Step2 EI

it
Account Subhead (Ledger) Name ©  Admission Fees Step 3

l._\_‘_._'_,.l'".r-
Maintain Balance Bill-by-Bil No [»|
_ Step4

Maintain Cost Center Yes | ¥ P’
Default Credit Period
Opening Balance 0 Drl Step 5

Step6  Save||View  Step 7
N2 _|._,.,__é}1

il —

e

Figure 1.C.1
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1.C.5. To make a new entry follow these steps,
Stepl: Select Financial Year for creating Account Sub Head.
Step2: Select Account Head from the list.
Step3: Enter Account Subhead required to create.
Step4: Select Yes or No option for Maintain Balance Bill-by-Bill and Maintain Cost
Center.
Step5: Enter Opening Balance for the Account Sub Head.
Step6: Click “Save” button to complete the Account Sub Head.
Step7: Click “View” button to view the existing Account Sub Heads.

1.D. Opening Balance

1.D.1. Intended Audience
Accounts Manager
1.D.2. Usage
This centralized master interface enables the user to update Opening Balance for the
Account Sub Head.
1.D.3. Menu Access
Main Menu >> Accounts Master>>Accounts Master>> Opening Balance
1.D.4. Dependency

Account Head
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1.D.5 To make new entry follow steps below
Stepl: Select Financial Year for updating Opening Balance.
Step2: Select Account Sub Head from the list.
Step3: Account Head will be displayed Automatically.
Step4: Enter the Amount for the selected Account Subhead.
StepS: Select the Option Debit or Credit for the entered Amount.
Step6: Click “Update” button to complete the Opening Balance updation.

Opening Balance

Financial Year' T/, 2014 - 2015 [¥]
Account Sub Head / Ladger’ 08140200000429-Bank of Baroda - RK Nagar Step 2
AccountHead / Group.  Step3 | Bank Accounts

Amount’ 280 Stﬂp 4

T

Debit or Credit SEPY  Po O

\Update  Step 6 )
T —

Figure 1.D.1
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2. Bank Master

2.A. Bank Master

2.A.1. Intended Audience

Accounts Manager
2.A.2. Usage

This centralized master interface enables the user to create Bank.
2.A.3. Menu Access

Main Menu >> Accounts Master>>Bank Master>> Bank Master
2.A.4. Dependency

None

Bank Master

Bank Name' State Bank of India Step L/

Bank Short Name SEl Step 2

— ._______r__‘,/
Step3  save||view Step4

=

Figure 2.A.1

2.A.5 To create Bank follow steps below
Stepl: Enter Bank Name required to create.
Step2: Enter Bank Short Name.
Step3: Click “Save” button to complete Bank Master.
Step4: Click “View” button to view the existing Banks.
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2.B. Bank Branch

2.B.1. Intended Audience

Accounts Manager
2.B.2. Usage

This centralized master interface records Branch of the Bank.
2.B.3. Menu Access

Main Menu >> Accounts Master>>Bank Master>> Bank Branch

2.B.4. Dependency

Bank Master
Bank Branch Master
Select Bank' syndicate Bank Step 1 EI
ar
— —

Bank Branch’ Step 2 Saidapet
Address1 = no. 45 Mehru street

Siep3
Address? Paarvathipuram Road e
Addrecz3 chennai - 24

sEepii/:-;aj_l |view| Steps

—_— —

Figure 2.B.1

2.B.5. To make a new entry follow these steps,
Stepl: Select Bank from the list.
Step2: Enter Bank Branch for the selected Bank.
Step3: Enter Addressl, Address2 and Address3 for the Branch.
Step4: Click “Save” button to complete the Bank Branch.
Step5: Click “View” button to view the existing Bank Branches.
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2.C. Bank Account

2.C.1. Intended Audience
Accounts Manager
2.C.2. Usage
This interface enables users to create Bank Account.
2.C.3. Menu Access
Main Menu >> Accounts Master>>Bank Master>> Bank Account
2.C.4. Dependency
Bank Master
2.C.5. To create new Bank Account follow these steps,
Stepl: Select Bank Name from the list.
Step2: Enter Account Number required to create.
Step3: Bank Account Ledger displayed automatically while entering Account Number.
Step4: If required, Select Account Ledger by clicking Link with existing bank Account ledger.
Step5: Select Account Opening Date and Closing Date.

Step6: Click “Save” button to complete the Bank Accounts.

Bank Mame* _ STED l,_./ Syndicate Bank - Pallavaram [+]
Account Number” a7eo0870 | siep 2
Bank Account Ledger $769879-Syndicate Bank - Pallavaram step3 )
g
et

'Link with exizting bank account ledger

Account Ledger Stﬂp 4 ; E

Account Opening Date’ 01-11-2014 =
>
06-11-2014 [

Step6 jsave] (Prne] [View] [Refresh]
.

Account Clasing Date

Figure 2.C 1
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2.D. Cheque Book Details

2.D.1. Intended Audience
Purchase Requestor and System Administrator.
2.D.2. Usage
This centralized master interface records Cheque Book Detaisl.
2.D.3. Menu Access
Main Menu >> Accounts Master>>Bank Master>> Cheque Book Details
2.D.4. Dependency

Bank Account

Cheque Book Details

Select AccountNo.| Step1 911010015612465
Received Date’ - 06  November [v] ggepo TUT
Laaf From' 5345451 ( Step3 ==

Remaining Leaves : Step 4 = 25 o —

Leaf Ta' 5345476 Step 3 o

I EEEE—
Step6  .Save| [view' sien7
. — A

Figure 2.D.1

2.D.5. To make a new entry follow these steps,
Stepl: Select Account No. from the list for updating cheque details.
Step2: Select Received Date for the Cheque Book.
Step3: Enter Leaf From for the selected Bank Account.
Step4: Enter Remaining Leaves for the Bank Account.
Step5: Enter Leaf To for the selected Bank Account.
Step6: Click “Save” button to complete Cheque Book Details.
Step7: Click “View” button to view and modify the Cheque Book Details as in
Figure 2.D.2.
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m mw Chegue Leaf From | Chegue Leaf To | Remaining Leaves | Received Date
Axis

1. Bank-Madipakkam 311010014364240 140 1420 13 04-Jan-2013

Axis
2 911010014364240 10221 10240 20 17-Jan-2013
Bank-Madipakkam U

Hxis
3. S11010014364240 17754 17754 0 21-Aug-2012
Bank-Madipakkam —— = - =

Figure 2.D.2

2.E. Damage Cheque

2.E.1. Intended Audience
Accounts Manager
2.E.2. Usage
This interface enables users to entry on Damage Cheque.
2.E.3. Menu Access
Main Menu >> Accounts Master>>Bank Master>> Damage Cheque
2.E.4. Dependency
Cheque Book Details

2.E.5 To make entry on Damage Cheque follow steps below
Stepl: Select Account No. from the list, remaining cheque leaf for the selected account would
appear.
Step2: Select the Cheque Cancel Date, by default Current date would appear.
Step3: Select the Damage Cheque No. by clicking check box.
Step4: Enter Remarks for the Damaged Cheque.
Step5S: Click “Save” button to complete the Damaged Cheque.
Step6: Click “View” button to view the existing Damaged Cheque.
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Damaged Cheque

Select Account Mo, axis - salary afc SIEP:J
Cancel Date’ 06 November [=| 2014 Step? _,./
¥ 142921
=
Cheque Mo’ Step3 ¢
=] 142923
] 142924

wrongly entered so Chegue Damaged dr
14/5ep/2014 Step 4

Remarks’ 3 __-_/

Stepb

StepS | Save | [wiew] | Refresh
w2 HE | ]

Figure 2.E.1

3. Fee Head

3.1. Intended Audience
Accounts Manager
3.2. Usage
This interface enables users to create Fee Head for Fee Management.
3.3. Menu Access
Main Menu >> Accounts>> Accounts Masters >> Fee Head
3.4. Dependency

None
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0 Fees Head - Master
|

Fees Head Name Admission Fee lee 1 J
Short d ipt -

ort description Adm Fee SI'E.‘P.? .
Code Ad Fee ]
Ledger A Create New Ledger SEP 3
Books of account Choose Account Book Cffice of the Fee Head Step 4

-z I -
Step5 [Savel

- e

_li_igure 3.1
3.5 To make new entry follow steps below
Stepl: Enter Fee Head Name required to create.
Step2: Enter Short description and code for the entered Fee Head Name.
Step3: Click on the Check box to create New Ledger and select the ledger from the list.
Step4: Otherwise, select Books of account from the list

Step5: Click “Save” button to complete Fee Head.

4. Voucher Permission

4.1 Intended Audience
Accounts Manager
4.2 Usage
This interface enables the users to give Voucher Permission for voucher Entry
4.3 Menu Access
Main Menu >> Accounts>> Accounts Masters >> Voucher Permission
4.4 Dependency
Employee Master, Voucher Types, Menu Rights
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Vouchsar Permission

User Name'  Radha B Step 1

1‘—-_-—"’/
| Refresh |
Bilocked Vouchers [Select for Grant Permission] Assigmed Vouchsos [ Select fod Revolie Permission]

Journal Ha.
Journal Others

1 JV.No. |GRANT >>  Step 3
Material In

Material Out

S
Memarandum
[+ Payroll
Step2  jical Stock
T Purchase
Figure 4.1

4.5 To make entry on Voucher Permission follow steps below
Step1: Select the User Name from the list.
Step2: Select the Vouchers by clicking the check box for Voucher Permission.
Step3: Click “GRANT” button to complete the Voucher Permission.
(Vouchers granted would appear on the Assigned Vouchers as in Figure 4.2)
Step4: Click “REVOKE” button to unassign the vouchers from the Assigned Vouchers.
Step5: Enter No. of Back Days for the vouchers and use Tab Key to save the No. of
Back Days Allowed.
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Voucher Permission

User Hame® Radha B E

Blocked Vouohers [Select fnr Orant Pamisiion] Axsigad Vouchers | Relect for Ruvoks Permission]

Use Tab Key to save No. of Back Days Allowed

Attendance
| hods Bank ] Bank Payment Ho,of Back Days 190
i Bank of Barods Contra Ho.of Back Days 150
| Capex Journal Ho.of Back [ Step 3 !
e ] Payment Ho.of Back Dw:-‘?
[#] Cash Payment
| Credit Mote Receipt Ho.of Back Days 190
[l Debit Mote | Suspense Payment Ho.of Back Days 190
Delivery Mote
[l Indian Bank

Figure 4.2

5. Cost Category

5.1. Intended Audience

Accounts Manager
5.2 Usage

This interface enables users to create Cost Category.
5.3 Menu Access

Main Menu >> Accounts >>Master >> Cost Category

5.4 Dependency
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None
Cost Category Name Is Revenue ks Hon Revenue Action
New Cost Ca. P 2 3

Testing Cost Category Step 1 ) /] : l Save: | Step 3

= S —

Existing Cost Categories

Stepd Update | Delete)

T DEPT 71 I_Upl;labe !E}Hbﬂtﬂ
FPRIMARY COST CATEGORY |_Updabb._lfteP 2 A
Figure 5.1

5.5 To Add Cost Category follow steps below
Step1: Enter Cost Category required to create.
Step2: Select Revenue or Non Revenue by clicking the check box.
Step3: Click “Save” button to complete Cost Category.
Step4: Click “Update” button after modifying the Existing Cost Categories.
Step5: Click “Delete” button to delete the Existing Cost Categories.

6. Cost Center

6.1. Intended Audience

Accounts Officer
6.2 Usage

This interface enables users to create Cost Center.
6.3 Menu Access

Main Menu >>Accounts>> Master >>Cost Center
6.4 Dependency

Cost Category
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o PRIMARY COSTCATERG,  Sfepl ) ACCOUNTE X
=] ADMIN DEPT St__,e_PE../

Parent Cost Canter ‘!'I_;’ilm phatebe Step3 Auita Mobile

- EITY CENTRE
Cost Center Teating Cost Canber Chil
Category Income ' StﬂP 5 V. CSE
Step6 Save| [Updatel (o] ECE
EEE

Figure 6.1

6.5 To make entry follow steps below
Stepl: Select Cost Category from the list,
Step2: List of existing Cost Center for the selected Cost Category would appear.
Step3: Select the Parent Cost Center from the list.
Step4: Enter Cost Center required to create.

(No need to select Parent Cost Center if the creating Cost Center is parent Cost Center)

Step5: Select Category option Income or Expenses.
Step6: Click “Save” button to complete Cost Center.
Step7: Click “Update” button after modifying the existing Cost Center.

7. TDS Rate Config

7.A. TDS Nature of Payment

7.A.1. Intended Audience
Accounts Manager
7.A.2 Usage
This interface enables users to create TDS Nature of Payment.

7.A.3 Menu Access
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Main Menu >>Accounts Master >> TDS Rate Config>> TDS Nature of Payment

7.A.4 Dependency
Account Subhead
TDS Nature of Payment

Section Code’ Section Code Stepl

% _
Description Description Step 2 :

-
Ac t Sub Head |( Enter first
coun e:u | r T0S - Advt Step 3
four character | .
Step 4 'iSaue | View | | Refresh
= Step 5
Figure 7.A.1

7.A.5 To make entry on TDS Nature of Payment follow steps below
Stepl: Enter Section Code required to create.
Step2: Enter Description for the Section Code.
Step3: Select the Account Sub Head from the list.
Step4: Click “Save” button to complete TDS Nature of Payment.
Step5: Click “View” button to view and modify the existing TDS Nature of Payments.

7.B. TDS Party Type

7.B.1. Intended Audience
Accounts Manager
7.B.2 Usage
This interface enables users to create TDS Party Type.
7.B.3 Menu Access
Main Menu >>Accounts Master >> TDS Rate Config>> TDS Party Type
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7.B.4 Dependency
None
TDS Party Type
Party Description ' Party Description Step 1 -
-

If Pan Required B e O 30 Step 2
Pan ldentificatinn Character’ BVCRE

- ‘Stji,/ Step 4 j;_savﬂ_;J ['m.'\:w_ Step 5

Figure 7.B.1

7.B.5 To make entry follow steps below
Stepl: Enter Party Description required to create.
Step2: Select if Pan Required Option Yes or No.
Step3: Enter Pan Identification Character for the TDS Party Type.
Step4: Click “Save” button to complete TDS Party Type.
Step5: Click “View” button to view the existing TDS Party Type.

7.C Property Type Master

7.C.1. Intended Audience
Accounts Manager
7.C.2 Usage
This interface enables users to create Property Type Master.
7.C.3 Menu Access
Main Menu >>Accounts Master >> TDS Rate Config>> Property Type Master
7.C.4 Dependency

None
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Property Type Master

Property Type Property Type Stepl |
— "
Step? Save| | View| |Refiesh

— Step 3

Figure 7.C.1

7.C.5 To Make new entry follow steps below
Stepl: Enter Property Type required Name.
Step2: Click “Save” button to complete Property Type Master.
Step3: Click “View” button to view and modify the existing Property Type.

7.D TDS Supplier Linkage

7.D.1. Intended Audience
Accounts Manager
7.D.2 Usage
This interface enables users to link Supplier ledger with TDS.
7.D.3 Menu Access
Main Menu >>Accounts Master >> TDS Rate Config>> TDS Supplier Linkage
7.D.4 Dependency
Supplier Master, Account Subhead
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TDS SUPPLIER LINKAG

Cupplier Hame' Aaram Techserv Pyt Lid Stﬂp 1 |E|
. -
Supplbier Ledger Cre-AARAM TECHSERY PVTLTD step 2 y
- S —— —
TOS Ladger” TDS - Receaived Sfﬂp 3 |E|
: —~— = .-"/
TOS Rate Stepd4 2 —

Step 5  Save||View| |Refresh

Figure 7.D.1

7.D.5 To Link TDS Supplier follow steps below
Stepl: Select the Supplier Name from the list.
Step2: Supplier Ledger would displayed for the selected Supplier.
Step3: Select TDS Ledger from the list.
Step4: Enter TDS Rate for the selected Supplier.
Step5: Click “Save” button to Link Supplier TDS.
Step6: Click “View” button to view and modify the existing TDS Rate for the suppliers.
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8. Ledger Wise Property

8.1. Intended Audience
Accounts Manager
8.2. Usage
This interface used to link Ledger with Property type.
8.3. Menu Access
Main Menu >> Accounts >> Masters >> Ledger Wise Property
8.4. Dependency

Nature of Payment, Account subhead

8.5.To make entry follow steps below
Stepl: Select the option Nature of Payment.
a) Select the Nature of Payment from the list
b) Select Account Head from the list.
(list of Account Subhead would appear)
c) Select the Account Subhead by clicking check box.
d) Click “Save” button to complete Nature of Payment as in Figure 8.1.
Step2: Select the option Property Type.
e) Select Property Type from the list.
f) Select Acounts Head from the list.
(list of Account Subheads would appear)
g) Enter the New Value for the Account Subhead.
h) To Save the New Value, Use Tab Key as in Figure 8.2.
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Ledger Wise Property

. \—SE‘/ ® Mature of Payment ~ Property Type
Hature of Payment 194 D-Insurance Commission 4 ,rL;_|

Accounts Head * Capital Account

{Hote:Press any two check box and shift key to select check box in bebween.)

._51 Corpus Fund \i__//

&, BE ECE Il Term (11-12) Mot Saved

QE ECE I Term {11-12) Mot Smved

Figure 8.1

Ledger Wise Property

Step 2
Hature of Payment — Property Typ >

Proparty Type P4M Numbsar \i/ﬂ
Accounts Head * Branch | Dnasions i
[ Relfresh \“———"/

USE TAB Key for Save

leafsmmen )Ly 1w 1w

1 Crs - Indira Educational Trust

-

2 Thalambur -Physiotherapy jj

Vels Institute of Selence
Technolegy and Trust

4 Deccan Event Management

Figure 8.2
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9. Default Leder Linkage

9.1. Intended Audience
Accounts Officer
9.2. Usage
This interface enables the user to link default Ledger for the Login User.
9.3. Menu Access
Main Menu >> Accounts >>Masters>> Default Ledger Linkage
9.4. Dependency
Offices, Voucher Type, Ledger Name

Default Ledger Linkage

Select Transaction Office * INSTITUTE OF SCIENCE TECHNOLOGY|OGY AND m\sjﬂp;f-J
Mode of Transaction' DD Receipt Step 2 [+#]
Voucher Type’ Recsipt | Step3 ~
Ledger Hame 83024803242-Bank 1- Bank Branch Step 4
Stf:p 6
(Note:Press any two chack box and shift key to uten:'r. stwesn.)
] IS A
Administrator System Admin
¥ Anuratha.N 29686 Office Assistant
¥  Dhanaprabha.5 2648 Accounts Assistant
_ Et:pij/ﬁ ONE CONTO! Accounts Assistant
EMPLOYEE THREE CONTO3 Accounts Assistant
Figure 9.1
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9.5 To make new entry follow steps below
Stepl: Select Transaction Office from the list.
Step2: Select Mode of Transaction from the list.
Step3: Select Voucher Type from the list.
Step4: Select Ledger Name from the list.
(The Employee list along with the Employee Code and Designation would appear)
Step5: Select the Employee by clicking check box to whom the default ledger should linked.
Step6: Click “Save” button to complete Default Ledger Linkage.

IT Accounts Transaction

10. Voucher Entrv

10.1 Intended Audience
Accounts Officer
10.2 Usage
This interface enables the user to enter Voucher.
10.3 Menu Access
Main Menu >> Accounts >> Transactions >>Voucher Entry
10.4 Dependency
Account Subhead, Voucher Permission
10.5 To make Voucher Entry follow Steps below
Stepl: Select the Voucher type from the list.
Step2: By default current date would appear.
Step3: Select the Debit ledger from the list and enter corresponding Debit amount.
Step4: Select the Credit ledger from the list and enter corresponding Credit amount.
StepS: Enter Narration for the voucher.

Step6: Click “Generate Payment” button to complete Voucher Entry
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Particulas

11. Bank Reconciliation

11.1 Intended Audience

Accounts Officer
11.2 Usage

This interface enables the user to Reconcile the Bank Transactions.
11.3 Menu Access

Main Menu >> Accounts >> Transactions >>Bank Reconciliation
11.4 Dependency

Voucher Entry, Bank Accounts
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. mmmsmmm St&p’l
121172014 _[EJ :
S 4
= VehDat: P Particulars
06-11-2014 Crs - Dr.lshari K Ganesh (Chq) Receipt Rcpt/2014-15 1000000.00 1000000.00 0611720 ®
ROV 00uS
2 06-11-2014 THE COSMOS CO-OPERATIVE BANK LTD Contra 1000000.00 16832 1000000.00 0611720 ®
-DEBEOUOIT. o
3 ornaMes Steps jong Receipt Rept/2014-15 3000000.00 3000000.00 Stepb
d INOV/0047 \_.-’J
4 O7-11:2014 THE COSMOS CO-OPERATIVE BANK LTD Contra 000000.00 16833 3000000.00 07/11720 ®
-QERED01 0170
5 11-11-2014 Crs - Dr.lshari K Ganesh (Cha) Receipt Rcpt/2014-15 2000000.00 2000000.00 =
O B0TS
& 11-11-2004 THE COSMOS CO-OPERATIVE BANK LTD Contra 1560000.00 1500000.00 ]
-QESE001 0170
7 11-11-2014 Mahair Institute of Medical Sciences Bank  EPmu/2014-15 1S00000.00 16834
Payment |HOV/00ET

Figure 11.1

11.5 To make entry on Bank Reconciliation follow steps below

Step1: Select the Bank from the list to Reconcile

Step2: Select the Mode Option Reconcile or un Reconciled

Step3: Select the Period From Date and To Date.

Step4: Click “Load” button to view the voucher details for the selected Bank.
Step5: List of voucher details for the selected Bank would appear.

Step6: Enter Reconcile Date from the Bank Statement.

Step7: The Balance Amount as per company book and as per Bank would appear.
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12. Fee Management

12. A Collections

12.A.1. Intended Audience

Accounts Department
12.A.2. Usage

This interface is used to receive Fees Collection for the admitted students.
12.A.3. Menu Access

Main Menu >> Accounts >> Transactions >>Fee Management >> Collections
12.A.4. Dependency

Student Master, Fee Head

Stachemt SINDHU 5 Sealt: m
il Step 1 - —m BETITUTH GEFE OF S2u

TECHHOLOGT &40
AbwARCLD ETUS

MOER - MRA
. [
ey

1 A PTE
T 1 Tere o RLEL D E ]

L il ]

Lt min Fa FETET
\itﬂ_ljj—j,lsmm SR 00
18 i Term Fae SRR AT ] U e Bagrstar b StﬁP 2 J
# OTHER £ FEEY 50000 ey

BAST RSN e, 00 B

Prigeas T T ¥
T

T | Pheect fae hemd e
L ]

B | ot ey hipeaed = | 1T MB A Arsmee of faniar
Sanriter/Tarm  Adrictiiritios, Ird

W | et faas ] = | 1Iryfane [Fe—
T Fama

Datw of Birts BRSO 1D

Bl nmu @ Sieps : L B
z“ —— \____‘_..r/ Wiar ramige: ‘f_tig_.aj Presetty T.0. Dinisted Stueet
b L Step 6 it
e Step7 ) Coml ke e
.-\;E-F‘"")
kg Ty Dl ey WA=

Rupess Filty Threw Thewsand Gne Hundred and Fifty Gnly Step 10

Figure 12.A.1
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12.A.5 To make entry follow steps below

Stepl: Select the student from the list to receive fees.

Step2: The Student information along with the Reg. No., Program, Class/Section and Semester
would appear.

Step3: Select the Fee Head by clicking check box.

Step4: Enter Receipt Amount for the selected Fee Head.

Step5: Select the Receipt Date by default current date would appear.

Step6: Select the Receipt mode from the list.

Step7: Select Receipt Ledger from the list corresponding to the Fee Head.

Step8: Enter Narration for the Fees Collection.

Step9: Click “Save Receipt” button to complete the Fee Management.

Step10:Click “View fees paid by the student” link to view the existing fee details.

12.B Refund

12.B.1. Intended Audience
Accounts Department
12.B.2. Usage
This interface is used to Refund the fee amount.
12.B.3. Menu Access
Main Menu >> Accounts >> Transactions >>Fee Management >> Refund
12.B.4. Dependency

Fee Management - Collections
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Figure 12.B.1

12.B.5 To make Refund follow steps below
Stepl: Select the Student from the list who wants to Refund the fees.

Step2: The Student information along with the Reg. No., Program, Class/Section and Semester

would appear.
Step3: Select the Fee Head by clicking check box.
Step4: Enter the Refund amount for the selected Fee Head.
StepS: Select the Payment Date by default current date would appear.
Step6: Select the Payment Mode from the list.
Step7: Select the Payment Ledger from the list.
Step8: Enter Narration for the Refund amount.
Step9: Click “Save Payment” button to complete the Refund process.
Step10: Click “View fees paid by the student” link to view the existing fee details
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12.C Reports

12.C.1. Intended Audience

Accounts Department.

12.C.2. Usage

This interface

is used to view the Fees Receipt details.

12.C.3. Menu Access

Main Menu >> Accounts >> Transactions >>Fee Management >> Reports

12.C.4. Dependency

Fee Management - Collections

Iri the book of | INSTITUTE OF SCIENCE :NCE TECHNOLOGY AND ADVANCED STUMIES

Henept prnod

Fee Collechans Repon - Detailed
Fas Pzl Dabe trom 01030014 o 212842014

Hecwiply Ertered By Everyone

Tz whid
Feabbend froce ived From § NolEmp § Remarks . & ‘Sabm ff §

Mode § [
Cach  EXAM FEE, EXAM

02-Ma-14 PI14-1506254 Rept  PENALTY FEE hu: MOHAMEDEAREVE M 1230610 £,200,00 Posted
Cush  COMDONATION )

02-May-14 PI4-1500255 Repl.  FES SW\MSFL/ M 3,600.00 Posted

O:May-4 ' PI4-10R25E i Lt Stz MD, ARTU 1SLAM 1M 5,000.00 Pasted
Fept.  FEES

02 -Maay-14 PI4-1500257 ::h". ExXAM FEE Stuz TAJKLWGAER, K 1005151 2, 500,00 Posted
Cesh [ Term Fee, FINE

i i ¥ :
02-May-14 PA-1501258 Repl.  AMOUNT Sihu: KURAKLILA RAMESH el 20, 000,00 Posted
Figure 12.C.1
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INSTITUTE OF
SCIENCE TECHNOLOGY
AND ADVANCED STUDIES

CASH RECEIPT

Receipt Num: Date:
/P/14-1501260 |02/05/2014

Received From Stu:
Mohammed Sahil

1 CONDONATION 3.000.00

FET Step 7

Trans. ID:633234 Cashier
Name: Mohanraj.A

Time stamp:02/05/2014

15:36

]

Figure 12.C.2

12.C.5 To view the Report follow steps below

Stepl: Select the office from the list.

Step2: Select Detailed or Abstract option from the list to view the report.

Step3: Select Receipt Period (From Date and To Date) by default current date would appear.

Step4: Select entered by and type option.

Step5S: Click “Go” button to view the Report.

Step6: The Fee Receipt details for the selected period would appear.

Step7: By clicking the Receipt details, Cash Receipt would generate as in Figure 12.C.2.
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13. Fee Posting

13.1. Intended Audience
Accounts Department
13.2. Usage
This interface is used to post the fees to Accounts.
13.3. Menu Access
Main Menu >>Accounts >> Transaction >>Fee Posting
13.4. Dependency

Fee Management — Collections
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kol (Gl Steps ) v e

g 3OV VwPosingEntie? Cob bostl

= Step 8 Step 9 2 —
List of recelots Step 7 \_/) \\J

ﬁ e P -
s AR =

ash Hostel Feas, Books B

-

Bl 1 1 14-1 1 47
o 1 3-Hore-14 19600915/ 14-15 Rﬁlﬂ- R Hotzboo Stz DHARMARAS & UT12BDS022 600,00
gtepﬁ' Nov-14 11200269/ 1415 Rﬁ Transpoet Fes Stu: Bhavaneaswarl K5 13150133 13,000,00 |
T3 14-Mo-14 11600916/14-15 :;‘: Transport foes Stu; DEBORAH ANGELIN PREETHI P UT108DS016 33,000000
Wb eNovTd 1160091871415 i i Stu: PRIVANKA # LT12805041 &0,000.00
RipL Fees
Figure 13.1

Firstline Infotech Pvt. Ltd., (Confidential) Page 37 of 66



Accounts Module — User Manual

13.5 To make entry follow steps below
Stepl: Select the Cashier from the list.
Step2: Select the period by default current date would appear.
Step3: Select the Receipt Mode from the list.
Step4: Select the Office Name from the list to post the fees.
StepS: Click “Go” button to view the list of receipts.
(list of Receipts would appear)
Step6: Select the Receipts by clicking the check box.
Step7: By the selection of Receipts Total Rs would appear automatically.
Step8: Click “View Posting Entries” button to view the voucher as in Figure 13.1.

Step9: Click “Post Entries” button to post the Receipt details to Accounts.

14. Fine Due Raise

14.1. Intended Audience
Accounts Department
14.2. Usage
This interface is used to Raise Fine Due.
14.3. Menu Access
Main Menu >>Accounts >> Transaction >>Fine Due Raise
14.4. Dependency

Fee Head, Fine Head
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Figure 14.1

14.5 To Raise Due follow steps below
Step1: Select Academic Year from the list.
Step2: Select the Fee Head for those having due amount.
Step3: Enter Fine Amount required.
Step4: Select Fine Head to raise the Due.
Step5: Click “Generate” button to view the students due list for the selected Fee Head.
Step6: The Student Due list along with the Register No. and Program would appear.
Step7: Select the students by clicking check box.
Step8: Click “Save” button to complete the Fine Due Raise.
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15. Fund Transfer

15.1. Intended Audience
Accounts Manager

15.2. Usage

This interface is used to transfer the fund from one office to other.

15.3. Menu Access

Main Menu >>Accounts >> Transaction >>Fund Transfer

15.4. Dependency
Account Subhead

0 Fond Tramsfer
i
Fund Traeefor Type  General
"

Transfer fund to Tenzal College & Hospital,llege & Hospital,

Step
Date of Transfer 147177201, Step 3 J ——
Voucher Type Bank Payment Stepd
Payment Ledger Crs Paramount Buiiders (Cheque Paymenf)  Step 5
Chequs Mo, 089877 SET_,/ s
Amount (Rs.) 500 Step7
Tear Encry e ‘-——‘/
Remark
- @
gam Step 9 )

- b .

Figure 15.1

jﬂ_P-l//J!md Transfer Receive Fund Transfer Summary Receipt Summary
T

> Denzal College & Bospiral,ncal
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15.5 To Transfer the fund follow steps below
Step1: Select Fund Transfer Type option.
Step2: Select Transfer fund to from the list to which the fund is going to transfer.
Step3: Select the Date of Transfer by default current date would appear.
Step4: Select the Voucher Type.
Step5: Select the Paymet Ledger from the list.
Step6: Enter Cheque No. for the transferring amount.
Step7: Enter Amount (Rs.) to transfer.
Step8: Enter Remarks for the transferring amount.

Step9: Click “Save” button to complete the Fund Transfer.

16. Tax Manasements

16.1. Intended Audience
Accounts Manager
16.2. Usage
This interface is used to process challan information.
16.3. Menu Access
Main Menu >>Accounts >> Transaction >>Tax Management

16.4. Dependency

TDS Payment Voucher
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T @ Tax Management
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13 - 14, TDS rent - 13-14
BPmt/2014-15 Bank Axis
15 30/04/2014 | APRITATE 21101001 a0 257578 1316.00 0 1316.00 TDS - Other Contractors 13-14
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MOV ppri0  anoromasssize oo 801400 0 BN Contractors 13 - 14, TOS Advertisement
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“challan information Sten 5
ecode s = Challan o &
6360085 1926 [=] 171717 704222 Save Chalian
Figure 16.1
16.5 To make entry follow steps below
Stepl: Select the Tax Option.
Step2: Click “Create Challan” button, list of TDS voucher would appear.
Step3: Select the payment voucher by clicking the radio button to add challan information.
Step4: Enter BSR Code and Challan Number.
Step5: Click “Save Challan” button to complete the challan details.
Step6: Select the Challan entry from the lists.
Step7: Select the Period by default current date would appear.
Step8: Click “Generate Records” to list the records of the selected period.
Step9: Select the records to apply the selected challan details by clicking check box.

(The message “Challan Applied Successfully” would display)

Step10

:The Balance amount will be adjusted as in Figure 16.2
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Figure 16.2

17. Fee Challan Collection

17.1. Intended Audience
Accounts Officer
17.2. Usage
This interface is used to collect fees for Bank entry adjustment.
17.3. Menu Access
Main Menu >>Accounts >> Transaction >>Fee Challan Collection

17.4. Dependency

Student Master
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Figure 17.1

17.5 To make entry follow steps below
Stepl: Select the Academic Year.
Step2: Select the Student from the list for challan collection.

(The Student information along with the Register No., program and Semester would appear)

Step3: Select the Fee Head for Bank entry adjustment.
Step4: Select the Challan Date.

StepS: Enter the Amount from the challan.

Step6: Enter Remarks for Fee Collection.

Step7: Click “Save” button to complete the Fee Challan Collection.

Step8: Click “View” button to view the existing records.
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18. Student Fee Collection Modification

18.1. Intended Audience
Accounts Department
18.2. Usage
This interface is used to modify the Fee Collection of Students.
18.3. Menu Access
Main Menu >>Accounts >> Transactions >> Student Fee Collection Modification
18.4. Dependency

Fee Collection

nmmtrmmmmm mmb:mwmmmn

T seraan - \5_

Raglster Ho. 1 UTERROS0

Pragram ¢ B.D.5-Bachelor of Derital Surgery [UG - Full Tims)
Academic Year / Year / Section 1 0042015 I -

H-‘rfrm H‘u Uecadpt &monmt Mode O Trarmaction [late 1: R.l.-'nlr-'l S.tﬂp 4

I 116/13-140291 | Cash Rept. | 04-12-2013
Ium}r u..StﬂPE Jtﬁmm‘ Cath Rept. \ 05-12:2013 ‘ LELJLH_*J L_.]!_E‘J

In the book of Dental College & Hospital,

Rept, Date Mumbear
05/12/2013 116-00915
Hostel Fees

Figure 18.1

Firstline Infotech Pvt. Ltd., (Confidential) Page 45 of 66



Accounts Module — User Manual

18.5 To make entry follow steps below
Step1: Select the Student Name from the list.
Step2: The Receipt Details along with the Receipt amount would appear.
Step3: Click “Edit” button to modify and update the Date of Receipt.
Step4: Click “Delete” button to delete the transaction for the particular date.
Step5: Click “View” button to view the Fee details for the selected student.

19. Salary Posting

19.1. Intended Audience
Accounts Department
19.2. Usage
This interface is used to post the Salary to accounts
19.3. Menu Access
Main Menu >>Accounts>> Transactions >>Salary Posting
19.4. Dependency

Payroll Process

19.5 To Post Salary follow steps below
Stepl: Select Pay Period from the list.
Step2: The details of Pay Structure along with employees would appear.
Step3; Click “post” button for posting processes.
Step4: Cost centre wise details would appear.
Step5: Click “Post Salary vouchers” button to post the salary details to Accounts.

(“Salary posted successfully” message would appear)
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Figure 19.1
|| III Accounts Reports ||

20. List of Accounts

20.1. Intended Audience
All Users
20.2. Usage
This interface is used to view the list of Accounts.
20.3. Menu Access
Main Menu >>Accounts>> Reports >>List of Accounts
20.4. Dependency
Account Head, Account Subhead
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List of Accounts "INSTITUTE OF SCIENCE ENCE TECHNOLOGY

Financial Year 2014-2015 E|

Branch / Divisions
Technology and Trust
GME & DME
Il BE MARIME
1 BE MARIME - | TERM
Il BE Marine - Il Term
li Be Marine - lll Term
Marine Fees
Crs - Science Technology and Trust :
Crs - Science Technology and Trust ation
Science Technology and Trust ge
| EE MARIME - 10-11
Crs - Educational Trust
Deccan Event Management
Science Technology and Trust
Science Technology and Trust ology and Trust

Capital Account

Reserves & Surplus

Figure 20.1
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21. Ledger View

21.1. Intended Audience

All Users
21.2. Usage

This interface enables users to view Ledger wise details for the selected period.
21.3. Menu Access

Main Menu >> Accounts >> Reports >> Ledger View

21.4. Dependency

Voucher Entry
O TEer View
— 1 —1‘
Aceount Ledger/Sub Head ° Exir - Petral \b rlm_ Soarch
g -:'Stq: I"—‘“. in Hareation
Pore 03112014 To © 181172014 \“a’\__d.)‘\‘: o (oR [z
'-SIEPE y 21 1 I n Party Hame
k Ledger View: Exp - Petrol
Date Wk, Eypes " :‘:
el
C-11-2004  Cash Payment P":::Hm"ﬁ 10,810.00
lG3013004  Cash Payment p"":ﬂ'gf:;:: 6,000.00
B6-11-2014  Shei Padmasvathi Agencies caal mmm:;:: )
B6-112004  Cah Paymant P’;::;::;;: 4,251.00
2004-15
0E-11-2014  Cash Payment 7T m” i) 5,000.00
4-
08-11.20014  Imporest Purchass Commitiee Payment HTJ':I:J!:.I'IJJ'[I; 100,00

(lpenkng Balance | .58, 181.00

Tatal Amowht @ B0, 474,00
Coing Balarce © .47 50500

Figure 21.1
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21.5 To view Ledger View follow Steps below
Step1: Select Account Ledger/Sub Head from the list.
Step2: Select Period From and To Date by default current date would appear.
Step3: Click “View” button to view the Ledgerwise transaction.

Step4: Click “Detailed View” button to view the Ledgerwise transaction in detailed.

22. Group Summary

22.1. Intended Audience

All Users
22.2. Usage

This interface enables users to view Group Summary Details.
22.3. Menu Access

Main Menu >> Accounts >> Reports >> Group Summary
22.4. Dependency

Voucher Entry

22.5 To view Group Summary follow steps below
Stepl: Select the Period by default current date would appear.
Step2: Select the Account Head from the list.
Step3: Click “Summary” button to view the transaction details for the selected Account Head.

Step4: Click “Multi Ledger View” to view the Multiple Ledger details as in Figure 22.2
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Figure 22.1

@ Group Summary

Period” From : 10/11/2014 To: 18-11-2014
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Figure 22.2
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23. Daybook

23.1. Intended Audience
All Users

23.2. Usage

This interface is used to view day to day voucher transactions.

23.3. Menu Access

Main Menu >>Accounts>> Reports >> Daybook

23.4. Dependency

Voucher Entry

O Day Book

I the boskof  INSTITUTE OF SCIENCE TECHNOLOGY AND ADVANCED ..H.Stap 2 ot o
for the periad From 10112074 To 20-11-2014
g Date parcboy Veh. Type Veh, Ho Dr. Amsount
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2 10112014 Advance for Expenses Kalalvant.RLA, Cash Recslot Rept/2014-15
THOV00AT

13 10412014 Advance for Expenses Anandan,G, Cash Recsipt Rept/2014-15
NV 0058

4 10-11-2014 Advance for expentes Teaching Staff:Rathan Haj, Receipt Rept/2H4-15

NV 1005

5 16-11-2014 Advance for Expenses Mani.T.5, Cash Raceiol Rept/2014-15
TNV 0080

b 10-41-2014 Advance for Expenses Dinakaran Micheal &, Cash o .0 Rept/2014-15
THOVFDDET

i 10:11:2014 Advance for mgenses Antony EdwinlAccounts), p sipt Rept/2014-15
INOV/ 0062

| Step 3
llﬂ’crlnd From Date  TVT172004 Step Iﬂ_ﬁ/ 20N 172014 Bl Receip \3_-‘/_ E_F/

Cr,
Amownt

11, 100.00

1,000.00

5, 500,00

5,500.00

500,00

20,000.00

3,000.00

Figure 23.1

Firstline Infotech Pvt. Ltd., (Confidential)

Page 52 of 66




Accounts Module — User Manual

23.5. To view Daybook follow steps below
Step1: Select the Period From Date and To Date.
Step2: Select the Voucher Type option.
Step3: Click “Go” button to view the transactions for the selected period.
Step4: Click “Details” button to view the transactions in detailed.

(Voucher view would appear by clicking the particular transaction.)

Note: Total No. of vouchers displayed as in Figure 23.1

24. Cost Center Summary

24.1. Intended Audience
All Users
24.2. Usage
This interface is used to view Cost Center Summary.
24.3. Menu Access
Main Menu >>Accounts >> Reports>> Cost Center Summary
24.4. Dependency
Voucher Entry

24.5 To view Cost Center Summary follow steps below
Stepl: Select From Date and To Date by default current date would appear.
Step2: Select Cost Center Name from the list to view the details.
Step3: Click “Show Details” button to view the details of Cost Center.

Step4: Click “Export” button to export the data’s to excel.
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Cost Center Summanry

From Date 01-11-2014

5

20-11-2014
Ta Date

tep 1
"\-_;c?_..-/

Cast Contre W W—IOOL PHARMACY

T 1

Stapz & | @_ Step 4

ol e

“M SR

PRIMARY COST CATEGORY
SCHOOL-PHARMALCY T750.00 T750.00 Dr
Account Dbt Cradit Closing Balance close
Exp - Comeyance 4000.00 4000, 00 Dr
Exp - Transpart 3750.00 I750.00 Dr
Sub Total for PRIMARY COST CATEGORY 7,750.00 0.0 7,750.00 Dr
Grand Total T.750.00 i ] T, 750,00 Dr
Figure 24.1
25. Due List

25.1. Intended Audience
All Users
25.2. Usage

This interface is used to view the Due of Students.

25.3. Menu Access

Main Menu >>Accounts >> Reports>> Due List

25.4. Dependency
Voucher Entry

Firstline Infotech Pvt. Ltd., (Confidential)
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¥ Student Due [ Collection List
Due List Report o Collec ton List Repart Stﬂp 1
|:| S re—
ADMISSION FEE Step 2 2008-09/8 Stﬂp 3
""--._____-"’/

7] APPLICATIOM FEE I 2009-10/E

7] auTD CaAD FEE i 2005-10/ M, o

|| Admission Fee ! 2010-11

] Advance Feos [ 200912

| BIOTECHHOLOGY BOOK FEE L 2013-2014

S

Display Due For  Current Students L \‘EPLJ
Step 5 e as on 20 Nov [=] 2014

' Generate Beport in Tabular Format

Dotall Report o Abstract Report StﬂP &

h%m] |Print | [ Refnesh |

SCHOOL OF BASIC SCIENCES,

B.Sc.-Chemistry 112500 00 112, 500,00
MGG -Drganic Chamisiry 49500, 00 49, 500,00
M. 5c,-Chemistry ot (a0. ) i, OOE, D0
MG -Mann Solange 1&S00. 00 16, 500,00
SCHOOL WISE TOTAL 244, 500.00 144, 500 00

Figure 25.1

25.5 To view Student Due list follow steps below
Stepl: Select the Report Option Due List Report or Collection List Report.
Step2: Select the Fee Heads by clicking the check box.
Step3: Select the Term Name by clicking the check box.
Step4: Select the Display Due For option from the list for Display the reports.
Step5: Select the Due as on to list the due records.
Step6: Select the option Detail Report or Abstract Report to view in detail or abstract.
Step7: Click “Generate” button to view the students Due list.
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26. DD Deposited Report

26.1. Intended Audience
All Users
26.2. Usage
This interface is used to view DD Deposited Report.
26.3. Menu Access
Main Menu >>Accounts >> Reports>> DD Deposited Report

26.4. Dependency

Fee Management

' P'emand Draft | Cheque Deposited Report

From Date™ 1-09-2074 Step 1 To Date®  (13-09-2014

Bank Account Bank Axis 911010014364240 _ Step2
D3] ) ]

E e e

1 AKILAN,A, PONNITHI 01-05-2014 22-08-2014 150202 £3750.00
2 DHINAKARAN T @ 01-09-2014 12-08-2014 9142 116000.00
3 SHAXTHI G f:m B 0E 01-09-2014 13-08-2014 SE4516 S000, 00
4 ANGEL JOSEPH THOPHL “:ﬁ::H ¥ I&-,___?‘Ti___/ 30-08-2014 TS706T ES5000. 100
iy
5 ANGEL JOSEPH THOPPIL 'E'f::" OVERSEAS  .09.2014 30082014 757068 100000.00
IHDLAN BAMEK /
] MOHAMN 5 2092004 19-08-2014 259893 G2 000,100
7 KRISHHAM.S :1::{" OovE 03-09-2014 23-08-2014 INT45 2500000
TOTAL 436, 750.00
Figure 26.1
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26.5 To view DD Deposited Report follow steps below
Stepl: Select From Date and To Date by default current date would appear.
Step2: Select Bank Account from the list.
Step3: Click “Generate” button to view the DD Deposited report.
Step4: List of students along with the DD details would appear.

27. Fees Collection Abstract

27.1. Intended Audience
All Users
27.2. Usage
This interface is used to view Fees Collection Abstract Report.
27.3. Menu Access
Main Menu >>Accounts>>Reports>>Fees Collection Abstract Report
27.4. Dependency

Fees Management

27.5 To view Fees Collection Abstract Report follow steps below
Stepl: Select Transaction or Accounts Book Office Wise option.
Step2: Select the Fees Collected Dates.
Step3: Select Transaction Office from the list.
Step4: Select the Cashier from the list.
StepS: Select the Mode of Amount Collected.
Step6: Select Fee Receipt Details from the list to view the Fees Collection Abstract report.
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Slﬂ]}l Trwaaras D9Tocs Wiss  Arcewsns ook Offace Wi

Step 2
P Coctn D’ Frem  U110:200 B A 1_:63__,/

St Tramaction Office * StﬂP 3 LINSTITUTE OF SCIENCE TEEHI‘I;JLDG'I" AND ADVANCED STUDHES E

Salal1 Cishegs ! Posrmima. 5 - Ascourds Rasstanl

Whods of lrmeunst Coectiet Al Mode F_Wm

FoeRecentDasis|  Step § | [Rafean]

Bl brungi Llals E
& 1L

Step 4

i At Aamarartan § T EaEENY B.E. ELE Prh Savrailar B il 2o 1551
1 SATHIHKIMAR € s B. Com. ACCFI v Samaner L M0 (5 00
B A Bemeinr of Baaes Anmirssiralaes 15
1 SR MY LANOTEP Sk 14851382 25 R T prsc. o
[ SR BLE MECH M et ! I k2 14
i BB i e B.E . MECH 1in St ' EEE Lt #0100
b Thangurai i EiEE B.E. CSE Sth Serrmiter B 3 1% wala 8
B.5e. el wh Mg 1
T ATHAG 1A TS N & NI T 170,60
G
Bl Eatat i
I RiATaKE arR ATt doe ek e B B 1 192089
el
PR T Tt W Tae: Minin 2w Calioring armpuerenen it £ MMM 1 1220 20
—
i
6 GOTTUABGALE ETWARKSARRLL 149 A U B S S S B e W e &
Total 22,000 00
Figure 27.1
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28. Cheque Search

28.1. Intended Audience
All Users
28.2. Usage
This interface enables users to search the Cheque from Current Office and All Offices
by entering the Cheque Number.
28.3. Menu Access
Main Menu >> Accounts>>Reports>>Cheque Search
28.4. Dependency
Voucher Entry

B Chegue Search

’;aar: hin®

| Step 1
5 All Dfﬂtc-i‘-\__,r’[) Current Dffice

Chegque Search® o

| Chegus lzued | Cheque Raceked Step 2
[Eh:nur Humber' | 1401 SI'EP 3 ——
-
| From Date | 01-04-2014 H_“_'i'ﬁr;ate 20-11-2014

| Step4 Search| [Retroan |

SCIENCE TECHHOLOGY Bank Axds
! SEZ0NA-T5/HON /0126 1400 1 00
AND ADVANCED STUDES S o) ! FUN0T 007 4 Tl 40

B e i P i ) i i 5 e ) S i
]
tep 5
'\-..___,_,.,..-"j

Figure 28.1

28.5 To Search the cheque follow steps below
Stepl: Select the option All Offices or Current Offices.
Step2: Select Cheque Search option Cheque Issued or Cheque Received.
Step3: Enter Cheque Number for searching the cheque.
Step4: Select the Period From Date and To Date.
StepS: Click “Search” button to view the cheque details for the entered Cheque Number.
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29. Cheque Issued

29.1. Intended Audience
All Users
29.2. Usage
This interface enables users to view the Cheque Issued report for the selected period.
29.3. Menu Access
Main Menu >> Accounts>>Reports>>Cheque Issued
29.4. Dependency
Voucher Entry

@ Cheque [ssuad
Office Hame INSTITUTE OF SCIENCE TECHHOLOGY AND ADVAMCED STUDIES
Select Bank Account Eank of Bareda RK Nagar-08140400000132 \_:E_ti‘l_’/

From Date® oino2014 E

_ Sta_:pﬁ
Ta Date’ 20-11-2014 E—
ey

From Date : 01-Oct-2014 J To Date : 20-MNov-2014

Total Humber of Cheque(s) lsswed : 5 Tokal Humber of Cheque|s) Reconciled = §

Chaedgiie

H. No (£ d Deatm
iz iz s Number

Chaque Cate HNecon M o Whom ivwusd Tnwund By

Bank Hame: Bank BOE - 0814040000132 (0D)

1 |orio20m 1827 13-10:2014 Q7-10-2014 49,080.00 2599
' Bank BOB - 08140400000132
? |1sqa02004 | 1828 15-10-2014 5,00, 000,00 nm
: Step4 ) “% o
1 |1sa02ma | 1828 15-90-2014 ™ 1,48,500.00]  Crs - Prectha K Ganesh EYPL
4 | 03-11-2014 l 1829 03-11-2014 1,48, 500,00 Crs - Preetha K Ganesh Errdl
5 |os-11-2004 1829 06-11-2014 49,000.00 2559

1uuLJ_ §,95,080.00 |
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29.5 To view the Cheque Issued report follow steps below
Stepl: Select the Bank Account from the list.
Step2: Select the period From Date and To Date by default current date would appear.
Step3: Click “View” button to view the Cheque Issued for the selected Bank.

Step4: The Cheque Issued details along with the party name would appear.

30. Fees Collection Summary Sheet

30.1. Intended Audience
All Users
30.2. Usage
This interface enables users to view the Fees Collection Summary Sheet report .
30.3. Menu Access
Main Menu >> Accounts>>Reports>>Fees Collection Summary Sheet
30.4. Dependency

Fee Management

30.5 To view Fees Collection Summary Sheet follow steps below
Stepl: Select the Program Name from the list.
Step2: Select Year / Standard for the selected program.
Step3: Select the Term Description from the list. (Academic Year)
Step4: Select the Fee Heads by clicking the check box.
Step5: Click “Generate” button to view the Fees Collection Summary Sheet.
(The Fee Details for the selected program along with the Concession amount would appear)
Step6: Click the records to view the student details.

(The Student details would appear as in Figure 30.2)
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e s Hams

Vear [ Standard * 1

Term Description *

Step 3 A
= O

[w] AUTO CAD FEE
Agreriition Fes

Step 5

Fee Collection Summary Sheet

ADMISSION FEE
i B.Com. rdccounts And Finance 78 500,00 44500000 44500000 500,00 000
2 B.Com. -Accourts And Firance 1 Step 6 oo T560.00 560,00 [ 000
e
Total 180 4532, 560,00 450 060,00 2,500.00 0.00
Figure 30.1
INSTITUTE OF SCIENCE TECHNOLOGY AND ADVMANCED STUDIES

SL.No. Student Mame Admission No.

i SASIREKHA S K UP14G 1020001

2 pILIP = UP14G 1020002

3 [GOPIMATHANM 1 UP144G 1030003

4 IMOHAN S U P14 1020004

g [ROBIMN RAIU UP14G 1020005

[ BEMATIR BEGAM G UP14G 1020007

7 DHAMAPRIYA G UP14G 1020008

8 RISVwWaNA T UP14G 1020009

9 NAVEEN KUMAR M UP144G 1020010

10 PREM KUMAR K UP14G1020011

i1 B ATHI K P UP14G1020012

Figure 30.2
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31. Bills Outstanding

31.1. Intended Audience
All Users
31.2. Usage
This interface enables users to view the Bills Outstanding of Receivables and Payables.
31.3. Menu Access
Main Menu >> Accounts>>Reports>>Bills Outstanding
31.4. Dependency

Purchase and Sales Vouchers

Duangi Step 1 ' R apart date NN \E)

Opening Salance (0104120132 Eem 00T 2:
i Edecational Trust O1104/2011 Ueadfuested lred rooed off jv Gugr N7 i
1 Edecational Trust 18/04/2011 Ueadjusted Pymt 0 500600 M (28, 75,Me.(
3} 1 Edecational Trust 1TIDE/2012 Ueadijusted Pyme 6373 10,0, 565.000r 41 (10,15, 565.0
4 Edecavonal Trisr 1E/08/201] Unadiusted Pymt 6374 397,155,000 450 (3,57, 15,0
§ | Echecational Tri OT/06/2012 Unadjiustd Pyrmit 6494 15000000 O (19,00, 000 ¢
& Educavional Trust OT/DEI2012 Unadiusted Pyrat 4520 LERODr O {16, 156
T i Edecational Trust 1106200 Unadijusted Pymt £324 42,00, 000.00 br 415 (42,00, 000.C
8 | Educational Trost 21/06/2011 Linadjusted Pymt 6585 00WIW0r 42 (30,30, 9620
§ Eocational Trist DE/07/2012 Unadiusted Pymt 6608 B A00Dr 4l {430
W Edecataonal Trust DE07/2012 Unadjusted Pymt BE07 41800 Dr 4 1,480
11 Edecational Trust ORHOT/2012 Ueadjusted Pymt 5633 HLwee A0 s
11 Eckcational Trist /0T Ueadjusted BPmt O M50 0 Lt {T5,475.0
13 i Edoavional Trost PRAOTND Uractjusted Pymt 6505 B0 0r 0 (LR R
14 i Educational Trat UOTAND Ueadijusted Pymt 6511 a A0 N (a3

Figure 31.1
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31.5 To view the report follow steps below
Stepl: Select the Outstanding Option Payables or Receivables.
Step2: Select the Report Date by default current date would appear.
Step3: Select the Ledger from the list to check the outstanding bills.
Step4: Click “View” button to view the outstanding bills.

32. Financial Statement

32.1. Intended Audience
All Users
32.2. Usage

This interface enables users to view the Financial Statement of Trial Balance, Balance
Sheet and Income & Expenditure.
32.3. Menu Access

Main Menu >> Accounts>>Reports>>Financial Statement
32.4. Dependency
Voucher Entry

32.5 To view Financial Statement follow steps below
Stepl: Select the period From and To Date.
Step2: Click “Generate” button to view the Trial Balance for the selected period.
(The transaction details would appear along with the grand total for Transaction and Closing Balance.)
Step3: Click “Setting” button and select the Report type from the list.

(Tiral Balance, Balance Sheet and Income & Expenditure Report can be viewed from Financial

Statement.)
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.':m .WH“-':I'M"?}" iﬁ:tn-ﬁllt EHE Etﬂpj’“ .

Step 1
\.te.i_-/ Tdwecs | Step2 . il

Particulars Transaction Closing balance
O €r O Cr

 Brasch | Do 189 20004.00 ERA0T 81400

£ Oirect Expooun B9, T7,40% 44

7 indirect Expiemas 10,88,44,205 48

£ Diract Incomes LAL.06445.00 20.70.64,706 00

= indirect Income LA0AT E94.00 4,530 14, 658 00

1 Cagital ccount

= Loans [Lisbilley] 04N A1 TTT. 38 34, 30.47,45).96

¥ Qurrent Lishilities AT,43 34 373 53 BLIGRIEY N1

£ Current Amets LIT IS0 4.03 LT

¥ Fined duets 1840079311

Prafit

Grond Total  2.67,32,26,696.83  1,67,12,26,696.83 11

Figure 32.1
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Foreword

Swami Vivekananda ji, the great saint of India, said: “Education is the

manifestation of the perfection already present in man”. But one needs a right
place, guidance and opportunity to grow and come out with full potential. If a person avails the proper
opportunity at the right time and place under the right guidance, he can “learn, leap and lead”, and
convert his potential into success so as to fulfil his dream. | am indeed very happy to introduce the
SRM Group of Institutions to you, whose insignia inscribes “learn, leap and lead”.

With New Education Policy-2020 in place, SRMUH is committed to provide outcome based learning
and pedagogy, extensive use of ICT to the learners, holistic approach of interdisciplinary curriculum,
research oriented programs with mandatory internships, hands on project based academic activities,
continuous formative assessments leading to develop good human beings capable of rational thoughts
and action, compassion and empathy, courage, scientific temper, creativity and imagination with

ethical values.

Professor (Dr.) Paramijit S. Jaswal

Vice-Chancellor, SRM University Delhi-NCR, Sonepat, Haryana
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Message from CoE

Assessment & Evaluation is a continuous process, to establish mastery on a particular subject/ course/
programme and the grade card is a reflection of knowledge and skills. It is indeed an evolving process

which changes, with commitment & seriousness towards learning new skills, and acquiring more

knowledge.

Controller of Examinations

{
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SRM University, Delhi-NCR, Sonepat is a completely ICT enabled university and the examination system
is part of the ICT design. The following diagram represents the digital work flow of the entire
examination system. The diagrammatic representation integrates ICT tools which have modernized the
entire examination process. The automation of examination has led to improvement in the efficiency,
optimum utilization of resources, remove of manual intervention, speeding up of error-free

functioning mechanism while making the whole process transparent and digitalized.

Start
End
) 1.5tudent Registration of University
15. Result Analysis [
2, Exam Enrollment
14, Certificate Generation
3. Internal Marks Capturing
13. Report Card Generation
4. Date sheet creation & Center mapping
12. Examination grievanoces SRM University
ERP 5. Hall ticket Generation
11. Result publication
6. Exam attendance marking
10. SGPA/CGPA processing
7. Malpractice /JUFM Cases Entry
9. Result Processing
8. External marks capturing

Digital Work Flow Diagram
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EAS-ERP at SRMUH- Evolution (2015-2022)

Year

Interfaces/Updates

2021-2022

Result publication for students with no dues
Internal marks entry controller — Programme wise and semester wise

Attendance Average report

Malpractice Enquiry- Update

Result Analysis- Histogram and Pie chart
Academic Progression report

2020-2021

Programme wise result abstract
Exam Registration status — Regular and arrear batches
Moderation statistics report — Average internal, end term marks

2019-2020

Special Class attendance Entry in ERP
Faculty wise result abstract
Gender wise result abstract

End term marks entry through Academic ERP (for online exams)

2018-2019

CGPA secured list

Degree Completed list
Certificate serial No. Key-in
Reissue of Grade cards

Admit Card number generation
Detaining students

NoC processing through ERP
Academic Promotion

Exam Time table Automation

2017-2018

Registration details under Course wise appearance count
Foil Cord printing- Practical attendance and award list
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Exam Registration Configuration

Rank list

Malpractice list

Admit Card- Student’s instruction update

Moderation and Grace process

Semester score modification- Dummy no. Wise

Grade Cards printing

2016-2017 Cumulative Grade Card printing
Class / Division classification
Hall Plan generation
2015 Consolidation and publication of the May 2015 semester Exam results

qan
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1. Students Registration and Subject allocation

Student registration is mandatory for all enrolled students. Students are required to register
themselves on Student Portal through the STUDENT PORTAL link provided on the University
website(www.srmuniversity.ac.in). After registration they are assigned subjects for which they have
opted including all core, departmental electives, seminars and open electives. Students are able to view
every detail on Student Portal about the subject and attendance after the registration.

Student Portal link:

& > C @ srmuniversity.acin 2 % 0O %

@WhatsApp +91-8816033306 COVID-19 SIEMENS COE EXAMINATION PARENT PORTAL STUDENT PORTAL ALUMNIPORTAL FEEKART DOWNLOADS CAREERS E-VARSITY ERP CONTACT US Q Search

< SRM
TS
S, JFE KNOW US INTERNATIONAL FACULTY ADMISSIONS PLACEMENTS LIFE @ SRM UPDATES
UNIVERSITY

%5~ DELHI-NCR, SONEPAT

Announcements: ised Dates and Deadlines: Exam Registration Process :END TERM EXAM - MAY 2022 (OFFLINE) (Even Sem 2, 4, 6, 8, 10: AY 2021-2022) | Schedule/Timeline for Collection of Trans

CAMPUS TOUR

Hi, 1 am your personal assistant. ' -

=
a
>
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2
o
=
<
v
<
w
-
=
o
w
=
U
wv

Student Portal Login:
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&« > C & erpsrm.com/srmhonline/students/loginManager/youlogin.jsp

SRM

Group of Educational
Institutions

Students Log In

Student Ref.No /Register No./Appin. No.

If you are a Student and this is your first login, you must
use your Register number as your User |D, with your date
of birth [Format ddmmyyyy E.g. 03121990] as your
password.

Forgot Password

Developed By: Firstline Infotech Pvt Ltd, T.Nagar, Chennai,
Tamil Nadu, India.
‘Web-https:/firstiineinfotech_com/ipl/

Subjects allocation:

T
STUDENT WISE SUBJECTS

Regulation’ Regulation 2020 E‘
Program ~ B Tech -Civil Engineering[UG - Full Time] |E|
Samestan 4 E view Allocated Students Only

Student Wise Courses Commen Electives Subject Wise Students

T— e
10120210001 TINU NEHRA 19CE0202 STRUCTURAL ANALYSIS - Il
10120210002 NISHANT PAV/AR
10120210003 TANYI KADYAN 19CED204 DESIGN OF CONCRETE STRUCTURES - |
10120210004 VASL DEV JANGRA

19CE0208 ADVANCED SURVEYING
10120210005 ARYAN PATIAL
10120210009 ROHIT KUMAR CHOUBEY 19CE0210 SOIL MECHANICS
10120210010 RONAK BHARTI
10120210011 PRINCE GOEL 19CE0212 SOIL MECHANICS PRACTICAL

19CE0214 SURVEYING - 1l PRACTICAL

O | 20LE0206 FRENCH LANGUAGE - I
Total Students : 8 Total Selected Students : 0
Re-Process Actual Credits

Subjects cancellation:
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DELH: T
STUDENT WISE SUBJECTS - CANCELLATION

Regulation’ Regulation 2020 E
Program ' B.Tech.-Civil Engineering[UG - Full Time] E
Semester 4 E
Remarks *
Student Wise Courses ‘ Common Electives H Course Wise Students ‘
[l Cancel Fee Due And Application Gnly [ Cancel Exam Application Entry Only
u
O 10120210001 TINU NEHRA
O 10120210002 NISHANT PAV/AR
] 10120210003 TANVI KADYAN
O 10120210004 VASU DEV JANGRA
] 10120210005 ARYAN PATIAL
] 10120210009 ROHIT KUMAR CHOUBEY
O 10120210010 RONAK BHART!
Total Students : 8 Total Selected Students : 0

2. Exam Application Registration

For Students Appearing in Regular / Arrear Exams, the students will be registered by the
Examination Department and theApplication Forms are filled automatically by the system. The
registration details will be available under Exam Registration tab on Student Portal, where registered
subjects details and exam fee details are displayed.

Students will have to verify all the details and then pay the Examination fee through the Fee due

details option on student portal or Feekart link available on the University website. No need for the
student to fill the form manually.

Exam Application Registration & Exam Fee Due generation:

3
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SEMESTER EXAM APPLICATION REGISTRATION

University Examination’ Jul-2022 E

Brogram * B.Tech.-Civil Engineering[UG - Full Time] [«]

Batch 2018 [v]

Exam Application for’ @ Both O Regular O Arrear

Arrear Subjects for’ Both © Odd Semester Arrear (' Even Semester Arrear

I T
a 10118210001 HEMENDRA SINGH =
O 10118210002 NADEEM SHAIKH

O 10118210003 OMKAR

O 10118210004 PARTH BANETHIVIAL

a 10118210005 SHARDUL ASV/AL

O 10118210006 SURYANSH SUMAN

O 10118210007 VAIBHAY KUMAR

a 10118210008 APOORY YADAY

O 10118210009 RIJAN DAHAL

Total Students : 11

Exam Application:

i GR \/| SRM UNIVERSITY, DELHI-NCR, SONEPAT (HARY.

H E (Establishad under Hanpana Private Universities Act 2006 as amended by At o 8 of 2013)
£ = E_h:..q.. “:.n,.i Filza Mo 39, Ragiv Qandhi Educatien City, P_3 Rai, Delhi-NCR. Sonspal, Hasy s 131829
[END TERM EXAMMNATION = MAY 20232
Hame : ABHAYA AUGUSTIN Regleter Mo.: | 48018210001 |
Coues i LAW-EA LLE Hons Gender: FEMALE  Dule Ba0T88S
aameaater | Bubject Armount
Cod Thtle of s Sulbjedt RIA | LTI P}
] BL 8o PRINCIPLES OF TAXATEON LAW =] T 400
] BLB0Z | LAND LAWS -] T 400
] BLB0E | INTERPRETATION OF STATUTES =] T 400
[l BL A  |LABOUR AND INDUSTRIAL LAW -1 &’ T 400
[ BL A0S | INTELLECTUAL PROFPERTY LMW R T a00
PROFESSIONAL ETHICS AND PROFESSIONAL
“ BLAENE | A CCOUMTING SYSTEM " - o
L-Lab T - Theory P - Proqect 1 - Roguiar & - Acrear Spmbcabon Fees|Rs ) 200
Total fess to be paild (Rs.) X204

1 have varifisd ull the deteils in the spplicsion form and the deialis wre beet of my knowlsdge. Further mry comiect
wddress and phons nunber are s follows -

CONTACT ADDRESS
MANTHOPPIL HOUSE PO PERUBMKLLAR, KATTACDDE, KERALS

Mobile Mo.: TAS8E864319

Bignaturs of the Candidete

TOME ity o nare cabe of Gall st code, scbpect She. mTaars submects e ffve Swteb Aty Changes moal te mlomes & F Exsreraton
sction mmedialety. Shudents shooks sl T form o Had of g wh e Chalen Copry

Prisied On SOOADEED T2 4T P Frosared By oV ety
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2.1 Student Exam Registration Status

Lists of all students are registered for End Term Examinations are accessible to the Exam

Superintendent through the Examination Department to plan and make necessary arrangements for the
assessment and evaluation of End Term Examination

SRM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity  11:25AM  SRM UNIVERSITY HARYANA

Wiy,
-

STUDENTS EXAM FEE STATUS REPORT

Month & Year” MAY-2022 [+

Fee Type’ Semester Exam Application Fee v

Course Registration Status’ Both v

Graduation’ UG - Full Time [#] O office vise
i
Regulation 2017 B.A. - ECONOMICS (HONS.)
Regulation 2018 B.A. - ENGLISH (HONS.)

Regulation 2019 B.A. - POLITICAL SCIENCE HONOURS

Regulation 2020 B.A. - PSYCHOLOGY HONOURS

Regulation 2021 - B.B.A. - BACHELOR OF BUSINESS ADMINISTRATION v

[ 1 Abstract] [Students List] [Process Exam Fee Paid Students|

All Offices

APRIL-2022
PROGRAM WISE REGISTERED STATUS REPORT (PG - Full Time)

2021
Course . . Hall Ticket
Total Registered Paid \pproved
LAW-LLM 13 13 13 13
Grand Total 13 13 13 13
SUMMARY
TOTAL STUDENTS 13
TOTAL REGISTERED STUDENTS 13
TOTAL PAID STUDENTS 13
TOTAL HALL TICKET ISSUED STUDENTS 13
11 1 0 = =
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STUDENTS EXAM FEE STATUS REPOI

Month & Year' MAY-2022 [+]

Fee Type® Semester Exam Application Fee v

Course Registration Status” Both v

Graduation” UG - Full Time [ O office wise

+ | Regulation + Program

Regulation 2017 Students List x
Regulation 2018 @ All Students i d Only O i with Paid () i Not Paid () Not
Registered

Regulation 2019

Regulation 2020

Regulation 2021

|Registration Abstract] (Students List| [Process Exam Fee Paid Students|

Registered List of students:

All Offices

PROGRAM WISE REGISTERED STATUS REPORT (PG - Full Time)
(Exam Fees Paid Students List)

SL.No. Register No. Student Name Contact Address ‘Contact Number Email Id ] |Hahs

LAW-LLM

1 45821210001 DEEPRNSHU H.NO.208,Sector 23,SCNEPAT,Sonepat 9466894668 1800 | Paid
,Haryana, India

2 45821210003 SHIKHA MARN Hamidpur Delhi , Main bus stand TE78238311 1800 | Paid
-11003€ House no.55,Near Allshabzad
bank,,New Delni ,New Delhi,Indis

3 45821210004 GOUREV GUETZ 15/1206 MC coloney, ,Subhash chowk 8168539298 1800 | Paid
sonipat,,Sonepat , Haryvana, India

4 45821210005 NISHANT XRAUSHIK H.N 67,TIDI,Nangal kalan,Sonepat 9050045264 1800 | Paid
,Haryana, India

5 45821210006 DIVYA GUPTA H.no 47/22 Kathmandi,BREY 8700648555 1800 | Paid
gali,, Sonepat  Haryana, India

B 45821210007 AVENTIKE SINGH FLAT FUMBER 104, ORCHID 7060815545 1800 | Paid
GREENS, ARADHANA GARDEN, GMS ROAD, OPP
OLYMFUS HIGH SCHOOL,Dehradun

7 45821210008 MCHINI SHARMA 241 B,Bank Colony, ,Hissar 7830985773 1800 | Paid
,Haryana, India

] 45821210008 SHIRIN House no- 3248, SECTOR- 2930526988 1800 | Paid
15, SCNEBAT, Sonepat , Haryana, India

9 45821210010 RAJAT RATHEE 209/22 DEV NAGAR 9896626998 1800 | Paid
Scnipat, sonipat, ,Sonepat
,Haryana, India

10 45821210011 HARSHITZ . 1999 urban estate jind 9729136919 1800 | Paid
haryana, JIND,, Jind ,Haryana, India

11 45821210012 SERUTI SHARMA House no 20/26 Braham Nagar 8816632691 1800 | Paid
Scnipat,naviivan hespital ,,Sonepat
,Haryana, India

12 45821210013 ERITIKA MEHTZ Hno 1583 sector -15 , 9992422220 1800 | Paid
scnipat, ,haryana, Scnepat city ,Sonepat
,Haryana, India

13 45821210014 UPENDRA VIRENDRA PANDEY FLAT NO 1103 D/2 WING HYDEPARK 9820006725 1800 | Paid
RESIDENCY, GHODBUNDER RACD THANE
WEST, thane, Thane ,Maharashtra ,India

Sub Total | 13
19 1L D o = o
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SUBJECT WISE APPEARANCE COUNT REPORT

Appeared Status Hall Ticket Approved v

Month & Year’ May 2022 Ed

Appearance Type Both

Subject Category All Subject Category E

Graduation’ UG - Full Time |#]

Subject Sub Parts’ Major Core Ed
Appearance Count Appearance Count Abstract
Report type’ ( Program VVise @ Subject Wise (O Date Vise (] Office Wise

Semester Subject Code Subject Description Programme(s)

Search Semester Search Subject Code Search Subject Description Search Programme(s) Search Regular Search Arrear

O 2 19BEB1205 DATA ANALYTICS FUNDAMENTALS B.B.A.Bachelor of Business 2021 25 0
Aadministration with specialization
in Business Analytics

O 6 19BCA3030 MACHINE LEARNING B.C.A.Bachelor of Computer 2019 28 0
Application

0O 6 19BMHO601 METRIC SPACES B.Sc.Mathematics Honours 2019 9 0

O 6 19BMH0602 VECTOR ANALYSIS B.Sc.Mathematics Honours 2019 9 0

0 6 19BMH0603 DESCRIPTIVE STATISTICS AND B.Sc.Mathematics Honours 2019 9 0

DISTRIBUTION THEORY

3. Examination Schedule

Based on the students subjects allotted and exam registration, the examination schedule for theory
subjects will be generated through “Exam Time Table Automation” interface. The generated exam
schedule will be uploaded on the University website where students can download and refer to their

respective subject’s exam schedule.

Exam Time Table Automation:

Technology Mr.Ganesh Kumar [Assistant Professor OG] ~ E-Varsity 11:28 AM  SRM UNIVERSITY HARYANA

Exam Dates Configuration cam Time Table Generation Time Table View Over All Exam Time Table View

EXAM DATES CONFIGURATION
University Examination” July-2022
Graduation * UG - Full Time [+]
Exam From Date’ 24-06-2022 Exam To Date’ 24-06-2022
Exam Session New Mng Session E
Exam Time 10:20 AM To 12:30 PM
—— i) — n_
Program
] 24-06-2022 Friday Viorking Day . |0 1
) B.A.-Ecanomics {Hons.)
[J B.A.-English {Hons.) o :
[0 B.A.-Political Science Honours ] 3
[0 B.A.-Psychology Honours =] 4
(] B.B.A.-Bachelor of Business Administration o 5
(O B.B.A.-Bachelor of Business Administration with specialization in Business Analytics
[m] 6
[0 B.C.A.-Bachelor of Computer Application
] 7
(] B.Com.-BCom Honors .
M R Fam _Fommarce M
12 1L D = = -
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Programme-wise Exam Schedule:

DELHINGR, SONEPAT

Exam Dates Configuration Course Offered List Exam Time Table Generation Exam Time Table View Over All Exam Time Table View

University Examination” May-2022 lE‘

Exam Schedules (@ Program Vise () Date V/ise

[View Student Clash Deta\ls] [Vlew Duplicate Schedu\es] [Check Missing Exam Sl:hedules] [Prucess Missing Exam Schedules]

e

B.A.-Econormics (Hons.)

B.A.-English (Hons.)

olitical Science Honours

B.A.-Psychology Honours

B.B.A.-Bachelor of Business Administration

B.B.A.-Bachelor of Business Administration with specialization in Business Analytics
B.C.A.-Bachelor of Computer Application

B.Com.-BCom Honors
4

-

< (=] 1] (=] 5] (8] [5] |8
m o o m o o m o
= & H = & H = &
e O e e Y e I e e O
= 3 3 = 3 3 = 3
o @ o o @ o o @
& (& d @ |d @ @] @
o o =N o o =N o o
m M [ m M [ m M

Exam Schedule:
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iy SRM UNIVERSITY, DELHI-NCR, SONEPAT (HARYANA)

= = Piot Mo 39, Fiajiv Gandhi Education Gity, PS.Ral, Sorepat
= ¥ Haryana 131028
T END TERM EXAMINATION - APRIL 2022
ExAM SCHEDULE
Program : LAW-LLM
Sub Code Mame of the Subject Exam Date  Session Baiches
Semester : |l
ZILLM202-A FUNDAMENTAL RIGHTS AND DIRECTIVE 25-04-2022 AN (01:30-04:30) 2021
PRINCIPLES
Z1LLM20G-A GEMERAL PRINCIFLES OF CRIMIMNAL LAW 25-04-2022 KM (01:30-04:30) 2021
ZILLM202-B ADMINISTRATIVE LA 27-04-2022 AN (01:30-04:30) 2021
ZILLM20G-B INTERMATIONAL CRIMINAL LAW 27-04-2022 M (01:30-04:30) 2021
ZILLM202-C CONSTITUTIONAL AMENDMENTS IN INDIA 20-04-2022 AN (01:30-04:30) 2021
FILLM203-C SCIEMTIFIC AND FOREMSIC TECHMIOUES  20-04-2022 W (01-30-04-30) 2021
IN INVESTIGATION
ZILLM202-D SERVICE AMD ELECTION LAWSE 02-05-2022 MM (01:30-04:30) 2021
Z1ILLM20G-D ADMINISTRATION OF CRIMINAL JUSTICE- 02-05-20&2 M (01:30-04:30) 2021

CUSTODIAL AND NON-CUSTODIAL

Mote : Students, Kindly refer o your respective program and batch.
Page 1 1 Printed On = 04/058/2022 1.12PM

Overall Exam Schedule view:

SEMESTER EXAMINATION April-2022

25/04/20Z22 New BN Ssssion [01:30 BEM to 27/04/2022 New BN Session [01:30 PM to 25/04/2022 New AN Ssssion [01:30 BM to 0Z/05/Z0Z2 New BN Ssssion [01:30 BM to
)4:30 PM] 04:30 PM] 04:30 PM] 04:30 PM]
21LIM202-A 21L1M202-B 21LIM202-C 2111.M202-D
21LIM203-A 21L1M203-B 21LLM203-C 211.1.M203-D
AC LD o = o
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4. Hall Plan Generation

Seating arrangements can be generated using “Hall Plan Generation” interface after the exam
schedule is prepared, students are allotted the exam halls with reference to the seating capacity of each
hall and total students registered for the exams. Associated reports such as seating arrangement,
Seating Arrangement Abstract, exam Hall wise attendance are generated through the “Hall Plan

Reports” interface.

M Home Menu Logout  Faculty of Engincering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity  11:29AM  SRM UNIVERSITY HARYANA

HALL PLAN GENERATION
Institution Name All-Institutions [#] students* Normal ~
Exam Date’ 27-06-2022 =] Generate for* Both v Students
Exam Session” New FN Session[10:00 AM-01-00 PM] [+ Hall Mods” Sequence v
8 - MNo.of y
v Program Nas W' Hall Code Hall N Hall Capacity
st pron oy -
LAV-BA LLB Hons[UG - Full Time] BL 605 PROPERTY LAV 50 | [ 401 EB-4F 305
LAV/-BBA LLB Hons[UG - Full Time] BEL 605-PROPERTY LAV 24 | [0 Hall- 1 HM Blk.-GF 30
[ 402 EB-4F 30
(O 403 EB-4F 0
O 404 EB-4F 30
(0 |a05 EB-4F 30
O |07 EB-407 0
0 411 EB-4F 30
0 a0 EB-410 30
O 12 EB-412 30
1413 EB-413 30l
Total Seat To Be Generated: 77 R T !

| [Cancel Hall Plan| [Missing Hall Plans| [Remove Lowest Strength Hall

Seating Arrangement:

SRM UNIVERSITY, DELHI-NCR, SONEPAT
Plot Mo.39, Rajiv Gandhi Education City, PS.Rai, Sonepat
Haryana 131029

3 END TERM EXAMINATION - APRIL-2022
Hall : HM BIk.-GF (Hall- I)(Hall- I) DATE : 25-04-2022 SESSION : New AN Session[01:30 PM-04:30 PM]

Al B11 C11 D11 E11
45821210004 | 45821210007 | 45821210011
21LLM202-A 21LLM202-A 21LLM202-A

A12 D12 E12
45821210001 45521210014
21LLM203-A 21LLM203-A
A13 B13 ci3 D13 E13
45821210005 | 45821210009 | 45821210012
21LLMZ02-A 21LLMZ02-A 24LLM202-A
Al4 C14 D14 E14
45821210003
21LLM203-A
A15 D15 E15
45821210006 45521210010 4saz1z1ou13
21LLM202-A 21LLM202-A 21LLM202-A
A1E D16 Ei6
45821210008
21LLMZ03-A
Program Branch Semester Name of the Subject No.of Students
LAW LL.M. 2 21LLM202-A-FUNDAMENTAL RIGHTS AND 9
LAW LL.M. 2 21LLM203-A-GENERAL PRINCIPLES OF CRIMINAL 4
MNote : If found "====" on student’s register number,
he is restricted to write this CONTROLLER OF EXAMINATIONS
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Seating Arrangement Abstract:

Yy SRM UNIVERSITY, DELHI-NCR, SONEPAT

=3 o\ Plot No.39, Rajiv Gandhi Education City, PS.Rai, Sonepat
=\ s Haryana 131029
S P i END TERM EXAMINATION - APRIL-2022
SEATING ARRANGEMENT
DATE : 25-04-2022 SESSION : AN(01:30 PM-04:30 PM)
SL.No. Hall Name Register Number Branch Total
1 |HM Blk.-GF(Hall- 1) 45821210001-45821210014 | LAW-LL.M.(13) 13

CONTROLLER OF EXAMINATIONS

Seating arrangement abstract details are uploaded on the University’s website during exams on daily
basis, where student can find their exact exam hall information.

Hall wise Attendance
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i 3RM UNIVERSITY, DELHI-NCR, SONEPAT
- = Find M2 36, Rads Ganchi Ecucwon Oty 75 Am, Sorspl
= et - Harpana 134060
il END TERM EXAMINATION - APRIL 2022
HALL WISE ATTENDANCE SHEET
HALL = HM B -G [Hall- I EXAM DATE : 24T EESKION : New &N
5L Mo Feag ister Mo Subjesi Code Asimiz Card Mo. Ars Bocklet Sigratue
1| a5E2iZI0004 FILLM202-A, BEFAIEKD
7 | asezizimooi ZILLMZ03-A XWWEER
3 | asezizioons FILLMZ0Z-A OCMLNKIB
& | ameziziboos ZILLMZ0E-A TIHWTFME
E | AEE21ZI0006 FILLMZCD A AMEETT
§ | ama21210008 ZILLM203-A FYMRTSER
T | asmzizmar FILLMZ0Z A, WEFHNE
B | asEzizioong FILLMZ03-A ETFESHWY
T | aszizitom TILLMZ0Z-A TAFNIL
0| a5EZiE00 FILLM202-A, J0AEVETL
1| asszizioeii ZILLMZ02-A UUZENEXD
2| asEzizeoiz FILLMZ0E-A MECECUID
13| am2izens ZILLMZZ-A TIENZEHE

Subject Code | TLLE | Mol
Foisl Regisisred ] 4
Fotal Amam
Fatal Frasent

FTRIZI-A-FUMOAEENTAL RCHTS SN0 IRECTRE FRBCPLES
TN IR -GERERAL FRIFC FLES OF CRSJBNAL LAWY

Name and Signature of Facully with dale

5. Admit Card

Admit cards are enabled by the Examination Department and all the students appearing in End

Term Exams have access to download the admit card from their own student portal.

Admit Card Approval:
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N LA A

Month & Year
Program *

Semester "

May-2022

8

< SRM

= UNIVERSITY

DELHI-NCR, SONEPAT

L]

B.Tech -Biomedical Engineering[UG - Full Time]

L]

SRM UNIVERSITY

HALL TICKET APPROVAL

Delhi-NCR Sonepat, Haryana

Fee Due Check up to’ 24-06-2022
B Register No Student Name Total Due Amount  Amount Collected  Current Due Amount G gzl:ﬂ Subject Description Subject Type

() 10918210001 AISHEE BHADURI 1063766.00 1063766.00 0.00 o 510302 BERL PROGRAMMING AND BIOPERL Theory - Extemal .
[ 10918210002 AKANKSHA AGGARVIAL 798760.00 798760.00 0.00 o 810302 PERL PROGRAMMING AND BIOPERL Theory - Internal
() 10918210003 ASTHA MATHUR 1054762.00 1254762.00 -200000.00 . 610312 PERL LAB Practical - External
[ 10918210004 B JYOTSNA 799105.00 799105.00 0.00 . - CERL g eractical - ntermal
() 10918210005 MANUKA BHATIANI 831778.00 831778.00 0.00

6 BM 0302 NUCLEAR MEDICINE Theory - External
W 10918210006 NEHA AGGARWAL 1013913.00 1012813.00 1100.00

5 BM 0302 NUCLEAR MEDICINE Theory - Internal
[ 10918210007 SAMIKSHA BELEASE 705651.00 705651.00 0.00

6 BM 0304 GENOMICS AND PROTEOMICS Theory - External
W 10918210008 SHREYANSH SHUBHAM 994015.00 992915.00 1100.00

6 BM 0304 GENOMICS AND PROTEOMICS Theory - Internal
[ 10918210009 SUHASINI SINGH 1093704.00 1232604.00 -138900.00

6 BM 0306 HOSPITAL SAFETY AND MANAGEMENT Theory - External
() 10918210010 NIKHIL BHATIA 704800.00 704800.00 0.00

5 BM 0306 HOSPITAL SAFETY AND MANAGEMENT Theory - Internal
W 10918210011 AMRO YAHIA MOHAMED MUKHTAR ABDELRAHIM 1426520.00 1179720.00

6 BM 0314 PROTEOMICS LAB Practical - External .

DETALED INSTRUCTIONS
SRM SEM UNIVERSITY, DELHI-NCR, SONEPAT (HARYAMNA) fu— secling ror ik
I

Piot Mo W, n.p-nrunm.nlmu, 5 B, Bormpmt

Huymm 131
END END TERM Euulmnm JANUARY 2022

INSTRUCTIONS TO THE CANDIDATES

ADMIT CARD
Regictration Mo 18320210002 |mcamnn. |a|uau
Student Hame ROHAN GIDECH B SANGMA
‘Bemester v | Gender |H'\LE
Frogram J Sranch B.Tech -COMPUTER SGIENCE AND ENGINEERING
Exarm Venue BRM UNIVERSITY Delhl NCR: Sonepat
3EM B SUBJECT DESCRIPTION R INVIGILATOR
3 S0MA 050 | TRANSFORME AND BOUNDMRY VALUE PROELEME 3
3 CE W03 | DISCRETE STRUCTURES "
] CE 2005 | DATABAEE MANAGENENT EVETEME 3
3 CE 007 _| COMPUTER ARCHTECTURE AND DROANZATION "
3 NCE 2000 | PYTHION LSNG G0 "
3 20LE 03 | GERMAN LANGIUAGE - 3
3 CE T111__| DATABAEE MANAGENENT EYETEMS LAS 3
3 PO 0001 _| PERSOMALITY DEVELDFMENT - Il "
3 ICE 117 _| PYTHON LSNG DOF LAS "
] CE 2115 | PROGRANMING USHG MATLAS 3
Signature of the Candidate Controller of Examinations

_-Mdm”ﬁmﬂlﬂmmhm

= Wainh (Any Find), Moblle Fhones or any ciher elecironie gadgeds are sirlotly prohibibed inside the Examinaiion Hall.
* The candidate has 1o show hisher ADMIT CARD and IDENTITY CARD to the Exam Hal inviglatorfisking team, before
enbering Inko the exam Hall

* The candidabe shal write hisher Admit card! regisiration numiber, subject code, subject ife and date of the examination on
e front page of hisher answer book before hefshe staris answering e guestion paper. He'she shal alsc wrie down hisiher
Fegisiration number, on S question At for § given 8o Bimiher.

* The examination Hall shall be opened ach day at least 15 minutes before the scheduled Ime of commencement of

L Al the: must be in the Hal by that tme. Mo canddate, wha IS [abs by more than Raif an

mowr, shal be admited bo the examination Hall (except for reasons'circumstances beyond his/her control- Contact Evam
Quperimtenaars)

*Whien & candidate ieaves e eyamination Hall, he‘she shall, before doing 5o, hand over hisher answer book 10 e Assistant
Buperint=ndent’ Invigilaior concemed. After Faving left e Hall as such, heishe wil not be re-admBed and no exira time shall
b allowed o a candidade who anives [ate in the examination Hail

* The candidate shall not be permitied 5o leave before an howr afer the distrbation of question paper. Hadehs will only be
allowed io take the question paper with him/her after the exam Is aver.
» The candidate ks required bo bring Ris/her own pens (BLACK/BLUE ONLY) and ks never allowed o bear off any lea® from
Fismher answer-books.
* No candidabe shail write answers or nough work on e guestion paper and his/her name / registration number on any page of
e answer-book except the titie page on which only Admi Card' negisiraion number is desired/'asllowed o be writien In e
reievant column.
* The: candidabe shall show hisTer lentfy cand (lssued by Be unlversityl’ admit cand on demand and put his /| her signature
apanst hizar name 0 the atendance shest when directed b do $o by the Invg laborCentre) Exam Juserintendent *xlng
which he/she may not be sdmitted to the examination or ¥ sineady 50 admitted he/she will b required 1o leave the eramination
centre forswin

* ¥ the candidats has mot Brought Bve Admit Camy Universiy |0, Be/ she can approacs the Centrel Exam Suparintendent/
Cpartant, for pastng the duplicats Adme Cardl Unkersity 10, a%er the payment of prescrined fess

+ The candidats |5 required bo ety the SEt numBber from the saasng AMAngEmEnt natce displayed cutzide the sraminaton
Hail: ldenify the cormect Hall Mumber from the Display/Motice board! University web site, before going fio the examination Hall
¥ e pumbear 15 Fiot dSplayed, Comisct fe Chist SYam Supsnmendent mmedisssty
= The candidate |s requesied 1o depost hisiher bags In the BAG DEPCSIT ROOM It the respective venue of Examination. DO
MOTKEEP VALUABLE THINGS I e Bag {LUntversity |s not respansibie]
* The candidate ks forbidden fo TALK / GEETURE Inside the sxaminafion Hail
» I the: candidage |5 in e nesd of any special maierial idata book efc), hefshe Fas bo ask for the same io the inviglaior af B
commencement of e examination. Do not write anything In the special materals Issued.

n. R il

ol sliglbilty, sves sfier relsase of Admil Card! spsessance bn Esm.
2. Watch Ay Kind), Mobils Phonas o2 sy Sthar siectronis Qasgets am sincly proh b imuids the Ecesn stion Hal.
3 Ths canciiuts e 1= show hibee ADMIT AR and IDENTITY CARD S the Hall imvigietc: firsking tearr, berkrs sntering i the S Hal
4. Candcuts must wets hiwhe: ASrd e Murbs: and Regatration Murts: on 8 St sags of B S Soodat
. Candicui must rench: Eosmination Hal 15 minuiss belom e schedued e of commencese— of Bon
& Candicats sl Bign st B b wten the ASmit Caed i s iz bt by e CsandHal Prots
7. Canicintm must Seng hisdtmr Scimit Carel & Linsescaity 1 o S o rrmtion Hall e § ahoukd be netsine o e smnocncsment of e e i,
St ok snmre b Ivagietrs mgn o Sot Arewer Shestmnd Adme Cars
& Candicuts s s i ey THve Seoeves Sorect JussEoN parer nd Eesr bockst
5. it rmmmnietion = wraescs i mportat. Beghie Srncwriing will rob be siiecl Foogh werk musd be dooe o e scecfied page oy,

Pt thase subjecial shudants lling short

R - Reguiar

A - ATTRaT

*The Is required fo check whether hefshe Ras colecied B comect question paper wifh proger priniing. Hinot so, e
Hail Invigilador muss be intimaied mmediaizly.
» OO HOT WRITE ANYTHING ON THE QUEITION PAPER OTHER THAN YOUR RESISTERATION NUMEER. WRITING
ANY HINT OR NOTE IN THE QUESTION PAPER 12 AL30 A KIND OF MALFRACTICE.

* Rough work may be done in the st page of the srswer book. Clesy ross OUt rough workng before handing over your
answer book.
* Stop writing wihen you ane instrucied to do 50 at e end of the sxamination and REMAIN SEATED UNTIL ALL ANSWER
BHEETZ HAVE BEEN COLLECTED and you arne toid that you may leave e Hall
* Sewere peraities” apply for miSCONduCt, cheating, possEssion of unaumonzed matenals, improper uss of matenals, and
wnanthorized removal of maberials from examination rooms or ignoring the Instuctions given by supervisors. "FAIL IN THE
BUBJECTI CANCELLATION OF ALL BUSJECTS WRITTEN IN THE BEMESTER / DEBARRING FROM THE EXAMNATION
AND POSEELE EXPULEION FROM THE UNIWVERSITY.
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6. Conduct of Examination

6.1 Allowing / detaining students to appear in Exams

On the basis of following eligibility criteria, student will be allowed for appearing in End Term
Examination- Theory/ Non Theory Subjects- Practical/ Clinical etc. (Regular semester).

Exam Registration is mandatory, irrespective of student appearing/not appearing,
eligible/not eligible, for the exam/ assessment and evaluation.

e NOC- Finance/ Accounts Department

e Minimum 75% attendance

e Minimum 50% score in internal/formative assessment (Individual subject- Theory/ Non

Theory Subjects- Practical/ Clinical etc.)

ERP / Exam Department will automatically decline assessment/evaluation/result, for those

subjects/ students, falling short of eligibility.

Hall Tickets Blocked subjects- Attendance Basis

«, SRM Home Menu Logout  Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:30AM  SRM UNIVERSITY HARVANA

=S UNIVERSITY
o e, SoNERT
HALL TICKET BLOCKED SUBJECTS
month & Year' May-2022 |#]
Program wise Section * B.Tech.-Computer Stience and Engineering E
Subject Category * All Subject Category E|
semester All Semester =
Subject All Subjects E|
Blocked Category” Attendance Lack v
Internal Mark (%) 50 (%) [Load Students|
Entry | Cancellation ‘
| Register No. Student Name Subject Code Subject Total (%)
] 10315210057 MAYANK JAISV/AL 19LE 0206 FRENCH LANGUAGE - Il
] 10319210084 RADHIKA SINGHAL 19LE 0206 FRENCH LANGUAGE - Il
] 10320210026 GAURAY DAHIYA 20LE0202 GERMAN LANGUAGE - Il 41.67
] 10321210098 MD SHAHANV/AJ ALAM 2145201 ENGINEERING MATHEMATICS-I 2.44
] 10321210127 SIDDHANT DAHIYA 2145201 ENGINEERING MATHEMATICS I 74.38
] 10321210144 RISHABH RAJESH HABRA 2145201 ENGINEERING MATHEMATICS I 71.79
] 10221210029 AKSHAT 2145201 ENGINEERING MATHEMATICS I 65.12
] 10321210042 Gitesh 2145201 ENGINEERING MATHEMATICS I 16.67

JF
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Hall Tickets Blocked subjects- Internal Marks Basis

HALL TICKET BLOCKED SUBJECTS

Month & Year” May-2022 [+]

Program wise Section B.Tech.-Computer Science and Engineering |i|

Subject Category * All Subject Categary E

Semester © All Semester [+]

Subject All Subjects |i|

Blocked Category” Internal Marks Break v

Internal Mark () " 50 (%) [Load Students|

Entry Cancellation
Register No. Student Name: Subject Code Subject Obtained Mark % Of Mark

] 10315210020 ARPIT SHEEL C5 0444 SOFTV/ARE RELIABILITY 0 0.00
a 10315210020 ARPIT SHEEL C5 0424 DATA MINING 0 0.00
a 10315210020 ARPIT SHEEL CS 0402 SCRIPTING LANGUAGE AND \/EB TECHNOLOGY 12z 40.00
] 10315210020 ARPIT SHEEL C5 0444 SOFTV/ARE RELIABILITY 0 0.00
a 10315210020 ARPIT SHEEL C5 0424 DATA MINING 0 0.00
a 10315210020 ARPIT SHEEL CS 0402 SCRIPTING LANGUAGE AND V/EB TECHNOLOGY 12 40.00

6.2 Hall wise attendance Entry

Immediately after the conduct of Exam, hall wise attendance is uploaded on ERP for each student
by the Exam superintendent.

Menu  Logout  Faculty of Engineering and Technology ~ Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity ~ 11:32AM  SRM UNIVERSITY HARYANA

UNIVERSITY

ELHI-NCR, SONEPAT|

HALL WISE ATTENDANCE ENTRY

Institution Name’ All-Institutions |E|
Semester Examination” May-2022 lz‘
Exam Date’ 24-06-2022 [«
Exam Session” New FN Session[10:00 AM-01:00 PM]  [% |
Hall* EB-4F lE‘ g Load halls already made attendance
Register No. Subject Code Attendance Status

1 Al 46019210001 BL 604 Present Mot Entered -
2 AlZ 46019210002 BL 604 Present Mot Entered

3 A3 46019210003 BL 604 Present Mot Entered

4 Ald 46019210004 BL 604 Present Mot Entered

5 AlS 46019210005 BL 604 Present Mot Entered

] Ale 46019210006 BL 604 Present Mot Entered

7 A1T7 46019210007 BL 604 Present Mot Entered

g AlE 46019210008 BL 604 Present Mot Entered

2 A9 4601921000% BL 604 Present Mot Entered

10 A110 46019210010 BL 604 Present Mot Entered

11 B11 46019210011 BL 604 Present Mot Entered

12 B12 46019210013 BL 604 Present Mot Entered -
Present Count:30

Absent Count :0

Save
21 1L D o = o
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Detained students information are reflected in the individual student’s admit card, Seating arrangement

and the Hall wise attendance sheet.

Detained information in Student’s Admit Card:

Sl S RM SRM UNIVERSITY, DELHI-NCR, SONEPAT (HARYANA)

= =3 Piot Mo.39, Rajiv Gandhi Education City, PS5 Ral, Sonepat
_"-"' UNIVERSITY Haryana 131029

e END END TERM EXAMINATION - DECEMBER 2021
ADMIT CARD
Registration No. 10718210011 Admit Card Mo. | AAJXEMSY m—
Student Name HIMANSHU CHOUHAN
Semester Wil Gender MALE
5 [ Branch B_Tech -COMPUTER SCIENCE AND ENGINEERING WITH il
rogram [ Bran SPECIALIZATION IN CLOUD AND MOBILE BASED APPLICATION
Exam Venue SEM UNIVERSITY Delhi NCR Sonepat |
SEM SUB SUBJECT DESCRIPTION RIA INVIGILATOR
= TRy =+ o b cH CE £ R GE e AE R SR ON AND CLOUD [ ] CAMNCELED
SECURITY
7 CCM 4001 BLOCK CHAIN R
7 CS5 4025 DATA WAREHOUSING AND DATA MIMING R
5 CS 3005 COMPUTER BASED NUMERICAL AND STATISTICAL A
TECHHNIQUES
7 CS 4021 BIG DATA AND AMALYTICS R
5 CBD 3007 ESSENTIALS OF HADOOP Y
5 CCM 3001 EMTERPRISE MOBILE APPLICATION &
7 CS5 4117 MINOR PROJECT R
7 CS 4115 IMDUSTRIAL TRAIMING - I R
7 CCM 4119 | CLOUD SECURITY LAB R
7 CCM 4117 | BLOCK CHAIM LAB R
7 CCM 4121 IS Bl OF 10T BA IN MAINSTREAM INDUSTRY R
Signature of the Candidate Controller of Examinations

INSTRUCTIONS TO THE CANDIDATES

1. Examination Depariment/ ERP will automatically decline assessmentievaluation/result, for those subjects! students falling short
of eligibility, even after release of Admil Cardl appearance in Exam.

2 Watch [Any Kind), Mobile Phones or any other electronic gadgets are strictly prohibited inside the Examination Hall

3. The candidale has bo show hisher ADMIT CARD and IDENTITY CARD to the Hall invigilatonTrisking leam, before enbering inlo the Exam Hall

4. Candidate must write his'her Admit Cand Number and Regestration Mumbser on the front pege of the Answer Booldeat.

5. Candidate must reach Examination Hall 15 minules before the scheduled time of commencement of Exam

6 Candidate should sign &l he lime when the Admil Card is issued 1o himuher by the Dean/HoDV Prinfed.

T. Candidate must bring hisher Admit Card & University 1D bo the Examination Hall and it should be retained @ the ammouncement of the results. Also,
hefshe should ensure the Invigator's sign on both Answer Sheet and Admit Cand.

8. Candidale should ensure that ml‘_"g' have recefved comact qul!gﬁl:ll'l paper and answer booklet

9. Meal presentation of answers |s important. Begible handwiiting will not be evaluated. Rough wiork must be dons on the specilied page anly.

R - Reguilar A - Arrears
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Detained information in Seating Arrangement:

il SRM UNIVERSITY, DELHI-NCR, SONEPAT
- - Plot Ma.53, Rajy Gandhi Education City, PS.Rai, Sonepal
= e Haryana 13109
A END TERM EXAMINATION - DECEMBER-2021
Hall : EB-4F (401)(401) DATE : 27-12-2021 SESSION : Mew FN Sesslon[10:00 AM-01:00 PM]
SRR
11018210001 1101 8210006

Ci1 1
11048210011
. cos4001 A coS4001 A COS 4001

" Mz Oy
10318210002
. Csao01 A

EEE g1y
11018210002 | 11018210007
\ CcOs4001 A cOS4001 A COS4001

Biz W
10318210007
Ce4001 A

ciz
10318210012
CS 4001

C13
11018210012

o Aid Y Bid Ci 4
10316210003 | 10318210008 | 10318210013
\ Ccs4001 A Cs4001 A CS 4001
" AE N BiE Y Ci1&
11048210003 | 11018210008 | 11018210013
\ CcOs4001 A cDS4001 A COS4001
oate Y B1Eg
10316210004 | 10318210009
\ Cs4001 A CS4001 A CS 4001
" ATy Bir Y Ci7
1OFEFADY | 11018210009 | 110418210014
\ COs4001 A cDS4001 A COS4001
" AE Y BiE Y Ci6
10318210005 | 10318210010 | 10318210015

. Cz4001 M

o oats Oy B1s clo
11016210005 | 11018210010 | 110418210015
\ CcOs4001 A cOS4001 A COS4001

Cs4001 A CS 4001

)
)
)
)
m,ﬂﬁm.]
)
)
)
)

C oAt Y Bl W ciig
10318210006 | 10318210041 | 10318210016
. Cs4001 A CE4001 A CS 4001
Program Branch Semester Mame of the Subject No.of Students
B Tech. CSE CE 4001-NETWORK SECURITY AND CRYPTOGRAFPHY 15
B.Tech. CSE-DSAI CDS 4001-DATA SCIENCE 15
Mofe :  If found "====" on stwdent's regisier nember,

he is restricted o write this

CONTROLLER OF EXAMINATIONS
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Detained information in Hall wise Attendance sheet:

DLy, SRM UNIVERSITY, DELHI-NCR, SONEPAT
- - Pl Mo 30, e Gaanei Education City, PSR, Sonepat
- @ = Haryana 13102%
g EMD TERM EXAMINATION - DECEMBER 2021
s MALL WISE ATTEMDAMCE SHEET
HALL : EB-410{418) EXAM DATE : 271220 SESBION : Maw FN
5L Na. Regster Moo Subject Code dmit Card Na. #ns. Bookiet Signature
1 PTIT2 0085 CCM 2003 ANPOTESR
2 POTIE2 10001 CCM 2003 2XKRMISE
1 HOTIE2 H0002 CCM 4003 HMBONDY
4 POTIE2 10004 CCM 4003 HUIHEYY
] HOT1E2 P0005 CCM 2003 WTZ D
& POTIE2 DOO0S CCM 4003 HEYZMWGEN
T POTIE2 B000T CCM 2003 VAWYETROA
L] POT1E2 10008 CCM 4003 JPASACIE
[] PTIE2 10009 CCM 4002 UZFHITF
1a HoF 1210010 COM 2003 WL W
1 AG01E2 90030 BL M EYREPLEF
12 A60182 10031 B M GHEPUMNIE
13 46018290002 B M MY 2YON2E
14 A60182 10023 BL M COWRKETIK
15 b0 &2 pi00d B P XCESHLYS
16 AB01E2 10005 BL M UILBKIBCA
17 AB01E2 P00 B M 2EREPRHL
18 AB01&2 0007 2L M PPELWIHK
19 46018210028 BL Mn DAGIGTEM
i} b0 &2 p000S B P CABL4LIAS
21 POTIE2 100 S TR Subject
2 POTIE2 003 CCM 2003 TELENGET
n POTIE2 0004 CCM 2003 EANDWEZTY
24 MR I0MS CCM 4002 JOIESDEC
.} HOTF 1210018 GOl 4003 MOGITaPM
26 POTIE2 10021 CCM 2003 VVRAT2X
7 POTIE2 pO0E2 CCM 2003 RCCATEAY
28 POTIE2 D002 e £ Subjoct
Fx] PTIEZ 0024 CCM 4002 KWYRR4UP
A POTIE2 0028 CCM 2003 UABRALMR
Subject Code BLT | CoM s
fotal Regitsred 10 20
fotal Abwent
Fotal Present

BL FO-CYBER LAWS
COM 4000-FOUNDATION COURSE 1IN APPLICATION AND CLOUD SECURITY

6.3 Malpractice Entry:

Students involved in any kind of malpractice during the conduct of exams, are entered in the
‘Malpractice Entry’ interface by the Exam superintendent and the complete list of such students will

be produced to Unfair Means review committee for enquiry.
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Malpractice Entry:

SRM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity ~11:33AM  SRM UNIVERSITY HARYANA

STUDENT MALPRACTICE ENTRY AND CANCELLATION

Month & Year’ MAY 2022 E
Exam Date’ 20-06-2022 d
Exam Session” New FN Session[10:00 AM-01:00 PM] [
ENTRY || CANCELLATION
Malpractice Type® Carried Bit Paper E

Register Number “ ‘

7. Answer sheets Evaluation

After the conduct of examination, the answer sheets are handed over to the Chief evaluation
coordinator by the Examination superintendent for further process of answer sheets evaluation and
result preparation. Dummy numbers are generated, subject wise, for all the registered / appeared
students to hide the identity information of the students from examiners, and all the answer sheets are
encodedfor the evaluation by the examiners

Dummy Number Generation:

SRM Home Menu Logout  Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity ~11:33AM  SRM UNIVERSITY HARYANA

BUNDLE GROUP CREATION

Institution Name’ All Institutions [+
Exam Month & Year May-2022 E
Exam Date’ 24-06-2022 [+
Exam Session” New FN Session[10-00 AM-01:00 PM] [+ |

Show RIUER entries Searcl Il

BBL 604 BANKING LAV New FN Session) Luad Students|

(] BL 604 BANKING LAV/ 6 (New FN Session) 50 50 |Load Students|

Showing 1 to 2 of 2 entries

Divide by 0

[Generate| [Print Dummy No. with Reg.No.| [Print Labels| [Print Foil Card|
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Labels:

Program  LAW-LLM Semester : 2

Subject  21LLM202-A-FUNDAMENTAL RIGHTS AND DIRECTIVE PRINCIPLES Bundle No. 21LLM20-1
45821210004 4243740 4243740 4243740
45821210005 9519980 9519980 9519980
45821210006 1211510 1211510 1211510
45821210007 5158806 5158806 5158806
45821210009 9163721 9163721 9163721
45821210010 3754091 3754091 3754091
45821210011 5648135 5648135 5648135
45821210012 5982407 5982407 5982407
45821210013 9330183 9330183 9330183

Award list with Dummy Number:




s SRM SRM UNIVERSITY
-7 AEED Delhi-NCR Sonepat, Haryana

ity SRM UNWERSITY, DELHI-NCR, SONEPAT (HARYANA)

= (= o e I Pl AT Kacitarr Sy, 0 S L, B
= = HARTTANA, SOREPAT
el END TERM EXAMINATION - AFRIL 20ZF

EHND SEMESTER MARHK (THEORY EXTERMAL)
Program  (LAWW-LLM Emazsior : F
Subject Z2ILLMA0Z-A-FUNOSAMENTAL FRSHTE ANID DIRECTIWE  Bundle Mo ZILLM20-1

Dy o Maris{100) In Wiords
211580
ITS4001
4243740
S15E806

F
£

=

SB4E135
SaEF0T
a8EITIH
9330HES
9519980

Wl wl wm ) )N

Hama and Sigreiure =f Examiser with deie Chadman of T vaksaion

Semester Score Entry- Dummy No. wise:

After the Evaluation of answer sheets by the respective examiners, end term dummy number

wise marks are entered into the ERP system. The ERP system automatically decodes the dummy

number and will assign marks to the students.

SRM Home Menu Logout Facultyof Law  Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity 11:35AM  SRM UNIVERSITY HARYANA

END SEMESTER MARK ENTRY - BUNDLE GROUP WISE

Month & vear’ May-2022 =
Bundle Number” BBL 504-1 Course : BBL 604-BANKING LAW
Course Type Theory - External Exam Date 24-06-2022 Session New FN Session
SL.No. Dummy Number Secured Marks (100) Converted Marks (50)
1 1402483
2 1731266
3 2672399
4 2731187
5 2794066
L 2971408
7 3490281
8 3814263
9 4120737
10 4536039

" 4566795 Hall Ticket Blocked

12 4845412
13 4883965
14 5182346

Semester Score Modification / Dummy No. wise
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SRM Home Menu Logout Facultyoflaw  MrGanesh Kumar [Assistant Professor 0G]  E-Varsity 11:35AM  SRM UNIVERSITY HARYANA

~ UNIVERSITY
SELrENGR. SONERAT]
Valuation” Final Mark M
Exam Month And Year’ May-2022 E
subject” BBL 601-INTERNATIONAL FINANCE =
Course Type Theory - External Exam Date 16/06/2022 Session New FN Session
SL-No. Dummy Number Entered Mark Secured Marks (100)
1 1384478 67
2 2347595 4
3 2630012 36
4 2671539 41
5 3829028 44
3 4480268 &7
7 4659190 60
8 4757998 56
9 4785201 45
10 5169855 62
11 5196551 72
12 5829300 46

Internal marks import

The formative /continuous/internal assessment marks are entered by the respective faculty members in

the Academic ERP portal. The marks are imported into EAS portal for result preparation.

S RM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:40AM  SRM UNIVERSITY HARYANA
IVERSITY

DELHLNCR, SONEPAT|

IMPORT INTERNAL MARKS

Wiy,

Program’ B Tech.-Civil Engineering[UG - Full Time] =]
Month & Year” May-2022 IE‘ LoadStudents|
+ Sub Code Subject Description Regulation v RegisterNo  Student Name Subject Code  Mark
2145253 ENGINEERING CHEMISTRY LAB 2021 = 10120210001 | TINU NEHRA 19CE0212 41 2
21EC251 BASIC ELECTRONICS ENGINEERING LAB 2021 10120210007 |NISHANT PAWAR 15CE0212 2
21ME251 BASIC MECHANICAL ENGINEERING LAB 2021 10120210003 | TANVI KADYAN 15CE0212 3
B 10120210004 |VASU DEV JANGRA 15CE0212 5
21ME253 ENGINEERING GRAPHICS AND DESIGN LAB 2021 @
10120210005 | ARYAN PATIAL 15CE0212 9
215E251 YOGA 2021
10120210009 | ROHIT KUMAR CHOUBEY 19CE0212 45
15CE0212 SOIL MECHANICS PRACTICAL 2020
10120210010 | RONAK EHARTI 15CE0212 35
15CE0214 SURVEYING - Il PRACTICAL 2020
10120210011 PRINCE GOEL 19CE0212 35
20PD0202 PERSONALITY DEVELOPMENT - IV 2020
10120210001 | TINU NEHRA 15CE0214 41
15CE0312 TRANSPORTATION ENGINEERING - Il PRACTICAL 2015
. 10120210002 | NISHANT PAV/AR 15CE0214 0 .

8. Result Preparation

On the basis of formative /continuous/internal assessment marks imported and the End Term marks
entered, the results are prepared for the complete Programme/ individual student wise / individual
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subject wise using the Result Preparation/Result Preparation and cancellation for individual students /
subjects interface.

Result Preparation

SRM Home Menu Logout  Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:41 AW SRM UNIVERSITY HARYANA

ELHINCR, SONEPAT

RESULT PREPARATION

Prepare for Individual Sem/Year’ O Yes ® No
Manth & Year’ May-2022 |E|
Program’ B.Tech.Biomedical Engineering[UG - Full Time]
:l
2020 v 10921210001 Ananya Sharma
2019 Vi O 10921210002 ANJU
O 10921210002 PRATISHTHA DAS
O 10921210004 DIYA KUMARI
O 10921210007 HARSH JHA
O 10921210008 ANIKET PAUL

[Prepare Result] [Missing Mark Entry - Program Wise| [Missing Mark Entry - Over All|

Result cancellation

S RM Home Menu Logout  Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity 11:42AM  SRM UNIVERSITY HARYANA
UNIVERSITY

DELHLNCR, SONEPAT

T CANCELLATION

Result Type @ Current Results O Earlier Results
cancel for Individual Sem/Year’ O Yes ® No
Exam Month & Year' Jan-2022 lz‘
Program B.Tech.-BIOMEDICAL ENGINEERING[UG - Full Time] lE‘
e e |
021 1
2020 I O 10920210001 ANJALI
O 10920210002 AKANKSHA
O 10920210003 BHAVJOT SINGH
O 10920210004 ABHIJIT NARAYAN SINGH
O 10920210005 DHARVI JAGIRDAR
O 10920210007 NISHANT TUSHIR
O 10920210009 BASV/AR PRAJV/AL VIJAY
O 10920210010 LAKSHAY

Total Students : 8

[Cancel Result| [Cancel Result & All Mark Details|

Result Preparation and cancellation for individual students / subjects




SRM  SRMUNIVERSITY

2. AT Delhi-NCR Sonepat, Haryana

DELH-NCR, SONEPAT|
RESULT PREPARATION - INDIVIDUAL STUDENT AND SUBJECTS

Regulation” Regulation 2021 E|
Exam Month & Year May-2022 [+ U after Result Preparation
program * B.Tech -Civil Engineering[UG - Full Time] [+
Individual Student Wise | Individual Subject Wise
Register No. Student Mame . Subject Code | Subject Description Subject Types
121210001 ANIKET SHARMA [m] 2 21A5201 ENGINEERING MATHEMATICS-II Theory - External, Theory - Internal
10121210002 SOURABH
10121210004 OQV/AIS TAUHID [} 2 21A5203 ENGINEERING CHEMISTRY Theory - External, Theory - Internal
10121210005 ANSHUL KUMAR
10121210006 TUSHAN MATHUR o |z 2145253 ENGINEERING CHEMISTRY LAB Practical - External, Practical - Internal
10121210007 NIKHIL LONGV/AL
[m] 2 21CE201 BASIC CIVIL ENGINEERING AND EARTH SCIENCES Theory - External, Theory - Internal
10121210008 TASHI NAMGYAL
[m] 2 21eC201 BASIC ELECTRONICS ENGINEERING Theory - External, Theory - Internal
O 2 21EC251 BASIC ELECTRONICS ENGINEERING LAB Practical - External, Practical - Internal
[m] 2 21H5202 INDIAN CONSTITUTION AND POLITY Theory - External, Theory - Internal
Total Students : 7
[Prepare Result| [Cancel ion Entry| [Cancel All Details|

Malpractice Enquiry:

After approval of the recommendations by the UFM review committee, by the competent authority,

action on such case(s) will reflect in exam results, through the Malpractice Enquiry interface.

Malpractice Enquiry:

S RM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:43AM  SRM UNIVERSITY HARYANA

MALPRACTICE ENQUIRY RECOMMENDAT]

Month & Year' December-2021 E‘

Enquiry Recommendations” Cancel ALL REGULAR And ARREAR (EXTERNAL ONLY) E
Enquiry Date” 24-06-2022 =

Restrict to Virite  All Regulars () Malpractice subject Only (O All Regulars and Arrears.

Stud

o Subject

Register No Student Name Program

| No Details found..! |

[View Enquiry R | [View i |
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Result Analysis:

After the results are prepared, the result analysis is performed with the assistance of Moderation
Statistics report interface tocreates the details of results Faculty-wise / Programme wise / subject’s

wise

S R M Home Menu Logout Faculty of Engineering and Technology ~ Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity  11:44 AM  SRM UNIVERSITY HARYANA

UNIVERSITY
R

U nstitution vise
Appearance Type Both
Regulation’ All Regulations E|
Month & Year' Apr-2022 E|
Program” All Programs E
Subject Category All Subject Category li‘
Report Type All Types ~
Chart Type Both Histogram And PieChart v

Generate Char

[ ]

Semester s Course Code N Course Name 4 Subject Category 4 Total Registered % Total Appeared s Totz
Search Course Code Search Course Name Search Subject Category Search Total Registersd Search Total Appearad Search Tota

FUNDAMENTAL RIGHTS AND

0 E ZLL DIRECTIVE PRINCIPLES TWz; ¢ e
O 2 21LLM202-8 ADMINISTRATIVE LAY/ Theory 9 [
(m} 2 21LLM202-C i TIONAL AMENDHENTS - pgry 9 9
] H 21LLM202-D SERVICE AND ELECTION LAV/S Theory 5 5
0 2 LN203A GENERAL PRINCIPLES OF Theory N .

CRIMINAL LAV

Moderation Process & Grace Process:

According to the University Policy, grace marks are applied to the eligible students through the

Grace Mark Process interface.

S R M Home Menu Logout  Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:45AM  SRM UNIVERSITY HARYANA

UNIVERSITY

GRACE MARK PROCESS

Regulation’ Regulation 2020 Ed

Month & Year’ January 2022 =

Program’ B.Tech.-BIOMEDICAL ENGINEERING E‘

Regular Semester” 3 E‘

Grace Marks’

O e v S
(] 10920210009 BASV/AR PRAJV/AL VIJAY 1

Apply Grace Mark
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Multiple Reports

Various reports such as Office copy of results, Display copy of results, Grade cards / Provisional
certificate printing are done using the multiple reports interface.

‘. SRM Home Menu Logout Faculty of Engineering and Technology ~ Mr.Ganesh Kumar [Assistant Professor 0G]  E-Varsity 11:45AM  SRM UNIVERSITY HARYANA
®/)S UNIVERSITY
: = cone

DELHINCR. SONEPAT|

MULTIPLE REPORTS

Result Type’ @ Current Results O Earlier Results

Regulation’ Regulation 2020 [+

Program’ M Tech -Computer Science and Engineering[PG - Full Time] li‘
Report Type’ Office Copy lE‘
Publication Date” 24.06-2022

Month & Year" Jan-2022 [«

Semester 3 [+

| GROUP ‘ INDIVIDUAL ‘ SELECTED RANGE ‘

Show B entries Search: _ | Course Code Course Name
E Register No Student Name O mcs o4 BIG DATA ANALYTICS
O MCS 037 SOFTV/ARE TESTING AND TOOLS
() 20320210001 JENIL VIJAYKUMAR MULANI

MCS 311 DISSERTATION PHASE - |

[m]
Showing 1 to 1 of 1 entries

9. Result Publication

On completion of Result preparation and the result analysis, the result will be published by
exporting the result online through “Export Results online”. Result can be exported for the complete
Faculty/ Programme wise / individual student wise. Result of those students having any dues can be
held automatically, upon approval by the competent authority

Export Results online:
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7AM  SRM UNIVERSITY HARYANA

4
EXPORT RESULTS ONLINE

Export results by individual semester’ O Yes @ No

Exam Month & Year’ Jan-2022 Ea

Program Wise Individual Students

T T T TR T e
e Onfine Status™{ A mou Collected Amaunt

B.Tech.-Biomedical Engineering 2021 Il Mo Results in

Online -
B 10521210002 AN xl:‘"‘g“l“ ™ 216750.00 174275.00 42475.00
B.Tech.-Biomedical Engineering 2020 IV No Results in
Online -
B 10521210006  MANISH SHARMA xl:‘"‘g“l“ ™ 229750.00 143875.00 85375.00
B.Tech.-Civil Engineering 2021 11 No Results in
Online
B.Tech.-Civil Engineering 2020 IV No Results in
Online
&.Tech.-Computer Science and Engineering 2021 1l Mo Results in
Online
&.Tech.-Computer Science and Engineering 2020 IV Mo Results in
online
&.Tech.-Computer Science and Engineering with specialization in Cloud 2021 1l Mo Results in
Engineering and DevOps Automation online

Mo Results in h
Total Students : 2

g.Tech.-Computer Science and Engineering with Specialization in Data Science and 2021

Publish results:

The exported results are published on the student portal using the Publish results interface.

SRM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity 11:47AM  SRM UNIVERSITY HARYANA

PUBLISH RESULTS ONLINE

Export results by individual semester” O Yes ® No

Exam Month & Year’ January-2022 E‘
All Results Program Wise Individual Students

I T N N

Biomedical Engineering Active | ©

Total Due | Amount

.-Biomedical Engineering 2020 10921210001 ANANYA SHARMA Active 269937.00 269937.00

L Engineering e 10921210003 PRATISHTHA DAS Active 229250.00 229250.00

.-Civil Engineering 2020

10921210005 ALLEN SAJI GEORGE ~ Actit 206750.00 202750.00
.-Computer Science and Engineering 2021 S

10921210007 HARSH JHA Active 229250.00 229250.00

.-Computer Science and Engineering 2020

.-Computer Science and Engineering with specialization in Blockchain and Internet of 2021
.-Computer Science and Engineering with specialization in Blockchain and Internet of 2020

.-Computer Science and Engineering with specialization in Cloud and Mobile based 2021
Application

B.Tech.-Computer Science and Engineering with specialization in Cloud and Mobile based 2020

Active R4
Total Students : 4

[Remove Exported Results & Not Published in ERP| [Remove Exported Results Only| [Publish Results in ERP| [Not Publish Results in ERP|

Check result through University Website:

A specific link for result declaration is given on the University website through which students

can check their results by entering the Registration number and the Date of Birth
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10.Retotaling/Photocopy Process

After results publication, a circular regarding the Retotaling/Photocopy /discrepancy reporting is
published on the University website. Students will be able to register for Retotaling/Photocopy through

the student portal, within the timeline specified in the circular published by the Exam Department.

Re-Valuation(Retotaling/Photocopy) Controller:

Timelines for Retotaling/Photocopy are configured through the Re-Valuation(Retotaling/Photocopy)
Controller interface.

Re-Valuation(Retotaling/Photocopy) Controller interface:

SRM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor OG]  E-Varsity  11:49AM  SRM UNIVERSITY HARYANA
G UNIVERSITY|

REVALUATION - CONFIGURATION
=

Graduation Type’ UG - Full Time PG - Full Time 05-05-2022 17:00 14-05-2022
Registration Start Date 24-08-2022

(D) [

Registration End Date’ 24-06-2022

[Refres

=

Re-Valuation Registration(Retotaling/Photocopy)
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RE-VALUATION / PHOTO COPYING APPLICATION REGISTRATION

Chaase Registration Type @ Re-Valuation O Paper Photocopying Answer Paper

Enter Register Number |45821210012 |

RE-VALUATION - APPLICATION REGISTRATION - DECEMBER 2022

45821210012
SHRUT1 SHARMA
m

LAW-LLM

SUBJECTS APPEARED DETAILS
Subject Description

No student wise subjects found

Re-Valuation Mark Entry:

REVALUATION MARK ENTRY

Month & Year’ December-2021
Regulation’ Regulation 2019 |E|
Program’ B.Tech.-Computer Science and Engineering with Specialization in Data Science and Artificial | E
Course’ CS 3001-COMPILER DESIGN
Entry Modification
Register Number Before Revaluation Mark Revaluation Marks (100) Converted Marks (50)
1 11019210022 31

Feedback of the Retotaling/photocopy/discrepancy reporting applications are notified to the
appropriate students through emails and if there are any changes in grades, the amended results will be
updated & published in the student portal / University website.

11.Transcripts Generation

After publication of End Term Exam results followed by addressing the queries/applications
regarding Retotaling/Photocopy /discrepancy reporting, Transcripts, such as Semester Grade
cards/Cumulative Grade cards/ Provisional Certificates/ Character and Migration certificates are
generated using the Multiple reports interface / Consolidated issued students list / Character and

Migration certificateinterface and the documents are issued to students.
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Semester Grade Card:

B.Tech. DEGREE EXAMINATIONS

MNAME OF THE STUDENT REGISTER NUMBER SEMESTER
AADITYA GOSWAMI| 10316210198 Wi
BRAMCH ! SPECIALIZATION EXAM FOLIO NO. MOMNTH & YEAR
COMPUTER SCIEMCE AND ENGINEERING JMZ10034 MAY 2021

semester|  COURSE COURSE DESCRIPTION creom | Sl | crape | meswr

8 C§ 4002 MOEBILE COMPUTIMNG E | T c PASS

] CS 4026 GRID COMPUTING 3 8 B PASS

8 C5 4034 CYBER SECURITY E | T c PASS

8 C5 4112 MOEBILE COMPUTING LAB 1 ] B PASS

] CS5 4114 PROJECT 10 a A PASS

11 PD 0302 PERSOMALITY DEVELOPMENT - W 2 a A PASS

*** End of the Statement ***

SGPA : B.200
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Cumulative Grade Card:

BE.Tech. DEGREE EXAMINATIONS

CME Ho. - J210831

Hama . ABHAYENDRA JUMG Registration Ka. ;10347210001
Branch : COMPUTER SCIENCE AND ENGINEERING Complated Month & Year © MAY 2021
Sub Coda Hama of tha Subgect CR| GP |GR| may Sub Costhe Mame of tha 5 ubjact CR| GP |GR| MY
| SEEMESTER SGPA : BAS PO 0300 FPERSOMNAL ITY DEVELOPMENRT Vv H] B B MO 20
Wl BEMESTER EGPA : 565
ek, i MATHEMATICS - | 4 | se0| E |weowaie
GE 1101 BASIC EMGIMEERING - | 4 | son| O |wowanr CE3M | ARTIFICAL INTELLIGERCE AKD 1| aoef A |wey 2o
3 1060 INTROODLCTION TO COMPUTERS a0 | 3 | &6 O |wdy aodr caass | ETERTSYSTEMLAS J I
RO i 1 1 L 1 1 i
PH 008 MATERIAL SCIERCE 3| sen| o |weovanr TECHNOLOGES LAB
GE iz | BIOLOGY FOR ENGNEERS 2| se0| E |weowaear POOME | PERSONALITY DEVELOPMENT -4 2| aoef A |wey 2es
LE 0% TECHMICAL ERCLISH -1 2 T80 © |V 3T G830k ARTFICIAL INTELLNGERCE SN0 & B B |misY 2528
GE ié | ENVIRORMENTAL STUDIES 3| se0| E |weowaer - EXPERT SYETENE ol aml s lier
PH 0084 MATERSAL SCIERCE LABORATORY 1| sea| B [ReowaEnr M4 | SOFTWARE sy
£8 1111 COMPUTER PROGRAIKG LAE 1| 10| & oy N G5 008 NETRIBUTED OFERATION SYSTEM | & | OO0 A |MAY 2020
ME 120 WORKSHOP PRACTICE 2| ren| o |weowanr 05300 #é—“m“&ﬁ“!?*ﬂ 3| BDd B MY 2000
GE ioF | ¥Oda 1| ama| B [weow e DCiE
POOMN | PERSOMALITY DEVELOPMENT - | 1| ae0| B |wovamy || CSMEE | CRESTORENTED ANALYSSAND | 3| nm) A |Mavaoes
I SEMESTER SGERA: B15 CE3E | COMPREHEMSION 1| aoe| A |wey e
MA G2 |WAATHEMATICS - i | sen| £ |warmis VIl BEMESTER  BOPA: 800
C¥ onen CHEMIGTRY a | 50| E |warame
FHOE  |PHYSIES 3| s00| B |wiavasia I Ll B B L
CE 1004 OEJECT DRIENTED PROGRAMMNG | 3 | oo O |waraois
Eo | D D] oe 8 lvEn | come |ccimcoline |3 rmf g jueve
CE D8 | BASIC EMCINEE RSNG II a | soo| D |warame ety
O din8 WAL UE EDUCATION 1 880 O |y hiia
PROWS | SIS LABORATORY | win| s [use e || EEEET | GFEN ALMRCE SofTMARE 4| oool B Howaees
¥ onod CHEMISTRY LABORATORY 1| 200f B lkAY e CHatis | INDUSTRIAL TRAIKING - B 1| oo A |wow 2
L2 1114 OORSLAE 1] g B fay 218 CEA1TF | MINCR PROECT 8 | oo 8 |wow 20e
PO Onéc PERSCNALITY DEVELOPFMENT i 1|0 | & [war e )
ME £130 ENGNEERING GRAFHICS a | veo| o |uar e Wl EEMESTER  BGFA: 385
W SEMESTER SEPA: BA1 Coamad | MOBILE COMPUTING 3| am| B [merase
MAZIN | MATHEMATICS - I a | 50| E |wowag || SDAEE | UNEAND LKL PROGRAMNING 3| ooo & fass amet
8 Wb DATA ETRUCTURES LiSakG C 4 BE0| D |kl hiia C5 411 CEILE OO LAE 1 ol & |y 281
C8 2000 CUSCRETE STRUCTURES 4 | 80| O Wiy 3ME CEa114 FROJECT o | oml A |mey aee1
L M6 CTARRSE MANACEMENT S¥ETEWS | 4 | et O |wdvaia
LS 2067 COMPUTER ARCHITECTURE AND 4 | son| O |wovane
OFGANZATICON
LE (s FREMCH LANGLIALE - | 2| roo| o |wovame
£ 2118 PRI NG Uik WATLAS 2| weo| & |weov e
8 211 CEME LAE 1| sea| B [Reow e
& 2113 CATA STRUCTURES L& 1| ama| B [weow e
PO (e FERSOMALITY DEVELOPMENT- I 1| wea| A [Reow e
W SEMESTER SGRA : 5.BB
£ 206 MICROPROCESS0R AKD 3| sen| B |wayang
INTERFACHG
£ 2008 CPERATING SYSTEMS 3| sen| o |wayang
LE fxtel FREMCH LARGLIALE - il 2| eo0| D |way s
LS 2004 THECRY OF COMPLTATION 3 | se0| E |wayang
£ 2006 ARALYES AND DESiGH OF 4 | so0| E |wayain
ALCORITHME
£S5 20 JANh PROCGAAMMING 4 | sen| D |wayang
£ 2112 MICROPROCESS0R LAE 1| am| B [war e
S 2114 CPERATING SYSTEM LAS 1| soa| B [warEng
& 2118 S PROGARAMMING LAB 1| won| & [war e
PO (e FERSOMALITY DEVELOPMENT - Iv 1| rea| o [waraEng
W SEMESTER SGERA: 692
5 3080 COMPILER DESIGH 4 | aon| B |weowas
5 300 COMPUTER 4 | gon| O |wowang
£ 3008 COMPUTER BASED MUMERICAL 48D | 4 | 00| E |0y 20ia
STATISTICAL TECHNIDUES
S 2067 COMPUTER GRAPHICS 4 | aen| B |wovang
£S5 3037 SOFT COMPUTHG 4 | go0| D |weowaie
£ an1a COMPUTER METWORK LAB 1| rea| o [weowana
3 s IKDUETRIAL TRARNG - | 1 | 1080 & |y hiid
S an1? COMPILER DESGH LAB 1| rea| o [weowana
S 3n1g COMPUTER GRAFPHICS LA 1| sma| B [Reow s
C.GPA : T.02 FIRST CLASS
CR-CREDIT GP - GRADE POINT  GR - GRADE  MEY- Month & Year Mode of Insinaction : Azgular Medum of Insinactions: English
D270z
27 10 o oo
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Provisional Certificate

S RM Home Menu Logout Faculty of Engineering and Technology  Mr.Ganesh Kumar [Assistant Professor 0G] ~ E-Varsity ~ 11:51 AM  SRM UNIVERSITY HARYANA
UNIVERSITY

DELHINCR, SONEPAT

MULTIPLE REPORTS

Result Type' ® current Results © Earlier Results

Regulation” Regulation 2017 |i|

Program’ B.Tech.-Computer Science and Engineering[UG - Full Time] lz‘
Report Type' Provisional certificate li‘

Batch’ 2017 |E|

GROUP INDIVIDUAL SELECTED RANGE

‘Course Name

Mo Courses found..!

Register No
] 10317210001 ABHAYENDRA JUNG
(] 10317210002 ANJALI MADAAN
D 10317210003 JASV/INDER SINGH SAIN|
O 10317210004 CHAITANYA CHADHA
m 10317210006 KM DIKSHA MAHESV/ARI
D 10317210007 KSHITIZ YADAV
m 10317210008 MAHARSHI CHOUBISA
Report:
20319210001 20318210001
MAYURI NEERAJ
MATHUR
MAYURI NEERAJ MATHUR
M.Tech.-CSE
oc NEERAJ MATHUR
20319210001
MAY 2021
JUL-2019 MAY-2021
04/05/2022
FINAL M.Tech.-CSE
20319210001 9.44
FIRST CLASS WITH
10 DISTINCTION 02-07-2021
04/05/2022
20 | D o o~ ~
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Character Certificate
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select Certificate Typa™ Character v
Select Student Status® Passed Out v
student Narne’ ABHAYENDRA JUNG E Status : Passed out Batch
Register No. 10317210001
Student Name ABHAYENDRA JUNG
Program B.Tech.-Computer Science and Engineering
Father Name LALIT KUMAR JUNG
From Academic Year JuL 2017
To Academic Year MaY 2021
Remarks
10317210001
ABHAYENDRA JUNG
ABHAYENDRA JUNG
B.Tech.-CSE LALIT KUMAR JUNG
10317210001
MAY 2021 JUL 2017 MAY 2021
04/05/2022 ABHAYENDRA JUNG

10317210001
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Migration certificate

Home Menu Logout  Faculty of Engineering and Technology Mr.Ganesh Kumar [Assistant Professor OG] ~ E-Varsity  11:56 AM  SRM UNIVERSITY HARYANA

MIGRATION CERTIFICATE

select Student Name / Register No.” ABHAYENDRA JUNG [+

Name of the Degree B.Tech.-Computer Science and Engineering
Year of Admission JUL 2017 - MAY 2021
Register No.

Certificate issue Date 15-12-2021
G
Report:
10317210001 10317210001
ABHAYENDRA JUNG
10317210001
B.Tech.-CSE B.Tech.
B.Tech.-CSE
MAY 2021 JUL 2017 - MAY 2021
04/05/2022
ABHAYENDRA JUNG
LALIT KUMAR JUNG
AN | D PPN
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Leave Management Module — User Manual

|| I Master

1. Leave Type

1.1. Intended Audience
HR Executive
1.2. Usage
This centralized master interface records Leave Type for the institutions.
1.3. Menu Access
Main Menu >> Leave Management >>Master>> Leave Type
1.4. Dependency

none

Leave Type* EL

\\—/j CL  ConsultancyLeave 52 01-07-2014 30062015 &

Leave Type Description ©  Eamed Leave

L Casvalleave 5 01072014 3006 Step6
Maimum Bays * 5 CO  Compensatory Off 0 01-07-2015  30-06-201
\——‘j EL  Eamed Leave 30 01-07-2014 30062015 &
Start Date * 01042015
E FL  Faodtyleave 45 40425 24042015 2
End Date * 24122015 @‘—/ LOP  Loss of Pay 0 01-07-2014 30-06-2015 £
—— ML MatemityLeave 90 01-07-2014 30-06-2015 £
Is Accumulate® S ) 00  OnDuty 0 01-07-2004  30-06-2015 &
P Permission 0 3032005 3-032015 #
3 = it L Sick Leave 10 24082015 24042015 o
\_/:‘ :\_/ SPL  Specialleave 0 01-07-2004  30-06-2015 &
Figure 1.1

Firstline Infotech Pvt. Ltd., (Confidential) Page 3 of 27
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1.7. To make entry on Leave Type, follow these steps.
Stepl: Enter Leave Type and Leave Type Description required to create.
(Existing Leave Type will be listed on the right side)
Step2: Enter Minimum Days for the Leave Type.
Step3: Select Start Date and End Date for the Leave Type.
Step4: Select the option Yes or No for the field Is Accumulated .
StepS: click “Save” button to save the Leave Type.
Step6: Click “Refresh” button to re-enter the fields or refresh the page.

Firstline Infotech Pvt. Ltd., (Confidential) Page 4 of 27
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2. Employee Wise Leave Approval Officer

2.1. Intended Audience
HR Executive
2.2. Usage
This centralized master interface used to link Employee wise Leave
Approving Officers.
2.3. Menu Access
Main Menu >>Leave Management >>Master>> Employee Wise Leave
Approval Officer
2.4. Dependency

None

Firstline Infotech Pvt. Ltd., (Confidential) Page 5 of 27
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Ciinsuyee wise Repo ting Officers

Staf Sepl TH
Cal
e Shivkumar Rangappa QBP:"—/
[+]

NS | VY= VRS —

Check All Clear All  Revert

Administrative & Executive Administrative & Executive

[#]  Anisha Parab [¥ carol L. Pinto

Assistant to Faculty Secretary
&/ Estate Manager [[] suraksha Hadfadkar mh::aﬂﬂ S Exucutive
[ vithal . patil Finance Officer Fl vivek Accounts Assistant
[T wividha Amonkar Library Assistant 1 Yeshwant Desai Technical Officer
Figure 2.1

2.5. To make a new entry follow these steps,
Stepl: Select Employee Category from the list.
Step2: Select Reporting Employee Name from the list
(The Employee name along with the Designation will be listed.)
Step3: Select the Reporting employees by clicking the check box.
Step4: Click “save” button to save the Employeewise Leave Approval Officer
Step5: Click “Refresh’ button to re-enter the fields or refresh the page.

Firstline Infotech Pvt. Ltd., (Confidential) Page 6 of 27
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3. Employees Recommending Officer

3.1. Intended Audience
HR Executive
3.2. Usage
This centralized master interface records employee wise recommending
officers
3.3. Menu Access
Main Menu >> Leave Management >> Master >>Employees
Recommending Officer
3.4. Dependency

None

CStepl
e o —

Level 1 '.f_;tepg " Jidbe 10r2)
Roopali Sawant 4 . Step 3 "
Recommending Employee Name
IEI \—‘/

) VAU N FS— U a—

Check All Clear All Rewvert

Administrative & Executive Administrative & Executive
el b Assistant to Faculty B CarolL. Pinto Secretary
t Sunil Dey Estate Manager [ swraksha Hadfadkar :‘::"rl“;:'aﬂﬂ & Executive
| \Ete_pjj atil Finance Officer M wieek Accounts Assistant
] Wividha amonkar Library Assistant [[] Yeshwant Desai Technical Officer
\S_tﬂw Refresh  Step 6
Figure 3.1

Firstline Infotech Pvt. Ltd., (Confidential) Page 7 of 27
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3.5. To make a new entry follow these steps,
Stepl: Select Employee Category from the list.
Step2: Enter Recommending Level (1 or 2) required to create.
Step3: Select Recommending Employee Name from the list.
(The Employee name along with the Designation will be listed.)
Step4: Select the Employee’s, to be recommended by the selected employee.
StepS: Click “save” button to save the Employee wise Leave Recommending

Officer
Step6: Click “Refresh” button to re-enter the fields or refresh the page.

Firstline Infotech Pvt. Ltd., (Confidential) Page 8 of 27
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4. Alternate Leave Approval Officer

4.1. Intended Audience
HR Executive
4.2. Usage
This centralized maste
for a specific period
4.3. Menu Access

r interface records Alternate Approving employee

Main Menu >> Leave Management >>Maser>> Alternate Leave

Approval Officer
4.4. Dependency

None

e

Reporting Officer Name Mr. Administrator
T — =t G

From Date 01062015 E\Sh‘fi/ ToDate 30062015

~ Step3  Save| [Referst imgf./

4.5. To make an entry follow

Figure 4.1

steps below.

Stepl: Select Alternate Reporting Officer Name from the list.

Firstline Infotech Pvt. Ltd., (Confidential)

Page 9 of 27
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Step2: Select From Date and To Date by default current date would be
loaded.

Step3: click “Save” button to save the Alternate Reporting Officer Details.

Step4: Click “Refresh” button to re-enter the fields or refresh the page.

Firstline Infotech Pvt. Ltd., (Confidential) Page 10 of 27



Leave Management Module — User Manual

5. Employee Wise Leave Type

5.1. Intended Audience
HR Executive
5.2. Usage
This interface enables users to create Employee wise Leave Type.
5.3. Menu Access
Main Menu >> Leave Management >>Master >>Employee wise Leave
Type
5.4. Dependency

None

3 M. Vithal B. Patil 0000101 Finance Officer Accounts Staff

:teii_:“) Vivek contdO00s Accounts Assistant Accounts Staff
" =
[ i

Figure 5.1

Firstline Infotech Pvt. Ltd., (Confidential) Page 11 of 27
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5.5. To make a new entry follow these steps,
Stepl: select Employee Category from the list.
Step2: Select Division from the list.
Step3: Select Leave Type from the list.
Step4: Enter the effective date for the selected Leave type.
Step5: Employee listed along with the Designation and Code.
Step6: Select the Employee for the selected Leave type.
Step7: Click “Save” button to save the Employee wise Leave type.

Firstline Infotech Pvt. Ltd., (Confidential) Page 12 of 27
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6. Employees Leave Eligibility

6.1. Intended Audience
HR Executive
6.2. Usage
This interface enables users to create / Modify Leave Eligibility for the
Employees.
6.3. Menu Access
Main Menu >> Leave Management >>Masters>>Employees Leave
Eligibility
6.4. Dependency
Employee wise Leave Type

Division \E‘-Ei/ Accounts |

T

Eligibility Upto . Step3 ) 07015 |ES
Code Hame Designation Date Of Join Leave Days
cont00004 Vivek Accounts Assistant 23-02-2015 0
. : : . Step 3 “
0000101 Vithal B. Patil Finance Officer 01-10-2007 375 \_/

0000185 Sarvesh Naik Accounts Assistant 02-02-2015 425



Leave Management Module — User Manual

Figure 6.1

6.5. To make a new entry follow these steps,
Stepl: Select Division from the list.
Step2: Select Leave Types from the list.
Step3: Select Eligibility Upto by default current date would appear.
Step4: Click “Load Employees”, list of employees for the selected Leave
Types would appear.
Step5: Enter Eligible Leave Days for the selected Leave Type.
(click Tab Key to Save the Leave Days)

Firstline Infotech Pvt. Ltd., (Confidential) Page 14 of 27



Leave Management Module — User Manual

I1 Transaction

7. Leave Application

7.1. Intended Audience

Individual Employees (Staffs, Faculties etc)

7.2. Usage

This interface enables users to apply for leave.

7.3. Menu Access

Main Menu >> Leave Management >>Transaction>>Leave Application

7.4. Dependency

Leave Type

7.5. To make a new entry follow these steps,

Stepl:
Step2:
Step3:
Step4:
Steps:
Step6:
Step7:
Step8:
Step9:

Select Leave Type from the list.

Select From Date and To Date.

Leave Applied calculated based on the from and to dates

Enter Reason for Leave.

Enter Leave Contact Number.

Enter Leave Contact Address.

Leave Availability for the employee will be displayed on the right side.
Click “Apply Leave” to apply leave.

Click “Refresh” button to re-enter the fields or refresh the page.
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Itm:untE

Leave Availability

Leave applied 1 €L-Casual Leave
Y 7

Reason for Applying L-:l.v':
Reason for 10.0 20.00
Leave Contact
Ho.* OSSN v:n Comspene=Mary .50

Goa Imatitute of Management,
Leave Contact Ribandar-Gos . te__;zﬁ ;
Address.

A, You can apply Max 1 day for Casual Leave.
B. You should submit Medical Certificabe when you apply sick

. . fleave more than 3 days.
m Eﬂ!‘!& €. This availability of leaves is applicable for Current Academic
Yoars (01-Jul-2015 to 30-Jun-2016)

N Comnnffrs shold ha_taken within 0 daes

Figure 7.1
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8. Interim Leave Recommendation

8.1. Intended Audience
Employees Assigned as interim-Recommenders
8.2. Usage
This interface enables users to Recommend the leave Application
8.3. Menu Access
Main Menu >> Leave Management >> Transaction>>Interim Leave
Recommendation

8.4. Dependency

Leave Application

"aauqfnrmrwm

H-W-ME-L
Chief Technbcal Reason for
I: t  Offi 20-06-2015 20-06-2015 w hing Loy n'ﬂ'!f [
I\slﬂ/
Figure 8.1

8.5 To make an entry on Interim Leave Application follow steps below
Step1: Click " icon to Recommend the Leave Application.

Step2: Click X icon to reject the Leave Application.
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9. Leave Approval

9.1 Intended Audience
Employees Assigned as Approver
9.2 Usage
This interface enables users to Approve the Leave Application
9.3 Menu Access
Main Menu >> Leave Management >> Transaction>>Leave Approval
9.4 Dependency

Interim Leave Recommendation or Leave Application

Leave Apptications Wialting Tor Your Approval

M-W-M-ME{/

mf Nﬂ : ﬁ{wmu 20-06-2015 20-06-2015 m-.-- le” Tm! 1.00 ull Day f
Figure 9.1

9.5 To make Leave Approval follow steps below
Stepl: Click v icon to Approve the Leave Application.

Step2: Click X icon to Reject the Leave Application.
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10. Leave Entry by HR

10.1. Intended Audience
HR Executive
10.2 Usage

This interface enables HR to apply Leave on behalf of the employees

10.3 Menu Access

Main Menu >> Leave Management >>Master>> Leave Application by

HR
10.4 Dependency
Leave Type

T —— A —

Applicant  Roopah Sawant Stﬁp 1
Wame  [w] T A npiicationvate 06072015
Leave Type' CL-Casual Leave \_:SEJ Leave Type Eligibility
- =, CL-Casual Leave 5.0
From Date” 06-07-2015 Full Day
Step 3 EL-Earnid Lexve 30.0
To Date” Q7072015 Full Cray L. Sick Lyave 0.0
Leave applied 2 C0-Compensatory Off

Caaual Leave
= @D

Leave Contact Mo.  EBDEISOO21

Step 5
Goa Instizute m&f::/

Ribandar -Goa
Leave sddress

- eave | .
P Atertyisee) (Betnet] (Wl Step 7 )
Figure 10.1

10.5 To make an entry follow these steps

5.00
4,00
40,00

1.00
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Stepl: Select the Applicant Name from the list.
(The details of Eligibility and Availability of leave type for the selected
applicant would appear on the rights side of the screen)

Step2: Select the Leave Type from the list.

Step3: Select From Date and To Date.
(Automatic leave applied will be displayed)

Step4: Enter Reason for the leave

StepS: Enter Leave Contact No. and Leave Address for the selected
applicant.

Step6: Click “Apply Leave” button to save the Leave Application.

Step 7: Click “View” button to view and edit the Leave application.

11. Leave Approval by HR

11.1. Intended Audience
HR Executive
11.2 Usage
This interface enables HR to Approve the Leave Applications
11.3 Menu Access
Main Menu >>Leave Management >>Transaction>> Leave Approval by
HR
11.4 Dependency
Leave Entry by HR
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11.5 To make entry follow steps below
Stepl: Click v icon to Approve the Leave Application.

Step2: Click X icon to Reject the Leave Application.

Leave Applications Waiting for Approval - HR

Eragiiyes From Date | To Date Leave Type | Reason i Status
Name Days

Waiting for
1 Roopali Sawant  07-07-2015 18-07-2015 e Casual Leave . e
2 Mukesh Kumar 20-06-2015 20-06-2015 R fur. Boytty 1.00 Wailtine Tac
Leave Leave Approval ,K
Figure 11.1
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|| III Report

12. Leave Availability

12.1. Intended Audience
HR Executive
12.2 Usage
This report is used to view Leave Availability.
12.3 Menu Access
Main Menu >> Leave Management >>Report>> Leave Availability
12.4 Dependency
Employee wise Leave Eligibility

Leave Availability Abstract

Emp. . .
Sl.No. Code Emp. Name Designation €L (SL EL FL

Division : Accounts

1 0000101 Vithal B. Patil Accounts Finance Officer 5.00 40.00 37.50 0
2 0000185 Sarvesh Naik Accounts Accounts Assistant 5.00 10.00 42.50 0O
3 cont00004  Vivek Accounts Accounts Assistant 1] 0 2.00 ]

Division : Administrative Staff

4 -cont00001  Milufar Shaikh Administrative Staff Clerical Assistant 1] 0 32.00 0
5 -cont00002 Sudakshina Desarkar Administrative Staff Academic Assistant 5.00 0 30.00 ©
& -cont00002 Karishma Blaggan Administrative Staff Administrative & Executive Assistant 5.00 0 28.50 0
7 0000021 Steve Fernandes Administrative Staff Administrator 5.00 40.00 120.00 0O
8 Qoo0027 Leslie Lobo Administrative Staff Office Assistant 5.00 40.00 120.00 0
Administrative & Ex tive Assistant to
9 0000098  Palak Pangam Administrative Staff Eren D S XROT NS SRR 5.00 10.00 30.00 0
Faculty
Figure 12.1
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12.5 To view Leave Availability follow steps below
1) By clicking the menu display the leave availability details.
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13. Travel Request Details

13.1. Intended Audience
HR Executive
13.2 Usage
This report is used to Travel Request Details.
13.3 Menu Access
Main Menu >> Leave Management >>Report>> Travel Request Details
13.4 Dependency

Travel Request

Travel Details
Return
To conduct Acti
0000087 Divya Singhal 07-07-2015  Sanqulin 09:15 AM  06:30 PM it e
seminar Taken
. To conduct Action
2 0000045 Mukesh Kumar 09-07-2015  Sanqulien 06:00 AM e
seminar Taken
. . . .. Action
3 0000087 Divya Singhal 15-07-2015  Sanqulin 10:00 AM Seminar’s e
4 Administrator 06-07-2015 Goa 10:56 AM 530 REERumE G roved
3 L University Meeting ApP
Reg: Special
. Meeti
5 Adrmninistrator 07-07-2015  Goa 10:56 AM 620 PM e Approved
Development of
GIM University
Figure 13.1

13.5 To view Travel Request follow steps below

1) By clicking the menu display the details of Travel Request.
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14. Leave Application Details

14.1. Intended Audience
HR Executive
14.2 Usage
This report is used to view Leave Application Details.
14.3 Menu Access
Main Menu >> Leave Management >>Report>> Leave Application
Details

14.4 Dependency

Leave Application
Leave Application Details
— 06-07-2015
From Date 01-06-2015 To Date
Employee Name @ 1 Only Approved Leave(s)
m-mm
0000045  Mukesh Kumar IT Department 25-06-2015 26-06-2015 Personal  Approved
2 0000056  Hilario Fernandes IT Department 05-06-2015 05-06-2015 cL 1.00 Personal  Approved

Figure 14.1

14.5 To view Leave Application Details follow steps below
1) Select From Date and To Date.
2) Select Employee Name from the list.
3) Click “Go” button to view the details of Leave Application.
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15. Compensatory Work Detail

15.1. Intended Audience
HR Executive
15.2 Usage
This report is used to view Compensatory Work Detail.
15.3 Menu Access
Main Menu >> Leave Management >>Report>> Compensatory Work
Detail
15.4 Dependency

Compensatory Work Done
e 06-07-2015

From Date 01-06-2015 To Date
Employee Name EI ] Only Approved Compensatory Works(s)
Worked Date : 02-06-2015

1 0000056 Hilario Fernandes IT Department Academic 02-06-2015 1.00 Regarding Convocation  Approved v
Worked Date : 21-06-2015

2 Administrator ERP Admin Academic 21-06-2015 1.00 Volume | - finished Approved v
Worked Date : 06-07-2015

3 Administrator ERP Admin Academic 06-07-2015 1.00 Approved v

Figure 15.1
15.5 To view Compensatory Work Details follow steps below
1) Select From Date and To Date.
2) Select Employee Name from the list.

3) Click “Go” button to view the details of compensatory work.
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16. Faculty Leave Application Status

16.1. Intended Audience
HR Executive
16.2 Usage
This report is used to view the status of Faculty Leave Application.
16.3 Menu Access
Main Menu >> Leave Management >>Report>> Faculty Leave Application
Status
16.4 Dependency
Leave Application

Faculty Leave Application Status
e o e e

1 Divya Singhal General Management & Economics  Assistant Professor  06-07-2015  10-07-2015  10-07-2015

Figure 16.1
16.5 To view status of Faculty Leave Application follow steps below
1) By clicking the menu display the status of Faculty Leave Application.
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I I. Masters

1. Employee Master

1.1. Intended Audience
HR Manager
1.2. Usage
This centralized master interface records Employee details
1.3. Dependency
None
1.4. Menu Access
Main Menu >> Administration >> Master>> Employee Master
1.5. To enter employee details please follows steps below
Step 1: Enter All Required fields
Step 2: Click ’Save’ button to add the record as in Figure 1.1
Step 3: Click *View’ button to view the existing programs and to edit the programs as in
Figure 1.2
Step 4: Click “Update” button to update the record as in Figure 1.3

Employee Master

Employee Salutation” M. EI

Employee First Mame °  Rawi

Employee Last Mame S

Employee Code ~ o001

Sex’ ® Male &) Female

Date of Birth” 18-11-1970

Date of Joining” 02-11-2015

Division” ADMINISTRATION [+]
Designation® Acct - Accountant

Sawve Wiews Refresh

Figure 1.1
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Employee Master I

Employee Datec-f
ADMINISTRATION SWARNALATHA. R. 29-5ep-1981 09-Apr-2008 Accountant
2 ADMINISTRATION 080 MANIKANDAN AV 1 05-Apr-1978  01-Apr-2008  System Admin
3 ADMINISTRATION 081 SRIMIVASAN P 1 14-Jul-1979  01-Jun-2005 OFFICE ASST.
4 ADMINISTRATION 082 DAMODARAN V 1 26-May-1978 01-May-2006 OFFICE BOY
5 ADMINISTRATION 083 RAJESWARI z 27-Jan-1964  01-0ct-2007  Attender
6  ADMINISTRATION 093 MUTHULAKSHMI A z 12-Hov-1964 03-5ep-2010 ADMIN
7 ADMINISTRATION 124 VIJAYALAKSHMI. VR. z 04-May-1973  11-Jul-2008  ADMIN o
‘Back|
Figure 1.2
Employee Master
Employee Salutation’ El"-"|r5-| ]E‘

Employee First Mame *©  SWARMNALATHA. R.

Emplovee Last Mame

Employee Code 076

Sex’ O Male ® Female

Date of Birth' 29-09-1981

Date of Joining’ 09-04-2008

Division” ADMINISTRATION |E|
Designation’ Accountant |E|

\Update ' Refresh

Figure 1.3
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2. Student Master

2.1. Intended Audience
Admission representative Staff

2.2. Usage
This centralized master interface records Student master details.

2.3. Menu Access
Main Menu >> Administration >> Master>> Student Master

2.4. Dependency
Login

2.5. To store student’s details please follows steps below

Step 1: Enter All Required fields

Step 2: Click ’Save’ button to add the record as in Figure 2.1

Step 3: Click *View’ button to view the existing Students as in Figure 2.2

Step 4: Click “Modify” button to search the student name we want to update the record as

in Figure 2.3
Step 5: Again Click ‘Save’ Button to update the records
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STUDENT MASTER

Student Mame * 1

Date of Birth * 20-11-1998
Sex * OF -SEEE
Academic Year EI
Program * EI
Semester / Class EI
Admission Type’ O Merit ® Management O Lateral O Transfer from Other University
Admission Date * 20-11-2015
Register Humber
Admission Humber
Roll Humber
Address’
Figure 2.1
Parent Contact Mo. 9958264565
Parent Email efgh@grmail.com
Student Contact Mo. 9965826455
Student Email abcd@grmail.comn
Additional Details
Father Hame adfas
Father's Occupation daawd
Father's Annual Income Rs. 500000
Mother Name efeaf
Mationality Indian [+]
Caste Audichya Brahmins El
District Name Chennai EI
Save | | View | | Modify | | Refresh
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|B.B.A. |Business Administration |u.G. |Reg 2015 &
iB.C.A. [Computer Applications |u.G. |Reg 2015
iE.Com. |Acc0unting & Finance |U.G. |Reg 2015
iB.Com. |Corporate Secretaryship u.G. |Reg 2015
iB.Com. [General |u.G. |Reg 2015
iE.Com. [Honours |u.G. |Reg 2015
iB.Sc. [Computer Science |u.G. |Reg 2015
ia.s:. [ Mathematics |u.G. |Reg 2015
iB.Sc. [Psychology |u.G. |Reg 2015
iE.SC. |\|"1'sual Communication |U.G. |Reg 2015
. v
Back
Figure 2.2

STUDENT MASTER MODIFICATION

Type Student Mame / Register No. ©  pavithra [Type First 4 Characters] Search

Back

Figure 2.3

STUDENT MASTER

Student Mame * Pavithra.p Stalet Houte
Date of Birth * 01-01-1997
Gender * © Female O Transgender
Academic Year i E
Program B.Com.-Corporate Secretaryship E
Semester / Class ' 2 lE‘
Add Student photo
Admission Type' Merit e Management Lateral Transfer from Other University Parent Photo
Admission Date * 15-03-2016
Register Mumber 121503306
Admission Number 121503306
Roll Number

No 32, B.V.R, alwar thiru,
-
e chennai-87.

Add Parent photo
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Parent Contact Mo. 9551026501
Parent Email
Student Contact Mo. 9551026501

Student Email

Additional Details
Father Mame J.PRASAD

Father's Occupation

Fathers Annual Income Rs. W]
Mother Name

Mationality

Caste

[«] [«] [4]

District Mame

View Save :-Reﬁesh-:

Figure 2.4

Firstline Infotech Pvt. Ltd., (Confidential) Page 8 of 38



Administration Module — User Manual

3. General Master

3. a. Blood Group Master

3.a.1. Intended Audience
ERP Admin

3.a.2. Usage
This centralized master interface records Blood Group details.

3.a.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Blood Group Master

3.a.4. Dependency
None

3.a.5. To enter Blood Group please follows steps below
Step 1: Click ‘New’ button to Enter Blood Group
Step 2: Click ’Save’ button to add the record as in Figure 3.a.1
Step 3: Click *View’ button to view the existing stored details and to edit the record.
Step 4: Click “Update” button to update the record as in Figure 3.a.2

Blood Group Master

Enter Blood Group :

e Wi Refresh

Figure 3.a.1

BElowod Sroup Mastaer

Emter BElood SGrowup =

e &
o_ P -
- o s
= PN = e s
=5 N = s
L= E = =
= =3 e
=T L B g —r
= - e—— ==
L] ate Refreskbu
Figure 3.a.2
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3. b. Nationality Master

3.b.1. Intended Audience
ERP Admin

3.b.2. Usage
This centralized master interface records Nationality Master Details.

3.b.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Nationality Master

3.b.4. Dependency
None

3.b.5. To enter Nationality please follows steps below
Step 1: Click ’Save’ button to add the record as in Figure 3.b.1
Step 2: Click *View’ button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.b.2

Nationality Master
Mationality’
Mationality Code

Save | | View Reffe sh

Figure 3.b.1
Mationality Master
Mationality”
Mationality Code
Refresh
-~
m E
1. Afghan 2 Yes
Fat Ajibouti-East Africa 194 es
3. Albanian e Yes
4, Alperian 4 es
L American 5 Yes
-
Figure 3.b.2
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3. c¢. Language Master

3.c.1. Intended Audience
ERP Admin

3.c.2. Usage
This centralized master interface records Language details.

3.c.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Language Master

3.c.4. Dependency
None

3.c.5. To enter Language please follows steps below
Step 1: Click ‘New’ button to Enter Blood Group
Step 2: Click ’Save’ button to add the record as in Figure 3.c.1
Step 3: Click *View’ button to view the existing stored details and to edit the record.
Step 4: Click “Update” button to update the record as in Figure 3.c.2

Language Master

Enter Language :

Mew | | WViews Refresh

Figure 3.c.1
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Language Master

Emter Lamswuass =

-
= T BT
.

Hirmdi s
i Eemnacali s
= Te=lLwrewu =
=1 frAarathd ==
5. Tamil es
(=7 Lirduw s
T, Gujarat ==
A M armrs A= W= =

Lpdate Refresk |
Figure 3.c.2
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3. d. Caste Category Master

3.d.1. Intended Audience
ERP Admin

3.d.2. Usage
This centralized master interface records Caste Category details.

3.d.3. Menu Access
Main Menu >>Administration >> Master>> General Master>>Caste Category Master

3.d.4. Dependency
None

3.d.5. To enter Caste Category please follows steps below
Step 1: Click ’Save’ button to add the record as in Figure 3.d.1
Step 2: Click *View’ button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.d.2.

Caste Category Master

Category’

Category Code

Save | |View |  Refresh
Figure 3.d.1

Caste Category Master

Category

Category Code

Refresh
i
= e

1. s e} Ho
2. BC BC Mo
3. BEFR.AMALM es
4. ] e ] o e Mo
L, dAITNIESMA L] es

Tt

Figure 3.d.2
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3. e. Religion Master

3.e.1. Intended Audience
ERP Admin

3.e.2. Usage
This centralized master interface records Religion details.

3.e.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Religion Master

3.e.4. Dependency
None

3.e.5. To enter Religion please follows steps below
Step 1: Click ’Save’ button to add the record as in Figure 3.e.1
Step 2: Click *View’ button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.e.2

Religion Master

Religion”
Religion Code
Minority Status (@ Yes (1 Mo

Save | | View | | Refresh

Figure 3.e.1

Feligion™
Felicion Code

3 Mo

Minority Status (- Wes

| Refresh

e Religiom P reeari iy
(=] es

o CHRIST LA 2 [}

= HI D 3 Mo s

3. dalHISH 1 s =

4. MALIS L LM = Hao Nes

5. OTHERS 5 Ho es
Figure 3.e.2
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3. f. Caste Master

3.f.1. Intended Audience
ERP Admin

3.f.2. Usage
This centralized master interface records Caste details.

3.f.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Caste Master

3.f.4. Dependency
None

3.f.5. To enter Caste Group please follows steps below
Step 1: Click “Save” button to add the record as in Figure 3.f.1
Step 2: Click “View’” button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.f.2

Caste Master
Select Religion® EI

Select Category”
Caste Mame®
Caste Mo.

Save | View | Refresh
Figure 3.f.1

Caste Master
Select Religion™ El

Select Category”
Caste Mame”

Caste Mo.

Refresh
1. HIMDU EC 24 MAMAI TELUGU CHETTY Yes ™
2. HIMDU sC —======= Yes
< HIMDU MBC AAMDI PAMDARAMN Yes
4. HIrHDLU BC AsSAR] o e
5. HIMDU BEC AR, WAISTYAR o Yes
6. HIMDU BEC ACHARI Mo
T
- >
Figure 3.f.2
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3. g. Country Master

3.g.1. Intended Audience
ERP Admin

3.g.2. Usage
This centralized master interface records Country details.

3.g.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>Country Master

3.g.4. Dependency
None

3.g.5. To enter Country please follows steps below
Step 1: Click ‘New’ button to Enter Blood Group
Step 2: Click ’Save’ button to add the record as in Figure 3.g.1
Step 3: Click “View” button to view the existing stored details and to edit the record.
Step 4: Click “Update” button to update the record as in Figure 3.g.2

Country Master

Enter Country :

Mew | | View | | Refresh

Figure 3.g.1

Emter Cowmtre.r =

= =
- Afohamis=tam e
. Albamia es
= Algeria e
=% American Samoa res
5. Arndorra e
S Ao la -
T Aumewuilla =
=3 B e b = = e
Update Refresba
Figure 3.g.2

Firstline Infotech Pvt. Ltd., (Confidential) Page 16 of 38



Administration Module — User Manual

3. h. State Master

3.h.1. Intended Audience
ERP Admin

3.h.2. Usage
This centralized master interface records State Master details

3.h.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>State Master

3.h.4. Dependency
Country Master

3.h.5. To enter State please follows steps below
Step 1: Click ’Save’ button to add the record as in Figure 3.h.1
Step 2: Click “View” button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.h.2

State Master

Select Country” EI
State Mame"

State Code

Save | | View | | Refresh

Figure 3.h.1

State Master

Select Country
State MHame"
State Code

Refresh

-~
1.

Andaman amnd

] Hicobar AR

2. Imndia Andhra Pradesh Hao
: Asrunachal

2 India Prade<i Mo

4. India Assam Mo

Figure 3.h.2
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3. i. District Master

3.1.1. Intended Audience
ERP Admin

3.1.2. Usage
This centralized master interface records District details.

3.1.3. Menu Access
Main Menu >> Administration >> Master>> General Master>>District Master

3.i.4. Dependency
State Master

3.1.5. To enter District please follows steps below
Step 1: Click ’Save’ button to add the record as in Figure 3.1.1
Step 2: Click *View button to view the existing stored details and to edit the record.
Step 3: Click “Update” button to update the record as in Figure 3.1.2

District Master

Select State’ |E|

District Mame'

District HQ.
Save |  View | | Refresh
Figure 3.1.1
District Master
Select State” El
District Mame®
District HO.
Refresh
1. Andhra Pradesh Adilabad Adilabad
2. Uttar Pradesh Agra Agra Yes
3. Gujarat Ahmedabad Ahmedabad Yes
4. Maharashtra Ahmednagar Ahmednagar Yes
L Mizoram Aizawl Adzawl Yes
e
Figure 3.1.2
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4. Work Flow Engine

4.1 Intended Audience
System administrator

4.2 Usage
This centralized master interface records Work Flow Engine details

4.3 Menu Access
Main Menu >> Administration >> Master>> Work Flow Engine

4.4 Dependency
None

4.5. To Set work flow please follows steps below
Step 1: Select Menu interface, user and authorization fields
Step 2: Then select forward to employees
Step 3: Click ’Save’ button to add the record
Step 4: Click “Update” button to update the record as in Figure 4.1

; Work Flow Engine

Select Menu Interface Purchase Request E| i
Select User Administrator [=]*
e ) Entry L Interim Check 1 Approval
T e e T
Forward to Employee(s)
Addenitr abor System Admin ERP Purchase Requisiton Approval

Modify | | View | | Refresh

Figure 4.1
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5. Student Strength Report

5.1. Intended Audience
Staff members

5.2. Usage

This centralized master interface used to view the program wise student strength report.

5.3. Menu Access
Main Menu >> Administration >> Master>> Student Strength Report

5.4. Dependency
Student section allocation

Student Strength Report

[15chool Wise Student Strength Program Wise Student Strength
Program Mame B.C.A.-Computer Applications El

Section A

Year Status () Previous Year L. Current Year L Admission Only

TREEIERLS DYear Wise ® Semester Wise

Export to Excel [ 1

Print | | Refresh

Student Strength Details

sl
= [ [

Total Strength

[
e

i

B.C.A. Computer Applications 1st Semester

| 1 ‘ B.C.A. Computer Applications 1st Semester | null | 27 | 27

| Total Strength | 27 | 27

| Cheer All Strength | 27 | 27
Figure 5.1

5.5. To Check Student Strength please follows steps below

Step 1: Select Required program name, section, year status
Step 2: Then select Status

Step 3: Click ’Generate’ button to get the student strength details as in Figure 5.1
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6. Fee Structure

6.1. Intended Audience
System administrator / ERP Admin / Accountant

6.2. Usage
This centralized master interface records the program wise fee structure details for the
academic year.

6.3. Menu Access
Main Menu >> Administration >> Master>> Fee Structure

6.4. Dependency

None

[ Fee Structure
Academic Year' 2015-2016 [+]

Fee Structure Description * course fee

I R R T R

20-11-2015 20-11-2015

5] —

“-
Course Fee Testing-SSJCW 20000 20-11-2015 24-11-2015
Sa\ré.i ;'Reﬁesh:
Figure 6.1

6.5. Follow steps below to Create Fee Structure,
Stepl: Select academic year and enter fee structure description
Step2: Select the fee head, fee amount due date and last date then add to the list.

Step3: Click “save” button to create the fee structure.
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7. Concession Type Master

7.1. Intended Audience
System administrator

7.2. Usage
This centralized master interface records Concession Type details.

7.3. Menu Access
Main Menu >> Administration >> Master>> Concession Type Master

7.4. Dependency
None

7.5 Follow Steps below to Create concession type.
Step 1: Enter concession type.
Step 2: Click “Save” button to add the concession type

Step 3: Click *View’ button to view the stored details programs and to edit the records.

Step 4: Click “Modify” button to update the record as in Figure 3.2

CONCESSION TYPE MASTER

Concession Type Mame®

Merit

Scholarship

[ Modify | | Refresh |

Figure 7.1
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8. Fee Structure Modification

&.1. Intended Audience
Time table coordinator

8.2. Usage

This centralized master interface records the fee structure modification details.

8.3. Menu Access

Main Menu >> Administration >> Master>> Fee Structure Modification

8.4. Dependency
Fee Structure

8.5 Follow Steps below to assign program for the employees.
Step 1: Select Academic year and fee structure.
Step 2: Select the fee head to modify the details.
Step 3: Click “Save” button to save the modified details.

Fee Structure Modification

Academic Year 2015-2016 E

Fee Structure * BBA Fee Sturcture E

I T I IS o
U Course Fee Testing  15000.00 30-10-2015 (DD-MM-YYYY) 30-10-2015 DDMMYYYY) X &
1

Add Fee Detais|

Course Fee Testing f . 20-11-2015 20-11-2015
:29000| | . ' Save|
¥l - : e
;Reﬁesh l.
Figure 8.1
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I II. Transactions

9. Student Wise Fee Dues

9.1. Intended Audience
System Administrator

9.2. Usage
This transaction menu used to raise the fee dues for the students.

9.3. Menu Access
Main Menu >> Administration >> Master>> Student Wise Fee Dues

9.4. Dependency
Fee Structure and Student admission

9.5 Follow Steps below to assign Fee structure to the students.
Step 1: Select Academic year and fee structure.
Step 2: Select the fee head which are assign the students.
Step 3: Select Program and semester.

Step 4: Now the selected program students are listed below, we can check the students to
assign fee structure.

Students Wise Fee Structure

Academic Year® 2015-2016 E|
Fee Structure® BBA Fee Sturcture
m m
2015-2016 Course Fee Testing 15000.00 30-10-2015 30-10-2015
Total 15,000.00
Program B.B.A. Business Administration 1st Semester =]
Due for the Semester I Semester EI

| Save | | Refresh

{Mote:Press any two check box and shift key to select check box in between.)

n e - EE“

[[1 ABIRAMILR D15BAD1 06-06-19%3

[ AMSAVENLA D15BADZ 06-06-1993 F

[ ANMUPRIYA.S D15BA03 06-06-1993 F
Figure 9.1
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10. Student Fee Concession

10.1. Intended Audience
System Administrator

10.2. Usage
This transaction menu used to enter the concession on students fee.

10.3. Menu Access
Main Menu >> Administration >> Master>> Student Fee Concession

10.4. Dependency
Student Master, Concession Type Master

10.5. To make student fee concession follow these steps,
Step 1: Enter Student name, term name and concession type staff name.
Step 2: Select the fee head to enter the concession amount for the particular student.
Step 3: Enter authorized person and remarks.
Step 4: Click “Save” button to add the Student fee concession as in the figure 10.1.

Students Fee Concession

[] Check Concession for 1st Year Student

Student Mame™ KEERTHI E
Term Mame® 2015-2016 =]
Concession Twpe™ Scholarship El

Staff Mame™ AARTHI. S E
m - = '

Course Fee
1 e 15000.00 5000.00 10000.00 2000
Total  10,000.00
Authorised By™ admin
Due of Authorisation® 20-11-2015
Scholarship

Remarks®

Sawve Refresh

Figure 10.1
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11. Transfer Certificate

11.1. Intended Audience
System administrator

11.2. Usage
This transaction menu used to enter the details of transfer certificate.

11.3. Menu Access
Main Menu >> Administration >> Master>> Transfer Certificate

11.4. Dependency
Student Master

11.5. To make Transfer Certificate follow the steps below,
Step 1: Select the student name.
Step 2: Enter the all required fields in the TC form.
Step 4: Click “Save” button to generate the Transfer Certificate for the student as in the

Figure 11.1
Transfer Certificate

Select Student Name / Register o, PAVITHRA E
Name of Father / Mother avi o e e of i FINAL YEAR
FIRST YEAR SECOMD YEAR FINAL YEAR

Sex' Female

The Course offered: Main' B.Com.-Accounting & Finance
Date of Birth” 06-06-1993

Medium of Instruction’ ENGLISH
Nationzlity Indian [+]

Academic Year 2015
Religion * HINDU

E| Date of Leaving’ 20-11-2015

Caste’ Audichya Brahming E

Conduct and character’ 500D

g

e B Date of Application for Transfer

Certificate " SLIN =

mole under lips

Personal Marks of Identification 1° Date of issue of Transfer Certificate”  20-11-2015

Entered undefined of 200 characters. Whether quatfied for promotion to

REFER THE MARK STATEMENT

favefael higher class’
Personal Marks of Identification 2* COURSE COMPLETED
Entered undefined of 200 characters.
- Reason for leaving the college’
Date of Admission and Class’ 20-11-2015 DISCONTINUED  COURSE
COMPLETED
Admission No.! 754605 Entered undefined of 200 characters.

Save  Refresh

Figure 11.1
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12. Transfer Certificate Issue

12.1. Intended Audience
Admin Staff

12.2. Usage
This transaction menu is used to issue the transfer certificate.

12.3. Menu Access
Main Menu >> Administration >> Master>> Transfer Certificate [ssue

12.4. Dependency
Transfer Certificate, Program Master

TRANSFER CERTIFICATE ISSUE

T.Cissue From Date* 20-11-2015

T.C issue To Date® 20-11-2015

Program ALL Programs IE‘
List | | View already T.C. Issued List | Refresh

Figure 12.1

12.5. To make Transfer Certificate Issue follow the steps below,
Step 1: Select the TC issue from and to dates.
Step 2: Select the program for which we need to issue the TC.
Step 3: Click “List” button to show the list of students in the program to get the TC.
Step 4: Click ‘View already TC Issued List’ to view existing list as in the Figure 12.1
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13. SMS from Template

13.1. Intended Audience
System Administrator

13.2. Usage
This transaction module used to send SMS from template.

13.3. Menu Access
Main Menu >> Administration >> Master>> SMS from template

13.4. Dependency

None
SMS from Templates
SMG Template Absent Message E
e COLLEGE-You are hereby informed that your ward has been continuously absent for 10-10-2015 days ok
ssage

from 20-11-2019 . You are acked to meet Priya madam

List by (@) Active Students () Program wise section () De-Active Students () Passed Out Students
Figure 13.1

13.5 To Send SMS follow steps below
Step 1: Select SMS Template and list by type.
Step 2: Get the selected list of students.
Step 3: Send the SMS to the selected list.
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14. SMS from Staff

14.1 Intended Audience
System Administrator
14.2 Usage

This transaction menu used to send SMS from staff.

14.3 Dependency
None

14.4 Menu Access
Main Menu >> Administration >> Master>> SMS from Staff

SM5 Template Defauk e

Message DOLLEGE- secdas

5 I
Employee Category {!"M. Category  — Teaching Staff O Mon-Teaching Staff

Employee Dhvision  ERP ~

Send  Refresh

Figure 14.1

14.5. To make SMS for staff the follow steps below,

Step 1: Select SMS Template and employee category employee division.
Step 2: Get the selected list of Employees.
Step 3: Click ‘Send’ the SMS to the selected list of employees.
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II1. Reports

15. Student Information

15.1 Intended Audience

System Administrator / Staff Members

15.2 Usage

This Report is used to get the entire information about the students.

15.3 Dependency

Student Master

15.4 Menu Access

Main Menu >> Administration >>Reports>>Student Information

STUDENT INFORMATION

]
i
:

Finance Details

tuden

t Wise Subjects
Subjectwise Attendance
Cumulative Attendance
Internal Mark Details
Exam Details:

Biometric Log

Persenal Details

Shudent Mame
Sex [ Date of birth
Father Name [ Mother Name

Addrass

Parent / Stedent Mobile No.

Parent / Student Email
Admitted Date [ Category
Hosbeler

Occupation | Annual Income Rs.
Nationalty | Religion | Category
Drstrict / State Mame:

Register M.

Program

Institution

Academic Year [ Semester [
Seciion

Add phatg
Current Status: Active

Pavithra B
Female [ 14-0u-1993
A Baburanjan | -

NO. 9, THIRUVALLUWUR. 5T, MOOGAMEIGAT NAGAR
EXT, WEST TAMABARAM, CH 45

SH4ER0E0F | FA4H4850509

.j.

20-n-2014 -

Mo

-fo

Ireian [ HINDU | OC

-f.

531400934

M.Com. -Accounting & Finance [P.G.]

COLLEGE

2015-2016 IV SEMESTER | A

Figure 15.1

15.5. To view Student Information follow steps below,

Step 1: Select Student Name from the list.
Step 2: Select Personal Details, Fee Details, Student wise Subjects, Subjectwise
Attendance etc. to view Student Information.
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16. Bonafide Certificate

16.1 Intended Audience
System Administrator / Admin Staff

16.2 Usage
This Report is used to print the Bonafide Certificate.

16.3 Dependency
Student Master

16.4 Menu Access
Main Menu >>Administration>>Reports >>Bonafide Certificate

BONAFIDE CERTIFICATE

Date of Receipt From’ 15-03-2016 To* 15-03-2016

Select Certificate Type* | Bonafidle v [ |Enable Pre-Printed

Student Name' EI

Figure 16.1

16.5. To view Bonafide Certificate follow steps below,

Step 1: Select Date of Receipt.
Step 2: Select Certificate Type.
Step 3: Select Student Name from the list to view Bonafide Certificate.
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17. Student Fee and Dues Reports

17.1 Intended Audience
System Administrator

17.2 Usage
This report is used to check the student fee and dues details

17.3 Dependency
Student Fee Dues

17.4 Menu Access
Main Menu >> Administration >>Reports>>Student Fee and Due Reports

Students Fee & Due Details

Student Name* PAVITHRA.K [#]
print | | Refresh
ADMISSION NO : 211405306

COURSE MAME : B.C.A.-Computer Applications
STUDENT STATUS : ACTIVE

2016-2017 Medical Fees 300.00 300.00
2016-2017 Special Fees 10500.00 0 0 - 10500.00
2016-2017 Other Fees B200.00 i} 0 - B200.00
20Me-2017 Tutition Fees 17100.00 i} 0 - 17100.00
Total 36,100.00 0.00 0.00 36,100.00
Grand Total 36,100.00 0.00 0.00 36,100.00

Figure 17.1

17.5. To view Student Fee and Due follow steps below,

Step 1: Select Student Name from the list.
Step 2: Click “Generate” button to view Student Fee & Due Details.
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18. Student Concession Reports

18.1 Intended Audience
System Administrator / Admin Staff

18.2 Usage
This Report is used to get the student Concession details.

18.3 Dependency
Student Concession

18.4Menu Access
Main Menu >> Administration >> Reports >> Student Concession Reports

Student Concession Report

From Date” 11-01-2016 To Date’ 15-03-2016

Export to Excel []

enerate Print Reﬁesh

Special
Student Name Program / Class M Staff Institution M Total Concession Amount

SCHOOL OF COMMERCE

B.Com.-Accounting & Finance

I 311414000 SOUNDARNAK B.Com. Accounting dth Semester B g“cah”;fafsﬁp”t - 2016207 9000.00 3000.0

PROGRAM WISE TOTAL  9,000.00 9,000.00
SCHOOL WISE TOTAL ~ 9,000.00 9,000.00

GRAND TOTAL  9,000.00 9,000.00

Figure 18.1

18.5. To view Student Concession Report follow steps below,

Step 1: Select From Date and To Date.
Step 2: Click “Generate” button to view Student Concession Report.
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19. Transfer Certificate Print

19.1 Intended Audience
System Administrator

19.2 Usage
This report is used to print the prepared Transfer Certificate.

19.3 Dependency
Transfer Certificate

19.4 Menu Access
Main Menu >> Administration >> Reports >> Transfer Certificate Print

TRANSFER CERTIFICATE - PRINTING
B.Com.-Accounting & Finance[ U.G. ]

Program™
[+] Active 126

Batch® 2013 E | o | s

Transfer Certificate Status® | Prepared v [C]T.C. Print in Blank Paper

| [prnt T.C. | [Refresh

000721 02/03/2016 311311892 AKSHAYAA. S oe/mzriggs  SCom-Accounting B . Prepared | Print Course Completion |
2 000702 02/03/2016 311311893 AKSHITA MOOTHA.M  04/08/1995 E'::n"‘c':“"””ﬁ”g e Prepared | Print Course Completion
3000695  02/03/2016 311311894  AMALAK g | Elmcecenel | oo Prepared | Print Course Completion
B.Com.-Accounting & s 5 5
4 000857  O1/03/2016 311311895  AMUDHAK 2403199 5COm- Active Prepared | Print Course Completion
5 000752  02/03/2016 211311897 ARCHANA.M 0/04/1996  Com-Accounting @ g, Prepared | Print Course Completion
[+ I o S — Heom G Y
Figure 19.1

19.5. To print Transfer Certificate follow steps below,

Step 1: Select Program from the list.
Step 2: Select Batch from the list.
Step 2: Click “View” button to print the Transfer Certificate.
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TRANSFER CERTIFICATE

Serial No.

1. &) Name of the college

b) Marme of the District

Hama of the Pupil(in BLOCK LETTERS)

Hama of the Father or Mather

Hationality Refigion and caste

VWhether she Belongs to (Community)

&) Adi DravidarScheduled Caste of Scheduled

b) Backward Class

¢} Most Bacloward Class

d} Converted fo Christisnity from Scheduled

¢} Denotified Tribes

H the student balongs to amy one of the five categonies

mantioned above wrile "YES' sgainst

8. Sex

. Dale of Birth a3 entered in the Admission
Regester in figures and wards

8. Personal Marks of

oo R

-

Admission No. 311311862

SHR] SHANKARLAL SUNDHAREBAI
JAIN COLLEGE FOR WEMEN

3 Madley Road. T Nager Chennes 800 017
Chennai
AKSHAYAA 5
Seshadri. KR
indian hindu

Female
DE-D2-1936

&) A MOLE IN RIGHT HAND.
b} A SCRATCH IN EAR THE RIGHT EYE.

9. Date of sdmissicn and class in which sdmitied 0-05-2013
(the yesr to be entered in words)
10. &) Class in which the pupd was studhing st the tme FINAL YEAR
b) The course offered Main and Ancillery|Alled) B.Com.-
t) Languspe offered under Partl
d) Medium of Instructon ENGLISH
11, whather the siudents has pakd ol the feas YES
due 10 the colepe
12, Whether the student was in receipt of amy scholarship -
{Mature of Scholarship bo be specified) or sy
educational concessions
13. Whaether the student has undengone medical
inspaction, if ey, during the scedemic year (st
or nepeat to be
14, Date on which the student sctually left the Collage 02-03-2018
15. The Student’s Conduct and GO0
18, Date on which apphcatien for Transfer Certfcale was
17 Date of the Transfer Certificate 02-03-2016
18 Course of Study B.Com.-A g & Fi
Marme of the Cellege Jr— l Class Language | Medium of
Shri Shankarial Sundarbad Shaswen Jain College for Women 2043 . B.Com e B
T.Mager.Channal 3000017, Fm" G ENGLISH
18 Signature of the Principal with date and College
Mot
©  Eragures and d or Sauduer ABEMaSCeE I T s
SEzace wil d B33 1 BS Canceigece et

B} Should be signed in Nk by the Head of INSMuion Who will Rl
TEEECAEEIE TOf T SOMECIERE of The erEEE

€] Decirasen oy B PR oF GulFEan

| PaREY CHCIANg TRt the PAMICUIINE MCCrIed JGAMEE Rems 2 00 & amy

CONECT ANG BT 00 CHANGE will L& SEMANGET Dy M 1 e

SHAD SHAMK AR L)L SUNDHAREL] $HA SUN J2M COLLEGE FOR WOMER

T Magar Charmal S0001T.

Sagnature of the ParentiGuardun

AMilated to University of Madreg (4 Unit of 3hrl 3.5 Jain Education | Accrediisd st "A° grads by NAAC | An ko 30001 -2008

FArpowy RoRe T Mpghe SR 600 01T TEepnoed SONTIATT | e PaRSOBEgE B0y | DR SRR FRTIOREgE B0 P

Figure 19.2
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20. Student Fee Due Check

20.1 Intended Audience
System Administrator Admin Staff

20.2 Usage
This Report used to check the student fee dues for each program and fee heads.

20.3 Dependency
Program Master, Fee head.

20.4 Menu Access
Main Menu >> Administration >> Reports >> Student Fee Due Check

Student Fee Due Raised Check

Program Mame® B.C.A.-Computer Applications E
Year / Standard * 2 IE'
Term Description * 2016-2017 IE'
Fee Head * Medical Fees [+]

Refresh |

Fee Due Raised Details

AARTHILM.R. 211504562 300.00 30-01-2016

2 AKSHAYA.M 211504563 300.00 30-01-2016

3 ANITHA.P.L.V 211504564 300.00 30-01-2016

4 APARNA RAMAN 211504565 300.00 30-01-2016

5 ARUNADEVIV 211504566 300.00 30-01-2016
Figure 20.1

20.5. To check Student Fee Due Raised follow steps below,

Step 1: Select Program Name from the list.

Step 2: Select Year/Standard.

Step 3: Select Term Description.

Step 4: Select Fee Head.

Step 5: Click “Generate” button to check Student Fee Due Raised.
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21. SMS Report

21.1. Intended Audience
System Administrator

21.2. Usage
This Report used to get the Sent SMS Details

21.3. Menu Access
Main Menu >> Administration >> Reports >> SMS Reports

21.4. Dependency
SMS Template, Absentee SMS.

Send SMS Details Report

' Choose SMS Report Type' Student List

|
' From Date® 01-01-2016 To Date* 15-03-2016

O T T T T
|
| il |

Chitra.G

21311164 (9840848809 Administrator Today your ward iz absent 02-03-2016 for 1 hours. 03-Mar-2016 05:31:0% PM
t503y  VashnaviMP ARUNA D Today your ward is absent 04-03-2016 for 1 hours. ~ 0d-Mar-2016 02:33:06 PM
(9841105802) ; s
| 121503332 :;lﬁ.i:mm ARUNA D Today your ward is absent 04-03-2016 for 1 hours. (04-Mar-2016 02:33:00 PM
Figure 21.1

21.5. To view SMS Report follow steps below,

Step 1: Select SMS Report Type from the list.
Step 2: Select From Date and To Date.
Step 3: Click “Generate” button to check SMS Report.
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22. Students Details Report

22.1. Intended Audience
System Administrator

22.2. Usage
This Report used to get the details of the students in each program.

22.3. Menu Access
Main Menu >> Administration >> Reports >> Student Details Report

22.4. Dependency

Student Master
e — T ——————)
Program’ B.8.A.-Business Adminstration[U.G.] \
Batch’ 013 7]
Student Status’ Active \
Disabled Status’ Al Status J¥]

‘ Generate| |Customize D'r.play| | Refresh ‘

" Date o
Register Student 5 B Ratch s Admission s Contact P [ Student o s S R
Na. Name Birth Na. Humber Status
Business :
411303128 ABINAYAK T 2013 17-5ep-1995 411303126 9566242315 W W Active A F B.B.A.
Administration
AR ANGULAGHWS  BSTES g BDec-19%5 41303127 %00118573 VI v Active A F BBA
Administration
Business ;
411303128 ANITHAM e 2013 21-Feb-199% 411303128 7720791 M Wi Active A F B.B.A.
Administration
AVLEEN KALR Business :
411303129 LOTA Administration 2013 02-Jan-19%  41130312% H76150811 W Ll Active A F B.B.A
411303130 BHAVANA.C Bmk R 2013 14-5ep-1994 411303130 9840110220 W W Active A F B.B.A,
Administration
S PP

Figure 22.1

22.5. To view Student Details Report follow steps below,

Step 1: Select Program from the list.

Step 2: Select Batch and Student Status.

Step 3: Select Disable Status from the list.

Step 4: Click “Generate” button to view the details report.
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I Master

1. Hostel Master

1.A. Hostel

1.1. Intended Audience
Hostel In charge

1.2. Usage
This centralized master enables the user to record Hostel.
1.3. Menu Access
Main menu >> Hostel >> Master >> Hostel Masters >> Hostel
1.4. Dependency
Hostel Type
1.5.To make entry on Hostel Master follow steps below
1. Enter Hostel Name required to create.
Enter Hostel Short Name.
Select Hostel Type for the Hostel.
Click “Save” button to complete Hostel Master.

vk W

Click “View” button to view existing Hostels.

Hostel Master

Hostel Hame’ Girls Hostel
Hostel Short Mame GH
Hostel Type' Womens E

Sawve | | View Refresh

Figure 1.A.1
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1.B. Block

1.1.Intended Audience
Hostel In charge
1.2.Usage
This centralized master enables the user to record Block.
1.3. Menu Access
Main menu >> Hostel >> Master >> Hostel Masters >> Block
1.4. Dependency
Hostel
1.5.To make entry on Block Master follow steps below
1. Select Hostel from the list.
2. Enter Block for the selected Hostel.
3. Click “Save” button to complete Block Master.
4. Click “View” button to view existing Blocks.

Elock Master

select Hostel * BOYS HOSTEL
Enter Block A Block

' Save | View | Refresh |

Figure 1.B.1

Block Master

Select Hostel |E|
Enter Block ~
| Refresh
BOYS HOSTEL Administrative Block

2. BOYS HOSTEL - Block 02 Mo

3. BOYS HOSTEL 3 Block 03 Mo

4, BOYS HOSTEL = Block 04 Mo

B BOYS HOSTEL v Block 05 Mo

6. BOYS HOSTEL ot Block 054 Mo v

Figure 1.B.2
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1.C. Floor

1.1.Intended Audience
Hostel In charge
1.2.Usage
This centralized master enables the user to record Floor.
1.3. Menu Access
Main menu >> Hostel >> Master >> Hostel Masters >> Floor
1.4. Dependency
None
1.5.To make entry on Floor Master follow steps below
1. Enter Floor for the Hostel required to create.
2. Click “Save” button to complete the Floor Master.
3. Click “View” button to view the existing Floors as in Figure 1.C.2.

Floor Master

Enter Floor : First Floor

Save | Refresh

Figure 1.C.1
Floor Master
Enter Floor @
1. First Floor Mo
2. Ground Floor Mo
3. Second Floor Mo
4, Third Floor Mo
Refresh |
Figure 1.C.2

Firstline Infotech Pvt. Ltd., (Confidential) | 7




Hostel Module — User manual

1.D. Room Type
1.1.Intended Audience

Hostel In charge
1.2.Usage
This centralized master enables the user to record Room Type.
1.3. Menu Access
Main menu >> Hostel >> Master >> Hostel Masters >> Room Type
1.4. Dependency
None
1.5.To make entry on Room Type Master follow steps below
1. Enter Room Type for the Hostel required to create.
2. Enter No. of Occupants for the Room Type.
3. Click “Save” button to complete the Room Type.
4. Click “View” button to view the existing Room Type.

Room Type Master

Enter Room Type :° 4 Occupant

No. of Occupants 4
Save | |View | |Refresh

Figure 1.D.1

Room Type Master

Enter Room Type :'

Mo. of Occupants

~
ﬂ
1 10 Mo

10 COMMON ROOM

2 12 Occupant 12 Yes
3 13th Block Rooms 2 Mo
4 15 Occupant 15 Mo W

'Update | | Refresh |

Figure 1.D.2
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1.E. Room Master

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Room Master.
1.3. Menu Access

Main menu >> Hostel >> Master >> Hostel Masters >> Room Master
1.4. Dependency

None
1.5.To make entry on Room Master follow steps below

1. Select Block and Floor Name from the list.

Select Room Type and Rent Category from the list.
Enter No. of Rooms for the selected Room Type.
Enter Prefix for the Room No..
Enter Starting Room No..
Click “Save” button to complete Room Master.

Nouvs~wN

Click “View” button to view the list of rooms along with Total Vacancy as in Figure 1.E.2.

Room Master

Block Name' Elock 05 E
Floor Name’ First Floor E
Room Type Single Occupant E
Rent Category’ STUDENT

Mo. of Rooms 5

Prefix B5F

Starting Room No. a1

Save  View | Refresh

Figure 1.E.1
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Hostel Name : BOYS HOSTEL

| e T e s | o

Block 05 First Floor Single Occupant STUDENT B5F1
2 Block 05 First Floor Single Occupant STUDENT BSF2 1 Yes
3 Block 05 First Floor Single Occupant  STUDENT B5F3 1 Yes
4  Block 05 First Floor Single Occupant STUDENT B5F4 1 Yes
5 Block 05 First Floor Single Occupant  STUDENT B5F5 1 Yes
Total Vacancy L
Figure 1.E.2
1.F. Asset

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Hostel Asset.
1.3. Menu Access

Main menu >> Hostel >> Master >> Hostel Masters >> Asset
1.4. Dependency

Account Subhead
1.5.To make entry on Hostel Asset follow steps below

1) Enter Hostel Asset Name required to create.

2) Select Account Sub head from the list.

3) Click “Save” button to complete Hostel Asset.

Hostel Asset Master

Enter Hostel Asset Computer
Accounts Sub Head * COMPUTER El
{Save | | Refresh |
Figure 1.F.1
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1.G. Room wise Assets

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Room Wise Asset.
1.3. Menu Access

Main menu >> Hostel >> Master >> Hostel Masters >> Room Wise Assets
1.4. Dependency

Room Master
1.5.To make entry on Room wise Assets follow steps below

1) Select Hostel from the list.

2) Select Block from the list.

3) Select Room from the list.

(By selecting the Room Asset list would appear)
4) Enter Quantity for the required asset.
5) Click “Save” button to complete the Room Wise Assets.

Room Wise Assets

Select Hostel * HOSTEL [+]
Select Block * HOSTEL BLOCK
Select Room A36 E

Save |  Refresh

L)
7 =
T.

Fan 1
Z. Mobile Phone One only 1
3. Mosquite Repellent Unit 1
4, Printer Scanner 0
W
Figure 1.G.1
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1.H. Expense Heads

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Expense Heads.
1.3. Menu Access

Main menu >> Hostel >> Master >> Hostel Masters >> Expense Heads
1.4. Dependency

Account Sub Head
1.5. To make entry on Expense Heads follow steps below

1) Enter Expense Heads required to create.

2) Enter Expense Heads short name.

3) Select Accounts Sub head from the list.

4) Click “Save” button to complete Hostel Expense Heads.

5) Click “View” button to view the existing Expense Head as in Figure 1.G.2.

Expense Heads

Expense Heads Hostel Expenses
Expense Heads short name Hos Exp
Accounts Sub Head Hostel E

Save | | View Refresh

Figure 1.G.1

Expense Heads

Expense Heads

Expense Heads short name

Accounts Sub Head
‘Update| Refresh
S T T TR
; Electricity Electricity Electricity
2. Labour Charges Labour Charges Labour
3. Maintenance Maintenance Maintanance and Misc
4. Miscellaneous Miscellaneous Miscellaneous
5. Bearding Charges Boarding Charges Bearding Charges
6. Deposit Deposit Deposit b

Figure 1.G.2
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2. Mess Masters

2.A. Mess
1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Mess.
1.3. Menu Access

Main menu >> Hostel >> Master >> Mess Masters >> Mess Master
1.4. Dependency

Room Master
1.5.To make entry on Mess Master follow steps below

1) Enter Mess Name required to create.

2) Enter Mess Short Name for the Mess Name.

3) Select Accounts Sub Head from the list.

4) Click “Save” button to complete Mess Master.

5) Click “View” button to view the existing Mess Master.

Enter Mess Mame ~ Ladies Mess
Mess Short Mame L M
Accounts Sub Head ™ Hostel day Lunch and snacks El

Save Wieww Refresh

Figure 2.A.1

Enter Mess Mame
Mess Short Mame

Accounts Sub Head

Account

Common Mess Cormn Mess 2= ln =
Mess
MNon Veo
2 MNY Mess MW Mess P
3 MNMorth Indian Mess MortindfMes I_'-lc:rl'_h e

Iddian Mess

Figure 2.A.2
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2.B. Member Type

1.1.Intended Audience

Hostel In charge
1.2.Usage
This centralized master enables the user to record Member Type for the hostel.
1.3. Menu Access
Main menu >> Hostel >> Master >> Mess Masters >> Member Type
1.4. Dependency
Room Master
1.5.To make entry on Member Type Master follow steps below
1) Enter Mess Member Type Name required to create.
2) Enter Mess Member Type Short Name for the Mess Member Type Name.
3) Select List Students from the available list.
4) Click “Save” button to Mess Member Type.
5) Click “View” button to view the existing Member Type.

Mess Member Type

Mess Member Type Name' Hos Mem
Mess Member Type Short Name Hos Member

List Students From’ Hostellers

save | | view| | Refresh |

Figure 2.B.1

Mess Member Type

Mess Member Type Mame’

Mess Member Type Short Mame

List Students From

I T Ty —
1 s

HOSTEL MEMBER

2 MESS ONLY MEMBER MOMA
3 S5TAFF MEMBER Staff
-4 STAFF MEMBER MESS OMNLY STMOM

Save Wievw Refresh

Figure 2.B.2
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2.C. Mess Amount Categories

1.1.Intended Audience

Hostel In charge
1.2.Usage
This centralized master enables the user to record Mess Amount Categories.
1.3. Menu Access
Main menu >> Hostel >> Master >> Mess Masters >> Mess Amount Categories
1.4. Dependency
None
1.5.To make entry on Mess Amount Categories follow steps below
1) Enter Mess Amount Category required to create.
2) Click “Save” button to complete Mess Amount Category.
3) Click “View” button to view the existing Mess Amount Category.

Mess Amount Category

Enter Mess Amount Category : Students Category{

Save | Refresh .

Figure 2.C.1

Mess Amount Category

Enter Mess Amount Category :

Bl b o = <.

1. STAFF Mo

i STUDENT No

.Update' Retresh
Figure 2.C.2
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2.D. Customer Mess Master

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record Customer Mess Name.
1.3. Menu Access

Main menu >> Hostel >> Master >> Mess Masters >> Customer Mess Master
1.4. Dependency

None
1.5.To make entry on Customer Mess Master follow steps below

1) Enter Customer Mess Name required to create.

2) Enter Customer Mess Short Name.

3) Click “Save” button to complete Customer Mess Master.

4) Click “View” button to view the existing Mess Amount Category.

Customer Mess Master

Mess Name Girls AB Mess
Mess Short Name Girls AB M

' Save | View | Refresh

Figure 2.D.1

Customer Mess Master

Mess Name *

Mess Short Name

Save Refresh

oo ] weseramo | wessswormeme | _canca: [0
1 555 11 Yes

2 Boys AB Mess B AB Mess Yes

3 Breakfast Breakfasts Yes

4 Chips Chips Yes

5 Coffee coffee Yes

la lce Cream lce Cream Yes v

Figure 2.D.2
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3. Hostel Member Registration

1.1.Intended Audience

Hostel In charge
1.2.Usage
This centralized master enables the user to register Hostel Member.
1.3.Menu Access
Main menu >> Hostel >> Master >> Mess Masters >> Hostel Member Registration
1.4.Dependency
Student master
1.5.To make entry on Hostel Member Registration follow steps below

Hostel Member Registration (Student)

Basic Information Nationatity Tndian

Institution Arts and Science Category Student v Bl esincon

Hostel Alc, No.”  HOS1212 Room Allocation

Register No. 04 CE 047 SHIFT Il Hostel Name BOYS HOSTEL

Member Name©  C.A. GANESH RAM Room 044 Block 02 Ground Floor E|

Gender Male v Mess Allocation

!::r;nel:rer Father ANANDA SUNDARARAMAN Mess Name NV Mess E|
Advances/Payments Enable Advance Payment Entry

DeteciBith 23719

Member Type® HOSTEL MEMBER

Program B.Sc.Chemistry
i Fee Head Fee Head Fee Receipt Category Fee Amount Partial Fze Amount
mester ]
v Students Mess Deposit— Refundable 3000.00 3000.00
Rebigion HINDU
[ CELL PHONE Extra Electrizal (One Year) 800,00 800.00
S
-y i ] COMPUTER EstraHlectrical {One Year] 1800.00 1800.00
fste Nk Veoeat ] MOSQUTO REPELLENT  Extra Electrical (One Year 11000 10000
District Chitoor PRINTER/SCANNER Extra-lectrical (One Year] 500,00 500,00
PR RADIO/TAPE RECORDER.  ExtracFlectrical (One Year] 500,00 50000
Address Total Payment 18200.0 18200.0
T Save  View |Search | Refresh
(ontact No. 0841706323
Figure 2.E.1
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1) Select the Institution from the list.

2) Select the Category (ie Student or Staff).

3) Enter Hostel A/c No. required to create.

4) Select the Register No. (details of selected student name and details would appear
like Gender, Member Father Name, Date of Birth, Program and Semester etc...

5) Enter the Contact No and Email ID .

6) Select Hostel Name and Room from the list.

7) Select Mess Name from the list.

8) Click the check box Enable Advance payment Entry if required.

9) Select the Member Type from the list.

10) Enter the Fee Amount for the Fee Receipt Category.
11) Click “Save” button to complete Hostel Member Registration.
12) Click “View” button to view the existing Hostel Members as in Figure 2.E.2.

Contact Ne. Institution g
1 1004 Left  |14EDT10 PRABAKARAN § Male 01-01-1995 b Ed
College
2 1005 Left | 14E0TA1 TAMILVELAN § Male 01-01-19%5 HE
College
Loyola Arts
3 108 Actve | 14PCO39 ROBIN J Male 01-06-199%4 : and W |VegMess
Science
Loyola Arts
4 1057 Left  |1-MT0 ULAGANATHAN A J Male 01-05-199%4 9447145753 and
Science
L4
Figure 2.E.2
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4. Hostel Member Registration (Staff)

1.1.Intended Audience

1.2.

1.3.

14.

Hostel In charge
Usage

Menu Access

Main menu >> Hostel >> Master >> Mess Masters >> Hostel Member Registration (Staff)

Dependency

Employee Master

This centralized master enables the user to register Staff in Hostel.

1.5.To make entry on Hostel Member Registration (staff) follow steps below

1) Select the Institution from the list.
2) Enter Hostel A/c No. required to create.
3) Select the Employee Code (details of selected employee name and details would appear like
Gender, Member Father Name, Date of Birth , Address ...
4) Enter the Contact No and Email ID.
5) Select Hostel Name and Room from the list.
6) Select Mess Name from the list.
7) Click “Save” button to complete Staff Registration.
8) Click “View” button to view the existing staff Registration Details as in Figure
Institution Arts and Sciencer v Room Allocation
Hostel Ale. No.t 4545 Hostel Name BOYS HOSTEL E|
e Con i F Room 065 Block 02 First Floor [+
Mess Allocation
Employee Name ' PROF.WILSON.S
Mess Name North Indian Mess E|
Employee Father Name Walkens
Gender' O] Male 9] Female Save | View Refresh
Date of Birth 01-01-1960

Division”

Address

Contact No.'

MATNTENANCE

Guindy
Chenmnat 17

0845712365

Figure 2.F.1

Firstline Infotech Pvt. Ltd., (Confidential)

19




Hostel Module — User manual

5. Hostel Member Details

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to update Hostel Member Details.
1.3.Menu Access

Main menu >> Hostel >> Master >> Mess Masters >> Hostel Member Details
1.4.Dependency

Hostel Member Registration
1.5.To make entry on Hostel Member Details follow steps below

1) Select the Room Rent Category from the list.

2) Select Member Name from the list.

3) Update all mandatory fields and personnel details like Phone No., Nationality, Religion,

Caste, Blood Group, Address etc. if required.
4) Click “Save” button to complete Hostel Member Details.

HOSTEL MEMBER DETAILS

Room Rent Category’ STUDENT \
Member Name” A Anandhi A
Mother Name’ A.Sownthari Mationality” Indian \
Guardian Mame Anand Religion® HIMNDU \
Relation Father ~ Category’ MBC 4|
Occupation Farmer Caste A D CHRISTIAN ~
Annual Income” 0 District’ Chittoor ~
Fincode’ 600018 Blood Group® O+ ~
Phone Mo Email sownthari@gmail.com
Phone Res 0841706322 Mother Occupation Teacher
Contact Mo™ 9841706322 Guardian Occupation Police Department
Gandhi Salai
Nehru Road
Mother Tongue” Tamil Guardian Address Chennai - 15

Save | | Refresh

Figure 2.G.1

Firstline Infotech Pvt. Ltd., (Confidential) | 20




Hostel Module — User manual

6. Customer Master

1.1.Intended Audience

Hostel In charge
1.2.Usage

This centralized master enables the user to record hostel Customers.
1.3.Menu Access

Main menu >> Hostel >> Master >> Customer Master
1.4.Dependency

None
1.5.To make entry on Customer Master follow steps below

1) Enter Customer Name required to create.

2) Enter Customer Number for the Customer.

3) Enter Address of Customer.

4) Default ledger will be created.

(otherwise uncheck the check box “Create New Ledger” to select the Account Sub Head)

5) Click “Save” button to complete the Customer Master.

Customer Name® Dr. Sundar

Customer Mumber® Q0586358
Hosatel

Addresz®

Ledger

Create Mew Ledger

Dr. Sundar-90586358

Or Link with this ledeer
Account Head®

Account 5ub Head® \

Save : View . Refresh

Figure 6.1
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II Transaction

7. Room Allocation

1.1.Intended Audience

Hostel In charge
1.2.Usage
This interface used to Allocate Hostel Room.
1.3.Menu Access
Main menu >> Hostel >> Transaction >> Room Allocation
1.4.Dependency
None
1.5.To make entry on Room Allocation follow steps below
1) Select Allocation Date by default current date would appear.
2) Select Rent Category from the list.
3) Select Student Name / Register No. from the list.
4) Select the Room No. from the list.
5) Click “Save” button to complete the Room Allocation.

Room Allocation

Allocation Date’ 06 Movernber lw 2015 | |BOManthiy)

Rent Category’ STUDENT E

Student Name / Register No® 15842 - A JOHN PAUL - 15-PZ0-02 E
Room’ 065 Block 02 First Floar E

'Save | | Refresh |

Figure 7.1
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8. Mess Allocation

1.1.Intended Audience

Hostel In charge
1.2.Usage

This interface used to Allocate Mess for Hostel.
1.3.Menu Access

Main menu >> Hostel >> Transaction >> Mess Allocation
1.4.Dependency

Mess Master, Mess Type

1.5.To make entry on Mess Allocation follow steps below
1) Select Mess Allocation Date.
2) Select Mess Name from the list.
3) Select Mess Member Type from the list, list of students from Mess Type would appear.
4) Select the Students by clicking check box.
5) Click “Allocate” button to complete Mess Allocation.

Mess Allocation

Mess Allocation Date’ 06 | November |v|2015 | (Bo/MeathivYy|
Mess Name' North Indian Mess E
Mess Member Type * HOSTEL MEMEER
-“
4406 14-EC-054 NOVANLOURDUSAMY R
2 4406 14-EC-054 NOVANLOURDUSAMY R
3 4433 14-EL-011 ANLIN A RAJAN
4 4433 14-EL-011 ANLIN A RAJAN

Allomtéf Refresh

Figure 8.1
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9. Mess Transfer

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to Transfer Mess.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Transfer
1.4. Dependency
Mess Master, Mess Type
1.5. To make entry on Mess Transfer follow steps below
1) Select Mess Transfer Date.
2) Select Coupon For month.
3) Select Reg. No. / Name from the list.
(Existing Mess Name would appear for the selected student)
4) Select New Mess Name from the list.

5) Click “Save” to complete Mess Transfer.

Mess Transfer

Mess Transfer Date’ 06 November || 2015 | (DOfMsatarvy)
Coupon For’ Novemnber |w| 2015 | (Mentaiveny

15754 - - ABILASH JOHN STEPHEN - 15LH27 E

Reg. Mo. / Mame®
Ayailable Due (Rs.) 2357.00

Existing Mess Mame” Morth Indian Mess
New Mess Name NV Mess [+

Save | | Refresh| | View | Export Bxcel

Figure 9.1
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10. Room Transfer

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to Transfer Room.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Room Transfer
1.4. Dependency
Rent Category, Room Master
1.5. To make entry on Room Transfer follow steps below
1) Select Room Transfer Date.
2) Select Rent Category.
3) Select Student Name / Register No. from the list.
(Existing Room No. would appear for the selected student.)
4) Select the Room from the list to transfer the student.

5) Click “Transfer” to complete Room Transfer.

Transfer Date’ 07 MNovember |v| 2015 | IBGrMaeathininy

Rent Category’ STUDENT [+]

Student Mame / Register No® 4092 - A, THIYONIRAJ - 14-CH-040 IE‘ Existing Room Mo. 651
Room’ 065 Block 02 First Floor E

Transfer| | Refresh

Figure 10.1
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11. Room Rent Category

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to record Room Rent Category.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Room Rent Category
1.4. Dependency
Room Type

1.5. To make entry on Room Charges Entry follow steps below

1) Select Account Sub Head.
2) Select Room Type.

(Room Rent Category would appear)
3) Select Room Rent Category.

(Existing Room No. would appear for the selected student.)
4) Select the Room Rent Category by clicking check box.
5) Enter Room Rent for the selected Category.
6) Click “Save” button to complete Room Rent Category.

Room Charges Entry

Account Sub Head' Mon Veg Mess
Room Type’ Double Occupant E
KN — —
STUDENT 500.00
STAFF 500.00
] Erother
] Sister
Total Amount 1000.00

Save | | View | | Refresh|

Figure 11.1
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12. Mess Amount Entry

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to record Mess Rent Entry.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Amount Entry
1.4. Dependency
Mess Master
1.5. To make entry on Mess Charges follow steps below
1) Select Mess Name from the list.
(The list of category would appear)
2) Select the Category by clicking check box.
3) Enter Amount for the selected category.

4) Click “Save” button to complete Mess Rent Entry.

Mess Charges Entry

Mess Mame’ NV Mess |§|
[ - -
STUDENT 15.00
STAFF 12.00
Total Amount 27.00

| Save | View | | Refresh

Figure 12.1
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13. Room Allocation Cancellation

1.1. Intended Audience
Hostel In charge
1.2. Usage

This interface is used to Cancel Room Allocation.

1.3. Menu Access

Main menu >> Hostel >> Transaction >> Room Allocation Cancellation

1.4. Dependency
Room Allocation
1.5. To make entry on Cancel Room Allocation follow steps below

1) Current Date will be displayed in Room Cancellation Date.
2) Select Student Name / Register No. from the list to cancel the Rooms Allocated.
( Room No. for the selected student would appear)

3) Click “Cancel Allocated Room” to cancel the Room Allocation.

Cancel Room Allocation

Room Cancellation Date’ 07 Movember 2015  ([ESERLRE R

Student Mame / Register

No® 4204 - ABHDEET & - 14-EC-004 E Room No. 626
(4]

Cancel Allocated Room | | Refresh

Figure 13.1
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14. Mess Allocation Cancellation

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to Cancel Mess Allocation.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Allocation Cancellation
1.4. Dependency
Mess Allocation
1.5. To make entry on Cancel Mess Allocation follow steps below

1) Current Date will be displayed in Mess Cancellation Date.
2) Select Student Name / Register No. from the list to cancel the Mess Allocation.

3) Click “Cancel Allocated Mess” to cancel the Mess Allocation.

Cancel Mess Allocation

Mess Cancellation

' 07 November 2015 | (DD/Month/YYYY)
Date
Student Name /
Register No' 15755 - AAGESH JOSE - 15LH30 IEI

Cancel Alocated Mess  Refresh

Figure 14.1
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15. Hostel Attendance Entry

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to record Hostel Attendance.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Hostel Attendance Entry
1.4. Dependency
Leave Type
1.5. To make entry on Hostel Attendance follow steps below
1) Select the Category from the list.
2) Select Leave Type from the list.
3) Select Attendance Date by default current date would appear.
4) Click “Go” button, list of students would appear.
5) Select the student by clicking check box for the selected leave type.

6) Click “Save” button to complete the Hostel Absentees Entry.

Hostel Absentees Entry

Category STUDENT ]
Leave Type' Absent E
Attendance Date 11 November |v| 2015 @
I S S ™ S
O 14-PCA-16 129 JOHN VINOTH D
O 14-PSW-12 129 SELVA KUMAR E
[ 14-AZ-006 130 AASISH SUGIRTHAN P L
0 15-EC-031 130 KARAN §
O 15-MT-070 669 NITHISH C
O 15-PH-018 669 MERVINOSCAR A
[1] 15-TL-036 669 SUMAN G

Save | Refresh

Figure 15.1
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16. Hostel Attendance Approval

1.1. Intended Audience
Hostel In charge
1.2. Usage

This interface is used to Approve Hostel Attendance.

1.3. Menu Access

Main menu >> Hostel >> Transaction >> Hostel Attendance Approval

1.4. Dependency
Hostel Attendance Entry
1.5. To Approve Hostel Attendance follow steps below

1) Select the Category from the list.

2) Select Leave Type from the list.

(list of students would appear for the selected Leave Type)

3) Select the Student by clicking the check box to approve Hostel Attendance.

4) Click “Approve” button to Approve Hostel Attendance for the selected student.

Hostel Attendance Approval

Category STUDENT E*

Leave Type' Absent

I N N
v 12-11-2015 14-PCA-16 JOHN VINOTHD
O 12-11-2015 129 14-PSW-22 SELVA KUMAR E

Approvef Refresh

Figure 16.1
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17. Hostel Suspension

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to suspend Hostel student.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Hostel Suspension
1.4. Dependency
Hostel Member Registration
1.5. To make entry on Hostel Suspension follow steps below
1) Select Suspension Date.
2) Select Rent category from the list.
(List of hostel students would appear along with the Register No. and Allotted Date.)
3) Enter Valid Reason for Hostel Suspension.
4) Select the student for Hostel Suspension.

5) Click “Suspend” button to suspend the student from Hostel.

Hostel Suspension

Suspension Date 12 November |+~ 2015 ADOEGE NS

Rent Category’ STUDENT [+]
To Avoid Hostel Rowdism / Julius

Einstein J
Reason

. Sl;lspend ReFresh

B e s susenvame

1 15173 21-07-2015 15-AZ-009 JULIUS EINSTEIM J 028

[ 2 15185 21-07-2015 15-MT-014 WILFREDRODERICK S 029

[ 3 15348 22-07-2015 15-PH-014 VIGHESH VANAMN B K 029

- 4 15194 21-07-2015 15-PH-206 GEORGEJERALD T 030

I 5 15192 21-07-2015 15-HT-007 ABISHEK JOSEPH M 030
Figure 17.1
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18. Revoke Suspension

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to revoke the Hostel Suspension.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Revoke Suspension
1.4. Dependency
Hostel Suspension
1.5. To make entry on Revoke Suspension follow steps below
1) Select the Revoke Date.
2) Select Rent Category from the list.
(List of hostel suspension students would appear along with the Register No.)
3) Enter Reason for Revoke Suspension.
4) Select the student by clicking check box for revoke the hostel suspension.

5) Click “Revoke” button to complete Revoke Suspension.

Revoke Suspension

Revoke Date” 12 MNovember | 2015 (DD Month/YYYY)

Rent Category’ STUDENT [+]

Reason for Revoke / Recommended by ¥C

Reason

' R'evok'e: Refresh

Suspended Student Name Room
Date

[+] 15173 12-11-2015 Suspend the student 15-AZ-009 JULIUS EINSTEIN J 028

1 2 15158 12-11-2015 15-5T-006 GLADWIND B 023

3 15185 12-11-2015 Suspend the student 15-MT-014 ?ILFREDRODER[CK 029

1 4 15348 12-11-2015 Suspend the student 15-PH-014 ElGNESH e 029
Figure 18.1
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19. Studentwise Assets

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to assign Studentwise Assets.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Studentwise Assets
1.4. Dependency
Asset
1.5. To make entry on Studentwise Assets follow steps below

1) Select the Installation Date.

2) Select the Rent Category from the list.

3) Select Asset from the list.

( List of Students would appear along with the Room No.)
4) Select the student to assign the selected Asset .

5) Click “Save” button to complete the Studentwise Assets.

Installation Date’ 12 Movember _v' 2015 L AR
Rent Category STUDENT EI
Asset’
-—
GEORGE BUSH F 14-PSW-15
2 1228 MUTHU KUMAR M 11-EC-051 555
3 1313 MOHAMED RUJVANUDEEMN M 11-EC-092 2b5
340 15596 TAMILSELVAMN K 15-EL-074 Tem2
341 15599 HARIHARAN R 15-CH-056 TemZ
347 HOS1212 C.A. GANESH RAM 04 CE 047 044

:Save-:Reﬁesh'
Figure 19.1
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20. Studentwise Assets (multiple)

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to assign Studentwise Assets(multiple).
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Studentwise Assets (multiple)
1.4. Dependency
Asset
1.5. To make entry on Studentwise Assets (multiple) follow steps below

1) Select Installation Date.

2) Select Rent Category from the list.

3) Select Member Name from the list.

(List of Assets would appear)

4) Select the Asset required for the selected member.

5) Click “Save” button to assign Student Wise Multiple Assets.

Figure 20.1
STUDENT WISE MULTIPLE ASSETS
installation Date’ 12-11-2015
Rent Category STUDENT A
Member Name” 4124- 14-CH-055 - A. AMAL SUBASH \

Asset Type

(! i Pad Tablet Desktop Laptop
I Printer Scanner

Radio Tape Recorder

(| Mosquito Repellent Unit

&l

Fan

3

Mobile Phone One only

[save| [Refresh
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21. Mess Reduction

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to process Mess Reduction.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Reduction
1.4. Dependency
Mess Amount Entry
1.5. To process Mess Reduction follow steps below
1) Select Month & Year.
2) Select Student Name from the list to whom the mess reduction has to be done.
3) Select the Date from and To.
4) Click “Save” button to complete Mess Reduction.
5) Click “View” button to view the existing students list of Mess Reduction as in Figure 21.2.
6) Click “Export To Excel” button to view the records in excel.

Mess Reduction

Month & Year November .-". 2015
Student Name' 15494 - 15-50-028 - AAKASHBABU C E
Date’ 01 To 12

i"Save'; ,View f-Updatef Export To Excel | Refresh

Figure 21.1

No.of 4 Approved 4 Ref 4 ; i

A £ : A I il
AlcNo. ¥ Member Name Reduction Peried ¥ Days ¥ Days ¥ Mo ¥ [Rreleiy . vy Actiony

01-11-2015 To

1 15494 AAKASHBABU C i 1 10 4 NVhess X
2 15105  AADHARSH GIRISH Gliliah 1 0 3 North Indian Mess X
12412015
12-11:2015To
3 49 ATHIYONRA B : 0 I Yeames X
4 4124 A AMALSUBASH = i 0 { North Indian Mess X

12-11-2015
'FILTER COUNT 26

OVERALLCOUNT 26 20

Figure 21.2
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22. Common Mess Days

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to process Common Mess Days.

1.3. Menu Access

Main menu >> Hostel >> Transaction >> Common Mess Days
1.4. Dependency

Account Sub Head
1.5. To process Common Mess Days follow steps below

1) Select Accounts Sub Head from the list for common mess.

2) Select From Date and To Date. (No. of Days will be displayed automatically)
3) Click “Save” button to Complete Common Mess Days process.

4) Click “View” button to view the existing Common Mess Days records as in Figure 22.2

COMMON MESS DAYS

Accounts Sub Head = Common Mess E

From Date 01-11-2015 To Date 12-11-2015 Mo of Days 12

. Save; .\frew . Refresh .

Figure 22.1
COMMON MESS DAYS
Accounts Sub Head ~ Common Mess E
Fiom Barte 12-11-2015 ToDate  12-11-2015 No-af Days 1

Save| View Refresh

18-06-2015 21-06-2015 Common Mess
2 01-11-2015 01-11-2015 1 Non Veg Mess X
3 01-11-2015 12-11-2015 12 Common Mess X
Figure 22.2
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24. Common Mess Registration

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to Register Common Mess.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Common Mess Registration
1.4. Dependency
Common Mess Days
1.5. To Register Common Mess Registration follow steps below
1) Select Account Subhead from the list.
2) Select Mess Name from the list.
(students list would appear along with the Room Name and Block Name for the selected Mess
Name)
3) Select the student by clicking check box.

4) Click “Save” to complete Common Mess Registration.

COMMON MESS REGISTRATION

Account Sub Head Common Mess(18-06-2015 to 21-06-2015) E i
Mess Name* NV Mess
e
HOS51212 C.A. GANESH RAM 04 CE 047 Block 02

1

iSave Select Between Refresh

Figure 24.1
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25. Mess Days Calculation - Common

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used calculate Mess Days for common mess days.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Days Calculation - Common
1.4. Dependency
Account Sub Head
1.5. To generate Mess Calculation for Common Mess Days follow steps below
1) Select Member Type from the list.
2) Select Account Subhead.
3) Click “Go” button, students would appear for the selected member type.
4) Select the student by clicking the check box.
5) Click “Save” button to complete Common Mess Days Calculation.

Common Mess Days Calculation

Member Type ALL Member Types E| =

Account Sub Head Common Mess(18-06-2015 to 21-06-2015) E| *

-Go-i j-SeIect Between: jExpDrt to Excel E__Refresh

Figure 25.1
Common Mess Days Calculation
Member Type ALL Member Types [+]"
Account Sub Head  Common Mess{18-06-2015 to 21-06-2015) ‘
Ru-nm Total Ho. ol
, O 14pco3g FROBN Member 18-06-2015
Types
GEORGE BUSH F it Vieg
2 L I 14-PSW-15 g Member 082 1186 4 18-06-2015 [#] 4
Mezss
Types
MUTHU KUMAR M All NV
0 11-EC-051 : Member 555 1228 0 27-06-2015 Q 1]
3 T Mazss
YPes
: MOHAMED RUJVANUDEEN M /0 NV
4 1 11-EC-092 Member 555 1313 0 27-06-2015 o o
Types
Total Ho. of Students : 4 Total Mess Days 8

Remove Update

Save  Select Between  Export to Excel  Refresh
Figure 25.2
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26. Mess Bill Generation - Common

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to generate Mess Bill for Common Mess days.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Bill Generation - Common
1.4. Dependency
Account Sub Head
1.5. To generate Mess Bill for Common Mess Days follow steps below
1) Select Member Type from the list.
2) Select Account Sub Head from the list.
3) Enter per Day Amount Rs. for the selected member type.
4) Click “Go” button, students list would appear along with the Mess Fees.
5) Click “Save” button to complete Common Mess Bill Generation.

Common Mess Bill Generation

Member Type ALL Member Types E| i
Account Sub Head Common Mess(18-06-2015 to 21-06-2015) E| *
Per Day Amount Rs. 200"

Figure 26.1

Common Mess Bill Generation

Member
ALL Member Types *
Days

ng"”"t Common Mess(18-06-2015 to 21-06-2015) p—
et [P 1 1044 14-PCO-39  ROBINJ i 287.00

Per Day HOSTEL
Amotnt || 200 2 1186 14-PSW-15  GEORGE BUSH F MEMEER 082 4 287.00

e HOSTEL
Savel Refresh 3 1402  11-HT-096  KAVISELVAM P MEMBER 550 3 216.00

HOSTEL
4 1571 13-MMT-09  ANTONY VINOTH S it 7 14400

MESS
5 2505 12-PCO-M GUHANK ONlY 533 3 21600

MEMBER

HOSTEL
6 7514 ERI SYLUESTAR DARVIN.S s 10 4 287.00

Figure 26.2
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26. Asset Rent Entry

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to record Asset Rent.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Asset Rent Entry
1.4. Dependency
Account Sub Head
1.5. To make entry on Asset Rent follow steps below
1) Select Rent Category from the list.
(list of Assets would appear )
2) Select the Asset by clicking the check box.
3) Enter Amount for the selected Asset.
4) Click “Save” button to complete Asset Rent Entry.

Asset Rent Entry

Rent Category STUDENT
D
i Pad Tablet Desktop Laptop 1800.00
Printer Scanner 500.00
Radio Tape Recorder 500.00
Mosquito Repellent Unit 100.00
Fan 1000.00
Maobile Phone One only 800.00
Total Amount 4700.00

ilSave_l% Vlew iRefreshj

Figure 26.1
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27. Mess Days Calculation

1.1. Intended Audience
Hostel In-charge
1.2. Usage
This interface is used to Calculate Mess Days.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Days Calculation
1.4. Dependency
Mess, Member Type
1.5. To Calculate Mess Days follow steps below
1) Select Member Institution from the list.
2) Select Mess Name and Member Type from the list.
3) Select From Date and To Date to calculate Mess Days.
4) Click “Go” button, students list would appear for mess days calculation.
5) Select the students by clicking the check box .

6) Click “Save” button to complete Mess Days Calculation.

Mess Days Calculation

Member Institution All Institutions E
Mess Name' NV Mess E

Member Type HOSTEL MEMBER E :

From Date’ 01 | October  v| 2015  (PD/Meath/iyi)

To Date’ 31 |October | 2015  (CO/Menth/TIIY)

Go| | Select Between | | Export |Refresh

Figure 27.1

Firstline Infotech Pvt. Ltd., (Confidential) | 42




Hostel Module — User manual

Member Institution’
Mess Name’
Member Type

From Date’

To Date’

14-PC0-39
201 13-MMT-09
1l

ERI

4[] 14-ERI-007

500 11-D20-01

All Institutions

NV Mass

HOSTEL MEMBER

01 October

31 October

Student Hame

ROBIN J %5
ANTONY VINOTH § o
SYLUESTAR DARVIN.S ]
Ganesan P 7
GAMESH.J 30

Total No. of Students: 3

Mess Days Calculation

[¥]
E :
I: 2015 | (BO/Menth VYY)

:I 2015 | (ODMestarYY)

Arts

Hostel : NV
and Science 082 1044
embar s
Memb M
(Autonomous)
Arts
Hiniel and Science i 654 1571
mber Bss
Membe M
(Autonamous)
Arts
ot and Science il 136 2514
embar ass
Membe M
(Autonomous)
Arts
ikl and Science i 139 2524
ambar s
Membe il
(Autonomous)
Arts
Hostel T
and Science 135 2718
Member
(Autonomous)

|Sﬂ| ?”Semct Eetweeni |Expon' ‘Refresh-i

01-10-2015

01-10-2015

01-10-2015

01-10-2015

01-10-2015

Total
Days

H

K}l

3

H

Kl

Common
Days

Mess
Reduction

No. of Days

26

26/

26

26

26

Figure 27.2
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28. Credit Bill

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to process Credit Bill.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Credit Bill
1.4. Dependency
Bill Type, Mess Name
1.5. To make entry on Credit Bill follow steps below

1) Select the Bill Date.

2) Select Bill Type Credit Bill or Cash Bill.

3) Select Student Name / A/c. No. required to enter Credit Bill.
4) Enter Bill Amount for the selected student.

5) Select Mess Name from the list.

6) Select the Session.

7) Enter Quantity for the session.

8) Click “Save” button to complete Credit Bill.

( Credit Bill Print would appear as in Figure 28.2)

Credit Bill

Bill Date’ 16 MNovember |v| 2015 (DD Month /YY)
Bill Type @ Credit Bil - Cash Bil
Student Name /[ Afc.
. 4092 A.THIYONIRAJ 14-CH-040 =]
No
Bill Amount’ 500
Mess Name Veg Mess IE‘
Session v Break Fast o Lunch w Dinner v Snacks
Quantity 2

Save | Refresh | | View

Figure 28.1
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Member Name : A THIYONIRAJ 6883
Account No - 4092 16-11-2015
CREDIT
1  500.00 Veg Mess (Lunch) 1000.00
Rupees One Thousand only
1000.00
Figure 28.2
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29. Mess Bill Generation

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to generate Mess Bill.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Bill Generation
1.4. Dependency
Mess, Member Type
1.5. To generate Mess Bill follow steps below
1) Select Mess Name from the list.

2) Select Member Type from the list.

3) Select Mess Month & Year for mess bill.

4) Enter Per Day Amount Rs. for the selected Mess Name.

5) Click “Go” button, students list would appear for the selected member type.

6) Click “Save” button to complete Mess Bill Generation.

Mess Bill Generation

Mess Name' NV Mess EI
Member Type HOSTEL MEMBER |E| :
Mess Month & Year’ FEBRUARY 2015
Per Day Amount Rs. 2007
EI Rsfreshl
Figure 29.1

Mess Bill Generation

Mess Name NV Mess E‘ E
SL.No. Rea.No Student Name Type ""';‘“ Mess Fee
Member Type HOSTEL MEMBER E| .
Hostel
Mess Month & Year' FEBRUARY 2015 ~ 1402 11-HT-096  KAVISELVAM P o (D50 14 918.40
Per Day Amount Rs. ~ 200* 2 2501 12-PCO-40 VINOTHP eatid 28 1836.80
Member ’
Save| Refresh
Save| Refresh| 3 2514  ERI SYLUESTAR DARVIN.s  Hostel 43 28 1836.80
Member
Hostel
4 2524 14-ERI-007 Ganesan P 139 28 1836.80
Member
5 2593 14-MEC-03 KARUNAKARAN R dosteh oA 8 1836.80
Member
6 2758 13-DZ0-18 BERTRAND HORNE Hostetel b 28 1836.80
Member
7 2761  12-DCH-05 MICHEAL RAJ.F ot Lo 28 1836.80
Member
Figure 29.2
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30. Room Rent Generation

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to generate Room Rent.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Room Rent Generation
1.4. Dependency
Mess, Member Type
1.5. To generate Room Rent follow steps below
1) Select Room Rent Category from the list.
2) Select Mess Month & Year.
(list of students would appear along with the Room No. and Room Rent for the selected
Room Rent Category)
3) Update the Room Rent if any changes in Room Rent.
4) Select the student by clicking checkbox.
5) Click “Save” button to generate Room Rent for the selected students.

Room Rent Generation

Room Rent Category STUDENT El %

Mess Month & Year MARCH 2015

H _ _

14-PC0O-39 ROBIN J L i 500.0
'I Occupant
Double
1 1186 14-PSW-15 GEORGE BUSH F 082 500.0
2 Occupant
O, 1228 11-EC-051 MUTHU KUMAR M Loatie 555 500.0
Occupant
Double
O 1313 11-EC-092 MOHAMED RUJVANUDEEN M 555 500.0
4 Occupant
Double
IZl 1402 11-HT-096 KAVISELVAM P 550 500.0
5 Occupant
Total No. of Students : 5- Total : 2500.0

Save iSeIect Between '-Refresh'?

Figure 30.1
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31. Misc. Bill Generation (Expense heads wise Expenses)

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to generate Miscellaneous Bill.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Misc. Bill Generation
1.4. Dependency
Mess, Member Type, Expense Head
1.5. To generate Misc. Bill follow steps below
1) Select Mess Name from the list.

2) Select Mess Member Type and Rent Category.

3) Select Institution and Expense head from the list.

4) Select Expense Month/Year.

5) Enter Expense Amount for the selected Expense Head.

6) Click “Go” button, list of students would appear for the selected mess as in Figure 31.2 .
7) Select the Student by clicking Check box those who wants to generate Misc. Bill.

8) Click “Save” button to generate Misc. Bill.

9) Click “Select between” to select more than one student.

Expense heads wise Expenses

Mess Mame’ Veg Mess E‘
Mess Member Type HOSTEL MEMBER E

Rent Category [All Rent Category] |E| :

Institution [All Institution] |E| i

Expense Head Extra Electricity |E|*

Expense Month / Year November |+ 2015 et iuCey)

Expense Amount 1500 ¢

Go | Select Between | Refresh

Figure 31.1
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Expense heads wise Expenses

Mess Name’

Mess Member Type
Rent Category
Institution
Expense Head

Expense Month / Year

Expense Amount

O, 40022 14ME063
L] 2 40026 14ME066
O 3 40029 14EE065
L, 40032 E14CS051
O, 40035 14EE051

O 40036 14EE068
Ly 40038 14EE044
L] 8 40041 14IT057

g 40042 14ME158

Veg Mess E
HOSTEL MEMBER. ’

[Al Rent Category] El .

[All Institution]

Extra Electricity El .

November |w| 2015 | (MenthrYYYY)

1500

DOLLY AUSTEN.T 195 STUDENT VegMess
FRANCIS BO5SCO.J 145 STUDENT VegMess
PRINCE.5.V 234 STUDENT VegMess
AUGUSTUS VIVEK.R 255 STUDENT VegMess
IMMAMNUEL.S 253 STUDENT VegMess
SELVA JENNER.S 253 STUDENT VegMess
BRITO ALAN.M 237 STUDENT VegMess
JOSEPH KISHORE KUMAR.M 218 STUDENT VegMess
KINGSLEY LIBERTUS.J 41 STUDENT VegMess

Save  Select Between  Refresh

Figure 31.2
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32. Transfer to Accounts

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to transfer the generation bills to Accounts.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Transfer to Accounts
1.4. Dependency
Mess Bill Generation
1.5. To transfer the bills to Accounts follow steps below
1) Select Mess Month & Year to which month of bill to be process.
2) Select Mess Due Date.
3) Click “Transfer” button to transfer the bills to Accounts
4) Click “Detailed view” to view the bills in detailed as in Figure 32.2.
5) Click “Abstract” to view the bills in abstract as in Figure 32.3.

Mess Bill Transfer to Accounts

Mess Month & Year SEPTEMBER 2015 [+]

Mess Due Date’ 16-11-2015

Transferl Abstarctl Detailed \.I’iewl Refreshl

Figure 32.1

Mess Bill Transfer to Accounts.

Miess Manth & Year SEPTEMBER 2015 [*]
piess Due Data” 16112015
Transfer| Abstarct| Detaled View| Refresh|

SiMo. AT Mo, ot Msma Tuttuben Room Mo, Wembor Type  Calegory  sddiionalcharges  Doardingchaipes commommess  Coedhll  alaCiriclty  om h
Arts Hostel
1 084 | 14-PCO-39 | ROBIN ang sefence | BB2 STUDENT ] 0 188,00 200,00 150,00 50

2| 1186 | 14PSWLIS | GEORGE BUSHF Arts gy [hoad

STUDENT o 0 188 0 150,00
ana scfence Member e » - *
Arts Hosted
k- 1228 | VI-ECQ31 | MUTHU KLIMAR M o it EEE dic i STUDENT L} L 188.00 L 130.00 o
Arts Hostel
4 1313 | M-EC-091 | MOHAMED RUJNANUDEEN M G e 555 Merhber STUDENT 1} 1550.00 o L} 150000 50
Arts Hostel U -
5 140E | V-HT09% | KAVISELVAM P SRR Member | STUOENT [ 0 188.00 0 150,00 50
Arts Hostel
L] 151 | 1:MMT-09 | ANTONY VINOTH 5 S 654 ket STUDENT o L 188.00 L} 150,00 50
7 e | 1542 Melsan, § Arts Mass Oely | crurr [} [} 94.00 110.00 [}
ana clen s Member
Figure 32.2
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Mess Bill Transfer to Accounts

Mess Month & Year SEPTEMBER 2015 EI
Mess Due Date* 16-11-2015
Transfer' Abstarct' Detailed \ﬂew' Refresh |
5l.No. Acc Sub Head Due Amount
1 Credit Bill 147690.00
2 Veg Mess 961439.00
3 Non Veg Mess 1107928.00
4 North Indian Mess 1411911.00
5 Common Mess 251873.00
6 Boarding Charges 23880.0
7 Additional Charges 203000.0
8 Electricity 206100.0
9 Labour 181400.0
10 Establishment 629000.00
1 Maintanance and Misc 101040.0
12 Miscellaneous 67360.0
Total 5,292,621
Export Excel
Figure 32.3

{9
1=
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33. Fee Management

1.1. Intended Audience

Hostel In charge
1.2. Usage

This interface is used to collect the fees for hostel mess bill.
1.3. Menu Access

Main menu >> Hostel >> Transaction >> Fee Management
1.4. Dependency

Transfer to Accounts
1.5. To make entry on Fee Collection follow steps below

1) Select the student to collect the fees.

(The academic detail of student would appear along with the Mess Name and Member Type

on the right hand side. )

2) Select the Fee Head required.

3) Select Receipt Date and Receipt Mode.

4) Select Receipt Ledger.

5) Enter Narration for the Receipt.

6) Click “Save Receipt” to complete Fees Collection.

. p‘“en:l ﬁ

Repars

ot 1200 151047 VBOTH s ]
COLLEGE
Photo nat found
N o == I sl
o 1 Commen Mess 02005 4,00 a .00 94.00
o ¥ Dectricity 71042085 150.00 ] 150,00 150,00
o 3 Establishment o7 10/2008 500.00 o SO0 500,00
N Hostel Account No. 15300
O 4 Labout 102005 100,00 a 100,040 Wesber Cu STUDENT
0 5 Maintanance and Misc ool 6000 ] 60.00 Mo s Lk
s Hame Veg Mess
O  Miscellaneous Hostel A0/ 2015 40.00 L] 4000 Mamber Type Hested Member
5 ; : rac Regtster Mo, 15-MT-047
Hon Veg Mess 002015 2067.00 ] 2067.04 o B S¢_Naihenstics
O A 1601172018 Class | Section Shift | & Section
S Male
] 5 ae haad] 164 11/2015 Date of Birth 12101998
= Resident Dy scholar
[ W | [Sakict foe haad] 184 11/2005
Presently Active student
Receipt Tatal F44.00 | | View fees oald by the students
16117308 Eostel Mess Bill . . ..
Beceiot Date: - = =
Narraticn:
[Receipt Mode:  Cash Recept v
Raceipt Ledger: Fee Colection Control Account :
Rupees Seven Hundred and Fourty Four Only
Save Recept

Figure 33.1
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34. Hostel Vacation

1.1. Intended Audience

Hostel In charge
1.2. Usage

This interface is used to collect the fees for hostel mess bill.
1.3. Menu Access

Main menu >> Hostel >> Transaction >> Hostel Vacation
1.4. Dependency

Room Allocation
1.5. To make entry on Room Vacation follow steps below
1) Enter Vacation Date.
2) Select Rent Category from the list.
(list of students would appear for the Rent Category)
3) Enter Reason for Room Vacation.
4) Select the student by clicking check box.
5) Click “Vacate” button to vacate the Hostel Room.

Wacation Date’ 16 Movermber |w | 2015 | (BBsasthonng

Rent Category” STUDEMT
noct :-i.ﬂL’.EI‘EEL’.Eﬂ. to centinue L’:IIE

courses
o
Reason

| vacate | | Select Between | | Refresh |

m = = et
o8z

1 1044 20-07-2015 14-PCO-3% ROBIM J

| 2 1186 20-07-2015 14-P5W-15 GEORGE BUSH F 082
3 1228 20-07-2015 11-EC-051 MUTHU KUMAR M 555
1 4 1313 20-07-2015 11-EC-0%2 MOHAMED RUJVAMUDEEN M 555
(| 5 1402 20-07-2015 T1-HT-0%6 KAVISELVAM P 550
(| & 1571 24-0B-2015 13-MMT-09 ANTONY VINOTH 5 654
1 7 2501 20-07-2015 12-PCO-40 VINOTH P 548
1 8 2505 20-07-2015 12-PCO-31 GUHAMN K 533
(| 9 2514 20-07-2015 ERI SYLUESTAR DARVIM.S 136
1 10 2524 20-07-2015 T4-ERI-007 Ganesan P 139
(I 11 2568 20-07-2015 Ph.D-ch KOMBAIAH. K 319
| 2715 20-07-2015 11-DCH-08 MNITHYA KUMAR.A 133

Figure 34.1
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34. Member Transaction

1.1. Intended Audience

Hostel In charge
1.2. Usage

This interface is used to promote or De-Activate the students.
1.3. Menu Access

Main menu >> Hostel >> Transaction >> Member Transaction
1.4. Dependency

Room Allocation
1.5. To make entry on Member Transaction follow steps below

1) Select Semester for which semester students have to promote.

(list of students would appear along with the Room No. Mess Name and Program for the selected
semester)

2) Select the students by clicking check box.
3) Click “Promote” button to promote the selected students.

4) Click “De-Activate” button to vacate hostel.

Hostel Membar Transacbion

Samestar 3 [+]"
Statm M v
B ouss | Aime Magmminr By Mutteni Mame [ oo My M lame Frigpam lwatey | Yk
T BT PSR- 15 GEORGE EUSH F Hei551 O Yeghtess M. A Sackt Work 3 At
I R -PELE SHRGHETAN € 130317 M Engsh Librate 3 in-active
/| 1501 12ROl VINQTH P 180197 Sk Hagr Lindiiis M. Com. Comimsro 1 Ahive
i e 11-HT-09 KAETHICK M 16051594 B HE ey | iractive
1 & amn 147102 FLAVELIAME prRLEL TR Veghess BA Tarwl Lierature 3 At
TR 14-TL004 CEVENDIIRAN 5 5019 257 Veghtess B.A Taml Literabure 1 Acthve
ToANI TLO ke P DRI 14 Veghans B..A, Tamll Liberabure 1 Active
1 886 ASTES  14-PCHO1S MUARELA KIMICHS SAVIC 0 ESFELic Yeghtess .5, Chemtitry 1 active

Select Batwesn  Promols | Activabe | Du-Retwete  Rafresh

Figure 34.1
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35. Advance Payment Entry

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to make Advance Payment Entry.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Advance Payment Entry
1.4. Dependency
Hostel Member Registration
1.5. To make entry on Advance Payment follow steps below
1) Select the option Advance payment Entry or Fee Head Wise Advance Payment Entry.
2) Select Advance Payment Date.
3) Select Member Type from the list.
4) Select Member Name for those who wants to made advance payment.
( Available Dues will be displayed for the selected member and Fee Head will be displayed
along with the Fee Amount)
5) Select the Fee Head for Advance Payment.
6) Click “Save” button to complete Advance Payment Entry.

Sabdibent S isi b Ltidate
(® Advance PaymentEntry () Fee Head Wise Advance Payment Entry
Advance Payment Date’ 17-11-2015 iz}
Member Type* HOSTEL MEMBER N
Select Member Name® 13-10-AZ-018-LEO PRASATH A N Avaliable Dues: 17556.00
2 =2 i : e Generated
= = S = o Fee Head Fee Receipt Category Status
Students Mess LB o
£ Deposit Refundable 3000.00 3000.00 Challan
P Students Mess Deposit  Refundable 3000.00 17-11-2015
o One Time Generated
| Establishment et 500.00 500.00 Challan
V! Establishment One Time Payment 500.00 17-11-2015 s ted
Form and One Time el
s Registration Payment 15000 13009 Challan
8 Y Form and Registration  One Time Payment 150.00 17-11-2015
: One Time Generated
vl Kitchen Staff Salary amienk 5600.00 5600.00 Challan
il Kitchen Staff Salary One Time Payment 5600.00 17-11-2015 G tad
Maintanance and One Time enerate
- Misc Payment 10050 108000 Challan
Y Maintanance and Misc  One Time Payment 1000.00 17-11-2015 s tod
7 Maintenance Staff One Time 2750.00 2750.00 EReTaly
Salary Payment Maintenance Staff One Time Payment 2750.00 17-11-2015 Challan
Ciié Time Salary Generated
T4 Waorkers Retd fund Paipmant 500.00 500.00 Challan
Y Workers Retd fund One Time Payment 500.00 17-11-2015
FAN Extrar Placticat 1000.00 1000.00 feneraind
(One Year) RADIO/ TAPE RECORDER CX(ra-Electrical (One 500.00 17-11-2015 e
Extra-Electrical Year) Generated
CELL PHONE 800.00 800.00
(One Year)
Extra-Electrical
vl
¥ COMPUTER (One Year) 1800.00 1800.00
MOSQUITO Extra-Electrical
]
REPELLENT (One Year) 1000 1800
PRINTER/SCANNER | -0 Electrical 500.00 500.00
(One Year)
RADIO/ TAPE Extra-Electrical
]
RECORDER (One Year) R 22000
Total Payment: 18200.0 18200.0
Advance Payment entry made successfully!
Save | Approve Advance Payment | Print Challan | | Refresh

Figure 35.1
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36. Advance Payment Approval

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to Approve Advance Payment.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Advance Payment Approval
1.4. Dependency
Advance Payment Entry
1.5. To Approve Advance Payment follow steps below
1) List of Fee Head waiting for Advance Payment Approval.
2) Select the Students by clicking check box.
3) Click “Approve” button to Approve the Advance Payment Entry.

Advance Payment Approval

Member Hame Code fee Head Advance Amount Received Date Receipt Date Amount Callected

Vi1 |LEO PRASATH A 10-AZ-018 Studants Mess Deposit 3000000 471205 20-11-2015 3000.00
WL |LEO PRASATH A 10-AZ-8 Establishment 500000 17-11-105 20-11-2015 500.00
I3 |LEO PRASATH A 10-AL-018 Form and Registration 150000 A7-11-1075 20-11-2015 150,00
4 LEO PRASATH A 10-AZ-018 Kitchen Staff Salary 5600000 4711205 20-11-2015 5600.00
W15 |LEQ PRASATH A 10-AZ-8 Maintanance and Misc 1000000 17-11-2015 20-11-2015 1000.00
V16 | LED PRASATH A 10-AL-018 Maintenance Staff Salary 750000 471205 20-11-2015 2750.00
W17 | LEO PRASATH A 10-AZ-018 Workers Retd fund 500.000 17111075 20-11-2015 500.00
VI8 |LEQ PRASATH A 10-AZ-8 RADID/ TAPE RECORDER 500000 17-11-105 20-11-2015 500.00

;ﬁgprwal , " Refrech
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37. Advance Payment Cancellation

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to cancel Advance Payment.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Advance Payment Cancellation
1.4. Dependency
Advance Payment Approval
1.5. To cancel Advance Payment Cancellation follow steps below
1) Select From Date and To Date for Advance Payment Cancellation.

2) Click “Generate” button to list the Approved Advance Payment students.
3) Select the students by clicking check box.

3) Click “Cancel” button to complete Advance Payment Cancellation.

Advance Payment Cancellation

From Date’ 01-11-2015 ] To Date’ 18-11-2015 i

‘Generate| ‘View Detai[s| ‘Refresh|

o I

‘show [ entries

Showing 3110 10 0f 29 entries.

Cancel |

AICHNo. & Member Name % Code % Received Date c Fee Head & 3 Al
Type a value @ Type a value B Type @ value Z Seie_ct value E|£: Select value E|E| Amount ¢

Iy | 43 LEQ PRASATH A 10-AZ-018 17-11-2015 Students Mess Deposit . 3000.00
. 10 | 13 . LEO PRASATH A 10-AZ-018 17-11-2015 . Establishment 500.00
. 1 13 . LEO PRASATH A 10-AZ-018 17-11-2015 . Form and Registration 150.00
. Oz | 2 . LEO PRASATH A 10-AZ-018 17-11-2015 . Kitchen Staff Salary 5600.00
. 013 | 13 . LEO PRASATH A 10-AZ-018 17-11-2015 . Maintanance and Misc 1000.00
. 14 | 13 LEO PRASATH A 10-AZ-018 17-11-2015 . Maintenance Staff Salary 2750.00
. O15: | 13 LEO PRASATH A 10-AZ-018 17-11-2015 . Warkers Retd fund 500.00
. 16 9372 1 PAULLEQP 09-MT-339 17-11-2015 . Electricity 650,00
. 017 9 . PAULLEOP 09-MT-339 17-11-2015 . Students Mess Deposit 3000.00
. 1. 9372 . PAUL LEO P 09-MT-339 17-11-2015 . Establishment 500.00

st Previous

12 3 Next Last

Figure 37.1

Firstline Infotech Pvt. Ltd., (Confidential)




Hostel Module — User manual

38. Hostel Fee Structure

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to update Hostel Fee Structure.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Hostel Fee Structure
1.4. Dependency
Fee Heads
1.5. To make entry on Hostel Fee Structure follow steps below
1) Select Institution Name.
2) Select Member Type from the list.
3) Select Receipt Category from the list.
4) Select Fee Heads from the list.
5) Enter Fee Amount for the selected fee heads.
6) Click “Add List” button to add more than one fee heads.
7) Finally Click “Save” to complete Hostel Fee Structure.

Hostel Admission Fee Structure

Institution Name* Callege b
Member Type* HOSTEL MEMBER “
Receipt Category® N
Fee Heads" N
Fee Amount® Add List
Views | Refresh
S51.Na Fee Receipt Category Fee Heads Fee Amount Remove
1 One Time Payment Extra Electricity 250 ]
2 One Time Payment Hon Veg Mess 500 B
Save
Figure 38.1
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39. Mess Bill Adjustment

1.1. Intended Audience
Hostel In charge

1.2. Usage
This interface is used to adjust the Mess Bill.

1.3. Menu Access
Main menu >> Hostel >> Transaction >> Mess Bill Adjustment

1.4. Dependency
Fee Heads

1.5. To make entry on Mess Bill Adjustment follow steps below
1) Select Mess Month & Year from the list.
2) Select Advance Fee Receipt Category from the list.
3) Click “Generate” button.

(list of students would appear along with the Amount Collected and Amount to be Adjusted)

4) Click “Save Mess Bill Adjustment” button to adjust the Mess Bill.

JJUSTMENT FROM ADVANCE PAYMENT
Mess Month & Year' AUGUST 2015 =]
Advance Fee Receipt Category’ Refundable \E

| Generate | | Refresh

e
0.00

3028 13-TLOT0 DHANAPAL C d 0 3280.00 1130.00 2150.00 0.00
15375 | 15-EC-052 | SOOSAIPRAKASH R 3000.00 0 0 3384.00 0 3384.00 3000.00
15262 | 15-TL-054 | AJITH KUMAR K — 0 0 3000.00 0 3000.00 3000.00
b e, |aknoe 3000.00 0 0 3504.00 0 3504.00 3000.00
4486 | 14-EL-165 | VIJAYAN A 3000.00 | 0 0 3000.00 0 3000.00 3000.00
3085 13-CH-013 | DINESHRAJAP 3000.00 -. 0 0 3140.00 2500.00 640.00 3000.00
3300 | 13:HT-047 | GOKULAKANNAN M 3000.00 | 0 0 3324.00 3136.00 188.00 3000.00
G5 | | it — 0 0 3414.00 0 3414.00 3000.00
4258 | 14-PH-053 | WILLSON RAKESH § — 0 0 3724.00 2357.00 1367.00 3000.00
G5 |wecas  |meskmi 3000.00 0 0 3324.00 0 3324.00 3000.00
15454 1S-EC-031  KARANS : 0.00 0 0 392400 0 3924.00 0.00
15376 | 15-50-065 | DARVIN CHIRISTOBER F 3000.00 | 0| 0 3324.00 0 3324.00 3000.00
. “ T Bill Adj | | select — “ "

Figure 39.1
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40. Due Adjustment

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to adjust the Dues.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Due Adjustment
1.4. Dependency
Fee Heads
1.5. To make entry on Due Adjustment follow steps below
1) Select Advance Fee Receipt Category from the list.
(List of students would appear along with the Due Amount and Amount to be Adjusted for
the selected Fee Receipt Category)
2) Select the student by clicking check box.
3) Click “Save Due Adjustment” button to complete the Due Adjustment.

Advance Fee Receipt Category’ Advance \E

i_(;enerate_i ‘ Refresh |

10216 7 1ZMEDZZ ANNAMALALS 18722‘007 8527.0000’ 0 | 45338.00 36449.00 8889.00 10195.0000
. 15080 | E-80 PRADEEP RAJA.G 1“96,00. 10%06,0000 0 . 87834.00 40906.00 46928.00 2%0.0000 |
30075 . ECE -16 DANIEL MARK 6042.00 4948.0000 | 0 59927.00 37515.00 22412.00 10%4.0000
30077 | 12EE075 JEROME CLINTON 19849.00 10579,0000 0 . 48812.00 39628.00 9184.00 9270.0000
30125 | 13ME1Z4 SUBASH NATTAR 5 41574.00 10958.0000 0 61460.00 57482.00 8978.00 30566.0000
. 30157 | MECH-001 KAVIN KUMAR V 19075.00 9805.0000 | 0 . 45124.00 38080.00 7044.00 9270.0000 |
40020 . T4MET68 PARBICK 14937.00 . 11412.0000 | 0 973459.00 89349.00 8000.00 13525.0000

PRIYADHARSHAN.S

| Save Due Adjustment | Select Between

Figure 40.1
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41. Hostel Concession

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used for Hostel Concession.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Hostel Concession
1.4. Dependency
Fee Head, Concession Type
1.5. To make entry on Hostel Concession follow steps below
1) Select Mess Month & Year for Hostel Concession.
2) Select Adjust Fee Head and Concession Type from the list.
3) Enter Authorized By for Hostel Concession.
4) Select Due of Authorization Date.
5) Enter Concession Amount for hostel from authorised person.
6) Click “Generate” button to display the students.
7) Select the students by clicking check box.
8) Click “Save” button to complete Hostel Concession.

Mess Month & Year® SEPTEMBER 2015 oY

| Adjust Fee Head” B-oardln_g Charges ~
| Concession Type' 'Hostel Concession ~
| authorized By vC

Due of Authorization’ 18-11-2015 =)

Concession Amount’ 5000

| Generate‘ | Refresh

! 1 . 1313 11-EC-092 MOHAMED RUJVANUDEEN M 1990 1990 0 0 5000
DZ 4301 . 14-VC-019 DENZIL MALVING B 19590 1990 0 0 [ o
3 15245 : 15-BC-001 l GARRY AROCKIA MARLEN P 1990 ! 1990 | o o 3000
|:|4 | 4199 | 14-BC-112 HARIHARAM 5 1990 1990 0 0 I o
I:I5 15173 15-AZ-009 JULIUS EINSTEIN J 1990 1990 0 0 o
(] 6 | 3035 . 13-PB-010 ARUN YOSUMA J 1990 1990 a o o
I:I., 3932 | 13-50-076 SRIRAM D 1990 1990 o 0 o
[ 8 | 2505 | 12-PCO-31 GUHAN K 1990 1990 0 0| o

| _ _ ——
Figure 41.1

Firstline Infotech Pvt. Ltd., (Confidential) | 61




Hostel Module — User manual

42. Customer Bill Entry

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to process Customer Bill.

1.3. Menu Access

Main menu >> Hostel >> Transaction >> Customer Bill Entry
1.4. Dependency

Customer Master
1.5. To make entry on Customer Bill follow steps below

1) Select Customer Name from the list.

2) Select Bill Date for customer bill.

3) Select the Mess Name and Mess Date.

4) Enter No. of Persons and Amount per Person required.

(Total Amount will be displayed automatically)

5) Click “Add List” button to add the mess details in list as in Figure 42.1.

6) Click “Save” button to complete Customer Billy Entry.

| CUSTOMER WISE CREDIT BILL

Customer Name' JJESUIT CHENNAT MISSION \
Bill Date’ 17-11-2015 =
r_——1
Snacks . 18-11-2015 E 20 | 25 500 | Add List
ADD DETAILS
Breakfast 18-11-2015 15 50 750 HE
2 lunch 18-11-2015 20 75 1500 H
r 1
Other Charges Description Other Charges
: - - - - 1
Total 2250
Save | |Refresh

Figure 42.1
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43. Customer Bill - Posting To Accounts

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to post Customer Bill to Accounts.

1.3. Menu Access
Main menu >> Hostel >> Transaction >> Customer Bill — Posting To Accounts

1.4. Dependency
Customer Bill Entry

1.5. To post Customer Bill to Accounts follow steps below
1) Select Customer Name from the list.

(list of Customer Bill waiting for Posting to Accounts )

2) Select the Customer Name by clicking check box.

3) By clicking “Ok” button, journal voucher would appear as in Figure 43.2.
4) Enter the Narration for the Journal Voucher.

5) Click “Save” button to complete the Posting of Customer Bill to Accounts.

(voucher view displayed as in Figure 43.3)

Customer Name' JESUIT CHENNAT MISSION \
| LJESU?TCHENNAIM[SS[DN ﬁg:g:??m 3 | 2015-07-08 16505
O IiJESUfTCHENNAIM[SSfDN ﬁg:gﬁ?m i 2015-10-412 3000?
o
Figure 43.1
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JOURNAL VOUCHER

Voucher Date : 18-11-2015 @
Particulars Debit (In Rs.) Credit (In Rs.)
Dr  JESUIT CHENNAI MISSION-76 1650.00
Cr  Private Party Sales 1630.00
Total (In Rs.) 1650.00 1650.00
Narration' [Customer - Jesus Chennai Mission for
Break Fast and Lunch Rs. 1650
[savel
Figure 43.2
Voucher Type: Journal  Veucher No.: 1 ‘ & Date: 18-1-2015 Wednesday
S
1By JESUIT CHENNA MISSION-T6 1,650.00
T
e 3 m.wnr{
1 0 Private Party Sales 1,650.00
Narration: Customer - Jesus Chennai Mission for Break Fast and Lunch Rs. 1650
Transaction |d : 1341775 Author : Administrator [ System Admin | Journal Print

Figure 43.3
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44, Expense Head Bill wise Cancellation

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to cancel Expense Head Bill wise.
1.3. Menu Access
Main menu >> Hostel >> Transaction >> Expense Head Bill wise Cancellation
1.4. Dependency
Misc. Bill Generation
1.5. To Cancel the Expense Head Bill wise follow steps below
1) Select the Mess Name and Mess Member Type from the list.
2) Select Rent Category and Institution from the list.
3) Select Expense Head for cancelling the expense bill.
4) Select Expense Month / Year.
(List of students would appear for the selected Expense Head and Expense Month)
5) Select the student by clicking check box.
6) Click “Cancel” button to complete Head wise Expenses Cancellation.

HEADS WISE EXPENSES CANCELLATION

Mess Hame' [All Mess] EI

Mess Member Type [all Member Type] EI =

Rent Category [All Rent Category] [+]"

Institution LAl Institution] E[ .

Expense Head' Extra Electricity Et e

Expense Month 7 Year Movember |¥| 2015 (Manth/ VYY) Cancel All

e =

4542 14-PPH-25 S.MUTHU PANDI STUDENT VegMess 1500.0

EI 4543 14-PPH-16 SEBASTIM RAJ W 274 STUDENT VegMess 1500.0
] 3 4544 14-PST-13 JOHHN ALEX C. 277 STUDENT VegMess 1500.0
L] 4 4545 14-PCO-20 ARUN PRAKASH A o9z STUDENT VegMess 1500.0
L 5 4546 14-PCH-07 JOHMEE BRITTO N 280 STUDENT MegMess 1500.0

Total : 7500.0

r.‘.a_noel Select Belw_e-en _Refre_sh

Figure 44.1
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III Reports

45. Room Allocation Report

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Room Allocation Report.
1.3. Menu Access
Main menu >> Hostel >> Report >> Room Allocation Report
1.4. Dependency
Room allocation
1.5. To view Room Allocation Report follow steps below
1) Select From Date and To Date.
2) Select Rent Category from the list.
3) Click “Generate” button to view the Room Allocation Report as in Figure 45.1

Room Allocation Report

From Date 01 | August wiiz01s | fofkesaAT b ToDate 24 | August wl 2015 (MY -
Rent Category STUDENT El
E-enerate| Refresh
Register Albocation

EE (R s = v | £ | e i =

1 15134  Block 05A First Floor 15 Ocoupant Tem3  KALIMUTHULN 15-EDE-16  24-Aug-2015 B.Ed,

Fi 15135  block 19 Flrst Floor Double Doupant 653 PARTHIBAN.S 15-E0T-07  Z4-Aug-2015 BEd

3 15002  Block 05 Ground Floor 5th Block Double Occupant 210 WALTER BEMMNY.M E-2 24-Aug-2015 LICET

4 15006  Block 05 Ground Floor Sth Block Double Oocupant 206 JESSE.A E:6 24-Aug-7015  LICET

5 15035 lock 05 Second Floor Sth Block Double Ocoupant 240 CHRIS JOSE.S E-35 24-Aug-2015 LICET

. BELWIN LEVI
L] 15056 Block 05 First Floor Sth Block Double Occupant 223 SOLOMON.D E-56 02-Aug-2015 LICET
7 15059 Bhock 05 Second Floor 5th Block Double Oooupant 250 DEVADAS. T E-59 24-Aug-2015 LICET
Figure 45.1
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46. Mess Allocation Report

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Mess Allocation Report.
1.3. Menu Access
Main menu >> Hostel >> Report >> Mess Allocation Report
1.4. Dependency
Mess allocation
1.5. To view Mess Allocation Report follow steps below
1) Select From Date and To Date.
2) Select Mess Name from the list.
3) Select Mess Member Type from the list.
4) Click “Generate” button to view the Mess Allocation Report

Mess Allocation Report

From Date 19 September |v| 2015  (BR/Menth/n S To Date 19 November |v| 2015 | (BD/Manth/rr)

Mess
[¥] Member  HOSTEL MEMBER [+]

| Refresh

“ m _ o e

Mess Name  Veg Mess

1186 Veg Mess HOSTEL MEMBER GEORGE BUSH F 14-P5SW-15 1-0Oct-2015

2 2715 Veg Mess HOSTEL MEMEBER NITHYA KUMAR. A 11-DCH-08 01-0Oct-2015
3 2722 Veg Mess HOSTEL MEMBER SAKTHIVEL.P 11-DPH-10  01-Oct-2015
4 273 Veg Mess HOSTEL MEMEER RAMAKRISHNAN. M 14-ERI-41 01-0ct-2015
) 2737 Veg Mess HOSTEL MEMBER MARIA JESU RAJA.S 12-DMT-09 01-Oct-2015
6 3007 Veg Mess HOSTEL MEMBER VEMKATESAN H 13-TL-010  01-Oct-2015
¥ 3009 Veg Mess HOSTEL MEMEBER ANANDRAJ V 13-TL-012  01-Oct-2015
8 3013 Veg Mess HOSTEL MEMEER PRAVEEN K 13-CH-007 01-Oct-2015
- 3027 Veg Mess HOSTEL MEMBER ANTO VASANTH J 13-AZ-003 01-Oct-2015
10 3031 Veg Mess HOSTEL MEMEBER SARAVANAN 5 13-EL-003  01-Oct-2015
11 3033 Veg Mess HOSTEL MEMBER PRASAD ARUN & 13-EL-004  01-Oct-2015
12 3038 Veg Mess HOSTEL MEMEER GOKUL 5 13-EL-008 01-Oct-2015
13 3039 Veg Mess HOSTEL MEMBER ARUL DASS FLEURY | 13-BC-108 16-Oct-2015

Figure 46.1
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47. Hostel Rooms Vacant List

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view vacant list of Hostel Rooms.
1.3. Menu Access
Main menu >> Hostel >> Report >> Hostel Rooms Vacant List
1.4. Dependency
Room Allocation
1.5. To view Hostel Rooms Vacant List follow steps below
1) Select Rent Category from the list.
2) Click “Generate” button to view the Hostel Room Vacancy list.
3) Click “Refresh” button to clear the data.

Hostel Room Vacancy Report

Rent Category’ STUDENT [¥]

Generate | | Refresh

Y N T e
1 028 1

Block 02 Ground Floor 2nd Block Rooms
1 Block 03 First Floor 091 Double Occupant 1
3 Block 03 First Floor 101 Double Occupant 1
4 Block 03 Ground Floor 071 3 Common Rooms 1
5 Block 03 Ground Floor 080 Double Occupant 1
6 Block 04 First Floor 161 Double Occupant 1
7 Block 04 First Floor 170 Double Occupant 1
] Block 04 Ground Floor 131 Double Dccupant 1
9 Block 04 Ground Floor 132 Double Occupant 1
10 Block 05 First Floor 124 5th Block Double Occupant 1
11 Block 05 First Floor 232 5th Block Double Occupant b
12 Hlock 05 Second Floor 251 5th Black Double Occupant 2
13 Block 054 First Floor TEM4 10 COMMON ROOM ]
14 Block 054 Ground Floor D256 10 COMMON ROOM z
15 Block 05A Second Floor K256 10 COMMON ROOM 1
16 Block 054 Second Floor Tem2 Dormitory 1
Figure 47.1
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48. Hostel Attendance Report

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Hostel Attendance Report.
1.3. Menu Access
Main menu >> Hostel >> Report >> Hostel Attendance Report
1.4. Dependency
Hostel Attendance Approval
1.5. To view Hostel Attendance Report follow steps below
1) Select Rent Category from the list.
2) Select Leave Type from the list.
3) Select Attendance Marked Date for particular date.
4) Click “Generate” button to view Hostel Attendance Report.

Hostel Attendance

Category STUDENT o

Leave Type' Leave

puendanceMarked 19 | Novemver |v| 2015 T 19  November v 2015

Generate | Refresh

m Absent Date Student Name Reg. No. Leave Type Room o, Status
1 19-11-2015 SELVA KUMAR E  14-PSW-22 Leave 657 Approved
2 19-11-2015 JOHNVINOTHD 14-PCA-16 Leave 140 Approved
3 19-11-2015 SELVA KUMAR E  14-PSW-22 Leave 129 Approved
4 19-11-2015 JOHN VINOTHD  14-PCA-16 Leave 129 Approved

Figure 48.1
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49, Mess Coupon

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Mess Coupon.
1.3. Menu Access
Main menu >> Hostel >> Report >> Mess Coupon
1.4. Dependency
Mess Name
1.5. To view Mess Coupon follow steps below
1) Select Mess Coupon for Month / Year.
2) Select Mess Name from the list.
3) Select the option Mess Coupon Received or Mess Coupon Not Received.
4) Click “Generate” button to view Mess Coupon.

Mess Coupon for Month /Year July ~ | 2015 A
- {
Mess Hame NV Mess El (- Cou Yomd

erate |  Refresh

| Gen
Room
Member Code "ﬁ'g"‘ Rent ::‘“' ':"""'F'""‘ “";."t"""’
e Cal y e [+ B L]
1

15796 13-ME-075 JERIM.S.J.H STUDENT HNY Mess 5S&7 25-07-2015
rd 15801 15-MT-368 Alstrin Cyrus STUDENT NV Mess 566 25-07-2015
3 15957 15-TL-010 RAaMU A 52 STUDENT NV Mess 565 24-07-Z0N5
4 15587 15-50-073 JESURASA JEYASEELAM Tem2 STUDENT NV Mess 5Sé4 24-07-2015
5 15588 15-CO-174 AMTROS VAN Tem STUDENT HV Mess 563 24-0F7-2015
(-] 15589 15-AF-053 GANESU MIROSHAN Tem2 STUDENT NV Mess 562 24-07-2015
i 15590 15-C0-173 BREVOMEMIYAM 327 STUDEHT HV Mess 561 24-07-2015
a8 15646 15-PCS5-03 ANTONY CHANDRA BOSE J 395 STUDENT NV Mess 560 24-07-2015
9 4488 T4-MT-016 ALDRIN LIJO J 288 STUDENT NV Mess 559 2Z-07-2015
%o 15800 15-DERI-01 AJEESH KRISHMNA, T.P STUDENT NV Mess 553 22-07-2015
LR ] 15583 15-PH-330 ALEXANDER S 168 STUDENT NV Mess 557 Z2-07-2015
12 15594 15-MT-223 JEYPRANKASH S 324 STUDENT MV Mess 556 2Z2-07-Z0NS5
i3 15585 15-5T-029 AUGUSTIHN R Tem2Z STUDENT NV Mess 555 22-07-Z015
14 15595 15-MM-049 SHARUMN RENA UNIVAS RAJD Y TemZ STUDENT NV Mess 554 2Z2-07-Z2015
15 15593 15-EL-164 SRIGHAMAVIGHESH S 52 STUDENT NV Mess 553 2Z2-07-Z015
16 15579 15-CH-Z04 HISHANTH MS 48 STUDENT NV Mess 552 22-07-2015
17 15644 15-PCS-14 K. AROHKIMA NELSON 49 STUDENT HV Mess 551 2-07-2015
18 15794 15-BC-219 AAMO M STUDENT NV Mess 550 20-07-Z2015
19 4038 14-AL-003 MURALIDHARAN T TEM1 STUDENT NV Mess 549 19-07-2015

Figure 49.1
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50. Program wise Strength

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Program wise Strength.
1.3. Menu Access
Main menu >> Hostel >> Report >> Program wise Strength
1.4. Dependency
Hostel Member Registration
1.5. To view Program wise Student List follow steps below
1) List of Program would appear along with the Total No. of students.
2) The student Details can be view by selecting the Program as in Figure 50.2

Program wise Student List

I S S A N
1 T B.ed-ENG 1 0 1
2 1 ECE z 0 2
3 3 B.Sc.Plant Biology and Biotechnology 17 ] 17
4 7 PD 3 0 3
5 3! B.A.History 1 0 1
[ 3 B.Sc.Plant Biology and Plant Biotechnology 1 0 1
i 5 B.Sc.-Plant Biology and Plant Biotechnology 1 0 1

8 5 B.A.Sociology 13 0 13
o 1 B.A.Tamil Literature 3 0 31
10 1 M.5c.Zoology 2 0 2

Figure 50.1
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Program wise Student List
BT

B.ed-ENG
H-
BDYS HOSTEL 151 33 15 EDE-24 ARDKIA DAVID RAJ

0 1
MH
1 BOYS HOSTEL 1 15013 E-13 ASWIN.A 227

| 2 | BOYS HOSTEL | 1 ‘ 15014 | E-14 ‘JEAN INFANT VISHAL | 221
3 3 B.5c.Plant Biology and Biotechnology 17 0 17
4 7 PD 3 0 3
5 2 B.A.History 1 0 1
6 3 B.Sc.Plant Biology and Plant Biotechnology 1 0 1
Figure 50.2
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51. Hostel Strength

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Hostel Strength.
1.3. Menu Access
Main menu >> Hostel >> Report >> Hostel Strength
1.4. Dependency
Hostel Member Registration

HOSTEL STRENGTH HOSTEL STRENGTH [RELIGION / CATEGORY WISE] Export
SL N Hostel N Sem. Girl Total x i
2 e " Boys i & SL. No | Office Name Religion Categol Count
gl egory
1 BOYS HOSTEL 1 486 0 486
1 (AUTONOMOUS ) SHIFT ONOMOUS) SHIFT 5
z BOYS HOSTEL 3 449 0 449
3 BOYS HOSTEL 4 4 0 15 (AUTONOMOUS) SHIFT ONOMOUS) SHIFT | 0o i -
4 BOYS HOSTEL 5 290 0 290
3 (AUTONOMOUS) SHIFT ONOMOUS) SHIFT CHRISTIAN MEC 4
5 BOYS HOSTEL 7 142 0 142
6 Mess Only Members 1 o7 0 o7 || 4 [AUTONOMOUS) SHIFT ONOMOUS) SHIFT | oo a .
7 Mess Only Members 3 34 0 34
5 (AUTONOMOUS ) SHIFT ONOMOUS) SHIFT CHRISTIAN s 3
3 Mess Only Members 5 12 0 12
9 Mess Onty Members 7 202 0| 2024 (AUTONOMOUS) SHIFT ONOMOUS) SHIFT | oo 5T "
Total: | 1713 0] 1713 -
7 (AUTONOMOUS) SHIFT ONOMOUS) SHIFT HINDU BC 142
HOSTEL STRENGTH - [GRADUATION TYPE WISE]
i (AUTONOMOUS) SHIFT ONOMOUS) SHIFT
] HINDU DNC 1
SL. No Office Name Hostel Name AT Total
Type
(AUTONOMOUS) SHIFT ONOMOUS) SHIFT
9 HINDU MBC N
1 (AUTONOMOUS) BOYS HOSTEL - M.Phil. 6
(AUTONOMOUS) SHIFT ONOMOUS) SHIFT
2 (AUTONOMOUS) BOYS HOSTEL - RG. 87 1 I o 1
(AUTONOMOUS ) SHIFT ONOMOUS) SHIFT
3 RARDHOMOTS) BOYS HOSTEL . | UG, 682 A FIINA 5 L
(AUTONOMOUS ) SHIFT ONOMOUS) SHIFT
12 HINDU SC(A 30
4 (AT TOHOMOLE) Mess Only Member M.Phil. 4 )
[AUTONOMOLIS) SHIFT ONOMOLIS) SHIFT
13 HINDU 5T 6
5 (AUTGNOMOLS) Mess Only Member RG. 15
(AUTONOMOUS) SHIFT ONOMOUS) SHIFT
14 MUSLIM BC 4
6 (AUTDHOMOLE) Mess Only Member U.G. 43
Figure 51.1
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52. Student wise Asset List

1.1. Intended Audience

All Users
1.2. Usage

This interface is used to view Hostel Student wise Asset List.
1.3. Menu Access

Main menu >> Hostel >> Report >> Studentwise Asset List
1.4. Dependency

Studentwise Assets
1.5. To view Studentwise Asset List follow steps below

1) Select Rent Category from the list.

2) Select Asset from the list.

3) Click “Generate” button to view the Studentwise Asset list.

Studentwise Asset List

Rent Category’ STUDENT [¥] Asset Rado Tape Recorder  [+]

'Refresh

BOYS HOSTEL 3050 09-EC-076 SUBINK P Radio Tape Recorder 17-06-2015
1 BOYS HOSTEL g 09-EC-170 VINOTH KUMAR J 601 Radio Tape Recorder 17-06-2015
3 BOYS HOSTEL 3186 09-EC-263 KARTHI D 193 Radio Tape Recorder 17-06-2015
4 EOYS HOSTEL 3318 10-EC-064 MANIKANDAN R 473 Radio Tape Recorder 17-06-2015
5 BOYS HOSTEL 1N 10-EC-136 DURGAPRASAD M 435 Radio Tape Recorder 17-06-2015
b BOYS HOSTEL 4146 10-HT-042 VINOTH KUMAR V Tem3 Radio Tape Recorder 14-08-2015
i BOYS HOSTEL 4262 10-HT-136 JOSEPH JEFFERSUN FERNANDO 316 Radio Tape Recorder 16-06-2015
B BOYS HOSTEL 4319 11-HT-040 ROSHAN GANAWA 090 Radio Tape Recorder 16-06-2015
9 BOYS HOSTEL 15392 ECE-16 DANIEL MARK 124 Radio Tape Recorder 03-07-2015
10 BOYS HOSTEL 15640 RSLHO9 JOHN PAUL.A 49 Radio Tape Recorder 03-09-2015

Figure 52.1
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53. Miscellaneous Bill

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Miscellaneous Bill.
1.3. Menu Access
Main menu >> Hostel >> Report >> Miscellaneous Bill
1.4. Dependency
Misc. Bill Generation
1.5. To view Miscellaneous Bill follow steps below
1) Select Miscellaneous Bill Month / Year.
2) Select Expense Head from the list.
3) Select Mess Name from the list.
4) Click “Generate” button to view Miscellaneous Bill

Miscellaneous Bill

Miscellaneous Bill Month /Year November ..V 2015 | [DO/Meath YY) ¢
Expense Head - Extra Electricity
Mess Name NV Mess E

|Generate  Refresh |

4542 STUDENT  14-PPH-25  S.MUTHU PANDI HOSTEL MEMBER  1500.0
2 4543 STUDENT 14-PPH-16  SEBASTINRAJV 74 HOSTEL MEMBER  1500.0
3 4544 STUDENT 14-PST-13  JOHN ALEX C. 277 HOSTEL MEMBER  1500.0
4 4545 STUDENT 14-PCO-20  ARUN PRAKASH A 092 HOSTEL MEMBER  1500.0
5 4546 STUDENT  14-PCH-07  JOHNEE BRITTO N 280 HOSTEL MEMBER  1500.0
Total :  7,500.00

Figure 53.2
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54. Hostel Due List

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Hostel Due List.
1.3. Menu Access
Main menu >> Hostel >> Report >> Hostel Due List
1.4. Dependency
Mess Bill Generation
1.5. To view Hostel Due List follow steps below
1) Select Account Sub Heads from the list.
2) Click “Generate” button to view the Hostel Due List.

HOSTEL DUE LIST

Account Sub Heads’ Veg Mess

HL l--:-----

14-PCD-39 ROBIN J Aprilf2015 Veg Mess 1234.00
2 1044 14-PCO-39 ROBIN J 08z June/Z2015 Veg Mess 631.00
3 1044 14-PCO-39  ROBIN J 082 July/2015 Veg Mess 2173.00
4 1044 14-PCO-39 ROBIN J 08z September/2015  Veg Mess 1802.00
5 1186 14-P5W-15 GEORGE BUSH F 082 June/2015 Veg Mess 631.00
6 1186 14-PSW-15 GEORGE BUSH F 08z July/2015 Veg Mess 2173.00
i 1186 14-P5W-15 GEORGE BUSH F 08z September/2015 Veg Mess 1802.00
8 1186 14-PSW-15 GEORGE BUSH F 08z October/2015 Veg Mess 1893.00
x5 2715 11-DCH-08  NITHYA KUMAR. A 133 June/2015 Veg Mess 631.00
10 2715 11-DCH-08  NITHYA KUMAR. A 133 July/2015 Veg Mess 2173.00
11 2715 11-DCH-08  NITHYA KUMAR.A 133 August/2015 Veg Mess 2150.00
12 2715 11-DCH-08  NITHYA KUMAR. A 133 September/2015  Veg Mess 1802.00
12 2715 11-DCH-08  NITHYA KUMAR. A 133 October/2015 Veg Mess 1893.00
14, 2718 11-DZ0-01  GANESH.J 135 June/2015 Veg Mess 631.00

Figure 54.1

Firstline Infotech Pvt. Ltd., (Confidential) | 76




Hostel Module — User manual

55. Room Rent Bill

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Room Rent Bill.
1.3. Menu Access
Main menu >> Hostel >> Report >> Room Rent Bill
1.4. Dependency
Room Rent Generation
1.5. To view Room Rent Bill follow steps below
1) Select Room Rent Bill Month/Year.
2) Select Room Rent Category from the list.
3) Click “Generate” button to view Room Rent Bill.

Room Rent Bill

Room Rent Bill Month /Year February [v| 2015 | (PDMentmrrry +
Room Rent Category * STUDENT
Generate | Refresh |
Hostel Room
Short Room Rent Maintenence | Bill Amount
1004 14-EDT-10 PRABAKARAN 5 null nutl 500.00 500.00
2 1005 14-EDT-11 TAMILVELAN § null null null null 500.00 0.00 500.00
3 1044 14-PCO-39 ROBIN J LOHO null Ground Floor 082 500.00 0.00 500.00
4 1089 BED. SATHISH KUMAR 5 null null null null 500.00 0.00 500.00
b 1113 11-50-049 SHANKERSAM R C null null null null 500.00 0.00 500.00
] 1152 14-EDE-14 KISHORRAM R 5 null null null null 500.00 0.00 500.00
7 1186 14-PSW-15 GEORGE BUSH F LOHO null Ground Floor 082 500.00 0.00 500.00
8 1224 14-EDE-22 MNAVEEM P J null null null null 500.00 0.00 500.00
9 1226 11-MT-070 ANANDHASATTHIKRISHNA WV null nutl null null 500.00 0.00 500.00
10 1228 11-EC-051 MUTHU KUMAR M LOHO null First Floor 555 500.00 0.00 500.00
11 1313 11-EC-092 MOHAMED RUJVANUDEEN M LOHO null First Floor 555 500.00 0.00 500.00
12 1330 11-HT-055 BALAJI P null null null null 500.00 0.00 500.00
Figure 55.1
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56. Room Vacation Report

1.1. Intended Audience

All Users
1.2. Usage

This interface is used to view Room Vacation students.
1.3. Menu Access

Main menu >> Hostel >> Report >> Room Vacation Report
1.4. Dependency

Room Allocation
1.5. To view Room Vacation Report follow steps below

1) Select Room Rent Bill Month/Year.

2) Select Rent Category from the list.

3) Click “Generate” button to view the Room vacation list.

Loy L s
Room Vacation Report

From Date 5072015 Tolate  20-11-2015 Rent Category’ STUDENT E

Refresh
mm-“

77072015 1450079 SARANRAJ M § NOT JOINED
1 27-07-2015 H“n 1450079 SARANRAJ M § NOT JOINED
3 7072015 15077 E77 NAVEENKRISHNA.S NOT JOINED
4 77-07-2015 15237 15-EC-010 BHARADHAN P NOT JOINED
5 27-07-2015 15246 15-CH-015 [YYAPPAN A HOT JOINED
b 27-07-2015 15434 15-C5-107 KEVINTON B NOT JOINED
i 27-07-2015 15535 15-05-129 ARUL CYRIL CHINNAPPAN NOT JOINED
8 04-08-2015 15628 15-PMT-01 M ASHWIN SHLIO not joined

Figure 56.1
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57. Mess Bill

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Mess Bill.
1.3. Menu Access
Main menu >> Hostel >> Report >> Mess Bill
1.4. Dependency
Mess Bill Generation
1.5. To view Mess Bill Report follow steps below
1) Select Mess Bill Month/Year.
2) Select Mess Name and Mess Member Type from the list.
3) Select Member Institution from the list.
4) Click “Generate” button to view the Mess Bill Report.

Mess Bill Month /Year June {2015 [(EOMedon S
Mess Name Veg Mess
Mess Member Type * 'HOSTEL MEMBER
Member Institution’ All Institutions
Printing Type Print Ad v |
Print Mess Bill || Print Challan | Multi Bill Generation || Select Between | Refresh
Register Room Mess Bill
Alc. No Short
Na. Na Na. Amount
o Cr
£ | 1044 14-PCO-39 ROBIN J Veg Mess 082 818.00 Cr 918.00 Dr 100.00 Dr
) 1186 14-PSW-15 GEORGE BUSH F Veg Mess 082 571.00 Cr 918.00 Dr 347.00 Dr
3 2715 11-DCH-08  NITHYA KUMAR. A Veg Mess 133 111.00 Cr 918.00 Dr 807.00 Dr
4 2722 11-DPH-10 SAKTHIVEL.P Veg Mess 134 700.00 Cr 918.00 Dr 218.00 Dr
5 2731 14-ERI-41 RAMAKRISHNAN. M Veg Mess 138 0.00Dr 918.00 Dr 918.00 Dr
6 2737 12-DMT-05 MARIA JESU RAJAS Veg Mess 134 697.00 Cr 918.00 Dr 221.00 Dr
7 2782 11-MPH-12  MUTHU GNANATHERESA NATHAN D Veg Mess 137 697.00 Cr 918.00 Dr 221.00 Dr
a 3001 13-TL-001  PARASURAMAN D Veg Mess 583 515.00 Cr 847.00 Dr 332.00 Dr
9 3003 13-TL-004  ILAMPARITHI B Veg Mess 261 1117.00 Cr 918.00 Dr 199.00 Cr
10 3006 13-TL-009 RAJMOHAN R Veg Mess 530 344.00 Cr 1113.00 Dr 769.00 Dr
11 3007 13-TL-010  VENKATESAN H Veg Mess 295 1684.00 Cr 918.00 Dr 766.00 Cr
12 3009 13-TL-012  ANANDRAJ V Veg Mess 566 732.00 Cr 918.00 Dr 186.00 Dr
13 3013 13-CH-007 PRAVEEN K Veg Mess 574 732.00 Cr 918.00 Dr 186.00 Dr
14 3016 13-CH-009 PRAVEEN K Veg Mess 557 1227.00 Cr 918.00 Dr 309.00 Cr
Figure 57.1
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58. Members Dynamic Report

1.1. Intended Audience
All Users
1.2. Usage

This interface is used to view Members Dynamic Report.

1.3. Menu Access

Main menu >> Hostel >> Report >> Members Dynamic Report

1.4. Dependency

Hostel Member Detail

1.5. To view Members Dynamic Report follow steps below
1) Select Fee Status from the list.
2) Select Room Rent Category from the list.

3) Click “Generate” button to view Members Dynamic Report.

Foe Status Hutive E
Room Rent Categary STUDENT « | Generate | Customae Disploy | Refresh.
o e I
Room . Account Membar = Room Rent - Member - Contact . .
1. No. We T Mo - Code 2 Moss Hame = = Stalus = Mo = Status +
1 10144 12MEOT) m ian STUDENT Mess Oaly Member 0 Active
7 1047 1ZMET4T m Indlan STIDENT Mogs Ul'ﬂy Member 1] Active
3 10148 12:ME-009 m idian crgent Mess Only Member  BIZ4567130  Active
4 a3 1IMEDS4 m Indian STUDENT hess w Member (] Active
5 10151 12EEDS0 Vo Mless STUBENT Mess Only Member 0 Active
6 10161 E12-6C.051 m::‘ Indiar STUDENT Mess Only Member 0 pctive
7 10169 1205019 m pios STUDENT Mess Only Member 9710078824 Active
8 107 12ME099 i indian STUDENT pess Only ember 0 Active
5 10182 12MEDST m iz STUDENT Mess Only Member 0 Active
i [1] 1083 TIME142 m Indian STUDENT Mess Only Member 1] Active
i 10191 12MEN98 Veg Mhess STUDENT Mess Only Member 0 Active
1 10195 1MEN m Wiz STUDENT Mess Only bember D Active
Figure 58.1
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59. Student wise Outstanding Report

1.1. Intended Audience
All Users
1.2. Usage

This interface is used to view Student wise Outstanding Report.

1.3. Menu Access

Main menu >> Hostel >> Report >> Student Wise Outstanding Report
1.4. Dependency
Advance Payment Entry

1.5. To view Student wise Outstanding Report follow steps below

1) Select Hostel Institution from the list.

2) Select Advance Fee Receipt Category from the list.

3) Click “Generate” button to view the student wise Outstanding Report

— e

Hostel Institution”

tdvance Fee Receipt Catepory

All Institution
Advanics

|MR&M

e e e i 7

14-EDT-10 Meess Only Member | STUDENT I500.00  1768.0000 7320000
1 1005 | 14-EDT-11 TAMIVELAN 5 Mess Only Member | STUDENT 1500.00 17680000 7320000 0.0000
3 1607 11-TL-009 DENAM.B Mess Only Member  STUDENT 2603.00 0 0 260300
4 1008 11-MT-007 SUAILON JOHM.L Mess Only Member | STUDENT 267.00 0 0 267.00
5 1me | 11-MT002 ARIL PORCHEZHLAN J Mess Only Member - STUDENT 1870.00 0 0 1870.00
& 103 1IME- KRUBA. Y Mess Only Membser | STUDENT 4059.00  1895.0000  2163.0000 0.0000
7 10133 | 12MEDGS m fﬂm Mess Only Mesiber * STUDENT 7IT00 1895.0000  S4T1.0000 0.0000
8 10135 12IT0448 JAMES VASANTH RALK Mess Only Member | STUDENT 440000 1TE0.0000 25410000 0.0000
] 10144 T2MEDT JUDE ROHITR Mess Only Member | STUDENT 496200 | 123120000 0 12650.0000
- 10 10147 12ME143 SELVIM SAHAYARALF Mess Oaly Member | STUDENT 27449.00  10296.0000 0 171530000
1" 10148 12-ME-009 DAMIEL R Mess Only Mambar -~ STUDENT 20800.00 108240000 0 976,0000
12 10145 12MED44 ARPUTHA INFANT.W Mess Only Member - STUDENT 13300.00 132310000 0 100690000
13 1051 | 1ZEE0SD MELYVIM JOEL RAYMOHD, M Mess Only Member - STUDENT 15645,00  11826.0000 0 13820.0000
- 14 10154 EMGY KARNAM YOGESH Mess Only Member | STUDENT 3799.00 o ] 3T99.00
15 10155  MECH:: RAMASEKARAM.R Mess Only Member - STUDENT 438.00 ] 1] 438.00
Figure 59.1
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60. Customer Bill Report

1.1. Intended Audience
All Users
1.2. Usage
This interface is used to view Customer Bill Report.
1.3. Menu Access
Main menu >> Hostel >> Report >> Customer Bill Report
1.4. Dependency
Customer Bill Entry
1.5. To view Customer Bill Report follow steps below
1) Select From Date and To Date.
2) Click “ Get Details” button to view the Customer Bill Report.
3) Click “Get Mess Abstract” button to view the Mess abstract details as in Figure 60.2.
4) Click “Get Customer Abstract” button to view the Customer abstract details as in Figure
60.3

CREDIT BILL DETAILS REPORT

From Date’ 01-04-2015 ] To Date’ 2112015 ]

Print Details

|Got Detals| Get Mess Abstrct | Get Customer Abstract Reffeh

Total Bill Amt:

1 ' Sathivanilayam 24-06-2015 . 1 6750.00
1 Deal';wofS“mdents 06-07-2015 1 13000.00
3 I “JESUWT CHENNAI MISSION 06-07-2015 3 1650.00 |
4 Dean of Students 07-10-2015 4 194000.00 |
5 I ﬁev.FatherJacob 5. 08-10-2m15 5 34750.00 |
b -JESU}T CHENNAI MISSION 12-10-2015 b 3000.00 |
7 I bR. 0. SUDARSANAM 15-10-2015 7 16800.00 |
B DR. D. SUDARSANAM 15-10-2015 B B00.00
9 1 ﬁe Controller of Examiantion 20-10-2015 [ 9 4090.00 |

- Total - 274,340.00

Figure 60.1
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From Date’ ST B To Date’ wuaws B GetDetails | Get Mess Absiact| | Get Customer Abstract | Refresh
Print Mess Absiract
R Mess 14500.00
Vg Mess 7550.00
Grand Total 22,050.00
Figure 60.2

CREDIT BILL DETAILS REPORT
From Date’ 01-04-2015 iz To Date’ 20-11-2015 B |G§t l:ﬁetalls| |iGef Mess Absuhc't| I'Get Customer Ahﬁttétil \ Refrash |
Print Customer Abstract:
Sl.No. Customer Name Total Bill Amt
i Dean of Students 207000.00
2 DR. D. SUDARSANAM 17600.00
3 JESUIT CHENNAI MISSION 4650.00
4 Rev.Father Jacob 5. 34750.00
5 Sathiyanilayam 6750.00
[ The Controller of Examiantion 4090.00
Grand Total 274,340.00
Figure 60.3

Firstline Infotech Pvt. Ltd., (Confidential) | 83




Hostel Module — User manual

61. Hostel Due Abstract

1.1. Intended Audience
Hostel In charge

1.2. Usage

This interface is used to view Hostel Due Abstract.

1.3. Menu Access

Main menu >> Hostel >> Report >> Hostel Due Abstract

1.4. Dependency
Due Adjustment
1.5. To view Hostel Due Abstract Report follow steps below

1) Select Academic Year.

2) Select Member Institution from the list.
3) Click “Month Wise Abstract” button to view the Due as Month wise Abstract as in Figure

61.1.

4) Click “Fee Headwise Due Abstract” button to view the Fee Headwise Due Abstract as in

Figure 61.2.

HOSTEL ABSTRACT DUE LIST

Academic Year' 20152016 @

Member Institution’ Al Institutions \E

\l MONTH WISE ABSTRACT | FEE HEAD WISE DUE ABSTRACT | FEE HEAD WISE STUDENTS LIST
(OCTOBER 2015

‘ *
' Mess Month & Year
|

‘ =

Institution Name

| Fee Due Raised

Due Raised

Fee Callected

Collected

Batance Due

Partially

No. of Students ot Noof Students | Collected Due Amount
f'1 | 1| 27.00] 0 0 i o|  wsnan
12 LEd. Collge 2| 6799.00 0 0 2 o| e
? 3 nginnering 282 717545.00 273 695722.00 9 290.00 21823.00 l
; 4 irts and Science (Autonomous) 1406  4291290.00 177 606843.00 1229 4711.00 | 3684447.00 I
f 5 nstitute of Business Administration 29 81152.00 19 81152.00 0 0 0 |
H Total 1720 5,099,253.00 479 1,383,717.00 1241 5,001.00 3,715,536.00 i

Cenerate “
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HOSTEL ABSTRACT DUE LIST

academic Year' 20152016 ¥
Member Institution’ All Tstitutions ¥
MONTH WISE ABSTRACT | FEE HEAD WISE DUE ABSTRACT | FEE HEAD WISE STUDENTS LIST _
From Date’ 01-11-2015 B ToDat 20-11-2015 a8

STUDENTS ADVANCES

Opening Balance

Transaction

| . I
Payable (Rs.) | Fee Adjusted (Rs.) | Fee Refunded (Rs:) | daance hayable Payable (Rs.) | Fee Adjusted (Rs.) | feeRaded
| | |

(Rs.) | (Rs.) |

2015-2016
1 Students Mess Deposit 59,08,623.00 2,07,675.00 81,876.00 56,19,272.00 34,027.00 77,363.00 6,000.00
2 zgﬂe;“; FostelAdyances 2,041.00 0.00 0.00 2,041.00 0.00 0.00 0.00
3 Student Advance 67,43,298.00 17,08,739.00 69,103.00 49,65,456.00 3,066.00 6,84,188.00 0.00
Sub Total 1,26,54,162.00  19,16,40E0001 f,50,979.00  1,05,86,769.00 37,093.00 7,61,551.00 6,000.00
Total 1,26,54,162.00 19,16,414.00 1,50,979.00 tI 1,05,86,769.00 37,093.00 7,61,551.00 5 6,000.00

STUDENTS DEPOSITS/ADVANCE RECEIVABLES
|

Fee Due Raised Fee Collected

Fee Heads ™ = 7

No. of Students Due Raised Amount (Rs.) | No of Students |
1 Students Mass Deposit 23 63,150.00 0
2 Student Advance 17 2,32,709.00 0

Click to View Students :
Total i 2,95,859.00 0
Figure 61.2
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62. Hostel Fee Collection

1.1. Intended Audience
Hostel In charge
1.2. Usage
This interface is used to view Hostel Fee Collection.
1.3. Menu Access
Main menu >> Hostel >> Report >> Hostel Fee Collection
1.4. Dependency
Fee Management
1.5. To view Hostel Fee Collection follow steps below
1) Select From Date and To Date.
2) Select Cashier from the list.
3) Select Mode from the list.
4) Click “Fee Abstract” button to view the Hostel Fee Abstract as in Figure 62.1.
5) Click “Fee Receipt Details” button to view the Fee Receipt Details as in Figure 62.2.

From Date’ 01-10-2015 B ToDate 20-11-2015 ]
Cashier’ Louis D - Clerical \E
Mode” Adj - Journal \E

Fee Abstract | | Fee Receipt Details | Print Fee Receipt Details| Export To Excel | | Refresh|

1 . Additional Charges 15376.00 |
2 ...Baarding Charges 2419.00 :
3 . Common Mess 58562.06 i
4 Credit Bill 5806.00 :
5 . Electricity 36‘3‘06.06
6 .l.EstabLishment 9035.00 :
T . Labour 10391 E.UUI
8 ...Maintanance and Misc 34545.00 :
9 . Miscellaneous Hostel 23040.06 |
10 Non Veg Mess 247956.00 :
11 . North Indian Mess 91 58?4.00I j
12 Veg Mess 207566.00 :

. Total 1,660,998”

Figure 62.1
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FEE COLLECTION REPORT

From Date’ or10205 | B | Tovate 2011205 | @

Cashier Louis D - Clerical ]

Mode” Adj - Journal \E

| Fee Abstract | | Fee Receipt Details| | Print Fee Receipt Details| Export To Excel | | Refresh|
Receipt Date : 3':;2: Rﬁdrst ;}?‘sﬁ;l' Received From
1 07-0ct-15 11258 Adj Journal | 40072 JAWAHAR. A T4MEDZT Advance Payment Adjustment 404.00
2 07-0ct-15 1125% Adj Journal | 40072 JAWAHAR. A T4MEDZT Advance Payment Adjustment 23Z7.00
3 07-0ct-15 11260 Adj Journal | 15046 SEBASTION LENOX E-46 Advance Payment Adjustment 2881.00
4 07-0ct-15 11261 Adj Journal | 30176 ARUL LEO MEC-... Advance Payment Adjustment 604.00
5 07-0ct-15 11262 Adj Journal | 30176 ARUL LEOQ MEC-... Advance Payment Adjustment 2127.00
) 07-0Oct-15 11265 Adj Journal | 30077 JEROME CLINTOM 12EEQTS Advance Payment Adjustment 2731.00
7 07-0ct-15 11266 Adj Journal | 15019 SUNIL MARTISH.W E-19 Advance Payment Adjustment 2881.00
8 07-0ct-15 11268 Adj Journal | 40076 VIGNESH.V T4ME125 Advance Payment Adjustment 4728.00
9 07-0ct-15 11269 Adj Journal | 40076 VIGNESH.V T4ME125 Advance Payment Adjustment 2303.00
10 07-Oct-15 11270 Adj Journal | 40040 ANTO DANIEL RAJP 1417043 Advance Payment Adjustment 215.00
1 07-0ct-15 11272 Adj Journal | 40040 ANTO DANIEL RAJ.P 141T043 Advance Payment Adjustment 2451.00
iz 07-Oct-15 11273 Adj Journal | 40080 JEREMY SUNDAR REEVES R E14C5007 Advance Payment Adjustment 404.00
12 07-0ct-15 11274 Adj Journal | 40080 JEREMY SUNDAR REEVES R E14C5007 Advance Payment Adjustment 2327.00
14 07-0ct-15 11275 Adj Jourpal | 15017 JOE PRADEEP RAJ.E E-17 Advance Payment Adjustment 2340.00
15 07-0ct-15 11276 Adj Journal | 15729 ALDO JAFFETH.P “13MEDTO Advance Payment Adjustment 2455.00
16 07-0ct-15 11278 Adj Journal | 30125 SUBASH MATTAR S 13MET24 Advance Paymem: Adjustment 2731.00
Figure 62.2
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63. Overall Dues Credits

Student Status

1.1. Intended Audience
Hostel In charge
1.2. Usage

This interface is used to view Overall Dues Credits.

1.3. Menu Access

Main menu >> Hostel >> Report >> Overall Dues Credits

1.4. Dependency

Fee Management

1.5. To view Hostel Overall Dues Credits follow steps below

1) Select Institution from the list.

2) Select the Student Status from the list.
3) Select From Date and To Date to view Overall Dues and Credits.
4) Select the options Credit only , Debit only , show student Advance & Debits or Show
Student Refunds if required.
5) Click “Generate” button to view the Overall Dues Credits.

HOSTEL OVER ALL DUES & CREDITS

Member Institution’

Al Institutions

| OVER ALL DUES AND CREDIT

N

Both [v]

From Date’ | 01102015 | @  ToDpate 2011201 5 o Credit Only Debit Only show Student Advance & Debits [ ] Show Student Refunds
|Genemre | IEI | Export to Excel ‘
Students Advances & Debits
Opening Balance Transaction Closing Balance
Sl.Ne.  Member Code
Dr Cr Dr Cr
1 10-HT-007 IRUDHAYANATHAN A 4 325.00 Dr 0.00 Dr 0.00 Cr 325.00 Dr
2 10-PB-017 RAJESH M 6 252.00 Cr 0.00 Dr 0.00 Cr 252.00 Cr
3 10-PB-028 BRITTO £ 1 1042.00 Cr 0.00 Dr 0.00 Cr 1042.00 Cr
4 10-AZ-018 LEQ PRASATH A 13 3556.00 Dr 0.00 Dr 0.00 Cr 3556.00 Dr
5 10-TL-044 JOHN MARIA CRUZ § 27 10144.00 Dr 0.00 Dr 0.00 Cr 10144.00 Dr
6 10-HT-111 PAVITHRAN § 35 1416.00 Dr 0.00 Dr 0.00 Cr 1416.00 Dr
7 10-EC-016 AJAY JOJO 49 711.00 Dr 0.00 Dr 0.00 Cr 711.00 Dr
g 10-EC-025 KARLMARK R 55 133.00 Dr 0.00 Dr 0.00 Cr 133.00 Dr
9 10-PH-021 NAVEEN A &6 2363.00 Dr 0.00 Dr 0.00 Cr 2363.00 Dr
10 10-C0-127 AUGES TINABISHEGANATHAN J a1 8457.00 Dr 0.00 Dr 0.00 Cr 8457.00 Dr
11 10-BC-039 INFANT DEMETRIUS V RAYEN J % 660.00 Dr 0.00 Dr 0.00 Cr 660.00 Dr
12 10-MT-137 JAMES MUDIYAPPAN B 117 752.00 Cr 0.00 Dr 0.00 Cr 752.00 Cr
13 10-MT-172 VINOTHKUMAR M 140 557.00 Dr 0.00 Dr 0.00 Cr 557.00 Dr
14 10-C0-026 KULDEEP SINGH S 191 3130.00 Dr 0.00 Dr 0.00 Cr 3130.00 Dr
15 10-BC-034 JOSEPH DANIEL RAJ J 207 335.00 Dr 0.00 Dr 0.00 Cr 335.00 Dr
Figure 63.1
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Library User Manual

I. Transaction

1. Accession Number Creation

e Intended Audience
Librarian
e Usage
This form enables user to create Accession Number.
e Menu Access
Main Menu >> Library>>Transaction>>Accession Number Creation
e Dependency
Title Master

ACCESSION NUMBER CREATION
Title"{Min, 3 Characters) <
Supplier{Min. 3 Characters) \

Date of Inclusion{Purchase)’ 05-11-2019

Mo, of Copies”

MNao. of Borrowable®

Cost Price/Book’ ]
Accession No. / From 127415
Classification Number

Author Cla. Number

Location / Library (Min. 3 Characters) \

Save Refresh

e To create Accession Number follow steps below

1) Select Title from the list.

2) Select Supplier Name.

3) Select Date of inclusion (Purchase).

4) Enter No. of Copies and No. of Borrowable.

5) Enter Cost Price/Book for the selected title.

6) Enter Classification Number and Author Cla. Number.

7) Select Location/Library from the list.

8) Click “Save” button to complete Accession Number Creation.
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2. Accession Number Delete

e Intended Audience
Librarian
e Usage
This form enables user to delete Accession Number.
e Menu Access
Main Menu >> Library>>Transaction>>Delete Accession Number
e Dependency

Accession Number Creation

DELETE ACCESSION NUMBER
. BOOK STATUS
Accession Mo, 1127143 Press Enter Key or TAB to Show the Detaiks
Title Nuclear Science
| Author Dastoor{Phiroz)
Reason’ Current Status Available
! History

Delete Current Accession Number ~ Refresh

Mo transaction history

e To delete Accession Number follow steps below

1) Enter Accession No..
2) Enter Reason for Deleting Accession Number.
3) Click “Delete Current Accession Number” button to delete Accession No..
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3. Access LogIn

e Intended Audience
Librarian
e Usage
This form enables user to access Log In.
e Menu Access
Main Menu >> Library>>Transaction>>Access Log In

e Dependency

None
IBRARY ENTRY LOG
Card No.
5. No. Member Code Member Name In Time 1 82
2 19-UEL-169 VISAKH N R 1442344 EHELRERY S SHELROM::
20 17-0vC-022 AMALANATHAN KINGSLY 14:42:28 1 61
9 ECO064 VIJAY DANIEL ANTHONY 14:41:52
18 19-UC0-030 MARCUS DONALD K 14:20:02 CURRENT STATUS : 2 1
7 19-UBC-077 MERLINS RUSKIN.A 14:06:52
16 18-UHT-021 ARUMUGAM P 13:52:11
15 15-0€5-034 JOSEPH T J 13:50:02
14 19-UBC-217 ARUL SANTHOSH V 13:46:35
1 19-0€0-152 ABHISHEK IVON RAJ S 13:46:22
n 19-UBC-013 AUGUSTIN REYMEND S 13:38:06
11 17-UPH-215 BHARATHAPRIVAN R 13:31:18
10 ECOD65 Alagiriswamy. J 13:29:49
] 19-UHT-223 KISHORE P 13:03:22
8 19-UBC-007 SARAVANAN D 12:56:52
7 17-050-004 RAVISAMKAR JAYANTH SAI 12:52:18
6 18-UCS-001 ANTONY SANJAY J 11:58:39
5 SEL118 ASHOK KUMAR.P 11:55:14
4 SEL6Y GNANAPRAKASAM.D 11:30:44
3 19-UBC-016 THARUN TIMOTHY C 11:28:52
2 19-UCA-004 RISHAB P 11:15:09
i 19-UPH-327 SRI RAM PRASSATTH V A 10:24:52

e To make entry on Access Log follow steps below

1) Enter Card No. for Library Entry Log.
2) The details of Current Status will display on the top of right side.
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4. Access Log Out

e Intended Audience

Librarian

e Usage

This form enables user to access Log Out.

e Menu Access

Main Menu >> Library>>Transaction>>Access Log Out

e Dependency

None

(ard to.

LIBRARY CHECK OUT

Check In (heck Out

184 64

(urrently Avaifable

20

e To make entry on Access Log Out follow steps below

1) Enter Card No. for Library Check Out.
2) The details of Current Status for the card will display.
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5. Book/Case Approval

e Intended Audience
Librarian
e Usage
This form enables user to Approve Book/Case.
e Menu Access
Main Menu >> Library>>Transaction>>Book/Case Approval
e Dependency
Book/Case Requisition

B0OK REQUITTION APPROVAL

Book Requisifion List

5. Mo Book Requisition Code Request Employes

No Record Found

e To approve Book/Case follow steps below

1) Select the record available from Book Requisition List.
2) Click “Approve” button to approve the Book/Case.
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6. Book/Case Requisition

e Intended Audience
Librarian
e Usage
This form enables user to request Book/Case.
e Menu Access
Main Menu >> Library>>Transaction>>Book/Case Requisition
e Dependency
Book/Case Requisition

Book / Case Case Detais |v
Book Requisition Code" System Generated

Book Requisition Details

S S B S - S (- e

1 Kiruba The Speech of Psycology Indian - Rs.

Remarks

Forwarded To' E]

Save Refresh

e To request Book/Case follow steps below

1) Select the Book / Case from the list.

2) Select the Book Requisition details.

3) Click “Add to List” button to add the Book details.

4) Enter Remarks for the Request.

5) Select the Forward to employee from the list.

6) Click “Save” button to complete Book / Case Requisition.
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7. Member Due Cancellation

e Menu Access
Librarian
e Usage
This form enables user to cancel the member due.
e Menu Access
Main Menu >> Library>>Transaction>>Member Due Cancellation

e Dependency

Members

Member Code’ 19-BBA-FR-013 Show Due Details } Reset
MEMBER DETAILS
Member Code 19-BBA-FR-013 Member Name DIVYA K
Type UG-STUDENT Policy UG-STUDENT

MEMBER CURRENT STATUS : Active

S Mo, | Due Raised Date | Accession Mo, | Title Check Out ' Due Date | Checkln | DueDay Due Amount | Remarks Action
1 04-10-2019 0108663 Financial And Management Accounting | 17-09-201% | 03-10-2019 | 04-10-2013 |1 1.00 Cancel Due
| Total Due Amount 1.00

e To cancel Member Due Cancellation follow steps below

1) Enter the Member Code.
2) Click “Show Due Details” button to view the details of member.
3) Click “Cancel Due” button to cancel the Member Due.
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8. Book Issue and Return

e Menu Access
Librarian
e Usage
This form enables user to process Book Issue and Return.
e Menu Access
Main Menu >> Library>>Transaction>>Book Issue and Return
e Dependency

Members, Accession Number Creation

BOOK ISSUE
Books in Hand {Return or Renewal)
Date of Issue” 05-11-2019
B o I e
Member Code 17-UMT-008
Accession No. |
Member Name KEVIN JOY
Title®
Due Date” 20-11-2019
Book Issue Refresh|
Accession No. Press TAB to Show the Details

Book Return Refresh

e To Issue and Return Book follow steps below

1) Select the Date of Issue and Return.

2) Enter Member Code and Accession No..

3) Select the Due Date.

4) Click “Book Issue” or “Book Return” button to complete Book Issue and Return process.
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9. Book Location Change

e Menu Access
Librarian
e Usage
This form enables user to change the Book Location.
e Menu Access
Main Menu >> Library>>Transaction>>Book Location Change

e Dependency

Location Master

Accession Mumber” §78-93-88625-00 Press Enter Key to Show the Detaiis
Mew Location® Dept. of English "
Save Refresh

e To change Book Location follow steps below

1) Enter Accession Number.
2) Select New Location from the list.
3) Click “Save” button to complete Book Location Change.
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10. Book Lost Fine Due Raise

e Menu Access
Librarian
e Usage
This form enables user to raise fine for Book lost.
e Menu Access
Main Menu >> Library>>Transaction>>Book Lost Fine Due Raise
e Dependency

Book Issue

BOOK LOST FINE

Menber Code® 19787026 Press nter Key or TA3 to Show the Detals

Show Details Refresh

MEMBER DETAILS BOOKS IN HAND DETAILS

Member Code 19.PBT026 Member Name L‘HAM\IHSELVAM lssueDate  Accession Code Due Date Due Days Due Amount

i PG-STUDENT Policy PG-STUDENT 01112019 0115847 Textbook Of Micrabiology 18112019 13 Raise Due

MEMBER CURRENT STATUS : Active

e To raise fine due for Book lost follow steps below

1) Enter Member Code.

2) Click “Show Details” to view the details of member and Books.
3) Enter Due Amount for the book lost fine.

4) Enter Remarks for the Lost book.

5) Click “Raise Due” button to raise due.
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11. Book Return and Renewal

e Menu Access
Librarian
e Usage
This form enables user to return and renewal the book.
e Menu Access
Main Menu >> Library>>Transaction>>Book Return and Renewal

e Dependency

Book Issue
BOOK RETURN / RENEWAL
Accession No.' 127383 Press Enter Key or TAB to Show the Details
Member Code Member Name Title Book Type lssue Date Do

Record does not match you condition

Refresh

Date

¢ To make entry on Book Return and Renewal follow steps below

1) Enter Accession No for the process of Book Return / Renewal.
2) Press Enter key or Tab to show the details.
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12. Book Status Change

e Menu Access
Librarian
e Usage
This form enables user to change the status of Book.
e Menu Access
Main Menu >> Library>>Transaction>>Book Status Change
e Dependency

Book Issue

BOOK STATUS CHANGE

BOOK STATUS
Accession No.” 0107561 Prass Enter Key or TAB to Show the Details
Title History Of Ancient India Pre Historic Age To
Status Binding v 1200 Ad
= Authar SHARMA(L P)
Effective Date® 06-11-2019 B
Current Status Available
History
Reason’
23-03-2017 Binding for binding
Change Book Status Refresh 23-06-2017 Available from binding
30-04-2018 Binding sent for binding
11-05-2018 Available from binding

¢ To make entry on Book Return and Renewal follow steps below

1) Enter Accession No for the process of Book Return / Renewal.
2) Press Enter key or Tab to show the details.
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13. Book Title Edit

e Menu Access
Librarian
e Usage
This form enables user to edit the Book Title
e Menu Access
Main Menu >> Library>>Transaction>>Book Title Edit

e Dependency

Book Issue
- Tm 5 ——

Accession Number” 0107561 Press Enter key to Show Result
Title™ |History Of Ancient India Pre Historic Age To 12| Title Type” Book ~
Sub Title Supplier’ 4
Publication Year 2008 Publisher” KONARK PUBLISHERS PVT LTD; NEW DELHI N
Place of Publication Country of Publication
ISBN 81-220-0462-8 Edition 3
Series Volume
Dimension Pages
Language English Al Format Al
Subject Histary Al Sub Genre 3
Department” History N Classification Mo.” 934 Sha.14
Price 200.00 Update Update Individual Refresh

e To edit the book Title follow steps below

1) Enter Accession No for modifying the Title details.
2) Press Enter key or Tab to show the details.

3) Enter the necessary details to modify.

4) Click “Update” button to complete Book Title Edit.
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14. Book Title New

e Menu Access
Librarian
e Usage
This form enables user to create new Book Title
e Menu Access
Main Menu >> Library>>Transaction>>Book Title New
e Dependency

Publisher and Author master

Accession Number® 232323 Title Type® Atfas Al

Classification No," 6521 Author (Cla.)*
Title Name™ Geo-Social Sub Title
Publication Year 2015 Publisher” 19, BOMBAY N
Place of Publication Country of Publication India
ISBN Edition
Series Volume
Dimension Pages
Language ) Format N
Subject Al Sub Genre A\
Supphier 1 Location® A
Department” Al Author Name® 1
Date of Inclusion® 06-11-2019 Mo. of Copies®
No. of Borrowable® Cost Price/Book’ 0
Discount Amount / Net Amount 1] 0 Bill Number
Key Words Remarks

Save Refresh

e To add new book Title follow steps below

1) Enter Accession No.

2) Select Title Type.

3) Enter Title and Sub Title Name from the list.

4) Enter the Book Details like ISBN No, Edition, Volume, Pages, Dimension.
5) Select the Language, Subject, Supplier, Author, Date of inclusion etc.,

6) Enter the No. of Burrowable, Cost price / Book, Bill No., etc.,

7) Enter Key words and Remarks.

8) Click “Save” button to complete Book Title New.
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15. Call No. Modification

Menu Access
Librarian

Usage

This form enables user to modify the Call No.

Menu Access

Main Menu >> Library>>Transaction>>Call No. Modification

Dependency

Accession Number Creation

Access No. From

i Acc

No. Mo,

1 0000041
2 0000042
3 0000043
4 0000044
5 0000045
6 0000046
7 0000047
] 0000048
9 0000049

CLASSIFICATION NUMBER MODIFICATION

41
Show Details for Call No. Modification

Title Author

Canterbury Tales CHAUCER(G)

- : UPADHYAYA(BHAGWAT

India In Kalidasa SARAN)

Seaweeds Of The Indian Ocean ARACHI [J.X]

Introduction To Fluid Dynamics BATCHELOR{G.K)

Cell,

Biochemistry, Physiology,Morophology.Vol.& BRACHET(); MIRSKY(A)

Introduction To Linear Algebra STEWART{FRANK.M)
Dynamics Of The Upper Ocean PHILLIPS{O.M)

Gramatik Der Deutsche Gegenewartesprache  DUDEN(D.G)

Saint Joan:The Girl Soldier DE WOHL(L)

Access No. To 50
Show Details for Remarks Update Refresh
RIDBE G ROT Newmspies NV O
821.1 ChG;C. 821.1
891.2 Upa 891.2
R 580 Ara R 580
532 EBat. 532
574 BrJ,6. 574
512.897 512.897
531.3 Phi. 531.3
435 Dud. 435
920 Jo-D. 920

New Author
Cla.

ChG;C.

Upa

Ara

Bat.

Brl,6.

Phi.

Dud.

Jo-D.

Press Entry Key ta Save Details

Book Type

Book

Book

Book

Book

Book

Book

Book

Book

Book

v

Save

Save

Save

Save

Save

Save

Save

Save

Save

To modify Classification Number follow steps below

1) Enter Accession No. from and Accession No. To.
2) Click “Show Details for Call No. Modification” button for modifying the CL No..

3) Click “Save” button to complete Classification Modification.

4) Click “Show Details for Remarks update” button to update the Remarks.
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16. Fine Collection in Library
e Menu Access
Librarian
e Usage
This form enables user in the process of Fine Collection in library.
e Menu Access
Main Menu >> Library>>Transaction>>Fine Collection in Library
e Dependency

Books Issue

Member Code' 19-BBA-FR-013 Show Due Details Reset

MEMEBR(PATRON) DETAILS
Member Code 19-BBA-FR-013 Member Name DIVYA K
Type UG-STUDENT Palicy UG-STUDENT
MEMBER CURRENT STATUS : Active

5. No. | Due Raised Date Accession Na. Title Check Qut Due Date Check In Due Day  Due Amount Final Due Fix Status | Action
1 04-10-2019 0108663 Financial And Management Accounting 17-09-2019 03102019 04102019 1 1.00 1.00 Paid
Total Due Amount 1.00 1

e To make entry on Fine Collection in Library follow steps below

1) Enter Member Code to collect the fine.

2) Click “Show Due Details” button to view member details

3) Select the Accession No. for fine collection.

4) Click “Show Details for Remarks update” button to update the Remarks.
5) Click “Paid” button to complete Fine Collection in Library.
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17. Holiday Master
e Menu Access
Librarian

e Usage

This form enables user in the process of Holiday Master.

e Menu Access

Main Menu >> Library>>Transaction>>Holiday Master

e Dependency

Books Issue

From Date *

To Date *
Mo. of days *

MNext Due Date *

Remarks *

01-11-2019

14-11-2019

14

14-11-2019

Save

View

Refresh

e To make entry on Holiday Master follow steps below

1) Select From Date and To Date.
2) Enter No. of Days.
3) Enter Remarks for the Holiday Master.

4) Click “Save” button to complete Holiday Master.
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18.

Inventory Period

e Menu Access
Librarian

e Usage

This form enables user in the process of Inventory Period.
e Menu Access

Main Menu >> Library>>Transaction>>Inventory Period
e Dependency

Books Issue

Inventary Period Desc. Novernber 2019 | 5 Na. Inventory Period From Date To Date Action

From Date nng @ 1 MoMay T I 1% Delete
To Dite e @ ' ‘ ‘ '

Save | Refresh

e To make entry on Inventory Period follow steps below

1) Enter Inventory Period Description.
2) Select From Date and To Date.
3) Click “Save” button to complete Inventory Period.
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19. Inventory Process
e Menu Access
Librarian
e Usage
This form enables user in the process Inventory.
e Menu Access
Main Menu >> Library>>Transaction>>Inventory Process
e Dependency

Books Issue

Library Inventory File Upload '

. —
Inventory Period ———————
ventory Perio 201943y v Existing Uploaded File(s) details
File to upload [ arowse..._ o fle selected. [Fie should be with s Extension] Bho file lyme S G - e Coui 8 | hction o3
A
i StocklD 05 190ommads 5713 Delete
Upload File ~ Compare With ERP  Missing Books
1 Stockln_05_19Commixs 5713 Delete
3 Stock(Z_05_19Eco.xls 4798 Delete

| L

Shaving 1t 78 of 2 entiies :

e To make entry on Inventory Process follow steps below

1) Enter Inventory Period Description.
3) Click “browse” button for uploading file.
3) Click “upload file ” to complete Inventory Process.
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20.

Library Book Due Configuration
e Menu Access
Librarian
e Usage
This form enables user to configure Library Book Due.

e Menu Access

Main Menu >> Library>>Transaction>>Library Book Due Configuration

e Dependency

Books Issue

Bommanthit [, i [v]

year
5. Exam month &
Book Due Date  06-11-2019 ] Mo, year
1 November-2019
Book Due 258 o
Amount 2 April-2019

Save Refresh 3 Movember-2018
4 November-2017

5 April-2017

| Showing 1 ta 5 of 6 entries:

Book Due
Date

04-10-201%

08-03-201%

05-10-2018

16-10-2017

27-03-2017

10.00 =
Can't
Modify
Can't
Modify
Can't
Modify
Can't
Modify

10.00

10.00

10.00

10.00

st Previous 1| 2 Mext | Last

e To configure Library Book Due follow steps below

1) Select Exam month & Year.
3) Select Book Due Date.
3) Enter Book Due Amount.

4) Click “Save” button to complete Library Due Configuration.
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21. Library Fees Exemption - Hall Ticket
e Menu Access
Librarian
e Usage
This form enables user to process Library Fees Exemption — Hall Ticket.
e Menu Access
Main Menu >> Library>>Transaction>>Library Fees Exemption — Hall Ticket
e Dependency

Books Issue

HALL TICKET EXEMPTION ENTRY FOR LIBRARY B0OK & DUE DETALS

Student Name/Dept No. ANAND TETE \ @ View Hjstﬁl

e To make entry on Library Fees Exemption — Hall Ticket follow steps below

1) Select Student Name/Dept No. from the list.
2) Click “Go” button to process Hall Ticket Exemption Entry for Library Book and Due details.
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22. Library Master

a. Library Master

e Menu Access
Librarian
e Usage
This form enables the user to record Library Master.
e Menu Access
Main Menu >> Library>>Transaction>>Library Master>>Library Master

e Dependency

None
Library Name”
Short Hame®
Office Hame® "
Division Mame® 1
Save Refresh Edit

e To make entry on Library Master follow steps below

1) Enter Library Name required to create.

3) Enter Short Name for the library.

3) Select Office Name from the list.

4) Select Division Name from the list.

5) Click “Save” button to complete Library Master.
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b. Floors

e Menu Access
Librarian
e Usage
This form enables the user to record Floors.
e Menu Access
Main Menu >> Library>>Transaction>>Library Master>>Floors
e Dependency

None

NEW FLOORS

Save Refresh

EXISTING FLOORS

Mote : Press Tab Key to Save for editing entries

e To make entry on Floors follow steps below

1) Enter Floors required to create.
3) Click “Save” button to complete Floors.
3) The list of Existing Floors would appear below the screen.
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c. Racks

e Menu Access
Librarian
e Usage
This form enables the user to record Racks.
e Menu Access
Main Menu >> Library>>Transaction>>Library Master>>Racks
e Dependency

None

NEW RACKS

Save Refresh

EXISTING RACKS

Hote : Press Tab Key to Save for editing entries

e To make entry on Racks follow steps below

1) Enter Racks Description required to create.
2) Click “Save” button to complete Racks.
3) The list of Existing Racks would appear below the screen.
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d. Shelves

e Menu Access
Librarian
e Usage
This form enables the user to record Shelf.
e Menu Access
Main Menu >> Library>>Transaction>>Library Master>>Shelves

e Dependency

Floor and Rack
NEW SHELF
Shelf Hame”
Floor "
Rack * "

Save Refresh Edit

e To make entry on Shelf follow steps below

1) Enter Shelf Name required to create.
2) Select Floor from the list
3) Click “Save” button to complete Shelf.
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e. Locations

e Menu Access
Librarian
e Usage
This form enables the user to record Locations.
e Menu Access
Main Menu >> Library>>Transaction>>Library Master>>Locations
e Dependency

None

NEW LOCATIONS

EXISTING LOCATIONS
I T
B.Ed College o X
Central Library E- X
CONTROLLER OF EXAMINATION i X
DEFT. OF BMIS A X
Dept. of Botany A X
Dept. of Chemistry B X

e To make entry on Locations follow steps below

1) Enter Locations required to create.
2) Click “Save” button to complete Locations.
3) The list of Existing locations would appear below the screen.
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23. Link RFID
e Menu Access
Librarian
e Usage
This form enables user to link RFID.
e Menu Access
Main Menu >> Library>>Transaction>>Link RFID
e Dependency

Member Creation

LINK RFID IN LIBRARY

Member Code® 19-BBA-FR-013

Show Member Details Refresh

MEMBER DETAILS
Member Code 19-BBA-FR-013 Member Name DIVYA K
Type UG-STUDENT Palicy UG-STUDENT

MEMBER CURRENT STATUS : Active

Link Card

e To make entry on Link RFID in Library follow steps below

1) Enter Member Code.

2) Click “Show Member Details” button to view Member details along with the Member
Current Status of library.

3) Enter RFID required to link card.

4) Click “Link Card” to link RFID.
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24. Members

a. Member Type

e Menu Access
Librarian
e Usage
This form enables the user to record Member Type.
e Menu Access
Main Menu >> Library>>Transaction>>Members>>Member Type
e Dependency

None

MEMEER TYPE

Save Member Type Refresh

EXISTING MEMBER TYPES

remoer e
.
e

ADMINISTRATIVE

FACULTY £
GUEST i
PG-STUDENT 2
RESEARCH SCHOLARS .
UG-STUDENT e

Hote : Press Tab Key to Save for editing entries

e To create Member Type follow steps below

1) Enter Member Type required to create.
2) Click “Save Member Type” button to complete Member Type.
3) The list of Existing Member Type would appear below the screen.
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b. Member Policy

e Menu Access
Librarian

e Usage

This form enables the user to record Member Policy.

e Menu Access

Main Menu >> Library>>Transaction>>Members>>Member Policy

e Dependency
Member Type

NEW MEMBER POLICY

Policy Name"
MNo. of Tokens.
No. of Books Allowed”

Due Amount’
Due Recurring Perod’ [Select Period] v

Save Edit Refresh

Member Type [Select Member Type] |+
Books per Token
Mo. of Days Allowed”

Max. Due Amount’

Remarks

e To create Member Policy follow steps below

1) Enter Policy Name required to create.
2) Select Member Type from the list.

3) Enter No. of Tokens and Books per Token.
4) Enter No. of Books Allowed and No. of Day Allowed.
5) Enter “Due Amount and Max. Due Amount“

6) Enter Remarks for Member Policy.

7) Click “Save” button to complete Member Policy.
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c. Member Registration

e Menu Access
Librarian
e Usage
This form enables the user in the process of Member Registration.
e Menu Access
Main Menu >> Library>>Transaction>>Members>>Member Registration
e Dependency
Member Type

NEW MEMBERS REGISTRATION

Member Type" FACULTY "] Member Code’
Policy® MANAGEMENT FACULTY v Student Name {Min. 4 Char)’ \
Date of Join® 08-11-2019 = Staff Name (Min. 4 Char)’ N

Member Name {Guest)

Referred by

Contact Number (Guest)

Save Edit Refresh

e To register Member follow steps below

1) Select Member Type from the list.

2) Enter Member Code require to create.

2) Select Member Policy from the list.

3) Enter Member details required.

4) Click “Save” button to complete Member Registration.

Page 34




Library User Manual

d. New Members Auto Registration

e Menu Access
Librarian
e Usage
This form enables the user to register auto Members

e Menu Access

Main Menu >> Library>>Transaction>>Members>>New Members Auto Registration

e Dependency
Member Type, Member Policy

NEW MEMBERS AUTO REGISTRATION

Academic Year' 2019-2020 v Office (Shift | / Il SHIFTI
Graduation Type” UG v Policy © FACULTY

Member Type FACULTY v Date of Join® 08-11-2019

Generate Members ~ Refresh

o To register Auto Members follow steps below

1) Select the Academic Year and Office from the list.
2) Select the Graduation Type and Member Type.
3) Select Date of Joining.

4) Click “Generate Members” button to process Members Auto Registration.
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25. Member Status Change
e Menu Access
Librarian
e Usage
This form enables the user to change the status of Member.
e Menu Access
Main Menu >> Library>>Transaction>>Member Status Change
e Dependency
Member

MEMBER STATUS CHANGE

Member Code® 19-BBA-FR-013

! Show Member Details ‘ Refresh

MEMBER DETAILS

Member Code 19-BBA-FR-013 Member Name
Type UG-STUDENT Policy

MEMBER CURRENT STATUS : Active

Make In-Active (Cancel)

e To change the status of Member follow steps below

1) Enter the Member Code.

2) Click “Show Member Details” button to display the details.

3) Enter Reason for the change of member status.

4) Click “Make in-Active (Cancel)” button to change the status of the Member.
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26. No Due Certificate
e Menu Access
Librarian
e Usage
This form enables the user to print No Due Certificate Member.
e Menu Access
Main Menu >> Library>>Transaction>>No Due Certificate
e Dependency
Member

19-BBA-FR-013 Press Enter Key or TAR to Show the Details

Show Details Refresh

MEMBER DETAILS BOOKS IN HAND DETAILS
Member Code 19-BBA-FR-013 Member Name DIVYA K

Type UGSTUDENT  Palicy UG-STUDENT
RENT STATUS

Accession No

All books are returned

DUE AMOUNT DETAILS
Due Raised Date  Accession No, Check Out DueDate  Checkln DueDay DueAmount Final Due Fix

04-10-201% 0108663 Financial And Management Accounting  17-09-201% (3-10-201% 04102019 1 1.00

e To print No Due Certificate follow steps below

1) Enter the Member Code.

2) Click “Show Details” button to display the details.

3) The details of member and member current status would display in the left side.
4) Print the No Due Certificate if there is no due.
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27. Supplier master
e Menu Access
Librarian
e Usage
This form enables the user to record Supplier.
e Menu Access
Main Menu >> Library>>Transaction>>Supplier Master
e Dependency

None

SUPPLIER MASTER

Supplier Name' lE‘

Address’

Fin Code Contact Number
Land line Mo. Registration No.
Fax Number Email ID

URL TAN Mumber
PAN Number TIN Number
Service Tax No. C5T Ho.

\Save, View| Cancel

¢ To make entry on Supplier Master follow steps below

1) Enter Supplier Name required to create.

2) Enter Address of the Supplier.

3) Enter Pin Code, Contact Number, Registration No., Fax Number, Pan Number etc.,
3) Click “Save” button to complete Supplier Master.
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28. Thesis Entry
e Menu Access
Librarian
e Usage
This form enables the user to make thesis Entry.
e Menu Access
Main Menu >> Library>>Transaction>>Thesis Entry
e Dependency
Author, Subject Master

Accession No. 127572

Call No. Author Call No.

Title Author 4
Department A Subject 4
Year Received Date 08-11-2019 B

Location A Institution Name

Internal Guide Name External Guide Name

Abstract Keywards

Degree M.Phil| v Remarks

Save View Refresh

e To make entry on Thesis Entry follow steps below

1) Enter Accession No.

2) Enter Call No., Author Call No., Title etc

3) Select Department, Author, Subject, Locations, Institution Name Etc
4) Enter Internal and External Guide Name.

3) Enter Keywords and Remarks.

3) Click “Save” button to complete Thesis Entry.
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29. Add Title Authors
e Menu Access
Librarian
e Usage
This form enables the user to record Title Authors.
e Menu Access
Main Menu >> Library>>Transaction>>Add Title Authors
e Dependency

None

['m-m AUTHORS

: - Existing Autho
Accession Mumber” Press Enter Key to Show the Detais | W "

Author Name*
Sort Number’

Save Refresh

e To make entry on Title Authors follow steps below

1) Enter Accession No.

2) Select Author Name from the list.

3) Enter Sort Number.

4) Click “Save” button to complete Title Authors.
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30. Add Title keyword
e Menu Access
Librarian
e Usage
This form enables the user to record Title Keyword.
e Menu Access
Main Menu >> Library>>Transaction>>Add Title Keyword
e Dependency

None

Accession Mumber® Press Enter Key to Show Result

Title

Keyword”

Save Refresh

e To make entry on Title Keyword follow steps below

1) Enter Accession No.
2) Enter Title Keyword.
3) Click “Save” button to complete Title Authors.
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31. Titles from Library of Congress
e Menu Access
Librarian

e Usage

This form enables the user to record from Library of Congress.

e Menu Access

Main Menu >> Library>>Transaction>>Titles from Library of Congress

e Dependency
Supplier, Author, Publisher

ITLE(BOOK) FROM LIBRARY OF CONGRESS

Upload Files' | Browse... | No flle selected.

Title Name®
Sub Title

Publication Year

Place of Publication

1SN

Series

Dimension

Language

Genre

Supplier

Department’

Date of Inclusion(Purchase)* 08-11-2019 B
No.of Borrowable®

Discount Amount / Net Amount 0.00 0
Classification No.”

Bill Number

Library of Congress

Upload File Refresh

Title Type’

Publisher®

Country of Publication India
Edition
Volume
Pages
\ Format
) Sub Genre
\ Location®
A Author Name”
No.of Copies®
Cost Price/Boak’ 0.00

Accession Number®

Book No."

Save Refresh

e To make entry on Title from Library of Congress follow steps below

1) Enter Title Name and Sub Title required to create.

2) Select Title Type from the list.

3) Select Publication details from the list.
4) Enter ISBN, Edition, Series, Dimension, Pages required to create.

5) Select Language, Format, Genre Supplier, Department and Author Name from the list.

6) Select the Purchase Date of book.

7) Enter No. of Copies and No. of Borrowable.

8) Enter Cost Price and Discount Amount/Net Amount.
9) Enter Classification No. and Book No.
10) Click “Save” button to complete Titles from Library of Congress.
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32. Token Management

Menu Access

Librarian

Usage

This form enables the user to generate Token.
Menu Access

Main Menu >> Library>>Transaction>>Token Generation

e Dependency
None
TOKEN GENERATION
Token Prefix’
From’
To’
Leading Zero in Token 1 {1 to 4 only)

Save Refresh

To make entry on Token Generation follow steps below

1) Enter Token Prefix required to create.

2) Enter From and To of Token Generation.

3) Click “Save” button to complete Token Generation.
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33. Update Due Date
e Menu Access
Librarian
e Usage
This form enables the user to update Due Date.

e Menu Access

Main Menu >> Library>>Transaction>>Update Due Date

e Dependency

None
DUE DATE UPDATE
Due Date 08-11-2019 ic|
Mew Due Date 08-11-2019 H

Update Due Date Refresh

e To make entry on Due Date Update follow steps below

1) Select Due Date.
2) Select New Due Date.
3) Click “Update Due Date” button to update the Due Date.
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1L

Periodical

34. Active Periodical List

e Intended Audience

Administrator
e Usage

This interface enables the user to process Active Periodical List.
e Menu Access

Main Menu>> Library >>Periodical >> Active Periodical List

e Dependency

Title Master

From Date" 01-11-2012 2 To Date' 08-11-2012 | Periodical Type™ A Supplier” A
Location 0y
| Show Details | Refresh
Search:

NS‘; 4 Title Type Peri. Title Peri. Type  From Date To Date Natianality
1 Magazine Alive Manthly 01012018 31122018 India
2 Magazine Alumai Sirpi Monthly 01-01-2019 31122019 India
3 Magazine ';’;::f“ Economic Monthly 01-01-2019 31-12-2019 India

o American Mathematical .
4 Magazine Monthly Monthly 01-01-2019 31122019 India

: American Mathematical :
5 Magazine Monthly Others 01-01-2017 31122017 India
6 Magazine Ananda Vikadan Weekly 01012013 31122019 India
7 Magazine Anwviratham Monthly 01-01-2019 31122019 India
8 Magazine Ariga Ariviyal Monthly 01012019 31122013 India
3 Magazne frihe Journal Of Social  pinnual 01012011 302202 India

ciences (Stopped)

e To view Active Periodical List follow steps below

1) Select From Date and To Date.

2) Select Periodical Type.

3) Select Supplier and Location from the list.

3) Click “Show Details” button to view the Active Periodical List.
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35. Articles
e Intended Audience

Librarian
e Usage

This interface enables the user to record Articles.
e Menu Access

Main Menu>> Library >>Periodical>> Articles
e Dependency

Title Master

NEW ARTICLES
Title" 4ps (Business And Marketing) (Stopped)
Article Title
Author Name: Volume Mo.
Issue No. Page Mo.
Month and Year Keywords
Subject’ A
Save Refresh Edit

e Torecord Articles follow steps below

1) Select the Title.
2) Enter the Article Title required to create.
3) Enter Author Name for the Article Title.

4) Enter Volume No., Issue No. and Page No., Month and Year and Keyword.

5) Select Subject from the list.
6) Click “Save” button to complete New Articles.
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36. Article List

e Intended Audience

Librarian

e Usage

This interface enables the user to view Articles List.

e Menu Access

Main Menu>> Library >>Periodical>> Articles List

e Dependency

Title Master

Title (Min. 3 Characters) Acm Article Name
| show All Articles Show Title Wise Articles Refresh
Ns(.) - Title Articles Author Name Volume Issue No. Page No. Month & Year
Acm Transactions
1 On Computational ~ Active sampling for entity matching with guarantees Bellare(Kedar) 7 3 12-12.24 2013 sep
Logic
Acm Transactons A b d R ARk a fi
2 On Computational aadice Vi fala e (CHCT BN I Drames Rathanmanon(Thanawin);zakaria(Jesin} 7 3 10-10.31 2013 Sep
Logic series subseuences under dynamic time warping
Acm Transactions loeb £ th e T
3 On Computational Tor . o proo LG anG apputatiens loren Dyckhoff{Roy); TruffautiJuien) 14 4 34.1-34.37 2013 Oct-Dec
Logic intuitionistic logic of prpositons actions and adjoint
Acm Transactions
4 On Computational  Algorithmic analysis of array accessing programs Alur(Rajeen);Cerny(Pavolject 13 3 27.1-27.29 2012 Aug
Logic
Aem Transactions oo oted probabitistic temporal logic; Appraximate
5 On Computational fmoint mol & i Shakarian (P) Simari (G. 1) 13 2 13.33 2012 Apri-June
Laic xpoint implementation.
Acin Tartan o, Arithmetic complexity via effective names for random
[ On Computational e Hanssen{Bjorn KJ-jos);Stephan{Frank)ect 13 3 24.1-24.18 2012 Aug
Logic
Acm Transacﬁuns batct mode active sampling based on marginal .
i E;gigumuutatunal probabilly distribustion maching Wang(Zheng);Rita{Chattopadhyay) 7 3 13-13.28 2013 Sep i
Hots Tramaltions Calculus of cooperation and game based reasoning
] On Computational b | pri Miner{Sara);Naumov({Pavel] 13 3 .12 2012 Aug I
boi about protocol privacy

e To view Articles list follow steps below

1) Enter Title and Article Name require to view.
2) Click “Show All Articles” button to view all Articles list.
3) Click “Show Title Wise Articles” button to view Title wise Articles.
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37. Bundle Journal Register
e Intended Audience

Librarian

e Usage

This interface enables the user to view Bundle Journal Register.

e Menu Access

Main Menu>> Library >>Periodical>> Bundle Journal Register

e Dependency
Title Master

From Date’ 01-10-2019 ] To Date’

Title Publisher

Show Register (Advance Features)

§. No. Title

1 8081 Microcontroller and Embedded Systems
2 Advertising Theory

3 Atom Malecule and Spectrum

4 Biostatistics

5 | Biotechnology

[} Biotechnology Risks Safety and Ethics

7 Carbon nanotubes

8 Caste Based Discrimination in the church (A Case study Eraiyur)

9 Changing Direction

11-11-2019

Show Register

Author

Mazidi{Muhammad Ali)
Rodgers(Shelly)
Dogra.5.K ; Randhaw.H.5
RASTOGI (VEER BALA)
SMITH[JOHN E)

Amit Kumar Jha
Kakani.5.L

Arokiya Anbazhagi.)

Dekoven(Lenore)

Status All

| Show Unique Title |

Publisher

Pearson Education in
South Asia

Routledge, London

Mew Age International
(P) Limited Publishers

MedTech

Cambridge University
Press, Cambridge

Jnanada Prakashan

Mew Age International
(P) Limited Publishers

Routledge, London

Account No.

Refresh o List All Accession Register

ISEN

978-81-317-1026-5

978-0-8153-8250-8

978-81-224-3073-8

978-93-84007-59-1

978-0-521-1387%-6

978-81-7139-933-8

978-93-86070-10-4

978-1-138-43082-6

Edition

on

Location

0063729

0127232

0127162

0127233

0127234

0127245

0127184

ot11007
0127231

Al

Subject

Afc No

Total
Books

e To view Bundle Journal Register follow steps below

1) Select From Date and To Date.

2) Select Status and Location from the list.

3) Enter Title and Publisher.

4) Click “Show Register” button to view Journal Register.
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38. New Bound Journal
e Intended Audience

Librarian

e Usage

This interface enables the user to add New Bound Journal.

e Menu Access

Main Menu>> Library >>Periodical>> New Bound Journal

e Dependency
Title Master

[ — © S0UNDPERIODICAL

Bound Perindical No." Title®
Bound Perindical Manth & Year® Volume Number*
lssue Number® Publish Place”

Subject’ Location®

Date of Inclusion * 11112019 Remarks’

Save Refresh Edit

e Toadd New Bound Journal follow steps below

1) Select Bound Periodical No.

2) Select Title from the list.

3) Enter Bound Periodical Month & Year.

4) Enter Volume Number and Issue Number.

5) Enter Subject and Publish Place required.

6) Select Location and Date of Inclusion.

7) Enter Remarks for new Bound Journal.

4) Click “Save” button to complete Bound Journal.
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39. New Periodical

e Intended Audience
Librarian

e Usage

This interface enables the user to add New Periodical.

e Menu Access

Main Menu>> Library >>Periodical>> New Periodical

e Dependency
Title Master

Periodical Type® ) Title' A\
Supplier | Publisher o
From Date * 11-11-2019 & To Date * 11-11-2019 B
No. of lssues™ Mo. of Copies®
DD in Favour of” Payable At
Volume Mo.” Issue No.”
Mationality” Indian [v Email Id

~
Department” Remarks"

Save Refresh Edit

e To add New Periodical follow steps below

1) Select Periodical Type and Title from the list.

2) Select Supplier and Publisher from the list.
3) Select From Date and To Date.

4) Enter No. of Issues and Copies.

5) Enter DD details for the new periodical

6) Enter Remarks for the periodicals.
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40. Receive Periodical
e Intended Audience

Librarian
e Usage

This interface enables the user to receive Periodical.
e Menu Access

Main Menu>> Library >>Periodical>> Receive Periodical
e Dependency

Title Master

— _x;r.‘.'k_;_{- ODICA! B
[ [] Cancel Periodical Only ]  Title® Ananda Vikadan 1 Title Ananda Vikadan
Publisher
Volume Issue
Peri. Type Weekly Refer. No.
Year Month From Date 01-01-201% To Date 31-12-201%
Day Recelving Date * 11412019 & Ho. of Issues 52 No. of Copies 1
Supplier and Payment Details
No. of Copies * Save Save Addi. Copy Refresh Edit T
Supplier
DD , Payable at :
PENDING PERIODICAL LIST
Address
Expected Date Issue Month Issue Year Volume Issue Number Copies
Phone No.
07-01-2018 JAN 2018 93 1 1 Receive
Email id
27-05-2018 MAY 2018 93 2 1 Receive
Last 10 Transaction Details
03-06-2018 JUN 2018 9 2 1 Receive
10-06-2018 JUN 2018 93 3 1 Receive Recw Date Vol. Issue Year Month Days Copies
17-06-2018 JUN 2018 93 24 1 Receive 07-11-2019 94 46 2019 NOV 1 1 Edit Delete
24-06-2018 JUN 2018 93 25 1 Receive 31-10-201% 94 45 2019 NOV 1 1 Edit Delete
01-07-2018 JuL 2018 93 2 1 Receive 24-10-201% 94 44 2019 NOV 1 1 Edit Delete
26-08-2018 AUG 2018 93 u 1 Recsive 17102019 94 4 2019 ocT 1 1 Edit Delete
25-11-2018 MOV 2018 93 a7 1 Recsive 10-10-2019 94 2 2019 ocT 1 1 Edit Delete
06-01-2019 JAN 2019 94 1 1 Recsive 03-10-2019 94 ] 2019 ocT 1 1 Edit Delete
13-01-2019 JAN 2019 94 2 1 Receive 26-09-201% 94 40 2019 oct 1 1 Edit Delete
05-05-2019 MAY 2019 94 18 1 Receive 20-09-201% 94 39 2019 SEP 1 1 Edit Delete
12-05-2019 MAY 2019 94 19 1 Recsive 13-09-2019 94 38 2019 SEP 1 1 Edit Delete
19-05-2019 MAY 2013 94 20 1 Recsive 05-09-201% 94 7 2019 SEP 1 1 Edit Delete

e To receive Periodical follow steps below

1) Select Title from the list.

2) The Title details and Supplier details would display.
3) Enter Volume and Issue No..

4) Enter Year, Month and Day for the Title.

5) Enter Receiving Date for the Title periodical.

6) Enter No. of Copies for the Periodical.

7) Click “Save” button to complete receives Periodical.
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41. Periodical Cancellation
e Intended Audience

Librarian
e Usage

This interface enables the user to cancel Periodical.
e Menu Access

Main Menu>> Library >>Periodical>> Periodical Cancellation
e Dependency

New Periodical

-
Title' Ananda Vikadan N Title
Publisher
R Peri. Type Refer. No.
From Date To Date
= No. of Issues No. of Copies
Cancel Date* 11-11-2019 & Periodical Cancellation Refresh T T TG
Supplier
Last Payment Details oo , Payable at :
Pay. Date ” Haode || Period ” DD No. & Date ” Bank H Rec. No. & Date ” Amount Address
Phone No.
Email id
Last 10 Transaction Details
Recw Date Vol lssue. Year Month Days Copies.

e To cancel Periodical follow steps below

1) Select Title from the list.

2) The details of the Title and Supplier would display.

3) Enter Reasons for Cancellation and for the periodical.

2) Select “Periodical Cancellation” button to cancel the periodical.

Page 52



Library User Manual

42. Periodical Payment
e Intended Audience

Librarian
e Usage

This interface enables the user to process Periodical Payment.
e Menu Access

Main Menu>> Library >>Periodical>> Periodical Payment
e Dependency

New Periodical

Title® | Alumai Sirpi A Title Alumai Sirpi
e Publisher
Payment Date” 11-11-2010 @ Mode DD/Cheque | v
- Peri. Type Monthly Refer No.
fm i Leians [ ot ) From Date 01-01-2018 To Date 31022019
Volume No.” Issue No.* Mo. of Issues 12 No. of Copies 1
T R Bank’ A PUPEBEY oRd favment Detds
Supplier
D.D. / Chegue Mao. D.D. / Cheque Date” 11-11-20012 &
DD . Payable at :
Receipt No. Receipt Date” 11-11-2019 @& Address
Phone Mo.
Remarks Email id
Last 10 Transaction Details
Amount Save Refresh Recw Date Wol. lssue Year Manth Days. Copies
14102019 " 2 209 ocT 1 1
18-09-2019 12 1 2019 SEP 1 1
Last Payment Details
16-08-2019 1 12 2019 AUG 1 1
| Pay. Date H Mode H Period " DD Ho. & Date H Banlk ” Rec. Mo. & Date H Amount|
17-07-201% 11 11 209 JuL 1 1
21-01-2019  DD/Cheque Jan-Dec(2019)  0-21-01-2019  INDIAN OVERSEAS BANK 0-21-01-201% 300.00
17-06-2019 1 10 019 JUN 1 1
18-01-2018  DD/Cheque  Jan-Dec(2018) 0O - 18-01-2018 INDIAN OVERSEAS BANK 0-18-01-2018 240.00
08-06-2019 1 9 2019 MAY 1 1
12-01-2017  DD/Cheque  (jan-Dec)2017  0-12-01-2017  INDIAN OVERSEAS BANK 0-12-01-2017 240.00
16-04-201% n B 2019 APR 1 1
13-03-2019 " T 2019 MAR 1 1
14-02-2019 1" 6 2019 FEB 1 1

e To process Periodical Payment follow steps below

1) Select Title from the list.

2) The details of the Title and Supplier would display.
3) Select Payment Date and Mode.

4) Select From Date and To Date.

5) Enter Volume No. and Issue No..

6) Enter Periodical Period Description.

7) Select Bank Details like Bank, DD / Cheque No. and Date/
8) Enter Remarks and Amount for the Periodical Payment.
9) Click “Save” button to complete Periodical Payment.
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43. Periodical Payment list and Modification

e Intended Audience

Librarian
e Usage

This interface enables the user to view the list of Periodical Payment and Modification.
e Menu Access

Main Menu>> Library >>Periodical>> Periodical Payment list and Modification

e Dependency

Title Master

From Date’ 01-10-2019 & To Date’ 11-11-2019 & Periodical Type® \ W Supplier’ A
Show Details = Refresh
Search: PERIODICAL PAYMENT UPDATE
S Payment - DD
v Title PayMode [ Bank Name Amount Title' Inica .
Indian Journal of Labour Economics 1 . — =
1 1029 JanDec DD/Cheque g oo NDANOVERSEASEANK 300000  PaymentDate’ 11112019 @ Mode 00)Chegue ¥,
Quarterly
s ) Perd. Period Jan-Dec(2019) Bank® INDIAN OVERSEAS BA|
2 1112019 Jan-Dec(2013) DD/ Cheque 14-411:2019 INDIAN OVERSEAS BANK  400.00
Yearly DD/ Cheque No. 0 DD/ Cheque Date’ 11-11-2019 @&
Sej  (Search fl|Search Tie Search Py iSearch  |Search Bank Name Search -
Remarks
Amount 400.00 Save  Refresh

e To process Periodical Payment Modification follow steps below

1) Select From Date and To Date.

2) Click “Show Details” button to view the Periodicals payment details.
3) Select the Title for modifying Periodical Payment.

4) Click “Save” button after modifying the payment details
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44. Periodical Payment Report

e Intended Audience
Librarian
e Usage
This interface enables the user to view the list of Periodical Payment and Modification.
e Menu Access
Main Menu>> Library >>Periodical>> Periodical Payment Report
e Dependency
Title Master

PERODICAL PAYMENT REPORT

From Date’ 01-10-2019 & To Date’ 11-11-2019 & Title® \

Show Details ~ Refresh
|

Search:
ol e Title Mode of Transaction Peri, Period DD No. & Date Bank Recchit No. Aot
1 1402019 SR I L DD/ Cheque JanDec 1-16-402019 R 116102009 00,00
Economics BANK
2 11412019 Indica DD/ Cheque JanDec(2019) 0- 11412019 'ND"“NB‘E:;RSE"S 0- 1141209 000
Sea|  |Search Pay. Date Search Tide Search Mode of Trans| | Search Per Search DD Mo, & Datl  |Search Bank Search Rece

e To view Periodical Payment Report follow steps below

1) Select From Date and To Date.
2) Click “Show Details” button to view the Periodicals payment report.
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45. Periodical Received Report

e Intended Audience
Librarian
e Usage
This interface enables the user to view the list of Periodical Received Report.
e Menu Access
Main Menu>> Library >>Periodical>> Periodical Received Report
e Dependency
Title Master

From Date’ 11112019 & To Date' 11112019 & Status Recehet v/

i Show Details | Refresh

S No. Title Received Date Volume ssue Month Days No. of Copies

1 Indica 11412019 56 1 Sep 1 It

1 Pasumai Vikatan 11112018 i 0 ocT [1 1

e To view Periodical Received Report follow steps below

1) Select From Date and To Date.
2) Select Status from the list.
3) Click “Show Details” button to view the Periodicals Received report.
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46. Periodical Titles New

e Intended Audience
Librarian
e Usage
This interface enables the user to view the list of Periodical Received Report.
e Menu Access
Main Menu>> Library >>Periodical>> Periodical Titles New
e Dependency
Title Master

NEW PERIODICAL

Save Refresh | View Periodicals Titles |

I

S. No. - Title
4ps (Business And Marketing) (Stopped)
Abstracts OF Papers Presented To The American Mathematical Society
Acm Transactions On Archi And Code Optimization (Stopped)

1

2

3

4 Acm Transactions On Asian Language Information Processing (Stopped)
5 Acm Transactions On Computational Logic

6 Acm Transactions On Computer Systems

7 Acm Transactions On Database Sytems

8 Acm Transactions On Embedded Computing Systems (Stopped)

9 Acm Transactions On Graphics {Stopped)

10 Acm Transactions On Information And System Security

" Acm Transactions On Information Systems

12 Acm Transactions On Internet Technology

13 Acm Transactions On Knowledze Discovery From Data

14 Acm Transactions On Modeling And Computer Simulation

15 Acm Transactions On ing L And Systems (Stopped)
16 Acm Transactions On Software Engineering And Methodology

17 Advanced Biotech

bowins 1 10 288 0f 288 s

e To add and view Periodical Titles follow steps below

1) Enter Periodical Titles required to create.
2) Click “Save” button to complete New Periodical Titles.
3) Click “View Periodicals Titles” button to view the Periodicals titles.
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III.

Reports

47. Accession Register

e Intended Audience
Librarian
e Usage
This report is used to view Accession Register.
e Menu Access
Main Menu >> Library >>Report>> Accession Register
e Dependency

Accession No. Creation

From Date’ 11-11-2019 B To Date’ 11-11-2019 B Title Type' \  Location . Status Al vl
Accession No. From * Accession No. Ta * Subject” . Department’ 1
Title Author Accession No. Call No. 1SEN
| Show Accession Register(Advance Features) Show Accession Register Show Unique Title Missing Accession Number Refresh U List All Accession Register
Search:
NS;,_ 4 Acc. No. Title %‘:;z Author Publisher 1SBN Edition Volume Pages  Call No. A"gi';?' Campus Status
o 5 o Haarc earch Antho oarch Publs sarch 1SBN o Sea Sea
New Ace
1 biz7isy, | Mhotachemisioyand Book Jagdamba Singh | nternadonal®) | gpp 05 pisia tey 4 519 541,35 Jaz Leatral Aesilable
Pericyclic Reactions Limited Library
Publishers
New Age
Photochemistry and : International {?] — Central 5
2 O | e e tons Book Jagdamba Singh | 1S 978-93-86649-16-4 | 4 519 541.35 Jag.1 Eiiy Available
Publishers
New Age
Symmetry and Group Dogra.S.K ; International {P) Central )
3 ey || I RN A Eook Rk i 978-81-224-36174 505 540 Dog e Available
Publishers
New Age
Symmetry and Group Dogra.5.K ; International {P) . Central .
4 L Trrg T Rl vt Book iR e 978-81-224-3617-4 505 540 Dog.1 e Available
Publishers

To view Accession Register follow steps below

1) Select From Date and To Date.
2) Select Title Type and Location.

3) Click “Show Accession Register” button to view the Accession Register.
3) Click “Missing Accession Number” button to view the missing Accession Number.
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48. Access Log Report

e Intended Audience
Librarian
e Usage
This report is used to view Access Log Report.
e Menu Access
Main Menu >> Library >>Report>> Access Log Report
e Dependency

Member Type
(Gate Entry Report
From Date’ 01-11-2019 ] To Date’ 11-11-2019 @ Menber Type' Al Type \

Show Details =~ Refresh

| PGSTUDENT ' 525 |
TracuTy 7
| ADMINISTRATIVE "
[ vesTupent ot |

| RESEARCH SCHOLARS ' 5|
| Total | 1805 |

e To view Access Log Report follow steps below

1) Select From Date and To Date.
2) Select Member Type from the list.
3) Click “Show Details” button to view the Access Log Details.

Page 59



Library User Manual

49. Access Log Statistics
e Intended Audience

Librarian
e Usage

This report is used to view Access Log Statistics.
e Menu Access

Main Menu >> Library >>Report>> Access Log Statistics
e Dependency

Biometric Access

ACCESS LOG STATISTICS

AccessDate’  From 01112019 B o 12112019 & Reporton | Office wise vl show Details || Reset
show [IINED entries
| Graduation Type Male Female Both
LOYOLA COLLEGE (AUTONGMOUS) SHIFT | ‘ ;
UG, 561 4 565
Ph.D. 16 15 31
PG. 189 194 383
Gffice Wise Total 814 228 1042
UG. 527 4 531
- o w 144
Office Wise Total 591 a4 675
Grand Total 1405 3 3

Showing 1 to 10 of 10 entries

Sl.No. Student Name Register No Program Semester Access In Access Out
U.G.

1 TANUSHREE V 17-UFR-003 | B.A. - French Literature 5 02-11-2019 08:11:04 02-11-2019 08:11:59
2 TESS PAUL THALIATH 17-UFR-035 | B.A. - French Literature 5 02-11-2019 10:11:30

3 TESS PAUL THALIATH 17-UFR-035 | B.A. - French Literature 5 02-11-2019 08:11:02 02-11-2019 08:11:02
4 NICOLE RAO 19-UVC-135 | B.5c. - Visual Communication i 01-11-2019 11:11:23 01-11-201% 11:11:17

e To view Access Statistics Report follow steps below

1) Select From Date and To Date.
2) Select Report on option.
3) Click “Show Details” to view the Access Log Statistics.
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50. Book Details (Accession No. Ind.)

e Intended Audience
Librarian
e Usage
This report is used to view Book Details.
e Menu Access
Main Menu >> Library >>Report>> Book Details (Accession No. Ind.)
e Dependency

Accession No. Creation

ACCESSION NUMBER INFORMATION

Accession No." 51

Search Refresh

Accession Number 0000051 Edition

Title Representation Theory Of Finite Groups And Associate Algebras Title Type Book

Author CURTIS{C.W); REINER{I) Classification Number 512.2 CR.

Sub Title Year of Publication 1962

Year of Pub. Country of Publication

ISBN " Supplier

Publisher Location Central Library
Subject Department Mathematics
Remarks

TITLE{BOOK) CURRENT STATUS : AVAILABLE

e To view Book Details follow steps below

1) Enter Accession No. required to search.
2) Click “Search” button to view the Accession Number Information.
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51. Book Search Advanced

e Intended Audience
Librarian
e Usage
This report is used to search Book.
e Menu Access
Main Menu >> Library >>Report>> Book Search Advanced

e Dependency

Title Master
Book Search
Search Preference Book Name / Author Impact Search Resetl
Title Type Total
Article 72
Book 71l
Thesis 3|
Total sef click for details |t found : 801
[Hate: Click on fitle type for detaik
Thesis
Accession Na -
e - Author Call. Author
Type to fitter [x] Title | Type to fiter Name No. C.No.
17790 Fuzzy Dynamical System Approach On The Impact Of Periyar Philosophy In The Society ChristopherS 512.4305 CHR
127016 Impact Of Distillery Effluent On Biochemical Histological And Chromosomal Studies On The Indian Major Carp Labeo Rohita Ham Helan Chandra.J 603 HEL
Deciphering The Impact Of Radiofrequency ic Field R Emf Radiations On Bone Marrow Stem Cells And Histalogy
127028 OF Guinea P Cavia Poc ol Jayakumar.A 616.9896 Jay

Shawing 1 to 3 of 3 entries

e To search Books follow steps below

1) Enter Search Preference Book Name / Author.
2) Click “Search” button to search the Books.
3) Click “Title Type” to view the details of Title Type wise.
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52. Book Utilization

e Intended Audience
Librarian
e Usage
This report is used to view the Book Utilization.
e Menu Access
Main Menu >> Library >>Report>> Book Utilization
e Dependency
Title Master

From Date’

07-11-2019 @ To Date’ 1211-2019 @ Top Recards’
Show Utilization | Show Book Wise Utilization Export Excel Refresh
Title Author Edition  Volume IsBH Publisher

Computer Networks TANENBAUM (ANDREW 5) 4 B1-7758-165-1 Prentice Hall of India Pvt., Ltd., Mew Dethi
[ Executive Communication DEVARAJ(A); ANTONYSAMY (K 5) i | [ 978-81-8209-266-2 VIJAY NICOLE; CHENNAI

Experimental Procedures In Life Sciences . RAJAN §.; SEIVI CHRISTY . 978-81-910165-0-5 | ANJANAA BOOK HOUSE
.Eusiness Statistics -GUPTAES P); GUPTA(M P) [ 14 . [

llakanam lllakiya Varalaru Mozhithiran({Vetri Nokkil) PACKIA MARY 1 Poovendhan Pathipagam, Chennai.
[ Narssement Accountig | REDDY (T.5); MURTHY(4) | [ | MANGAIYAPPA PATHIPAYAM
[ Business Management | GUPTA(C.B} [ ] [ 978-33-5161-072-4 | Sultan Chand and Sons Pub; New Delhi
Managerial Economics .SANKARAN (5) Edited |
.Tnpics In Algebra HERSTEIN{l N) R . 978-81-265-1018-4 John Wiley and Sons, New York
. Linear Algebra (A Geometric Approach) . KUMARESAN(S) . . ‘ 578-81-230-1628-7 ‘ Prentice Hall of India Pvt., Ltd., New Delhi

10

Utilize Count
o8
24|
1|

e To view Book Utilization follow steps below

1) Select From Date and To Date.
2) Click “Show Utilization” button to view the details.
3) Click “Show Book wise Utilization” to view the details by book wise.
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53. Check In Titles (Return)

e Intended Audience
Librarian
e Usage
This report is used to view the details of Book Return.
e Menu Access
Main Menu >> Library >>Report>> Check In Titles (Return)
e Dependency

Book Return

From Date’ 12-11-2019 =] To Date® 12-11-2019 (=] Member Type All Type A
Filter All I: | show Check In(Return) | Export Excel Refresh
SL.No. Check Out(lssue) Member Code Member Name Accession No.  Title Type Book Name Due Date  Check In (Return)  Fine
1 16-08-2019 10:54:04 comite Jacab Dayis. K 0086370 Book Business Law 13-042020 | 12112019 10:41:27 | 0.00
2 16-08-2019 10:55:40 CoM116 Jacob Davis. K 0118834 | Book Principles And Practice Of Auditing 13-04-2020 | 12-11-2019 10:41:36 | 0.00
3 16-08-2019 10:56:39 CoMmi1e Jacab Davis. K 0120174 Book Business Management 13-04-2020 | 12-11-2019 10:41:43 | 0.00
4 19-06-2019 12:06:17 CHET6 Judith Vijaya J 0087530 Book Principles Of Inorganic Chemistry 14-02-2020 | 12-11-2019 10:43:12 | 0.00
5 19-06-2019 12:06:06 CHE16 Judith Vijaya J 0073092 Book Advanced Inorzanic Chemistry. Vol.1 14-02-2020 | 12-11-2019 10:44:33 | 0.00
6 22102019 11:28:15 CHE6 Judith Vijaya J 0069058 Book Catalytic Chemistry 19-06-2020 | 12-11-2019 10:44:53 | 0.00
7 224102019 11:27:43 CHE16 Judith Vijaya J 0111225 | Book Introduction To Nanotechnalogy 19-06-2020 | 12-11-2019 10:45:06 | 0.00
8 22-10-2019 11:27:59 CHE16 Judith Vijaya J 0112331 Book Catalysis Principles And Applications 19-06-2020 | 12-11-2019 10:45:17 | 0.00
9 12-11-2019 10:52:12 CoMl16 Jacab Davis. K 0115560 Book Elements Of Industrial Law 09-07-2020 | 12-11-2019 11:02:31 | 0.00
10 25-10-2019 12:01:27 18-PSW-088 | ANDREA PAULSON V 0115915 | Book Counseling (A Comprehensive Profession) 14-11-2019 | 12-11-2019 11:03:42 | 0.00
1 25-10-2019 12:04:51 18-PSW-088 | ANDREA PAULSON V 0121429 Book Human Resource Management 14-11-2019 | 12-11-2019 11:09:47 | 0.00
12 17-10-2019 12:54:19 18-PMT-002 | KAMAL RAJ M 0121518 Book Introduction To Topalogy And Modern Analysis 14-11-2019 | 12-11-2019 11:10:42 | 0.00
13 24102019 16:21:44 18-PMT-002 | KAMAL RAJ M 0105741 Book Fuzzy Sets And Fuzzy Logic Theory And Applications 14-11-2019 | 12112019 12:03:37 | 0.00
14 13-10-2019 16:4%:40 18-PMT-002 | KAMAL RAJ M 0095449 Book Combinatarics Theory And Applications 14-11-2019 | 12-11-2019 12:04:09 | 0.00

e To view Book Return details follow steps below

1) Select From Date and To Date.
2) Select Member Type from the list.
3) Click “Show Check In(Return)” button to view the Book Return details.
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54. Check Out Titles (Issue)

e Intended Audience

Librarian

e Usage

This report is used to view the details of Book Issue.

e Menu Access

Main Menu >> Library >>Report>> Check Out Titles (Issue)

e Dependency

Book Issue

From Date’

§. No.

112-11-2019

Check Out(lssued)
12412019 10:47:12
12112019 10:52:12
12412019 11:02:42
12412019 12:05:12
12412019 12:22:31

To Date’ 12-11-2019

Member Type' Al Type

‘. Show ‘ Export Excel  Refresh

Member Code  Member Name  Accession No.  Title Type

19-MCH-002
comng
COM118
STAT0
STATD

| SANGAVI K Q0aB317
[ Jacob Dais. K| 0115560
[ Jacob Dvis. K| 0113560
[Thotias.s | oost9m9
[Thobias 5| 0110716

Book

Book

Book

| Book

Book

Elements Of Industrial Law

Linear Estimation And Design Of Experiments
Design And Analysis Of Experiments

Book Name

Instrumental Methods Of Chemical Analysis

Elements Of Industrial Law

Due Date
124122019

08-07-2020

09-07-2020

09072020 |
09072020

Check In (Return]

12-11-201%

Status
Book in Hand
.Eouk Retumed.
Book in Hand
Book in Hand
Book in Hand

e To view Book Issue details follow steps below

1) Select From Date and To Date.

2) Select Member Type from the list.

3) Click “Show” button to view the Book Issue details.
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55. Circulation History

e Intended Audience
Librarian
e Usage
This report is used to view the history of the book circulation.
e Menu Access
Main Menu >> Library >>Report>> Circulation History
e Dependency

Accession No. Creation

CIRCULATION HISTORY

Accession No.” 51

Show History Refresh

TITLE DETAILS
Accession Number 0000051 Edition
Title Representation Theory Of Finite Groups And Associate Algebras Book Number
Author CURTIS(C.W); REINER{l) Classification Number 512.2 CR.
Publisher NIL Location Central Library

TITLE TRANSACTIONS
Issued Date Member Code Member Name Due Date Return Date
05-07-2004 12:00 03-MMT-01 SEBASTIAM LAWRENCE.J (T.C.ISSUED) 04-08-2004 12-08-2004
05-07-2004 12:00 03-MMT-01 SEBASTIAN LAWRENCE. J (T.C.ISSUED) 04-08-2004 12-08-2004
05-07-2004 12:00 03-MMT-01 SEBASTIAN LAWRENCE. (T.C.ISSUED) 04-08-2004 12-08-2004
05-07-2004 12:00 03-MMT-01 SEBASTIAN LAWRENCE. (T.C.ISSUED) 04-08-2004 12-08-2004
03-09-2004 12:00 ANTONY KISHORE.P 21-06-2005 03-09-2004
03-09-2004 12:00 ANTOMY KISHORE.P 21-06-2005 03-09-2004
03-09-2004 12:00 ANTONY KISHORE.P 21-06-2005 03-09-2004
03-03-2004 12:00 ANTONY KISHORE.P 21-08-2005 03-09-2004
02-03-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 21-06-2005 16-06-2005
02-03-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 21-06-2005 16-06-2005
02-03-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 21-08-2005 16-06-2005
02-03-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 21-06-2005 16-06-2005
14-07-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 16-08-2005 28-07-2005
14-07-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 16-08-2005 28-07-2005
14-07-2005 12:00 04-MMT-01 SHEEJA.P.G (T.C. ISSUED) 16-08-2005 28-07-2005

e To view circulation history of Book follow steps below

1) Enter Accession No. required to view the details.
2) Click “Show History” button to view the history of the book circulation.
3) The Title details along with the Title transactions would display for the Accession No.
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56. Daily Circulation

e Intended Audience
Librarian
e Usage
This report is used to view the daily circulation of the book.
e Menu Access
Main Menu >> Library >>Report>> Daily Circulation
e Dependency

Accession No. Creation

From Date’ 12112019 # To Date' 12112019 ] Member Type' Al Type

‘ Show| ExportExcel  Refresh

5. No. Member Code Accession No, Book Hame Due Date
Issue Date: 12-11-2019

1 . 19-MCH-002 log317 . Instrumental Methads Of Chemical Analysis 12-12-201%

2 . COmite | 0115560 Elements Of Industrial Law | 0072000

) O | O | enents Ot Law | wram

4 - STAID (0o191% Linear Estimation And Design Of Experiments 09-07-2020

5 - STAD mimna Design And Analysis Of Experiments 09-07-2020

Returned Date

12112019

. Book in Hand

. lEook Returned

 Bookin Hand

”BUOHH Hand
Book in Hand

Status

e To view Daily Circulation follow steps below

1) Select From Date and To Date.
2) Select Member Type from the list.
3) Click “Show” button to view the daily circulation details.
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57.Dash Board

e Intended Audience
Librarian
e Usage
This report is used to view the details of Subscription Renewal, Subscription Missing,
Book Reserved and current date transaction.
e Menu Access
Main Menu >> Library >>Report>> Dash Board
e Dependency
Title

Upcoming Renewal Subscription Missing Today Transaction
Subscription Renewal Remaining Days Check Qut 6 | Check In
| Book Reserved
Tile oM ToDate Days Lol Hew Books

Member Code ReserwData  Accession No. Title Book Status

Soithern Fctniomist 01-01-2005 | 31-12-2008 | 4559 |
Fortnight

Physical Sciences Part-A Proceedings | |
(Stopped) 01-01-2007 | 31-12-2007 | -4334 |
Bi-Monthly

-+
Artha Journal Of Social Sciences |
(Stopped) 01-01-2011 | 30-12-2012 | -2508 |
Bi-Annual

Mapana Journal Of Sciences (Stopped) | o, 045015 3171172012. 2507 |
Bi-Annual

Indian Journal Of Science And | |
Technology 01-01-2014 | 31-12-2014 1777 |

Maonthly
Mansaementhy Goierrment 01012014 | 31-12:2014 | 1777 |
Quarterly | 1

=
Indian Journal Of Radio And Space 1
Physics. 01-01-2015 | 31-12-2015 1412 |
Bi-Monthly

Indian Journal Of Public Administration

01-01-2015 | 31-12-2015 | -1412 |
Quarterly

Petspedi e i Social Work 01012015 | 31-12:2015 | 1412 |
Others -

Dalit Murasu [ | |
Monthly . 01-01-2015 [ 31—12—20157 —1412E

Maticeedient Matters 01012016 | 31-12:2016 | 1046 |
Bi-Annual | | | |
Saocial Glance

01-01:2016 | 31-12-2016 | 1046 |
Quarterly | | 1

cmlogical follcti 01012015 | 31-12-2016 | 1046 |
Others ]

e Details of Upcoming Renewal , Subscription Missing, Book Reserved and Today

Transaction can see in the Dash Board report.
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58. Due Collections
e Intended Audience

Librarian
e Usage

This report is used to view the details of Due Collections.
e Menu Access

Main Menu >> Library >>Report>> Due Collections

e Dependency
Due Fixed

From Date’ 12-41-2019 & To [ate' 12412019 @ Member Number \
Collecton Made Ay Show Details | Refresh
Search:
NS(; A Member Code Member Name Receipt Date Receipt No. Amount Coll.Mode
Sea)  |(Search Member Code Search Member Name Search Receppt Date Search Recept No Search Amount Search Col.Mode
No data available in table
Overall Collection : 0

e To view Due Collections follow steps below

1) Select From Date and To Date.

2) Select Member Number from the list.

3) Select Collection Mode.

4) Click “Show Details” button to view the details of Due Collection.
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59.

Fee Abstract Report
e Intended Audience

Librarian

e Usage

This report is used to view the details of Fee Abstract.

e Menu Access

Main Menu >> Library >>Report>> Fee Abstract Report

e Dependency
Due Fixed

Show Due Abstract Details

Search: ja
S.No. *  Member Code Member Name Due Due Fixed
1 19-UHT-213 AAHAN RANJAN 9.00 9.00
2 19-UCO-634 AJAY D 2.00 2.00
3 16-DMT-01 AJAY MINJ.FR. 89.00 B89.00
4 17-UMT-437 AJAY P 2.00 2.00
5 17-DEL-00% ANTON PUSHPARAJA. M 154.00 154.00
6 16-DPH-01 ASIS| JANIFER . M 443.00 443.00
7 15-DEL-03 CHRISTOPHER JAYARAJ 5 8.00 B.00
8 19-PCO-030 DALTON BENJAMIN M 6.00 6.00
9 18-UBC-045 JAI ANBIN MILLION B 20.00 20.00
10 14-CO-448 JAMES 5 8.00 8.00
" 18-UPH-007 JASE AKILAN M 5.00 5.00
12 19-UCO-068 JAYABAL 1.00 1.00
13 17-UPB-008 JAYABALAN M 11.00 11.00
14 18-UBC-016 JAYAGOKUL 5 6.00 6.00
15 18-UC0-128 JAYASEELAN A 6.00 6.00
16 13-PCO-013 JOTHIRAJAN K 7.00 7.00
17 A15-EL-031 KARTHICK RAJA K 26.00 26.00
18 18-UMT-379 MANIRAJA 5 2.00 2.00
" 12-DMT-00% MARIA JESU RAJAS 29.00 25.00
20 19-UBC-114 MD JASIRUDDIN K 1.00 1.00
21 17-DPH-07 PADMAJA .5 6.00 6.00
2 15-DEL-05 RAJALAKSHMI R 19.00 19.00
3 15-DCO-02 RAJALAKSHMY B. 1.00 1.00

0050340
0042875
01023%0
0108755

0122886

0122891

0122274

0122886

Micro Waves

Elements Of Microwave Engineering
Handbook On Nanochemistry
Nanobiotechnology

Elements Of Spectroscopy (Atomic,
Molecular And Laser Physics)

Physical Sciences Csir Usc Jrf Net Slet

Nanotechnology(Manomaterials And
Nanodevices)

Elements Of Spectroscopy (Atomic,
Molecular And Laser Physics)

02-02-2017
02-02-2017
22-03-2017
22-03-2017

22-08-2017

06-02-2017

18-12-2017

12-12-2017

06-03-2017
06-03-2017
21-04-2017
21-04-2017

21-09-2017

08-03-2017

18-01-2018

11-01-2018

17-03-2017
17-03-2017
20-06-2017
20-06-2017

04-10-2017

20-11-2017

30-01-2018

30-01-2018

11.00
11.00
60.00
60.00

13.00

257.00

12.00

19.00

Boaok Return
b H

11.00
11.00
60.00
60.00

13.00

257.00

12.00

19.00

e To view Fee Abstract Details follow steps below

1) Click “Show Due Abstract Details” to view the Member and Due Fixed details.
2) Select Member Name to view the details of Book and Due date, Issue Date etc.,
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60. Lost Item List

e Intended Audience

Librarian

e Usage

This report is used to view the Lost Item List.

e Menu Access

Main Menu >> Library >>Report>> Lost Item List

e Dependency
Book Lost Fine Due Raised

From Date’ 01-10-2019 = To Date'
s.No. Date ¢ Title
No.

1| 18-10201% | 0008543 | Ithayam Pasugirathu

2 31102013 | 0015079 | Monetary Theory

5 |5t e Ei‘é?s?é"f” Analysis And Managerial

4| 31-10-2019 | 0024912 | Industrial Relations And Labour Legislation

5 | 31-10-2019 | 0031831 | Movement Of Industrial Wages In India

& | 31-10-2019 | 0031832 | Movement Of Industrial Wages In India

7 | 07112019 | 0034668 | Handbook Of Practical Auditing

8 | 31102019 | 0038421 .Ea.sic Concepts Of Analytical Chemistry

5 | 31102019 0039985 | Business Management

10| 07-11-201% | 0063395 | History OF Medieval India

1| 31-102019 | 0068398 | Kali Thridayam :Story

12| 31-102019 | 0079967 | Arasival Alaieal

13| 31-102019 | 0080244 | Nadai Vandi

14| 18-10-2013 | 0080256 | Andal Aruli Cheitha Thirupaavai

12-11-2019

Author

MANIAN

MITHANID M)

RAQ(T V 5)RAMAMOHAN

SINHA(G P); SINHA(P R N}

RAGHURAJ SINGH

RAGHURAJ SINGH

TANDOM(E M)

KHOPKAR(S M)

PAGARE(D)

SHARMA(L P)

CHALAM

VARADHARASAN(M)

VARADHARASAN{M]

ANDAL PRIYADARSHINI
PRIYADARSHINI

} Show Lost Item

Publisher

NIL
NIL
NIL
NIL
NIL

NIL

NIL

Sultan Chand and Sons Pub; New
thi

Aruna pub, Vijayawada.
Inba Nilayam, Chennai
Paari Nilayam, Chennai

A.R.G.Atchukudam, Chennai

Export Excel Refresh

Location

Central

| Library

Central
Library

Central
Library

Central
Library
Central
Library
Central
Library
Central
Library

Central
Library

| Central

Library

Central
Library
Central
Library
Central
Library
Central
Library

Central
Library

Reason

Withdrawn - book old withdrawn

Withdrawn - book old & unused
Missing - 21809 found, and 21890 changed as

missing

Withdrawn - book old & unused

Withdrawn - book old & unused

Withdrawn - book old & unused

Withdrawn - book old withdrawn

Withdrawn - book old & pages missing

Withdrawn - book old & unused

Withdrawn - book old withdrawn

Withdrawn - book old & unused

Withdrawn - book old & unused

Withdrawn - book old & unused

Withdrawn - book old withdrawn

e To view the details of Lost Items follow steps below

1) Select From Date and To Date.

2) Click “Show lost Iltem” button to view the details of the lost Items.
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61. Member Report

e Intended Audience

Librarian
e Usage

This report is used to view the member report of Library.
e Menu Access

Main Menu >> Library >>Report>> Member Report

e Dependency

Members

From Date’ 01-08-2019 B To Date” 12-11-2019 & Member Type FACULTY E| Show Details  Refresh
Search:
ri, Member Type Member Code Member Name Policy Name Date of Join
1 Rowm coMz | Vinmala J FACULTY | a0
1 FACULTY COMI21 Venkateshwaran, G MANAGEMENT FACULTY 12-08-201%
3 FACULTY ENG128 Arul Benito Gerard, A MANAGEMENT FACULTY 18-09-201%
4 FACULTY COMIZ9 Maria Seb. § MANAGEMENT FACULTY 19-05-201%
§ FACULTY ENG125 Lincy Linnette. A FACULTY 26-09-201%
6 FACULTY ENG130 Nepalian. A TEMPORARY FACULTY 112019
7 FACULTY FOR38 Moniﬂa. S MANAGEMENT FACULTY 12-11-201%

e To view the details of member in library follow steps below

1) Select From Date and To Date.
2) Select Member Type from the list.
3) Click “Show Details” button to view the details of the Library Members.
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62. Member Search

e Intended Audience

Librarian

e Usage

This report is used to search the member.

e Menu Access

Main Menu >> Library >>Report>> Member Search

e Dependency

Members
MEMEBER SEARCH
Members Search {Name/Code) abraham Member Type \ Member Policy
Search Members || Refresh | [ Include Inactive Members
Search:
S. No. = Member Type Member Code Member Name Policy Name Status
1 UG-STUDENT 09-EL-065 A. ABRAHAM DOSS(TC ISSUED) UG-STUDENT In Active
2 UG-STUDENT 10-CO-014 A. ABRAHAM FRANCIS (T.C.ISSUED) UG-STUDENT In Active
3 UG-STUDENT 09-CO-301 A. ABRAHAM ROSHAN UG-STUDENT In Active
4 UG-STUDENT 04-CA-010 A. ABRAHAM VIMAL KUMAR (T.C. ISSUED) UG-STUDENT In Active
5 UG-STUDENT 13-PB-035 ABADYA ABRAHAM MATHEW(T.C.ISSUED) UG-STUDENT In Active
(] UG-STUDENT 15-BC-244 ABRAHAM A UG-STUDENT In Active
¥ PG-STUDENT 18-PML-013 | ABRAHAM ALEXANDER SAMUEL J PG-STUDENT In Active
) UG-STUDENT 19-UCO-608 ABRAHAM ANBURAI R UG-STUDENT Active
9 UG-STUDENT 16-UMT-223 ABRAHAM .A. NLILU UG-STUDENT In Active
10 UG-STUDENT 18-UDJ-003 ABRAHAM AV UG-STUDENT Active

e To search the member follow steps below

1) Enter Members Search (Name/Code) required to search.

2) Select Member Type and Policy from the list.

3) Click “Search Members” button to search the member of Library.
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63. Member Transaction Details

Member Name / Code / RFID abr Search Refresh
.gnﬂedn;her Memlbicr Name | Get Transaction details | Books in Hands / Over due details Fine History Access Log
08-MCH-002  A.ABRAGAM JOSEPH (T.C. ISSUED) L AL AT 09-EL-065

Issuad Accession Titie Title

D9ELDES5  A. ABRAHAM DOSS(TC ISSUED) Date No. i
1000014 A ABRAHAM FRANCIS (T.CISSUED) 1 28032012 0103985  History OF English Literature Book
e 2 20032012 0076110 Backeround To The Study Of Enslish Literature Book

3 08032012 0101126  Enelish Literature For Competitive Examinations Vol 2 Book
D4-CAD10 A ABRAHAM VIMAL KUMAR (T.C. ISSUED)

4 29022012 0100693 Enelish Companion Book
SRS | [ARADT AT M HEM PSR 5 24022012 0111950  Enelish Conversation Practice Book
18-UCO-484  ABRAAR NAVAZ EBRAHIM 6  14-02-2012 0100893  Enelish Companion Book
17-UEC-445  ABRAGAM A 7 11022012 0100686  Enrich Your English Book
1580244 ABRAHAM A 8 02022012 0105788  Geography Of India Book
T e e 3 28012012 0073734  Laneuase OF Advertising:Written Texts Book

10 20012012 0107424 Soft Skills Know Yourself And Know The World Book
19-UCO-608  ABRAHAM ANBURAJ R

11 07012012 0108601  General Studies Geography (India And World) Book
16-UMT223  ABRAHAM .A. NUU

12 03012012 0111569  Ambedkar In Retrospect: Essays On Economics, Politics And Society Book
18-UDJ-005  ABRAHAM AV 13 14422011 0111989 Communication Skills: Speaking And Witing In English Book
TLE42 ABRAHAM BIJU KARLG (T.C.ISSUED) 14 14122011 0111980 Words And Their Usages Book
D6EC113  AERAHAM CHANDAPILLAI(TC 1SSUED) 15 2812011 0095362  Interpreter Of Maladies Book
ULF15 ABRAHAM DANIEL CHARLES 16 28112011 0045713  Tale OF Two Cities Book

17 12112011 0058117  David Copperficld Book
13.EC-35 BRAHAM DANIEL JAYSON B (T ISSUIEN)

e Intended Audience
Librarian
e Usage
This report is used to view the details of Member transaction.
e Menu Access
Main Menu >> Library >>Report>> Member Transaction Details

e Dependency

Members

e To view the member transaction details follow steps below

1) Enter Members Search (Name/Code) required to search.
2) Click “Search” button to search the member of Library.
3) Click “Get Transaction details” button to view the transaction details.
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64. My Library Activities

Intended Audience

Librarian

Usage

This report is used to view the activities of Library.

Menu Access

Main Menu >> Library >>Report>> My Library Activities

Dependency
Titles

LIBRARY ACTIVITIES

Accession Na. | Title Barrowed Date Due Date " Returned Date
0093102 Jane Eyre Charlotte Bronte 07-06-2006 12:00 AM 19-06-2006 07-06-2006
0093102 Jane Eyre Charlotte Bronte 07-06-2006 12:00 AM 19-06-2006 07-06-2006
0093102 Jane Eyre Charlotte Bronte 07-06-2006 12:00 AM 19-06-2006 07-06-2006
0093102 Jane Eyre Charlotte Bronte 07-06-2006 12:00 AM 19-06-2006 07-06-2006
0093101 Duchess Of Malfi John Webstar 22-04-2006 12:00 AM 19-06-2006 22-04-2006
0093101 Duchess Of Malfi John Webster 22-04-2006 12:00 AM 19-06-2006 72-04-2006
0093101 Duchess Of Malfi John Webstar 22-04-2006 12:00 AM 19-06-2006 22-04-2006
0093102 Jane Eyre Charlotte Bronte 22-04-2006 12:00 AM 19-06-2006 22-04-2008
0093102 Jane Eyre Charlotte Bronte 22-04-2006 12:00 AM 19-06-2006 22-04-2008
0093102 Jane Eyre Charlotte Bronte 22-04-2006 12:00 AM 19-06-2006 22-04-2008
0093101 Duchess Of Malfi John Webster 22-04-2006 12:00 AM 19-06-2006 22-04-2006
0093102 Jane Eyre Charlotte Bronte 22-04-2006 12:00 AM 19-06-2006 22-04-2006
0086626 Environmental Economics 10-04-2006 12:00 AM 19-06-2006 10-04-2006
0086626 Environmental Economics 10-04-2006 12:00 AM 19-06-2006 10-04-2006
0086626 Environmental Economics 10-04-2006 12:00 AM 19-06-2006 10-04-2006
0086626 Environmental Economics 10-04-2006 12:00 AM 19-06-2006 10-04-2006

Library activities can see in My Library Activities Report
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65. New Arrivals

Intended Audience
Librarian

Usage

This report is used to view New Arrivals of Books.

Menu Access

Main Menu >> Library >>Report>> New Arrivals

Dependency

Titles

1) Select From Date and To Date.
2) Click “Show” button to view the details of new arrivals.

From Date’ 12-11-2019 @ To Date’ 12-11-2019 = Show | Export Excel Refresh
5. No. A':}:' Title Author Publisher ISBN Edition Volume Pages Call No. Location

1 P rEyE] 5amha Raamaayanam Raamaavadharam Bala Kaandam Griziasanbandhan Aasa New Ce.ntury Book House Pvt; Ltd; 978-81-234-2304:3 1150 894.81114K C.Entral
ol-1 Chennai Gna,1 Library

2 | gtz7374 | Kamba Raamaayanam Raamaavadharam Ayotthiyaa Gnanasambandhan.Aa.Sa | 1€ Century Book House Pt Ltdi | gzg o4 504 aa0, 1050 | B34-B1114K Central
Kaandam Vol-2 Chennai Gna,2 Library

3 | o127375 | Kamba Raamaayanam Raamasvadharam Aaraniya Kaandam | o000 Lo New Century Book House BVt Ltd; | gz prooany o g9p | BHBITIAK Central
Vol-3 Chennai Gna,3 Library

4 0127376 Kamba Raamaayanam Raamaavadharam Kitkinthaa Cnanasambandhan.Aa Si New Celntury Book House Pvt; Ltd; 978-81-234-2304-3 314 B94.B1114K C.Entral
Kaandam Vol-4 Chennai Gna,4 Library

5 017377 Kamba Raamaayanam Raamaavadharam Sundhara e New Ce.ntury Book House Pvt; Ltd; 978-81-234-2304-3 1098 B94.B1114K C.Eﬂt(ﬁl
Kaandam Vol-5 Chennai Gna,5 Library

6 0127378 Kamba Raamaayanam Raamaavadharam Yuttha Kaandam -1 G A S New Ce.ntury Book House Pvt; Ltd; 978-81-234-2304-3 1150 B94.81114K C.Entral
Vol-& Chennai na, b Library

7 0127378 Kamba Raamaayanam RaamaavadharamYuttha Kaandam-2 Griandsambandian Ad 5a New: Celntury Book House Pvt; Ltd; 978.81-234-2304-3 978 894.81114K CIEntral
Vol-7 Chennai Gna,7 Library

g 0127380 camba Raamaayanam Raamaavadharam Yuttha Kaandam-3 Gns bR A A New Ce.ntury Book House Pvt; Ltd; 978.81.224.23043 364 B94.81114K C.Entral
ol-8 Chennai Gna,d Library

e To view the New Arrivals of Book follow steps below
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66. No Due Certificate Issue List

e Intended Audience
Librarian
e Usage
This report is used to view No Due Certificate Issue List.
e Menu Access
Main Menu >> Library >>Report>> No Due Certificate Issue List

e Dependency

Members
From Date’ 01-11-2019 =2 To Date’ 12-11-2012 = Batch ~
Show Details No due certificate not issued list Refresh
Search:
Nsc.n. — Member Code Member Name Issued Date Issued By
1 08-PPL-004 VINCENT TOPNO(T.C ISSUED) 07-11-2019 04:31 Parthiban. M
2 08-PPL-004 | vINCENT TOPNO(T.C ISSUED) 07-11-2019% 04:31 Stanley Joseph. R
3 09-EC-346 N. ANAND RAJT.C.ISSUED) 01-11-2019 12:21 Stanley Joseph. R
4 09-MT-226 | DEVAN'S. 05-11-2019 03:34 Stanley Joseph. R
5 13-EC-006 SURYA KUMAR.K 07-11-2019 03:5% Stanley Joseph. R
6 14-EL-184 PRAKHAR DEEP 06-11-2019 03:18 Stanley Joseph. R
¥ 14-HT-051 | PRAVEEN R 05-11-2019 10:30 Stanley Joseph. R
B 15-C0-273 SIDHAM R 08-11-2019 12:18 Stanley Joseph. R
9 15-HT-048 | BALAMURUGAN M 01-11-2019 01:24 Stanley Joseph. R
10 15-HT-050 VINOTH BEAHADUR P 01-11-2019 02:40 Stanley Joseph. R
1 15-PE-027 PRAVEEN KUMAR 5 07-11-2019 11:45 Stanley Joseph. R
I 16-UCO-564 | PRITHIVIRAJALLS. 05-11-2019 11:08 Stanley Joseph. R
13 16-UHT-03% PAVITHRAN A 01-11-2019 12:52 Stanley Joseph. R
14 16-US0-009 MNICHOLAS A 01-11-2019 12:38 Stanley Joseph. R
15 16-US0-067 MARIYA IMMANUEL A 07-11-2019 12:03 Stanley Joseph. R
18 18-MEC-005 DIVYA S 11112019 11:17 Stanley Joseph. R
17 19-UTL-072 SURYA M 04-11-2019 11:28 Stanley Joseph. R
18 ENGT30 Nepolian. A 11-11-2019 11:42 Parthiban. M

e To view details of No Due Certificate Issue List follow steps below

1) Select From Date and To Date.

2) Select Batch from the list.

3) Click “Show Details” button to view the details of No Due Certificate Issue List.

4) Click “No due certificate not Issued list” button to view the details of No Due Certificate
not Issue List.
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67. Over Due List

e Intended Audience

Librarian
e Usage

This report is used to view details of Over Due List.
e Menu Access

Main Menu >> Library >>Report>> Over Due List
e Dependency

Members

Mo Type FACLLTY vl Wintmnn Days: )t Pl 100 Generate ‘ Refresh

5. No. = lssued Date ¢ Member Type © Member Code ¢ Member Name ¢ Accession No. £ Title & Days 2 Status &

1 17-12:2018 FACULTY s0ci0 BROWNI AMUDHAS 0066501 Rural Development Report:Rural Em... 90 Active
| 2 18122018 FACULTY COM15 XAVIER MAHIMAIRALA 0123232 Business Statistics 8 InActive |
I3 18:12-2018 FACULTY Cscat AMALI ASHA.A 0095458 Neural Networks In Computer Intelligence 89 Active

4 08012019 FACULTY CoMS5 SALATHIYAN 0126132 Taxmann Students Guide To Income Tax Including Gst (2018-19) 68 In-Active
5 08012019 FACULTY CHETS SURESH KUMAR.D 0119472 Madern Photo Chemistry o8 Active |

6 08-01-2019 FACULTY CHETS SURESH KUMAR.D 0114776 Fundamentals 0f Photachemistry o8 Active

7 08-01-2019 FACULTY CHETS SURESH KUMAR.D 0119459 Organic Synthesis 68 Active

8 09-01-2019 FACULTY 5045 VUAYAP 0102252 Digital Fundamentals o7 Active

9 09-01-2019 FACULTY 5045 VUAYAP 0055539 Complete Reference Cs+ o7 Active

10 09-01-2019 FACULTY (5045 VUAYAP 0119401 Data Mining Concepts And Techniques 67 Active

‘Showirig 1 ta 10 of 14 entries

e To view details of Over Due List follow steps below

1) Select Member Type.

2) Enter Minimum Days and Maximum Days.

3) Click “Generate” button to generate the Over Due list depend on the minimum and
maximum days.
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68. Unique Title

e Intended Audience
Librarian

e Usage

This report is used to view details of Unique Title.

e Menu Access

Main Menu >> Library >>Report>> Unique Title

e Dependency

Members
— — — —
Title india | Show Titles ‘ Refresh
Search:
5. ) . Total
2 Title Author Publisher ISEN Edition Acc. Na. ks
: National Book Trust,
1| india ALBIRUNI B 2 0058484 1
: SIDWICK AND
2| India BASHAM [A.L] e 0077135 1
3 india COUPLAND [SIR REGINALD] Oxfard nmersity 0078038 1
Press, London
4 | inda D" CRUZ(E) NIL 0030627 1
5 india EDWARDES [MICHAEL] At Poddding 0058521 1
House, Bombay
6 | India FINNEMORE [JOHN] S and Ghatics 0077081 1
Black., London
; Government of India, 0076800,
8 lkeis | MO | New Delhi 0076833 B
8| Inda INDIA(PUBLIC DIVISION) NI 0005648 1
5 | Inda Khushwant Singh NI 0009896 1
10 India | Lwegr [ N 0017446 1
1| India MORAER(F); HOWE(E),ED NI 0033852 1
MCGAR-HILL BOOK
12| India MORAES{FRANK)ED, HOWE(EDWARDJED COMPANY, INC., NEW 0057716 1
Rupa Publications
13| India MORAES{FRANK)ED, HOWE(EDWARDJED India Pyt., Ltd., New 0080617 1
Dethi
14 India NEALE W C) NIL 0030392 1
15 India NIL Pirecuar, Dutson of 0076568 1
nformation

e To view details of Unique Title follow steps below

1) Enter Title required.

2) Click “Show Titles” to view the Unique Title.
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I. Introduction

Preface

The Purchase process across many organizations continues to be the traditional, paper based, labor
intensive practice of procurement, invoice processing, routing and approvals making it a highly
inefficient and cumbersome process.

The lack of an automated solution results in inefficiencies and delays in purchase requisition,
purchase order placement and delays in payment processing. Numerous hand offs and approval
processes reduce productivity across the organization. A prolonged cycle time also implies higher
associated risks and costs. Request for Quotation and bidding/negotiation process steps have not yet
been automated in many companies.

E-Varsity enhances efficiency and streamlines processes through hi-end automation. Configurable
workflow as per client needs once configured, the process is frozen and employees have to rigidly
comply with the process.
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II Purchase Master

1. Workflow Controller

1.1. Intended Audience
System Administrator
1.2. Usage
This interface controls the flow of purchase request and purchase order. This ensures
the workflow automation suggested by the management.
1.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Workflow Controller.
1.4. Dependency

None.

Work Flow Engine

|ectw|enu|nterface . [Purchase Request =]
Select User : |Fip| Purchase .
Step 3

Select Autharization Level © & Entry  \nterim Check r.ﬂxpprwal

™ palgjik Purchase Request Approval
Forward to Employee(s) ™ CHANDRA MOHAN v Furchase Regquest Approval
™ FIPL ACADENMY Furchase Request Approval
¥ Fipl Furchase Furchase Request Approval
[T saravanan K P Furchasze Request Approval

@SWE [ view |[ Refresh
Figure 1.1.

1.5. To make a new entry follow these steps,
Stepl: select interface from menu interface to which work flow is to be simulated.
Step2: select user to whom workflow control is to be enabled.
Step3: select employee’s authorization level whether to be considered entry, interim check or

approval.
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Step4: select employee(s) to whom workflow can be forwarded.

StepS: click “Save” button to register the workflow control.

1.6. To view existing course follow these steps,

Stepl: click “view” button, list would appear with all available courses as in figure 1.2.

T

-———m
Purchase QOrder FIPL ACADEMY Interim Checlk Fipl Purchase

2 Purchase Reguest Fipl Purchase  Entry Fipl Purchase

3 Purchase Request  FIPLACADEMY Interim Check ElRL e

Fipl Purchase

Figure 1.2

1.7. To modify existing workflow follow these steps
Stepl: select menu interface and user to whom workflow control is to be modified.
Step2: Popup message would appear for confirmation on modification.

Step4: on confirmation, it would display the existing workflow with forwarding employees.

StepS: Modify the existing workflow.

Step7: click “modify” button to complete workflow control modification.
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2. Asset Code Prefix

2.1. Intended Audience
system administrator

2.2. Usage

This centralized master interface records institution wise asset code prefix.
2.3. Menu Access

Main Menu >> Purchase Installation & Masters >> Asset Code Prefix

2.4. Dependency

none
Asset Code Prefix
e " Mandatory
COffice Name Technology, Delhi
Asset Code Prefix | | special character v £ - Only Allow

Start Serial No. From ~ [ |

ave  Refresh
T T -
234423 i [u]
3244 Mo
3434 Yes
Al Mo
Gen Mo
Gani Yes 1
SRMPC- Yes
SRh.-PRINTER- i [ ,ﬂ
Figure 2.1.

2.5. To make a new entry follow these steps
Stepl: enter asset code prefix
Step2: start serial no. from would display automatically, or user can give value.

Step3: click “Save” button to complete asset prefix code entry.

2.6. To modify asset code prefix follow these steps

Stepl: asset code prefix allows modifying, till it has not been linked with office wise products.
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Step2: click on asset code prefix that can able to modify.
Step3: modify required fields to be modified.

Step4: click on “update” button to complete asset code prefix modifications.
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3. Unit Of Measurement (UOM) Class

3.1. Intended Audience
system administrator
3.2. Usage
This centralized master interface records unit of measurement class common for all the
institutions.
3.3. Menu Access
Main Menu >> Purchase Installation & Masters >> UOM Class.

3.4. Dependency

none
Unit Of Measurement Class
* Mandatory
Enter Linit Of Measurement Class | |*

[rT— .
Save 'l.l'lew.-.-'Mualfy Zance

Figure 3.1.
3.5. To make a new entry follow these steps,
Stepl: enter unit of measurement class required to create.

Step6: click “save” button to complete unit of measurement class creation.

3.6. To view existing product type follow these steps
Stepl: click “view/Modify” button, page would load with all unit of measurement class as
shown in figure 3.2.
Step2: click “Back” button, initial page would load are shown in figure 3.1.
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Unit Of Measurement Class List
gacE

oM e W b —
b
=
=
[

Figure 3.2.

3.7. To modify existing unit of measurement class, follow these steps.
Stepl: click “view/Modify” button.
Step2: page would load with all unit of measurement class available as shown in
figure 3.2.
Step3: click a unit of measurement class in list to select it for modification.
Step4: modify unit of measurement class.

StepS: click “modify” button to complete unit of measurement class modification.

Firstline Infotech Pvt. Ltd., (Confidential) Page 10 of 85



Purchase Module — User Manual

4. Unit Of Measurement (UOM)

4.1. Intended Audience
system administrator

4.2. Usage

This centralized master interface records unit of measurement common for all the
institutions.
4.3. Menu Access
Main Menu >> Purchase Installation & Masters >> UOM

4.4. Dependency

UOM Class
~ Mandatory
Select Linit Of Measurement Class Mame || |*
Enter Unit Of Measurament Mame | |*
Enter Corversion Rate | |*

Save WiewModify Cancel

CEMTRALISED MASTER

Figure 4.1.
4.5. To make a new entry follow these steps,
Stepl: select unit of measurement class.
Step2: enter the unit of measurement name.
Step3: enter conversion rate.

Step4: click “save” button to complete unit of measurement entry.

4.6. To view existing unit of measurement these steps
Stepl: click “view” button, page would load with all unit of measurements.
as shown in figure 4.2.

Step2: click “Back” button, initial page would load are shown in figure 4.1.
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Unit Of Meaasurement Master View

TBack
1 Linit Mos 1.00
2 Linit Bangs 1.00
3 Linit Biox 1.00
4 Linit cubic mtr 1.00
a Linit Length 1.00
B Linit packet 1.00
i Linit pair 1.00
a Lnit roll 1.00
4 Linit set 1.00
10 Linit Sheet 1.00

Figure 4.2.

4.7. To modify existing unit of measurement follow these steps.
Stepl: click “view/Modify” button.
Step2: page would load with all unit of measurement available as shown in figure 4.2.
Step3: click a unit of measurement in list to select it for modification.
Step4: modify required fields to be modified.

Step5: click “modify” button to complete unit of measurement modification.

5. Tax Master

5.1. Intended Audience
system administrator
5.2. Usage
This centralized master interface records tax common for all the institutions.
5.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Tax Master.
5.4. Dependency

none
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* Mandatory

Tax Name| | *

d%e LEW:ﬂDHIY Eancﬂ

CEMTRALISED MASTER

Figure 5.1.
5.5. To make a new entry follow these steps,
Stepl: enter tax name required to create.

Step2: click “save” button to complete tax entry.

5.6. To view existing tax follow these steps

Stepl: click “view” button, page would load with all tax

as shown in figure 5.2.

Step2: click “Back” button, initial page would load are shown in figure 5.1.

Tax Master List
EEDE

Tax Hame
AT

-:_‘)|ITI-::C
L
g
i

l:rhl--‘Lﬂ:‘h\:'i

L]
L}
=5y

=
=5

Brs

Figure 5.2.

5.7. To modify existing product type follow these steps.
Stepl: click “view/Modify” button.
Step2: page would load with all tax available as shown in figure 5.2.
Step3: click a tax in list to select it for modification.
Step4: modify tax.

StepS: click “modify” button to complete tax modification.
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6. Product Type Master

6.1. Intended Audience
system administrator
6.2. Usage
This centralized master interface records product type classification common for all the
institutions.
6.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Product Type Master.

6.4. Dependency

none
Product Types/Category
Product Type Mame |Cnnsumables 2

FProduct Type Code |

Farent Product Type |IT Releated Products

LInit Of Measurement |-

[0 ] [a] LJL |

Account Head Description |3|:|nsumab|es

| Save || Wienwihd odify || Cancel

Figure 6.1.

6.5. To make a new entry follow these steps,
Stepl: enter product type name required to create.
Step2: enter the product type code (if any) available.
Step3: if required, select parent product type under which new product type is to be created.
Step4: if required, select unit of measurement for the entered product type.
Step5: select appropriate account head under which product type to be created.
Step6: click “save” button to complete product type entry.

6.6. To view existing product type follow these steps

Stepl: click “view” button, list would appear with all product type
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as shown in figure 6.2.

@ BO0K - LIBRARY Sundry creditors
Books Mos Academic Expenses

aCCTY - Sundry creditors

CD - Library Mos Sundry creditors

@ Chemicals - Sundry creditors

@A Chemical am Sundry creditors

B Chernical am Sundry creditors

C Chemical am Sundry creditors

D Chemicals am Sundry creditors

Drugs am Sundry creditors

Figure 6.2.

6.7. To modify existing product type follow these steps.
Stepl: click “view” button.
Step2: a list would appear will all product type available as shown in figure 6.2.
Step3: click a product type in list to select it for modification.
Step4: modify required fields to be modified.
Step5: click “modify” button to complete product type modification.
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7. Product Master

7.1. Intended Audience

Purchase Requestor and System Administrator
7.2. Usage

This interface enables users to create new product into e-Varsity.
7.3. Menu Access

Main Menu >> Purchase Installation & Masters >> Product Master

7.4. Dependency

Product Type Master

Product Master
Product Type j |F'rinters IE'
Product Mame ~ . |HP Laserjet 1022 |
Product Cade . |P-0013 |
Unit Of Measurement |N'3'S IE'

Enabled card printer]

Specifications

| SavE || e || Cancel |

CEMTRALISED MASTER

Figure 7.1.

7.5. To make a new entry follow these steps,
Step1: select product type from the list.
Step2: enter product name to be created.
Step3: if any, enter product code.
Step4: select unit of measure for the product.
Step5: if any, enter specifications for the product.

Step6: click “save” button to complete product master entry.
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7.6. To view existing products follow these steps
Stepl: select a product type from product type.
Step2: click “view” button, list would appear with products available under selected

product type as shown in figure 7.2.

Product Type Name Product Hame Product Code m Can Modify?

Printers Canon BCl-24Black Cartridge

Printers Canon BCR24Colaour Carridge Mos Mo

Printers Canon IR1600 Mos Mo

Printers Canon IR2200 Mos Mo

Printers Canon iR3045 Moz Mo
Figure 7.2.

7.7. To modify existing products follow these steps
Stepl: select a product type from product type list.
Step2: click “view” button.
Step3: a list would appear will all products available under selected product type as shown
in figure 7.2.
Step4: click a product in list to select it for modification.
Step5: modify required fields to be modified.
Step6: click “modify” button to complete product modification.
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8. Office-wise Products

8.1. Intended Audience
Purchase Requestor and System Administrator
8.2. Usage
This interface enables users to create link between product and office and product and
accounts to user who access to respective offices. Only products linked with offices would be
listed in all purchase flow i.e. purchase requisition, stock list etc.
8.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Olffice wise Products.
8.4. Dependency

Product Master, office wise account sub heads and asset prefix.

Office wise Products

Cffice Mame - Technology
Froduct Type : |Lah Equiprment & Inventory IE'f
Product
O
[« ABG- 348

[T ABG-348 AMALYZER-BAYER
[T applanation tonometer

[T B.P.Appratus

Froduct Categary . ® asset © Consumables

Account Head . |Lab Equipments B2
Account SubHead : |Lah Eguipments - Chemistry IEI*
Azset Prefix ; |}{YZ Er

ave =L EE Fes :

Figure 8.1.
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8.5. To make a new entry follow these steps,
Stepl: select product type in which products to be linked is available.
Step2: select product(s) to be linked with office and accounts
Step3: select appropriate product category for the selected product(s).
Step4: select appropriate account head for the selected product(s).
StepS: select appropriate account sub head for the selected product(s).
Step6: select appropriate asset prefix for the selected product(s), if product category is
asset
Step7: click “save” button to complete link of product to office, accounts and product
category.

8.6. To view existing office wise products follow these steps
Stepl: click “view” button, list would appear with available products linked to the login
office as shown in figure 8.2.
Step2: enter product name to filter if available, else click search. All Products with filter

product name entered would appear in list below

Fraduct Matmme : |2|n|: gearcﬂ

E Product Hame |Product Code | Product Category Account Head Account Subhead Asset Prefix Hame -

1 el 0l ChyCC1 46 Caonsumahles Lah Consumakle Lab Consumahble - Chemistry

arm;
2 ‘(ZS'ECDE?;;]MGTE' ChyCo147 Consumahles Lah Consumakle Lab Consumahble - Chermistry m

3 Zinc Rod [+]| [+]] [+]]| [w] Eave Eonee

4 é‘gcu SgLI'TlEhate' ChyZs148 Consumables Lab Consumable Lab Consumable - Chemistry m
Zinc ]

) sulphate(500gm) Consumables Lab Consumable Lab Chemnicals Purchases m

@ %ég% Sg%';h'de' ChyCo149 Consumables Lah Consumable Lab Consumable - Chemistry m

Figure 8.2.
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9. Place Master

9.1. Intended Audience
System administrator.
9.2. Usage
This centralized master interface records place details..
9.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Place Master.
9.4. Dependency
none

Place Master

* Mandatory

*

Select District Mame

State Mame

Place Mame g | |*

FPlace Local Mame

Place Type : :

Fin Code ; | |
STD Code =] |
HeadGuarter Flag : I

e e
Save View Exit

CEMTRALISED MASTER

Figure 9.1.

9.5. To make a new entry follow these steps,
Stepl: select district name.
Step2: enter the place name to be created.
Step3: if any, enter place local name.
Step4: select place type.
StepS: if any enter pin code, STD code.
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Step6: if required select head quarter flag.

Step6: click “save” button to complete place master entry.

9.6. To view existing placename follow these steps
Stepl: click “view” button, page would load with place details.

as shown in figure 9.2.

Place Master List
District Hame Place Hame Place Local Hame Place Type StdCode Head Quarter

Agartala Adartala Urban 79001

Agartala Gandhi Magar Gandhi Magar Rural

Ahmedabad Wastrapur - Rural 3800145

Ballia Wialinali Urban -

Bangalore Banoalore - rban aE0001

Bangalare Jeevanberma Magar - Urban - nan
Figure 9.2.

9.7. To modify existing place name follow these steps.
Stepl: click “view” button.
Step2: page would load with all places available as shown in figure 9.2.
Step3: click a place name in list to select it for modification.
Step4: modify required fields to be modified.

StepS: click “modify” button to complete place master modification.
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10. Supplier Master (Client Master)

10.1. Intended Audience
Purchase Requestor and System Administrator
10.2. Usage
This interface enables users to create new supplier and account sub head into e-
Varsity.
10.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Supplier Master
10.4. Dependency
Place Master

Supplier Master

* Mandatory

Supplier First Mame “iew Duplicacy

Supplier Last Mame

Contact Person Mame

Contact Person
Designation

Address

Select Supplier Place Add new Supplier Place

District Mame

|
|
|
|
|
|
|
|
State Marne : | |
|
|
|
|
|
|
|
|

Finiip code

Supplier Phone Mo

Fax Mumber

Supplier Mail Id

Supplier URLMwehsite)

Fan Mumber

Tin Mumber

Tan Mumber

Save Wiew Refresh

Figure 10.1.

10.5. To make a new entry follow these steps,
Stepl: enter supplier first name.

Step2: if any, enter supplier last name.
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Step3: if any, enter contact person name and contact person designation

Step3: enter supplier address.

Step4: select supplier place from list.

StepS5: if any, enter supplier phone number, supplier email id, supplier website url, pan
number, tin number and tan number.

Step6: click “save” button to complete supplier master entry.

10.6. To view existing products follow these steps
Stepl: click “view/modify” button, new interface would appear as shown in figure 10.2.
Step2: enter supplier name to filter if available, else click search. All suppliers with filter
supplier name entered would appear in list below.

Step3: click “Back” button, initial page would load are shown in figure 10.1.

Supplier Master Details View

Enter Supplier Name :[access |Search Vigw Al
BacE
T .
1 Access Computer Data Caorp 16/3, Z2nd floor, Mathew Towers, Jagannathan Road, Mungambakkam, Chennai, Tamil Madu 600034
2 Access Computer Data Caorp 16/3, Znd floor, Mathew Towers, Jagannathan Road,Mungambakkarm, Chennai, Tamil Madu 600034
3 Access Computer Data Carp. modify in Client Master vadapalani,Chennai, Tamil Madu
4 Access Computer Data Carp. modify in Client Master vadapalani,Chennai, Tamil Madu
A Access Computer Data Caorp. mModify in Client Master vadapalani,Chennai, Tamil Madu

G ACCESS COMPUTER DATA CORP  lind Floor Mathew Towers 16/3, Jagannathan Road Mungabakkam,Chennai, Chennai, Tamil Madu 600034
7 Access Computer Data Corp. ACDC - vadapalani,Chennai, Tamil Madu

g Access Data Corp mModify in Client Master vadapalani,Chennai, Tamil Madu
9 Access Systems mModify in Client Master vadapalani,Chennai, Tamil Madu
Bacl
Figure 10.2.

10.7. To modify existing suppliers follow these steps
Stepl: click “view/modify” button, new interface would appear as shown in figure 10.2.
Step2: enter supplier name to filter if available, else click search. All suppliers with filter
supplier name entered would appear in list below.
Step3: select any on the listed supplier to enable modification
Step4: modify required fields to be modified.
Step6: click “modify” button to complete supplier modification.
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11. Office-wise Suppliers

11.1. Intended Audience
Purchase Requestor and System Administrator
11.2. Usage
This interface enables users to create link between supplier and office. Only suppliers
linked with offices would be listed in all purchase flow i.e. quotation received, purchase order
elc.
11.3. Menu Access
Main Menu >> Purchase Installation & Masters >> Olffice wise Suppliers
11.4. Dependency

Supplier Master and office wise account sub heads.

Office wise Suppliers

Dﬁ'ce Marme : Engineering and Techm
I
' I 3EM Power Technologies modify in Client Master vadapalani

T 2EMPOWER TECHMOLOGIES Modify in Client Master vadapalani
T AADIT AUTO COMPANY PYT LTD Modify in Client Master vadapalani

ave 1E1) Re?’r’esﬁ

Figure 11.1.

11.5. To make a new entry follow these steps,

Stepl: select supplier(s) to be linked with login office.
Step2: click “save” button to complete link of supplier to office.

11.6. To view existing office wise products follow these steps
Stepl: click “view” button, list would appear with available suppliers linked to login office

as shown in figure 11.2.
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SiNe swplerName
Aartty Book House

AB Samuel

Access Computer Data Corp
Access Computer Data Corp. ACDC
A C E Instruments Services

Ace Rasayan

ACT IMDIA

—~ O M = L R —

Figure 11.2.
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III Purchase Transactions

12. Purchase Request

Three provisions for generating purchase requisition
12.1. Purchase Request.
12.2. Purchase Request — Embed. Product Master.
12.3. Purchase Request — All Products.

12.1. Purchase Request
12.1.1. Intended Audience
Purchase Requestor.
12.1.2. Usage
This interface is used to raise a purchase requisition in e-Varsity ERP.
12.1.3. Menu Access

Main Menu >>Purchase Transactions >>Purchase Requisition.

12.1.4. Dependency

Office wise Products.
Purchase Requisition
FPurchase Reguisition Code” : |F'RIFEbID?-DEIIDDDSEI |
Purchase Requisition Date” S e February v||EDDE| [ b
Aluminium ROD 500 Length 10 days 12-02-2008 Aluminium RoD
Step 2 add Product Details |

Requesting Division : }Adminiﬁtratinn EI

iwdministration

Delivery Address

Identified Suppliers
Other Remarks

Forwarding Employes’ : |Fip| Furchase EI

| ‘Save. || Refresh

Firstline Infotech Pvt. Ltd., (Confidential) Page 26 of 85



Purchase Module — User Manual

Figure 12.1.1.

F'rl:u:iuc P—‘«Iuminium IE‘

ProductiService ll-‘duminium ROD ( StepD

guann l500 | Length Wiew Product A
Lead Time " 1o | tin days)
|(DD."I'|.-1-:-

Expected Receiving Date 3 |[February  +][z008

Specifications @
[ iadd Ta List: || Close |

Figure 12.1.2.

12.1.5. To make a new entry follow these steps (Refer Figure 12.1.1 and 12.1.2),
Stepl: Enter the valid purchase requisition date, by default it would display current date.
Step2: To Add Product Details click “Add Product Details”
Stepla: select product type.
Steplb: select product for the product type.
Steplc: enter quantity as per the unit of measurement.
Stepld: if required, click the link “view product availability”, would appear
available products for all office.
Steple: enter lead-time and expected receiving date.
Steplf: if any, enter specifications for the product.
Steplg: click “Add To List” to add product details in the list.
Step3: select requesting division.
Step4: enter delivery address.
StepS: if any, enter identified suppliers and other remarks.
Step6: select the employee to whom this requisition is to be forwarded.

Step7: click “save” button to complete purchase requisition entry.
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12.2. Purchase Request — Embed. Product Master
12.2.1. Intended Audience
Purchase Requestor.
12.2.2. Usage
This interface is used to raise a purchase requisition in e-Varsity ERP.
12.2.3. Menu Access
Main Menu >>Purchase Transactions >>Purchase Request — Embed. Product Master.
12.2.4. Dependency
Product Type Master.

To make a new entry follow these steps (Refer Figure 12.1.1 and 12.2.1),
Stepl: Enter the valid purchase requisition date, by default it would display current date.
Step2: To Add Product Details click “Add Product Details”
Stepla: select product type.
Steplb: if any, enter product code.
Steplc: enter product name to be created.
Step1d: if any, enter specifications.
Steple: enter quantity.
Steplf: select unit of measurement.
Steplg: enter lead time.
Steplh: enter expected receiving date
Stepli: select product category.
Steplj: select account head.
Steplk: select account sub head.
Stepll: select asset prefix (if product category is asset)).
Steplm: click “Add To List” to add product details in the list.
Step3: select requesting division.
Step4: enter delivery address.
Step5: if any, enter identified suppliers and other remarks.

Step6: select the employee to whom this requisition is to be forwarded.
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Step7: click “save” button to complete purchase requisition entry.

Product Type ™
Product Code

ProductiServic St

A

Specifications

Step 1a

:

ooks

ep lc

|

Quantity (Unit) Step le ) |
‘Nus

A

Unit Of Measurement
Lead Time "

Expected Receiving [

Product
Account Head ™
Account SubHead

Asset Prefic

St

ate

:

a

plg

)J |(in days)

& peset © Consumables

i ;|

Library

Library - Books

Step 11

L
5]

oo 5

Figure 12.2.1

[+]
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12.3. Purchase Request — All Products

12.3.1. Intended Audience

Purchase Requestor.
12.3.2. Usage

This interface is used to raise a purchase requisition in e-Varsity ERP.
12.3.3. Menu Access

Main Menu >>Purchase Transactions >>Purchase Request — All Products.
12.3.4. Dependency

Office wise Products.

12.3.5. To make a new entry follow these steps (Refer Figure 12.1.1 and 12.3.1),
Stepl: Enter the valid purchase requisition date, by default it would display current date.
Step2: To Add Product Details click “Add Product Details”

Stepla: select product type.
Steplb: select product for the product type.
Steplc: enter quantity as per the unit of measurement.
Stepld: enter lead-time and expected receiving date.
Steple: if any, enter specifications for the product.
Steplf: click “Add To List” to add product details in the list.
Step3: select requesting division.
Step4: enter delivery address.
StepS: if any, enter identified suppliers and other remarks.
Step6: select the employee to whom this requisition is to be forwarded.

Step7: click “save” button to complete purchase requisition entry.
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Purchase Requisition Details

* Mandatory
Froduct Type ’ |Eli0tech Lah Equipments
u Product Type Mame | Product Code Product Name Specifications

" Biotech Lab Equipments Calorimeter

" Biotech Lak Equipments Digital Balance

[T Biotech Lab Equipments Digital PH meter

™ Biotech Lab Equipments Magnetic Stirrer | N | [ [weren =][zo08 ] I:l

: ] Vertical slab Minigel =
[T Biotech Lab Equipments Eldttphafols | Il | | i [ waren =] [zo08 |
Tdd To List | Refresh

Figure 12.3.1.
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13. Purchase Request Approval

13.1. Intended Audience
Principal, Dean, Director and Purchase Department.
13.2. Usage
This interface is used to approve purchase requisition raised by the departments.
13.3. Menu Access
Main Menu >>Purchase Transactions >>Purchase Requisition Approval.
13.4. Dependency

Purchase Requisition.

Purchase Requisition Approval

Purchase Requisition List

Purchase Requisition Code Purchase Requisition Date | Requested User

PRIFehi07-08/00026 09-02-2008 17:48:32 Fipl Purchase  [approve || Reject | [viewmodify|

PRIFehi07-08/00029 12-02-2008 14:14:43 Fipl Purchase  [approve || Reject |[viewmodify|

PRIFehi07-08/00030 12-02-2008 14:24:22 Fipl Purchase  [approve || Reject | [viewmodify|

PRIF eh(07-08/00031 12-02-2008 14:43:35 Fipl Purchase  |Approve || Reject || ViewiModity|

PRIFEh/07-08/00032 12-02-2008 14:51:43 Fipl Purchase  [approve || Reject | | viewhodin|

PRIFebi07-08/00033 12-02-2008 15:02:03 Fipl Purchase  [approve || Reject || viewhodin|
Figure 13.1.

13.5. To make a new entry follow these steps,
Step1: List shows the purchase requisition awaiting for approval.
click “approve” button to approve the purchase requisition in the corresponding
row.
Step2: click “reject” button to reject the purchase requisition in the corresponding row.
Step3: click “view/modify” to view/modify the purchase requisition details (Refer Figure
13.2)
Step 3a: click “modify” button, which enables to modify quantity, lead-time, expected

receiving date and specifications for the particular product.
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Step 3b: click “save” button to save requisition details for the product.

Step 3c: click “exit” button does not allow to save the changes.

Step 3d: click “remove” button to remove the product.

Step 3e: clicking “back” button would let user to view purchase requisition list

awaiting for approval.

Purchase Requisition Details

Purchase Requisition Code : PRIFEL/OF-08/00032 |

Purchase Reguisition Details

Product Description m Il?:d Thng Expected Recening Date | Specification -

1.5 mm L plates WC 57.00 Nos 12-02-2008 5464564 | Modify ||Remaove|

Auaminium ROD

Aluminium ROD Length [p | [z |[February =Jo0s ] [

Back

Figure 13.2.
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14. Quotation Initiation

14.1. Intended Audience
Purchase Assistant and Head of the Department.
14.2. Usage
This interface is used to initiate quotation process for one or more requested product
from one or more purchase requisitions.
14.3. Menu Access
Main Menu >>Purchase Transactions >> Quotation Process.

14.4. Dependency

Purchase Requisition.
* Mandatory
Cuotation Ref Mo ; |-TF:IMarIEIE=-EIQIEIEI1 343-|:I9.I'|:I|:I134|,=
il:un Opening Date 04 |[March »|zo08  |[o1 »J[oz =|[am =]
—omitation Cloging Date D04 |[March »|z008  |[o1 =J[oz #][am =]
il:un Opening Authaority |9["-"J~Wf|'|‘|“rr i |E|

Cluatation Wnue@)

ion Remarks

Figure 14.1

14.5. To make a new entry follow these steps,
Stepl: select Quotation/Tender opening and closing date.
Step2: select Quotation/Tender opening authority.
Step3: if any, enter Quotation/tender venue

Step4: if any, enter remarks of opening authority.

Firstline Infotech Pvt. Ltd., (Confidential) Page 34 of 85



Purchase Module — User Manual

StepS: click “Add Product” button to add purchase requisition details (Refer Figure 14.2)

Step S5a: select product.
Step 5b: select one or more purchase requisition listed for a product.
Step Sc: User can enter number of quantity to be process in the quotation.

Quantity should not be less than 1 and quantity cannot be greater than total quantity.
Step 5d: if any, enter product specification.

Step Se: click “Add To List” button to add the product for the quotation.

Step 5f: click “modify” button to modify the quotation quantity value.

Step S5g: click “cancel” button to remove from the list.

Step 6: click “save” button to complete the quotation initiation process.
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15. Quotation Received Details

15.1. Intended Audience
Head of the Department and Purchase Assistant
15.2. Usage
This interface is used to register the price details for the quotation received from the
supplier.
15.3. Menu Access
Main Menu >>Purchase Transactions >> Quotation Received Details.
15.4. Dependency

Quotation Initiation

Quotation List

Quotation Received Details

Quotation RefMo  Quotation Date Venue Opening Authority Remarks of TOA
ISDET]E?D{S?';RIME" 03-Mar-2009 Abraham Edinborough K

ISDET]E?D%?;TIM” 02-Mar-2008  quotation venue MURALI rem
SRMELOO M pamar2008 v RAMESH-SR R i
Al e MURALI N

SRMEC(O-TRMar o A

M08-09/001145

Figure 15.1
15.5. To make a new entry follow these steps,
Stepl: click on the quotation list that would be listed. (Refer Figure 15.2)
Stepla: select supplier.
Steplb: enter supplier reference number.
Steplc: if any, enter terms and conditions.
Stepld: check on the product from the product list.

Step le: enter rate per unit, discount per unit and tax details for the selected product.
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(The price details for the selected supplier would appear, if pre-quotation entry
completed. Refer 15.6. )
Step 1f: if required, enter description, amount and round off.
Step 1g: click “save” button to save the quotation received details for the selected

supplier.

Quotation Received Details
E:;laﬁun Recabed |':"' Manch 'i 2000 I

Supplier Name Iﬂ.:l:ﬂss Computer Data Corp lEI i Quotation RefNo - TRMariDE-000131)

Supplier Ref Mo | |-= Guotation Date 03-War-2009

Opening Authority  Abraham Edinborough K

Terms & Conditions Venue
Remarks of Q0A

Product List

st oo o | o oncoot s | Ao x| o chros | ot

¥ AuminiumTube 124500 Nos | 1500] | .ot Edea ELEAD
Total No. of Products: 1245 GrossTotak  867500.00
Descriplion Amount
| | i Rt OfT: | |
Grand Totak
"Save TRetresh Back
Figure 15.2.

15.6. To Complete Pre — Quotation Entry
1. Supplier wise products
2. Pre — Quotation Entry
1. Supplier wise Products
15.6.1. To create supplier wise products, follow these steps,
Stepl: select supplier name.
Step2: select product(s).

Step3: click “save” button to complete supplier wise products entry.
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Supplier Wise Products
Supplier Mame : |

Ve L= EE res

Figure 15.6.1.
15.6.2. To view existing supplier wise products, follow these steps,
Stepl: select supplier name.
Step2: click “view” button, a page would appear with supplier wise products available as
shown in figure 15.6.2

Step3: click “close” button, this page would unload.

Product Name Product Code

1 Dial Resistance Box

Figure 15.6.2.
2. Pre Quotation - Entry
15.6.3. To make Pre — Quotation Entry, follow these steps,
Stepl: select supplier name.
Step2: select product
Step3: enter rate/unit

Step4: if any, enter discount/unit, tax details.

Pre-Quotation Entry

Supplier Name |A'3 Industries _ I™ Listall Office Products

. Froduct Marme Froduct Code Ratefunit Discount [ unit Tax Details
| Add Tax 0y

[T 1 Dial Resistance Box

ave = EE Fes

Figure 15.6.3.
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15.6.4. To view quotation template details, follow these steps,

Stepl: select supplier name.

Step2: click “view” button, a page would appear with quotation template details as shown in
figure 15.6.4.

Step3: click “close” button, this page would unload.

Client Name 1 AG Industries
Address : Madifiy in Client Master
vadapalani
Chennai
600093
Contact No.

Product Discount Tax Details (%)

Product Hame Code Unit  Amount Per Unit Per Het Amount Per Unit
Unit({%) CESS CST ED Others VAT
1. 1 Dial Resistance Box Moz 1750.00 1.50 ] ] i] ] 2,00 1758.75
Figure 15.6.4.
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16. Quotation Finalization

16.1. Intended Audience
Dean, Purchase Department

16.2. Usage

This interface is used to finalize the quotations, by finalizing a bidder, forward them to
purchase department to approve the quotations.

16.3. Menu Access

Main Menu >>Purchase Transactions >>Quotation Finalization

16.4. Dependency

Quotation Received Details.

Quotation Finalization - Multiple Supplier Selection

Cuntation Tender List

Quotation RefNo  Quotation Date  Venue Opening Authority Remarks of Autharity
?;:Emﬁgh' " 02-Mar2008  quotation venue MURALI N rem
IMEC(K)-TRMar 3¢
08-09/00118 02-Mar-2009 v RAMESH-SR R v
'MECQO-TRMSF U0 n o .
0B-09/00110 22-Aug-2008 Genetic PARANI M
Figure 16.1

16.5. To make quotation finalization, follow these steps,
Step 1: List of Quotations waiting for approval will be listed (as shown in Figure 16.1)
Step 2. To select a quotation click on respective row with reference to quotation reference
number, quotation date etc. On selection, quotation received details with comparative
figures on various suppliers as well as products would be listed as show in figure 16.2.
Step3: If any, enter approval remarks and click “approve” button.
Step4: select forwarding employee

Step5: click “Forward” button to forward to purchase officer.
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Cuotation Bid Approval Details

Quotation Details
Quotation oversll Cuotathon Ref Mo
Received | Supplier Name | ﬂ;:;ml Amount Quoted | Terms & Conditions
Date TRMar08-09/00118
i Ouotation Date
02-Mar-2000 A Samuel 157 55 | [F0MAX
02-Mar-2009
Approval Remarks | Opesing Authority
RAMESH-SR R
Forwarding Ernplcqre&' | |:| Vanue
“Forward "Refrash TExi 7
Remarks of Quotation Opening
Burthority
¥

: g Discount / Tax/  Extra
E Product Hame Mﬂ Supplier Enter Gty Rate [ Unit Unit Unit Charges Tatal Amount

™ 4B Samuel | 1.00] | 22.00] 200 w2

1 Dotmatrix 1.00 Moz

Total Entered Gty

Figure 16.2
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17. Quotation Approval

17.1. Intended Audience
Dean, Purchase Department
17.2. Usage
This interface is used to approve the quotations
17.3. Menu Access
Main Menu >>Purchase Transactions >>Quotation Approval
17.4. Dependency

Quotation Finalization

Quotation Finalization - Multiple Supplier Selection

Quotation Tender List
Quotation RefMo  Guotation Date  Venue Opening Authority Remarks of Authority
TRMar
108-09/00118 02-Mar-2009 v RAMESH-SRR v

Figure 17.1.

17.5. To approve quotation follow these steps,

Step 1: List of Quotations waiting for approval will be listed (as shown in Figure 17.1)

Step 2: To select a quotation click on respective row with reference to quotation reference
number, quotation date etc. On selection, quotation received details with comparative
figures on various suppliers as well as products would be listed as shown in figure 17.2.

Step3: If any, enter approval remarks.

Step4: Check on send back and select send back employee the click on “Send Back” button

to complete interim approval.
Step5: click “Approve” button to complete quotation approval.

Step6: click “View Purchase Flow Details” to view the flow are shown in figure 17.3.
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Guotation Bid Approval Det alls

Supplier Quotation List Quotation Details

Quotation o " Duotation Ref No
Received Supplier Hame M;::;nﬂ Round off | Amount Quoted | Terms & Conditions
Date +TRMan08-09/00118

dotrmatrix Quotation Date
02-Mar- 2009
Approval Remarks | |, Opening Authority
RAMESH-SR R

™ Send Back m e Ve

o

Femarks of Quotation Opening
Authority

| 02-Mar-2003  AB Samuel 357.56

Discowrnt /  Tax / Exfra

Enter Gty Rate /Unit Tk Ioa Charee]| | Totel Amoun
F AR Samuel | 1.00] | 22.00] | 200] 2 2
1 Dotmatrix 1.00 Nos
Total Entered Oty
Figure 17.2.

Quotation Interim Check Approval Details
Forwarded By Forwarded To Sending Employes Remarks

-TRiMar 04-03-2009
08-09/00118 040228 Fipl Purchase FIFL ACADEMY
Produet List
1. Dotrmalrix 1.00 Mos  AB Samuel 1.00 22.00 2.00 0.00 0.00  Interim Approval
Figure 17.3.
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18. Purchase Order Generation

Two provisions for generating purchase order,
18.1. Quotation purchase order generation and

18.2. Direct Purchase Order generation.

18.1. Quotation purchase order generation
18.1.1. Intended Audience
Purchase Officer.
18.1.2. Usage
This interface enables users to generate purchase order for the approved quotation.
18.1.3. Menu Access
Main Menu >> Purchase Transactions >> Purchase Order
18.1.4. Dependency
Quotation Approval

Quotation Bidder Approwval List

Quotation Purchase Order Generation

Guotation

Quatation Ref Mo e Supplier Mame Quaotation Description
TRIFebsO7-08/00016 01-Feh-2008 B2l ( India ) Private Limited
TRIFebrO7-08/00017 01-Feb-2008 Bestmach Engineers

Figure 18.1.1
18.1.5. To generate purchase order for the quotation, follow these steps,

Stepl: Quotations waiting for purchase order generation are listed as shown in Fig 18.1.1.
Step2: Click the required quotation, it will open another page which was shown in Fig: 18.1.2.
Also the selected supplier of the quotation is displayed. Selected quotation details are
displayed in the upper right and the products with amount quoted list are displayed in the bottom.
Step3: Enter delivery address.
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Step4: Enter payment terms.

StepS: Enter Purchase terms.

Step6: Enter Purchase Order note and Copy to.

Step7: Enter deadline date for each product listed.

Step8: Click “Generate Order” button, to generate the purchase order for the quotation selected.

Step9: Click “Back” button, to load the initial page as shown in figure 18.1.1.

Quotation Purchase Order Generation

* Mandatory
Purchace Order RefMo  © [FURFabA7-0RMO7-0A00021 | Tander Detalls
Purchase Ordér Dadi P (13 [IFebrusry ;l@llﬂ Tander Rief Mo TRIF el 7-GRA001 6
Eupplier Name o BVl ndia ) Private Limited TendariCuotason e e
Caollege, Retahed Dabe
Crlivary Addiess T Terms & Conditions
Tender Venus
dvante S0% before delvery Remarks of Tendsr
Qpaning Aushority
Payment Terms a
daltver products on or befors dwe dale
Purchase Teims
Purchase Ordér Noda
Copy To

Prodisct M ams m Linil Ratiiunit b “ e it i | Deadline Dale
Hiynit

Reciprocating pumg teed rig (closed cirdouily 4000 Hos 4000.0 40 00 153600000 [i5_ |[Fetrumy  =]foos |
swilthes 999 300 Mos S000.0 50 oo 14250000 p5  |[Feteary  =]poos |

| Generste Order || Remesh || Back |

Figure 18.1.2.
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18.2. Direct Purchase Order generation

18.2.1. Intended Audience
Purchase Officer
18.2.2. Usage
This interface enables users to generate purchase order for the approved purchase
requisition.
18.2.3. Menu Access
Main Menu >> Purchase Transactions >> Direct Purchase Order
18.2.4. Dependency

Purchase Requisition Approval

Direct Purchase

Purchase Requisition Approval List

Purchase Reguisition Code Purchase Requisition Dabe Reguesting Diision
PRIFebi0T-08/00027 11-Feb-2008 Agcounts
FRIFeb0T-03/00034 12-Feb-2008 Adrinistration
PRIFebm7-0800035 12-Fab-2008 Bioinformatics

Figure 18.2.1.

Purchiee Fagssmon Delsds
Furchase Requismon Date 11-Fet-2008 Furchase Requisiion Code FRF a7 0200027
Purctise COrdes Red b EC.PURFSLOT 05701
Purchass Crdes Date [ s |- |
Suppieer Mame | [=T
Bccounts 1
Crelivinry A s e

Papment Terms Purchase Terms

Purchiass Ordes Note Copy Ta

T wies owa 100 00 7so0 [[T3500 res |

Produsct List

B Tam 0}

mml Rﬂ“hl Buu

Figure 18.2.2.
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18.2.5. To generate direct purchase order, follow these steps,
Stepl: Purchase Requisition approval list are listed as shown in Fig: 18.2.1.
Step2: When click on a row, it will display the page as shown in Fig: 18.2.2.

Step3: Purchase requisition details such as requisition date and requisition code are displayed
in the top of the page.

Step4: Reference no for purchase order is automatically generated.
Step5: Select the supplier to whom the products are to be purchased.

Step6: Enter delivery address.

Step7: Enter payment terms.

Step8: Enter Purchase terms.

Step9: Enter Purchase Order note and Copy to.

Step10: Enter deadline date for each product listed.

Stepll: Click Generate Order button, to generate the purchase order for the purchase
requisition selected.

Step12: Click Back button, to load the initial page as shown in figure 18.2.1.
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19. Gate Pass Generation

19.1. Intended Audience
Purchase Department

19.2. Usage

This interface is used to generate gate pass for the purchase order.

19.3. Menu Access

Main Menu >>Purchase Transactions >> Gate Pass Generation

19.4. Dependency
Quotation/Direct Purchase Order.

ScaniEnter Purchase Order Barcode Number | |

gl.lEl‘l‘llt Ee%resﬁ

Figure 19.1.

19.5. To make a new entry follow these steps
Stepl: enter purchase order number.

Step2: click on “Submit” button to list purchase order details are shown in figure 19.2.

Firstline Infotech Pvt. Ltd., (Confidential) Page 48 of 85



Purchase Module — User Manual

Purchase Order Details

Supplier Gemini Communication Lid
Purchase Order Ref.ka PURMCCHOT-03/00001
Purchase Qrder Date 26-0ct-2007

Yehicle Mumber | |

Irevoice Murmber | |

Received By | |

Remarks

ENerate Late 55

Figure 19.2.
Step3: if any enter vehicle number, enter invoice number, enter received by and remarks.

Step4: click on “Generate Gate Pass” to complete gate pass generation.
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20. Goods Receipt Note (GRN)

Following are the two different ways to generate GRN,
20.1. GRN without Gate pass.
20.2. GRN from Gate Pass.

20.1. Goods Receipt Note (GRN without Gate pass)

20.1.1. Intended Audience

Purchase Department, Stores In-charge and Head of the Department
20.1.2. Usage

This interface is used to record details when goods received from the supplier.
20.1.3. Menu Access

Main Menu >>Purchase Transactions >> Goods Receipt Note
20.1.4. Dependency

Purchase Order.

Goods Received Note

Purchase Order List

* Mandatory
¢ f05 [ Merch ~|[zo0g |OOMERAAAOE
|#] suppliername - | l+]

From Date ; ||:]-i March ~||2009 ERManth 0" Th Dgle

Product Mame |

W& "Reresn
Purchase Order Code Purchase Order Date Contact Person Mode of Purchase
{(KFPURManE- 09001 66 04-Mar-2009

Murugan A-Lecturer{Computer Science)  Direct Purchase
Figure 20.1.1.

20.1.5. To select the purchase order, follow these steps,

Stepl: enter from date and to date in which purchase order was issued.
Step2: optional filter, select products/goods received.

Step3: optional filter, select supplier name from whom goods received.
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Step4: click “Go” button to view various purchase order list falling in the selected criteria.
Step5: select purchase order from list to which goods were delivered.

Goods Recehed Note

* Mandaton
Gm Code : ECQ-GRMManDe-02/0003/0004"
Gm Date : Jo5  |[march =][2000 | Purchase Order Code | EC(K)-PURMan08-0%001 66
Invoice Mo | : Purchase Order Date 04-Mar-2009

Invaice Drate i |05 || march =ljzo0s | Supplier Mame Asunagin Systems Last name

Drelbvery Order Mo | I e Tar
Gala Pass Rel : | S —
Recenving Division |Mmm|stratmn E'i

GRN Remarks : |

[ PRINTER-10g 11000  100.00 Mos |[[iooooon [oomg =@ A

[ | PRINTER-111 | 22000 20000 [[2089) | Nos [ is0000n) [ oomg =@ o[/ ;

e T

Cwerall Additional Charges

Description Arnount
| | I U.ﬂ] R Off: | u_ul
Grand Totak
Figure 20.1.2.

20.1.6. To make entry of goods received follow these steps,
Stepl: Enter invoice number, invoice date and delivery order number of goods
received.
Step2: Select receiving division from the list.
Step3: Select the products received and user have option to change receiving quantity,
price as received in bill and discount %.
Step4: enter the warranty in months.

Step5: click “save” button to complete the goods received process.
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20.2. GRN from Gate Pass

20.2.1. Intended Audience

Purchase Department, Stores In-charge and Head of the Department
20.2.2. Usage

This interface is used to record details when goods received from the supplier.
20.2.3. Menu Access

Main Menu >>Purchase Transactions >> Goods Received Note.

20.2.4. Dependency

Gate Pass
Goods Received Note
Gate Pass Details
® Mandatony
FromDate  : [05  |[march x][2000 |OOMenthAYOS Topate : [05  |[march iizo0 [EEEESREEREEE
T T T T
05-Mar-2009 14:46 -GPMars08-09/00008 Gemini Communication Ltd,  PURMQeYOT-08000001
05-Mar-2009 15:17 -GPMan08-09/0000% Gernini Communication Ltd ,  PURIOcY07-08/00001
05-Mar-2009 1518 -GPMan08-0900010 Gemini Communication Ltd,  PURMcHOF-08/00001
05-Mar-2009 1553 -GPMar08-09/00011 Armunagiri Systems Lastname  PURMan08-08/001 66 1865
Figure 20.2.1.

20.2.7. To select gate pass follow these steps,
Stepl: enter from date and to date in which gate pass was generated.
Step2: click “Generate” button to view gate pass list falling in the selected criteria.
Step3: select gate pass from list.
Step4: It would display page as shown in Figure 20.1.2.

20.2.8. To make entry of goods received follow these steps,
Step1: Enter invoice number, invoice date and delivery order number of goods
received.

Step2: Select receiving division from the list.
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Step3: Select the products received and user have option to change receiving quantity,
price as received in bill and discount %.
Step4: enter the warranty in months.

Step5: click “save” button to complete the goods received process.

21. Goods Issue

21.1. Intended Audience

Purchase Department
21.2. Usage

This interface is used to issue the goods into e-Varsity.
21.3. Menu Access

Main Menu >>Purchase Transactions >> Goods Issue.

21.4. Dependency

Goods Receipt Note.

Goods Issue

Goods Issue Ref No : [GUManng. 0800017 |

Goods Issue Date’ . 04 |[march ~]{z00g |EEMenthitg

Requesting Office’ | |¥]

Requesting Division : |‘-'”""'I

Remarks

Product Name Total Gty Available Unit  Total Gty to Issue
* MNotch Tank Apparatus (Closed Clreull) 1.00 Mos 1
Requisition Code Required Cluantity Quantity Issued Quartity ta 1ssue
W PRIDec/O7-08/00038 1.00 0

“Save Refresh
Figure 21.1
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21.5. To make a new entry follow these steps,
Stepl: enter goods issue date.
Step2: select requesting office.
Step3: select requesting division, product list would appear .
Step4: if any, enter remarks.
Step4: select product.
Step5: User can enter number of quantity to issue. Quantity should not be less than 1 and
quantity cannot be greater than required quantity

Step6: click “save” button to complete the goods issue process.

Firstline Infotech Pvt. Ltd., (Confidential) Page 54 of 85



Purchase Module — User Manual

22. Posting to Accounts

22.1. Intended Audience
Accounts Olfficer.
22.2. Usage
This interface enables users to post Purchase Order Journal for the amount entered to
the accounts module.
22.3. Menu Access
Main Menu >> Purchase Transactions >> Posting to Accounts
22.4. Dependency

Purchase Order generation.

Journal Posting

Supplier Name : [parthy Book House [v]
Posting Mode © & Purchase Joumal
Date 205 |Imarch  wj(2009 |(COMentErrOE
Testing|
Marration
I i

25-Mar-2008 7 17017715 88 25-Mar-2008  -GRENMan07-08/00023
F | 24-Feb-2009  tfest 75000  do 24-Feb-2009  -GRW/Febi08- 0900084
Figure 22.1.

22.5. To Post the Purchased amount to accounts, follow these steps,
Stepl: select supplier name, it lists goods received notes.
Step2: enter date.

Step3: enter narration.

Step4: select goods received note.
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StepS: click on link to view the Goods Received Note details.

Step6: click “ok” button, it loads the page as shown in Fig: 22.2.

PURCHASE JOURNAL VOUCHER
Particulars Debit {in Rupees) Credit (in Rupees)

Aarthy Book House 24517714

Lab Consumable - B.Arch 170177148

Litbrary - Books Ta000.00

Total: 24517715 24517715

Testing

Marratian:

Figure 22.2.

Step7. Click’ save’ button, to complete the journal posting details.
Step8: click ‘Back’ button, initial page would load are shown in figure 22.1.

23. Purchase Request Cancellation

23.1. Intended Audience
Purchase Officer
23.2. Usage
This interface has the provision to cancel the generated purchase request.
23.3. Menu Access
Main Menu >> Purchase Transactions >> Cancellation>> Purchase Request
Cancellation
23.4. Dependency

Purchase Request.
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Manual Close of Approved Purchase Requisition

* Mandatory
FromDate : [05 |[Warch  w|[2009 |COMes®AaT Topate : fo5  |[Macn  =][200g [EEMentEERos

Purchase Request Code Request Division
Request Date v - Reason for Close

05-Mar-2009 {K)-PRIMan0E- 0200331 Accounts

Figure 23.1.

23.5. To cancel the purchase requisition, follow these steps,

Stepl: Enter From date and To date, default current date

Step2: Click ‘Generate” button, it would list purchase requisition generated for the specified
period.

Step3: optional filters, select purchase request code.

Step4: Click on purchase requisition to view purchase requisition product details are shown
in figure 23.2.

Step5: if any, enter reason for close.

Step6: Click ‘Manual Close’ button, to cancel the purchase requisition.

Firstline Infotech Pvt. Ltd., (Confidential) Page 57 of 85



Purchase Module — User Manual

24. Quotation Cancellation

24.1. Intended Audience
Purchase Officer
24.2. Usage
This interface has the provision to cancel the Quotations.
24.3. Menu Access
Main Menu >> Purchase Transactions >> Quotation Cancellation.
24.4. Dependency

Quotation Initiation/Quotation Received/Quotation Finalization /Quotation Approval

Manual Close of Quotation

* Mandatory
From Date:[05  |[march w1000 [EESSEEREEE ToDate:[05 || march w][z008 |@BMenthirny®

Quotation Date Guotation Reference Ho
- - Status Reason

05-Mar- 2009 FTRIMan08- 02001 37 MLUIRALI M Dl,lg:ﬁ.;ﬂinn el
Initiation okt i)

Figure 24.1.

24.5. To cancel the quotation, follow these steps,

Stepl: Enter From date and To date, default current date

Step2: Click ‘Generate” button, it would list quotations generated for the specified period.
Step3: optional filters, select quotation reference number, authority.

Step4: Click on quotation to view quotation details

StepS: if any, enter reason.

Step6: Click ‘Manual Close’ button, to cancel the quotation.
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25. Purchase Order Cancellation

25.1. Intended Audience

Purchase Officer.
25.2. Usage

This interface has the provision to cancel the generated purchase order.
25.3. Menu Access

Main Menu >> Purchase Transactions >> Purchase Order Cancellation.
25.4. Dependency

Purchase Order

Purchase Order Cancellation

Paymeant
Terms

- Jare 2002 FUIRL SN T- B200005 Access C Direst

Coorp. ACDE Puicthase
FRBelI0E PURMSAT-0E00003 AR Sl stwehicmehi iPrifiy ihughuenj  [ERGS Cancel
I4-A2008  PURUGNUT-0S00004 ERONDN eSS TN | snniter teene tarmar e Cancal
0SFeb-3008  PURSFebm7-DRMO0IT Ali Hardwares Tradars é‘:::ﬁg"ﬂ”"”'“"- 5‘:::‘""" L i L
0-Feb-2008  PURFebOT-0RD001E st (T el [Cew |[Cancai
12-Feb-2008  PURFebMT-0RO0020 AR Eamusl asfaed a5 M Cancel
Figure 25.1.
Froduct Mame Ordered Guantity FPrice f Linit 3 i Discount s Unit
2 mm x B mim screw B00.00 25.00 o 0.00
2 mm, 3 hole with gap 150,00 F0.00 i} o.0o0
2 MM X 8 Mm Screw GO0.00 25.00 a 0.00
2 mm, 4 hole wo gap 15000 Fo.oo i} 0.oo0
Figure 25.2.

25.5. To cancel the generated purchase order, follow these steps,

Stepl: Purchase order generated for the quotations are listed as shown in figure 25.1.
Step2: Click ‘View’ button to view the product details of the selected purchase order. The
purchase order product details are shown in fig: 25.2.

Step3: Click ‘Cancel’ button, to cancel the purchase order selected.
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26. Previous Date Cancellation Rights

26.1. Intended Audience
Purchase Department
26.2. Usage
This interface allows the user to cancel GRN and/or Goods Issue for the specified
period.
26.3. Menu Access
Main Menu >> Purchase Transactions >> Cancellation >> Previous Date
Cancellation Rights
26.4. Dependency

none

PREVIOUS DATE MODIFICATIONS ENTRY

Menu Mame : |

id
id

Employee Mame : |

Fram Date ; [11  |[march  =][2009 |(EEMenthatiAos
To Date : [11  |[March  =][2009 |(EEMenthaiAos
Save Wiew Refresh
Figure 26.1.

26.2. To make previous date cancellation rights entry, follow these steps,
Stepl: select menu name.
Step2: select employee name.
Step3: enter from date and to date, by default current date.

Step4: Click ‘Save” button, to complete previous date cancellation rights entry.
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27. GRN Cancellation

27.1. Intended Audience

Purchase Officer
27.2. Usage

This interface has the provision to cancel the goods received note.
27.3. Menu Access

Main Menu >> Purchase Transactions >> GRN Cancellation
27.4. Dependency

Goods Receipt Note.

Goods Receipt Note (GRM) Cancellation

* Mandatony
FromDate:[05  |[marcn  +[200g |®OMenmirnngs To Date '135 |[March  =]l2008  |(@OMenthiting
05-Mar-2008 GRNMar08-09/00an08-03/00088  Access Computer Data Corp. ACDC Data Entry
05-Mar-2009 GRMMaN08-0200ari08-09/00089  Arunagini Systems Last name Data Entry m
Figure 27.1.

27.2. To cancel the GRN, follow these steps,
Stepl: Enter From date and To date, default current date
Step2: Click ‘Generate” button, it would list goods receipt notes generated for the specified
period.
Step3: optional filters, select grn code, suppliers, status.
Step4: Click on grn to view grn details.
StepS: Click ‘Cancel’ button, to cancel the grn.
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28. Goods Issue Cancellation

28.1. Intended Audience
Purchase Officer
28.2. Usage
This interface has the provision to cancel the goods issue.
28.3. Menu Access
Main Menu >> Purchase Transactions >> Stock Issue Cancellation
28.4. Dependency

Goods Issue

Goods Issue Cancellation

* Mandatory

From Diate ;[0 |[ march ~|[z009 |tDW"°“W""J' To Date: [0 |m..».;¢1 ~][2000 (DEMenth OO

To Divisions
Goodg lzzue Code

05-Mar-2009 GUiMarD8-09/0darD8-09/001014 Computer Science Biotech
05-Mar-2009 GUMar08-09/0Wan8-02/013015 Computer Science Gomputer Science "Cancel |
05-Mar-2009 GUMar08-09/00ar08-0200016  Computer Stience Biatech

Figure 28.1.

ioois Issue Code SRMEC(K)-GliMan08-09/00014 Goods Issue Date 05-Mar-2009
ssuing Division Computer Science Receiving Division Biotech
emarks

Goods lssue Produet List

SL. No Product Name Cuantity Issued Unit Net Amount
1 PRINTER-10g 110,00 Mos 1,100,000.00
Grand total: 1,100,000.00
Figure 28.2.
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28.5. To cancel the Goods Issue, follow these steps,

Stepl: Enter From date and To date, default current date

Step2: Click ‘Generate” button, it would list goods issues generated for the specified period.
Step3: optional filters, select from divisions, to divisions.

Step4: Click on one row to view goods issue details are shown in figure: 28.2.

Step5: Click ‘Cancel’ button, to cancel the goods issue.
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29. Purchase Return

29.1. Intended Audience

Purchase Department
29.2. Usage

This interface is used to return the goods into e-Varsity.
29.3. Menu Access

Main Menu >>Purchase Transactions >>Purchase Return
29.4. Dependency

Goods Issue

Purchase Return

Furchase Return Refernce No : FURTIFetJIEIT-EIEIDEIIIIT-EIEIEIEIEIEH |

Furchase Return Date . | February ~||2008 (LM enth YT

Purchase Return Remarks

Supplier Marme’ ; I.E\arthﬁ; Book House IEI

Product Mame Grn Code Grn Date | Received Gy

W Aluminium ROD GRNM/Jani07-08/i00012 30-01-2008 | 0.0 | o | og | 30

| Save || Refresh |

Figure 29.1.

29.5. To make a new entry follow these steps,
Stepl: if any, enter purchase return remarks.
Step2: select supplier name.
Step3: select product, enter quantity to be returned.

Step4: click “save” button to save the purchase return entry.
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30. Purchase Return Approval

30.1. Intended Audience

Purchase Department
30.2. Usage

This interface is used to approve the purchase return into e-Varsity.
30.3. Menu Access

Main Menu >>Purchase Transactions >>Purchase Return Approval.

30.4. Dependency

Purchase Return

Purchase Return Approval

Purchase Return List

Purchase Return Ref Ho Return Date | Return Remarks _

PURTIFehi07-08/0/07-02/00001  13-02-2008 lapprove || Reject || - view ||

Figure 30.1
30.5. To Approve the Purchase Return follow these steps,

Stepl: click “approve” button to approve the purchase return.
Step2: click “reject” button to reject purchase return.

Step3: click “view” button to view the purchase return.
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IV. Purchase Reports ||

31. Purchase Requisition

31.1. Intended Audience
All Users
31.2. Usage
This interface is used to list purchase requisition list and purchase requisition details
for a specified period for all users.
31.3. Menu Access

All User 2 Main Menu >>Purchase Reports >>Purchase Requisition Report

31.4. Dependency

Purchase Requisition

Purchase Request Report
From Datej0s Fehruary v| 200g | PRMenthTI TG Datedy 3 Fehruary vI oppg | PRMonthAtC

f——— me——
“
et ot -
12-Feb-2008 PRIFeh/07-08500126 Adrministration Final Approval
12-Feb-2003 FRIFebf07-08/00125 IT Final Approval
07-Feh-2008 FRIFebsOY-02000114 ECE Final Approval
06-Feh-2008 PRIFebf07-02/00113 ECE Final Approval
05-Feh-2008 FRIFebsOY-02M0111 EIE Final Approval
08-Feb-2008 PRIFehsO7-08500109 Mechanical Final Approval
05-Feh-2008 PRIFeh/0y-08/00108 Administration Cancelled
Figure 31.1

31.5. To view the Purchase Requisitions follow these steps,

Stepl: Enter “From Date” and “To Date”, by default current date.
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Step2: Click “Generate” button, this would list all purchase requisitions generated in the
period.
Step3: To view further details of purchase requisition as shown in figure 31.2 click on row

Respective to purchase requisition code and requesting division etc.

[ Purchase Request ]

Purchase Requisition Code PR/Fek/O7-08/00125
Purchase Requisition Date 12-Feb-2008
Requested Division IT

Quantity  Leading o

S8.No. Product/ Servi
4 S 2kl Requested Days

Specification

1 CELLO TAPE 3.00 Nos 5 12-Feb-2008
2 Record Sheets 80000.00 Nos 5 12-Feb-2008
3 CHALK PIECE 10.00 Baox 5 12-Feb-2008

Delivery Address IT
VEC

Remarks

Requested By

Final Approval
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32. Comparative Statement

32.1. Intended Audience
All Users
32.2. Usage
This interface is used to generate comparative statement from quotations received.
32.3. Menu Access
Main Menu >>Purchase Reports >>Comparative Statement
32.4. Dependency

Quotation Received Details.

Comparative Statement

Quotation List
Departrment GQuotation Ref Mo Quotation Date Opening Authority Remarks of Authority
Administration Fuig&zﬂmmms-ug A0-Apr-2008 Wenkataramana G =
Administration SHETRARIGE-09 A 7-Apr-2008 Ramakrishna Raju
mooaog
Administration o RFEPOT084g cop 0008 Thin, Ravi
Administration ,EUE'M' i‘"'am 708 3 Mar-2008 Ramakrishna Raju
Figure 28.1.

32.5. To view the Comparative Statement, follow these steps,
Stepl: List of quotations received would be listed as shown in figure 32.1.
Step2: Comparative statement would be listed as shown in figure 32.2. On clicking a row

respective to quotation reference number and department etc.
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33. Quotation Report

33.1. Intended Audience
All Users
33.2. Usage
This interface is used to view Quotation list and quotation details report
33.3. Menu Access
Main Menu >>Purchase Reports >>Quotation Report
33.4. Dependency

Quotation Received Details

Quotation Report

* Mandatory
FromDate:05  |[January  w][200g  |EMEnVOT To Date o5 |[March {2000 [EEESIEEE
T Generate | Refresh

ntrthnr.ny | m“us

Quaotation Date

v v v

24-Feb-2009 TRIFeb/08-09/Fab/08-09/00111 AARATHY M Purchase Order Issued
02-Mar-2009 TRMar08-09/Mar/08-09/00112 RAMACHANDRAN B Quotation Initiation
02-Mar-2008 TRAMar08-09/Mar08-09/00113  Ramakrishna Raju Quotation Initiation
02-Mar-2009 TRMar/08-09/Mar/08-09/00114  AARATHY M Purchase Order lssued
02-Mar-2008 TRAMar08-09/ar08-09/00115  AARATHY M Guotation Initiation

Figure 33.1.
33.5. To view Quotation Report follow these steps
Stepl: enter quotation from date and to date, by default current date.
Step2: click on “Generate” button, it would lists quotations generated in the specified period.
Step3: optional filters, select quotation reference number, authority, status.

Step4: click on quotation to view quotation details. It would display as shown in figure 33.2.
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Quotation Details
Duotation Ref No TRIF eb/0E-TRIF ebf0B-09/00111 Cuotation Opening Date and Time 24-Feb-2009 § 0129 AM
Duotation Date 24-Feb-2009 Quotation Closing Date and Time 24-Feb-2008 1 01:29 AM
Dpening Audhority AARATHY W Cuotation Venue OO0
Duotation Status Purchase Order lssuad Quotation Remarks VYRV
Quotation Finalized  Amount Discount’s Tax% Extra  Total
Mo Product Name Quantity UM SupplierName oo QuotedUnt Uit Unit Charges Amount  DlaS

8051 Microcontraller
Architecture Programrming
and Applications, Ed2-
Ayalafkenneth Jj

1 50000 Mos Aadby Book House  50.00 1500.00 0.00 0 0 75000.00 Bidder salectad

Figure 33.2

34. Purchase Order Report

Tow provisions to view purchase order report
34.1. Purchase Order Report for login Office
34.2. Purchase Order Report for All Office

34.1. Purchase Order Report for login Office

34.1.1. Intended Audience

All Users
34.1.2. Usage

This interface is used to view purchase order list and purchase order details.
34.1.3. Menu Access

Main Menu >>Purchase Reports >>Purchase Order Report

34.1.4. Dependency

Purchase Order
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Purchase Order Report
From Date : 05 February  w|[200g  |PBMenthifrmn™ g Date - o7 February | [2008

[ Generate | [ Refresh ]

07-Feh-2003 PUR/Febf07-08M0061 Uday Engineers- Issued

06-Feh-2008 PLIRIFebf7-02500060 Uday Engineers- Cancelled

06-Feh-2003 PURJFebr7-08/00549 EUTECH- Issued

Na-Feh-2008 FPLRIFebf7-02/00053 Omega Electronics- Issued

05-Feh-2003 PURJFebf07-08/M0056 [zzy Tools- Issued
Figure 34.1.1.

34.1.5. To view purchase order report, follow these steps
Step1: enter from date and to date, by default current date.
Step2: click on “Generate” button, to list purchase orders generated in the specified period.

Step3: click on one row to view purchase order details are shown in figure 34.1.2.
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34.2. Purchase Order Report for All Office

34.2.1. Intended Audience
All Users
34.2.2. Usage

This interface is used to view purchase order list and purchase order details for all

office.
34.2.3. Menu Access

Main Menu >>Purchase Reports >> All Purchase Order Report
34.2.4. Dependency

Purchase Order

Purchase Order Report for All Office

* Mandalony
From Dale:[t  |[msrch o0y |EEEEEEEE ToDate:[11  |[march afi200n  [EENESEEEIE
G “Ree
| i || i—" | — | i~ |
- - - - HTML

Faculty of Engineering 0f-Mar- 2008 | PURMarf05-0RMar08-09001 67 Actess Compuier Data Corp- Issuad HTHWL POF
Faculty of Engineering : 04-Mar-1009 ‘PLIRMar08-0RMare-09001 66 Arunagin Syslems-Last narme Goods Recared  HTML POF
Faculty of Engingering 04-Mar- 1009 | PLIRMarE-0RMarEe-02m001 65 Actess Computer Data Corp. ACDC- | Goods Receved  |HTML POF
Faculty of Engingering 04-Mar-2009 | PURMarE-0RMare-02001 64 Ace Rasayan- Goods Recelved  HTML FDF

Engineering College 03-Mar-2009 Narde-08M000808-0500088 Alphanel Systems- Goods Recewed  HTML PDF

Figure 34.2.1.

34.1.5. To view purchase order report for all office, follow these steps
Step1: enter from date and to date, by default current date.
Step2: click on “Generate” button, to list purchase orders generated in the specified period.
Step3: optional filters, select institution name, purchase order code, supplier, status.

Step3: click on one row to view purchase order details are shown in figure 34.1.2.
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35. Gate Pass Report

35.1. Intended Audience

All Users
35.2. Usage

This interface is used to view Gate Pass list and Gate Pass details list.
35.3. Menu Access

Main Menu >>Purchase Reports >>Gate Pass Report

35.4. Dependency

Gate Pass Generation

Gate Pass Report

" Mandatory
FromDate :[05  |[marcn v][2000 |EEMeRANS Topgte (06 |[marcn w2000 [ENESEREREEE
"Generate] "Refresh

T T T e

05-Mar-2000 14:46  SPAManDE-0200008 000003  Gemini Communication Lid,  PURADcRDT-02:00001

05:Mar20081517  SPManDE-0200009 +0200009  Gemini Communication Lid,  PURMQCEDT-0800001
05-Mar-20091518  SPMarDE-0200010 3-0000010  Geminl Communication Lid,  PURMDCUDT-02:00001
05-Mar-2009 1553 SPMac0R-0900011 3-0900011  Arunagin Systems Lastname  PURManB-02001 66 1865

Figure 35.1.

35.5. To view Gate Pass Note follow these steps
Stepl: enter from date and to date, by default current date.
Step2: click on “Generate” Button to list gate pass generated in the specified period.

Step3: click on one row to view gate pass details.
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36. Goods Recevied Note (GRN) Report

Two Provisions to view GRN Report
36.1. Goods Received Note(GRN) Report
36.2. GRN — Product wise

36.1. Goods Received Note(GRN) Report

36.1.1. Intended Audience
All Users
36.1.2. Usage

This interface is used to view Goods received list and goods received details list.
36.1.3. Menu Access

Main Menu >>Purchase Reports >>GRN Report
36.1.4. Dependency
Goods Received Note.

Goods Receipt Note (GRN) Report

*Mandatory

From Date :||]5 |Hard] 'I 20093 (D DvMonths™ ) * To Date :lus |Hamh 'I 2000 (D DvMonth )

[ e — e — p———

05-Mar-2009 GRNMan0S- 00 000808-0200088 Access Computer Data Corp. ACDC Data Enfry

05-Mar-2009 GRNMan0S-0X000302-0200029 Arunagin Systerns Last name Data Enfry

Figure 36.1.1.

36.1.5. To view Goods Receipt Note, follow these steps
Stepl: enter from date and to date, by default current date.

Step2: click on “Generate” Button to list goods received notes generated in the specified

period.

Step3: optional filters, select grn code, supplier, status.

Step4: click on one row to view goods received details.
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36.2. GRN - Product Wise

36.2.1. Intended Audience

All Users
36.2.2. Usage

This interface is used to view goods received details list.
36.2.3. Menu Access

Main Menu >>Purchase Reports >>GRN — Product wise
36.2.4. Dependency

Goods Received Note.

36.2.5. To view GRN — Product Wise details, follow these steps

Stepl: enter from date and to date, by default current date.

Step2: if required, select product name, supplier name.

Step3: click on “Generate” Button to list goods received notes generated in the specified
period for the selected product, supplier.

Step5: click on one row to view goods received details are shown in figure 36.1.2.

GRN Report - Product Wise

* mandatary
From Date:[05  |[march Sl o0o0: [ ToDate:[05  |[march = ETE
Praduct Narme : |PRINTER-10g Supplier Name: [Access Computer Data Cor. ACDC
enera ] E res

SL Date Product Hame | @Uantity Discount | Tax Extra | Total Amount Status
Ho Received (YapUnitt | (%)unit | Charges { InRs.)

Access Computer Data

05-Mar-2009  PRIMNTER-104 20.00 Mos 10000.00 : 2,00,000.00 Corp ACDC Data Entry
B [ T o e
Figure 36.2.3.
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37. Goods Issue Report

Two Provisions to view Goods Issue Report
37.1. Goods Issue Report

37.2. Goods Issue — Product wise

37.1. Goods Issue Report

37.1.1. Intended Audience

All Users
37.1.2. Usage

This interface is used to view goods issue and goods issue details list.
37.1.3. Menu Access

Main Menu >>Purchase Reports >>Goods Issue Report

37.1.4. Dependency

Goods Issue

Goods Issue Report

* Mandatong
FromDate:[05 |[march  =](2008 |©PMenthiN® Topate:[05 |[March  w](2000  |PPMonthACAAG®

HGenerate] "Refresh
From Divisions To Divisions
Goods Issue Code v -

05-Mar-2009 GUMar08-09/00014 0900014 Computer Science Biotech
05-mar-2009 GUMan08-09/00015 ~0900015 Computer Science Computer Science
05-mMar-2009 GlMarm0g-09/00016 ~09/00016 Compuler Science Biotech

Figure 37.1.1.

37.1.5. To view Goods Issue Details follow these steps
Stepl: enter from date and to date, by default current date.
Step2: click on “Generate” button, it would list goods issues.
Step3: select from divisions and to divisions to filter goods issues.

Step4: click on one row to view goods issue details.
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37.2. Goods Issue — Product wise

37.2.1. Intended Audience

All Users
37.2.2. Usage

This interface is used to view goods issue details list.
37.2.3. Menu Access

Main Menu >>Purchase Reports >>Goods Issue- Product wise

37.2.4. Dependency

Goods Issue

37.2.5. To view Goods Issue Details follow these steps
Stepl: Enter from date and to date, by default current date.
Step2: if required, select product name, from division, to division.

Step2: click on “Generate” button, it would list goods issue details.

Goods Issue Report - Product Wise

* Mandatory

From Date:[05  |[march  =|[zong  |CBRMenthafrros ToDate:[05  |[march Ef2000 [

Product Mame ; |FRINTER-10g Fram Division : |CDmpUterScience E‘
To Division : |EiDtECh

igeneraEEg EI’II’IE HE res

Computer

1 05-tar-2009 PRIMNTER-100 110.00 Mos 11,00,000.00 S Biotech
T I N T
Figure 37.2.1.
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38. Stock List Report

38.1. Intended Audience

Stores In-charge, Purchase Officer and Head of the Department
38.2. Usage

This interface is used to view stock list and stock details list.
38.3. Menu Access

Main Menu >>Purchase Reports >>Stock Report
38.4. Dependency

Goods Received Note, Goods Issue

Stock Report

" Mandatory

FromDate:[05  |[mwcn  =][zopg | Raenmaran ToDate (05 |[March  w][2008 | PoMenthirnin®
"Generate “Refresh

ﬁ Ing Opening Lh:lng
SO0 Sk

Adminisiration 18.00

16.00 11,83,727.00 0.00 118372700
Architecture 17496.00 I 1] 1748600 1,70177.15 0.00 000 17047715
stalionenes 17486.00 1 1]

1749600  1,7077.13 0.00 .o 1,?U,1TT.15]

Figure 38.1.

38.5. To view stock details follow these steps,
Stepl: enter from date and to date, by default current date.
Step2: click on “Generate” button to view stock details.
Step3: select division to filter division wise stock details.

Step4: click on one row, it would list product wise stock details.
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39. Purchase Journal Report

39.1. Intended Audience

All Users
39.2. Usage

This interface is used to view purchase journal list and purchase journal details list.
39.3. Menu Access

Main Menu >>Purchase Reports >>Purchase Journal

39.4. Dependency

Purchase Journal

Purchase Journal Report

* Mandatory
From Date:[01  |[march  +|[zopg  |EEMenth®0T 1o Date: (05 |[March  <|[zopg | (RRMenthineros

;aenerggeg HE Fes

T T e T S I I
1 02-Mar-2008 20 being laptops purchased 1,65,000.00
2 02-Mar-2008 21 being laptops purchased 50,000.00
3 04-Mar-2008 23 ssdd 73,370.00

Total Amount :  3,28,370.00
Figure 39.1.

39.5. To view Goods Receipt Note, follow these steps
Stepl: Enter from date and to date, by default current date.
Step2: Click on “Generate” Button to list purchase journal details generated in the specified
period.
Step3: click on one row to view voucher details as shown in figure 39.2.

Step4: click “view” button to view purchase journal details are shown in figure 39.3.
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40. Purchase Order Product Price Difference

40.1. Intended Audience
Stores In-charge, Purchase Officer and Head of the Department
40.2. Usage
This interface is used to view purchase order product price list and grn purchase order
product price details list.
40.3. Menu Access
Main Menu >>Purchase Reports >>Price Diff. Report — P.O
40.4. Dependency

Purchase Order

Purchase Order Product Price Difference Report

* Wandgalory
FromDale:jor __ [[mwcn w200 |EOMEnEangs ToDate:fos  |[mwcn  =][zopg |Eemensananon

T T
- Purchiase Order Ordered

Product Name : AMMETER

1 -PURMar08-0RMami8-09:001 63 03-Mar-2009 100.00 BET.00 000
3 -PURMan08-URMan08-09/00164 | 04-Mar-2009 110.00 BET.00 0.00
Product Name : HP Compag
1 PURMaH0S.(RMa08-08/00157  02-Mar-2009 21,500.00 2.00 0.00 Laptop system (HP Campag nié120)
3 PURMan08-(onang.0000158  02-Mar-2009 25,000.00 3.00 0.00 Laplap systam (HP Compaq m6120)

IBM, DELL, Laptop sysiem (HF Compag
nei1 20 ), Laptop system (HF Compag

3 SRMEC{H)-PURMan08- 09001 53 02-Mar-2009 S00.00 622.00 0.on 8120 ), Laptop system (HP Compag
o120 )
Product Name : PRINTER-11i
1 -PURMan08-CORMan08- 09001 65 Dd-Mar-2009 10,000.00 30.00 0.on
2 PURMan0g-¢FMar03-094001 66 04-Mar-2009 15,000.00 220.00 oo

Figure 40.1.

40.5. To view purchase order product price details follow these steps,
Stepl: enter from date and to date, by default current date.
Step2: click on “Generate” button to list purchase order product price difference.

Step3: click on one row to view purchase order details are shown in figure 40.2.
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Purchase Order

Client Name & Details  ©  Ace Rasayan
Modify in Client Matier
vadapalani
Chennai
Tamil Nadu

Purchase Order Code = Wan0E-00001 64 08-08/00164

Contact Name Purchase Order Date  ©  04-Mar-2009

Purchase Order Detadls

o | provmrsermcr | owoon | oumy | ot [ mcomstn [esv cruor oo o]

ECE Lab Equipments- AMMETER 0a-Mar-2009 GET.00 110000 0.00 0 73,370.00

nanw| |
Grand Total|  73370.00] |

_LI

T

Payment Terms

Delbery Adidiess < Admission dept- gp

TCiose

Purchase Order Generaled By © _

Purchase Requistion Code  -ORNMan8-0a000M8-09/00324 GRN Referance NoiHN

Quotation Reference No  *.GRNMa08-090008-09/00133 B AL mmmmmﬂm

Purchase Order Referance No : SRMEC4-PURMaNMIS- 0000164 Voucher o

Figure 40.2.
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41. GRN Product Price Difference

41.1. Intended Audience

Stores In-charge, Purchase Officer and Head of the Department
41.2. Usage

This interface is used to view grn product price list and grn product price details list.
41.3. Menu Access

Main Menu >>Purchase Reports >>Price Diff. Report - GRN

41.4. Dependency

Goods Received Note
GRN Product Price Difference Report
* Mandatory
From Date:[01  |[march  =][2009 |O0Menibirans ToDate:[06 |[march  =][2009 |(POMentuiiiaas

ene “Refrach

Y S N T e B T

Product Name : PRINTER-11i

1 GRNMari08-09/00088 }-02/00088  05-Mar-2009 10,000.00 30.00 0.00
2 GRN/Man08-09/00089 -03/00083 | 05-Mar-2009 15,000.00 200.00 0.00
Figure 41.1.

41.5. To view grn product price details follow these steps,
Stepl: enter from date and to date, by default current date.
Step2: click on “Generate” button to view GRN product price difference.

Step3: click on one row to view goods receipt note details are shown in figure 41.2.
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Goods Receipt Note (GRN) Details

Frint

GRN Code -GRMNMare-09000ne-0am 0084 Imenice No EWEaw

GRN Date 05-Mar- 2008 Invoice Date 05-Mar-2009

Supplier Name Access Computer Data Corp. ACDC Purchase Order Code -~GRMNMare-091000008-02001 65
GRN Status Data Entry Purchase Order Date 04-Mar-2009

GRN Remarks Gate Pass Ref Bowia

SINo  Product Mame  Ouanlity Received  Unit  Pricenit  Discount (&pUnit  Tax (knil  ExiraCharges  Total Amount  Cfylssued
1 PRINTER-10g 20,00 Mos 10000.00 (11} 1] o 200, 00000 20.00
2  PRINTER-11i 3000 Mos 1000000 (L1 1] 1] 300 000 20.00

Gross Total S00,000.00
Grand Total 500,000,000

Figure 41.2.
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42. Undelivered Products Report

42.1. Intended Audience

Stores In-charge, Purchase Officer and Head of the Department
42.2. Usage

This interface is used to view undelivered products.

42.3. Menu Access
Main Menu >>Purchase Reports >>Undelivered Products Report
42.4. Dependency

Purchase Order.

Undelivered Products Report

= Masdatary

Frafr Diabe o ][wiarch =[[2gos  |POMenten To Dale 2f06 |l =][2000 |OROMaEnthAEG S
nerote| Refresh
0ue | puchaseOncorCove | Suppberame | product ame | ovd vty | Rcewod ausnty | penang ausny | venine e
06-Mar-2008 PURMarE- 0900 MIE-0900167  Access Computer Data Corp  Mitric Acid 100.00 o.on 100.0 0&-Mar-2009
Tiodal 100.00 o0
Figure 42.1.

42.5. To view undelivered product details follow these steps,
Stepl: enter from date and to date, by default current date.

Step2: click on “Generate” button to undelivered product details.
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43. Asset Register

43.1. Intended Audience
Stores In-charge, Purchase Officer and Head of the Department

43.2. Usage

This interface is used to view asset register details.

43.3. Menu Access

Main Menu >>Purchase Reports >>Asset Register

43.4. Dependency

Goods Receipt Note
Asset Register Report

* Mlandatons

From Date 05 |[wmercn  x|[zong  |BEMenthAtin To Date 05 |[mercn  v|[zong  |(BEMenthAiOS

EEHEI’EEE EE res

 mewew T e |
Copemg s | oo | Cosmosioo | opemmavomnee | somkn | Gosmammne |

Administration 59 0 59 330000.00 0.00 330000.00
Laptop 3 0 3 75000.00 0.00 75000.00
BOOK - LIBRARY &0 0 &0 75000.00 0.00 75000.00
Chemistry Lab Equipments B 0 B 180000.00 0.00 180000.00

Laptop system B 0 B 180000.00 0.00 180000.00
Chil 3 0 3 22261.02 0.00 22261.02

Figure 43.1.

43.5. To view asset register details follow these steps,
Stepl: enter from date and to date, by default current date.

Step2: click on “Generate” button to view division wise asset details.

Step3: click on division to view product details.
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I Workforce Masters

1. Division Type

e Intended Audience
HR Manager

e Usage
This centralized master interface records Division Type.

e Menu Access
Main Menu >>Workforce >> Master>> Workforce Masters >> Division

Type

e Dependency
None

Division Type Master

Division Type*

New View

Division Type Master

Division Type”
Refresh
TN T T
1.

Academic Mo
2. MNon Academic No
3. VEC Hostel No

e To create Division Type follow steps below
1) Enter Division Type required to create.

2) Click “Save” button to complete Division Type.
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2. Division

Intended Audience
HR Manager
e Usage

This centralized master interface records Division.

Menu Access

Main Menu >> Workforce >> Master>> Workforce Masters >> Division

Dependency
Division Type

Division Type®

Division®

Division Short Mame™®

|save| View| [Refresh|

Division Master
Division Type®
Division®

Division Short Name®

[Refresh|
m E
Academic Acadamic Admin Acadamic Admin
2. Academic Academic Academic Yes
3. Academic and Research Academic and Research pcatenic aid Yes
Research
4. Non Academic ACCOUNTS ACCOUNTS Yes

e To create Division follow steps below
1) Select Division Type from the list.
2) Enter Division for the selected Division Type.
3) Enter Division Short Name.
4) Click “Save” button to complete Division Type.

5) Click “View” button to view the existing Divisions.
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3. Office Division

e Intended Audience
HR Manager

e Usage
This centralized master records office wise division for this institution.

e Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> Office

Divisions

e Dependency
Division

Office Wise Divisions Linkage

Office Hame : COLLEGE

Save View Refresh

| raths Academic

] Bcom Computer Science Academic

e To link Office wise Division follow steps below
1) Select the Division to assign for the selected office.
2) Click “Save” button to link the division to the office.
3) Click “View” button to view the existing divisions for the particular

Office.
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4. Designation

Intended Audience
HR Manager

Usage
This centralized master interface records Designation.

Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> Designation

e Dependency
None
Designation Master
Designation” AT Mechanic

Short Designation AC Mech

Sawve view | | Refresh

e To create Designation follow steps below
1) Enter Designation required to create.
2) Enter Short Designation.
3) Click “Save” button to complete Designation Master.

4) Click “View” button to view the existing Designations.
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5) Employee Category

e Intended Audience
HR Manager

e Usage
This interface enables users to create Employee Category.

e Menu Access

Main Menu >> Workforce >> Master>> Workforce Masters >> Employee
Category

e Dependency
None

Employee Category

Enter Employee Category MNon Teaching Staffs '

| Sawve | Refresh | | View

Employee Category

Enter Employee Category
Refresh)
| s | Emeleyescatepory

1 Construction

i Construction Temporary
3 Fellowship

4 Mon Teaching Regular

e To create Employee Category follow steps below
1) Enter Employee Category required to create.
2) Click “Save” button to complete Employee Category.
3) Click “View” button to view the existing Employee Category.
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4) Employee Details

e Intended Audience
HR Manager

e Usage
This interface enables users to update Employee Details.

e Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> Employee

Details

e Dependency
Employee Master

e To create Employee Details follow steps below
1) Select Employee from the list to modify or view the details.
2) Enter and select all the mandatory details required.
3) The Employee Status would display as Active or Inactive depends on the
Employee Resignations.

4) Click “Update” button to update the Employee Details.
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Empioyee Detaifs

Employee Code/Name' Administrator [01.01.1975] ¥l
Empioyee Code Eloud Group E
Empioyes Short Hame entification Mark 1 ot
Sax’ 0 e ( Fomale
Fermanent Address’
Bate of Birth’ 01011978
. _ =
Bate of o 01942015 o 5
Jeining Designation’ Admi ]
Gl visthimn E State’ E Pin code’
—
e Phone M. 5 Mobil o."
Divisin &P E
P Card Mamiber’ Commurication Address’
Father Name' v
Dasinict ki
Mathor Name" s, [i
State E] Pi code
Hirshand | Wife Hame
B Pose . 31 Noble
Regin HINDU v
Emad
Commnity’ B E
ErgogeStits ATV
Cse v
Nationabty’ @
Nober g Hindi E
Updze Refresh
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6) Category Wise Employees

Intended Audience
HR Manager

e Usage
This interface enables users to assign Category Wise Employees

Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> Category
Wise Employees

Dependency
Employee Master, Employee Category.

Category Wise Employees

Employee Category * Teaching - Shift Il

] List All employees

Mo. of Employees Selected: 0 7 1

Dlﬂ]"&ﬂ' Designation lesmn

Administrator - System Admin ERP

Sawve E--Viewi ;-REfi':'E;iTh_f

e To make entry on Category wise Employees follow steps below
1) Select Employee Category from the list.
2) Select the Employees for the selected Employee Category.
3) Click “Save” button to complete Category wise Employees.
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7) EPF Master

Intended Audience
HR Manager

e Usage
This interface enables users to create EPF.

Menu Access
Main Menu >> Workforce >>Master>>Workforce Masters >> EPF Master

Dependency
None

Establishment Code™

Employer Contributiont®
Employer Contributionz®

P F. Account Bank™

| save | | Refresh |

Establishrment Ermployer Employer B
T 3.67T

TN 499T5 5 8.33

e To make entry on EPF Master follow steps below

1) Enter Establishment Code.

2) Enter Employer Contribution land Employer Contribution 2.
3) Enter P.F Account Bank.
4) Click “Save” button to complete EPF Master.

5) Click “View” button to view the records.
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8) EPF Account Number Entry

Intended Audience
HR Manager

e Usage
This interface enables users to create EPF Account Number.

Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> EPF
Account Number Entry

Dependency
Employee Master

EPF Account Number Entry
Employee Mame”®

EPF Account Mumber®

Open Date” ==

Save | | VWiew | | Print| | Refresh

e To make entry on EPF Account Number Entry follow steps below
1) Enter Employee Name from the list.
2) Enter EPF Account Number for the selected Employee.
3) Select the Open Date for the EPF Account.
4) Click “Save” button to complete EPF Account Number Entry.
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9) EPF Pension Account Close

Intended Audience
HR Manager

e Usage
This interface enables users to close the EPF Pension Account.

Menu Access
Main Menu >> Workforce >> Master>> Workforce Masters >> EPF
Pension Account Close

Dependency
Employee Master

EPF Pension Account Close

Employee Name® E

Account Close | | View | | Refresh

e To make entry on EPF Pension Account Close follow steps below
1) Enter Employee Name from the list.
2) Click “Account Close” button to close the EPF Pension for the

employee.
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10) Bank Account No Entry

Intended Audience
HR Manager

e Usage
This interface enables users to create Employee Wise Bank Accounts.

Menu Access
Main Menu >> Workforce >> Workforce Masters >> Bank Account No

Entry

Dependency
Bank Master, Employee Master

Employee Wise Bank Accounts

Office Salary Account Sub Head ©

Employee Salary Bank Mame

4| (4 [«]

Employee Hame

Bank Account Mo

Open Date®

| Sawve | | View | | Refresh

e To make entry on Employee Wise Bank Accounts
1) Select Office Salary Account Sub Head from the list.
2) Select Employees Salary Bank Name from the list.
3) Select Employee Name from the list.
4) Enter Bank Account No. for the employee.
5) Select Open Date for the Bank Account.

6) Click “Save” button to complete Employee wise Bank Accounts.
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II. Payroll Masters

11) Pay Component Group

e Intended Audience
HR Manager

e Usage
This interface enables users to create Pay Component Group.

e Menu Access
Main Menu >> Workforce >> Master>> Payroll Masters >> Pay
Component Group

e Dependency
None

Pay Component Group

Pay Component Group Mame®
Pay Component Group Short Mame®

Save | View| |Refresh

A Note: Do not create or modify the records here unless you know what you are going to do with this entry
form.

e To make entry on Pay Component Group follow steps below
1) Enter Pay Component Group Name.
2) Enter Pay Component Group Short Name.
3) Click “Save” button to complete Pay Component Group.
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12) Pay Component

Intended Audience
HR Manager
e Usage
This interface enables users to create Pay Component.
Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >> Pay Component
Dependency
Pay Component Group.

Pay Component

Pay Component Mame”®

Pay Component Short MHame™

Pay Component Description™

Pay Component Group™ EI
Display Format®

| Sawve wiew Refresh

4 MNote: Do not create or modify the records here unless you knows what you are going to do with
this entry form.

e To make entry on Pay Component follow steps below
1) Enter Pay Component Name.
2) Enter Pay Component Short Name.
3) Enter Pay Component Description.
4) Select Pay Component Group from the list.
5) Enter Display Format.
6) Click “Save” button to complete Pay Component.
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13) Pay Type

Intended Audience
HR Manager

e Usage
This interface enables users to create Pay Type.

Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >> Pay Type

e Dependency
None
Pay Type®

Save | | View |Refresh

& Note: Do not create or modify the records here unless you know what you
are going to do with this entry form.

e To make entry on Pay Type follow steps below
1) Enter Pay Type required to create.
2) Click “Save” button to complete Pay Type.
3) Click “View” button to view the existing Pay Type.

Firstline Infotech Pvt. Ltd., (Confidential) Page 18



Workforce — User Manual

14) Pay Structure

Intended Audience
HR Manager

e Usage
This interface enables users to create Pay Structure.

Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >> Pay Structure

Dependency
Pay Type, Pay Component, Pay Component Group

i Pay Structure - Configuration

Pav Mame*

Pay Type®

Pay Component”

Pay Component Group

Computation Method ©

(4] [4] [4] [4] [4]

Processing Order ©

f.‘-'ispta}r Order

Display Format®

Tatal Required Yes

Applicable For AlL Yeos

KIREIRE

Taxable Yes
Round to Digits 2
Fay. Sl Sidles O jeft © ginht © leftTotal © Risht Total

Acquittance Row 2
| Sawve i-RF.f;F!.'Q_l-'Ii

Pay Struciure

Consolidate Pay

Resgular Pay
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15) Office Wise Pay Structure

e Intended Audience
HR Manager

e Usage
This interface enables users to assign Office Wise Pay Structure.

e Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >>Office Wise Pay
Structure

e Dependency
Pay Structure

Office Wise Pay Structure

Office™ El

Sa'ue Wiew | :"Refresh"i

B MNote: To link an existing pay structure with salarmy office. Sam e pay
structure can be linked/used in multple offices.

Oriffice VWWise Pay Structure

Office” ] EI

view | | Refresh

Consolidate Pay

2 Regular Pay 1

e To make entry on Office wise Pay Structure follow steps below

1) Select the Office from the list.
(List of Pay Structure would appear)
2) Select the Pay Structure to assign.
3) Click “Save” button to complete Office Wise Pay Structure.
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16) Employee Wise Pay Structure

e Intended Audience
HR Manager

e Usage
This interface enables users to assign Employee Wise Pay Structure.

e Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >>Employee Wise
Pay Structure

e Dependency
Pay Structure, Employee Master.

Employee Wise Pay Structure

Pay Structure” El L] List All employees

:-SEL'\-'E_-f Wiew T_Refr'esh:

@ MNote: To link pay structure with em ployee(s). If you do not see the created pay structure in this form,
please check "Office wise pay structure”™ form .
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17) Employee Wise Pay Component

Intended Audience
HR Manager

e Usage
This interface enables users to assign Pay Component for employees.

Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >>Employee Wise
Pay Component

Dependency
Pay Structure, Pay Component

Employee Wise Pay Component

Pay Structure® Reqular Pay E
Pay Component* Employer Provident Fund
f_Savé? View :_Refresh

No. of Employees assigned: 183  Unassigned: 18 Total: 201

Employee Code Employee Name Designation Name
I.In.Assngn

41220001 V.Samuel Raj Dean Academic and Research

1 41210001 VENKATESAN K MANAGER FINANCE ACCOUNTS 0
3 41210004 Hemant Nagpaul Accountant ACCOUNTS 0
4 41210005 Akila G Accountant ACCOUNTS 0

e To make entry on Employee Wise Pay Component follow steps below
1) Select Pay Structure from the list.
2) Select Pay Component from the list.
3) Select the employees for the selected pay components.

4) Click “Save” button to complete Employee Wise Pay Component.
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18) Pay Period

Intended Audience
HR Manager

e Usage
This interface enables users to create Pay Period.

Menu Access
Main Menu >> Workforce >>Master>> Payroll Masters >>Pay Period

e Dependency
Pay Type
Pay Type® lEI
Pay Period”
From Date”
To Date®
No. of days”

?Save view| Refresh

Pay Period View

2 TS T N B T I
1 Regular JUNE - 2019 01-Jun-2019 30-Jun-2019 30.0
2z Regular MAY - 2019 01-May-2019 31-May-2019 3.0
3 Regular APRIL - 2019 01-Apr-2019 30-Apr-2019 30.0
4 Regular MARCH - 2019 01-Mar-2019 31-Mar-2019 31.0
5 Regular FEERUARY - 2019 01-Feb-2019 28-Feb-2019 28.0

e To make entry on Pay Period follow steps below
1) Select Pay Type from the list.
2) Enter Pay Period required to create.
3) Select From Date and To Date.
4) No. of day would appear based on From Date and To Date.
5) Click “Save” button to complete Pay Period.

6) Click “View” button to view existing Pay Periods.
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19) Employee Family Member Details

Intended Audience
HR Manager

Usage
This interface used to record family member details of employee.

Menu Access
Main Menu >> Workforce >>Master>> Employee Family Member Details

Dependency
Employee Master

EMPLOYEE WISE FAMILY DETAILS

Employee Name” Chittaranjan Sharma [08.09.1991] E‘ [[] Check to modify the employee’s family details
Designation Placement Associate

Department Mon Teaching

Relative Name *

Relation

Date of Birth 18-04-2018

Add To st

Employee Family Details List

Arjun Sharma Father 18-04-2018

EI

éava:i :ée%l;eéh;

e To make entry on Employee Wise Family Details
1) Select Employee Name from the list.
2) Enter Relative Name for the selected employee.
3) Select the Relation of the relative name.
4) Select Date of Birth.
5) Click “Add To List” button to add the details in the list.
6) Click “Save” button to complete Employee Wise Family Details.
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20) Employee Wise Pay Ledger Link

Intended Audience
HR Manager

e Usage
This interface used to create Employee Wise Pay Ledger Link.

Menu Access
Main Menu >> Workforce >>Master>> Employee Wise Pay Ledger Link

Dependency
Employee Pay Structure Link, Ledger Creation Form.

Employee Wise Pay Ledger Link

Pay Structure”

Pay Component”
Employee Name®

Ledger Mame*

[4] [4] [€] [4]

Save View :R.efresh-

e To make entry on Employee Wise Pay Ledger Link

1) Select the Pay Structure from the list.

2) Select the Pay Component from the list.

3) Select Employee Name from the list.

4) Select Ledger Name from the list.

5) Click “Save” button to complete Employee Wise Pay Ledger Link.
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II1. Transaction

21) Multiple Employees Fixed Due Entry

e Intended Audience
HR Manager

e Usage
This interface enables the users to enter Fixed Due Entry for multiple
employees.

e Menu Access
Main Menu >>Workforce >> Transaction >> Multiple Employees Fixed

Due Entry

e Dependency
Pay Structure, Pay Component, Employee Pay Structure Link.

Fixed Due Entry - Multiple Employees

Pay Structure-Pay Component Regular Pay - Basic (Full)
List All Office Employees (|

USE TAB Key for Save

m - m e m St E:;:ﬁ::g m m

41015002 1893862 Rahul Kumar 10-Nov-1987 9300.00
2 41015006 500101011004069 Vineet Kumar Manager IT 18-Feb-1991 16275.00 0.00
3 41220001 500101010349834 V.Samuel Raj Dean Azadomc dnd 04-Jun-1967 48822.00 0.00
Research
Manoj Kumar ASSISTANT i . e
4 41230003 500101011942189 L) PROFEssor  Bioinformatics  01-Oct-1982 15600.00 0.00
ASSISTANT Biomedical
5 41240001 500101012039619 Suresh Kumar PROFESSOR  Enginearine 01-Apr-1988 16915.00 0.00
6 41315002 500101011003982 Mukesh Electrician Construction 03-Apr-1980 7700.00 0.00

¢ To make entry on Employee Fixed Amount Entry follow steps below

1) Select the Pay Structure —Pay Component from the list.
2) Enter New Value for the employees.
3) Use Tab Key to save the values.
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22) Employee Wise Fixed Due Approval

e Intended Audience
HR Manager

e Usage
This interface enables user to Approve Multiple Employees Fixed Due Entry.

e Menu Access
Main Menu >> Workforce >> Transaction >> Employee Wise Fixed Due
Approval

e Dependency
Multiple Employees Fixed Due Entry

Multiple Employees Fixed Due Approval

Pay Structure - Pay Component’ Regular Pay - Basic Pay E

List All Office Employees ]

: Refresh |

mm Empkjree - i - M

Approve | Reject

e To approve Multiple Employees Fixed Due Approval follow steps below
1) Select Pay Structure — Pay Component from the list
2) List of employees waiting for approval for the selected pay component
would appear.
3) Select the employees for approval.
4) Click “Approve” button to approve the Fixed Due.
5) Click “Reject” button to reject the Fixed Due.
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23) Employee Wise Dynamic Due Entry

e Intended Audience
HR Manager / HR Executive

e Usage
This interface enables users to enter Dynamic Due Employee Wise.

¢ Menu Access

Main Menu >> Workforce >> Transaction >> Employee Wise Dynamic
Due Entry

e Dependency
Pay Structure, Pay Component

Dynamic Due Entry - Multiple Employees

Pay Structure / Pay Component * (Consolidate Pay - Add. PF Cont| E
Due Date’ 24-09-2015
List All Office Employees O

I__Refresh_"!

USE TAB Key for Save

Alc. 5 = Date OF Existing Hew

Total Amount 0.00 0.00

e To make entry on Employee wise Dynamic Due Entry
1) Select Pay Structure / Pay Component from the list.
2) Select the Due Date.(date should be within the pay period)
3) Enter the new value for the employees.

4) Use Tab Key for Save.
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24) Employee wise Dynamic Due Approval

Intended Audience
HR Manager
e Usage
This interface enables user to Approve Employee wise Dynamic Due.

Menu Access
Main Menu >> Workforce >> Transaction >> Employee Wise Dynamic
Due Approval

Dependency
Employee wise Dynamic Due Entry

Dynamic Due Approval - Multiple Employees

Pay Structure / Pay Component’ !Consolidate Pay - Add. PF Cont. E

List All Office Employees [

E.'.Refresh:i

Ale. Sl Due Date of Date of
D ﬂm Emplovee =

No dynamic due entry details found

Total Amount 0.0

:-.Apprmra:[_! :Rejectl-'

e To approve Dynamic Due Entry follow steps below

1) Select Pay Structure / Pay Component from the list.
2) Select the employees to Approve or Reject.

3) Click “Approval” button to approve the record.

4) Click “Reject” button to reject the record.
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25) Automatic Periodic Due

e Intended Audience
HR Manager

e Usage
This interface enables users to post Automatic Periodic Due.

e Menu Access
Main Menu >>Workforce>> Transactions >>Automatic Periodic Due
Posting

e Dependency
Pay Structure, Pay Component, Employee Master

Automatic Periodic Due Posting

Pay Structure® Regular Pay IEI
Pay Component” Salary Advance E
Employee Name® Abhinav Gupta E

Save Refresh

— Due Months®

vl
Ci July Ci August September

All Months  Quarterly Half yearly Odd Even Clear All

vl

April v
vl vl

October Movember

January February March May June

December

Reference Number

Remarks

Is recurring due ]
Total Due Amount®

Mumber of Dues”

Current Due Number”

First / Next Due Date® 20-07-2019

Due Amount 0

Amount Collected so far il

e To make entry on Automatic Periodic Due Posting follow steps below
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1)
2)
3)
4)
5)
6)
7)
8)

Select Pay Structure from the list.

Select Pay Component from the list.
Select Employee Name from the list.
Select the Due months.

Enter Total Due Amount and No. of Dues.
Enter Current Due Number.

Enter Due Amount and Amount Collected so far.

Click “Save” button to complete Automatic Periodic Due Posting.
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26) Loss of Pay Days

Intended Audience
HR Manager

e Usage
This interface enables users to enter LOP Days.

Menu Access
Main Menu >>Workforce>> Transactions >>LOP Days

Dependency
Pay Structure, Pay Period, Division, Employee Category

Loss of Pay - Entry

Pay Structure® Regular Pay
List all Office [ ]

Pay Period” 30[2015-09-01-2015-09-24]%524.0
Division” ERP
Employee Category” All Category

| Refresh |

Use TAB key for SAVE

2 e = = = =
1 [ 2l X

Administrator System Admin 24

e To make entry on LOP follow steps below

1) Select the Pay Structure from the list.

2) Select Pay Period from the list.

3) Select the Division and Employee Category.
4) Enter No. of Days for the employees.

5) Use Tab key for saving the details.
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27) Stop Salary

Intended Audience
HR Manager
e Usage
This interface enables user to stop the Salary from the particular date.

Menu Access
Main Menu >>Workforce >> Transactions >>Stop Salary

Dependency
Employee Master, Stop Salary Type

Employee Stop Salary

Employee Name® Administrator -
Current Salary Office COLLEGE

Stop Date® 24-09-2015

Stop Salary Type® Transfered

Save View Refresh

e To make entry on Stop Salary follow steps below

1) Select the Employee Name from the list to stop the salary.
2) Select the Stop Date.

3) Select the Stop Salary Type from the list.

4) Click “Save” button to Employee Stop Salary.
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28) Employee Re-join

Intended Audience
HR Manager

e Usage
This interface enables users to rejoin the Employees.

Menu Access
Main Menu >> Workforce >>Transactions >> Employee Rejoin

Dependency
Stop Salary

To rejoin the Employee follow steps below
1) Select the Employee Name from the list.
2) Re-Joining Office & Current Status of the employee.
3) Select Rejoin Data.

4) Select the option Yes or No for the Experience Calculation.

Employes Name® IEI

Re-Joining Office & Current Status

Rejoin Date” 24-09-2015

In Experience Calculation exclude the duration of absence?' O Yes @) No

| Save Refrash |
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29) Employee ID Card

e Intended Audience
HR Manager

e Usage
This interface enables users to rejoin the Employees.

e Menu Access
Main Menu >> Workforce >>Transactions >> Employee ID Card

e Dependency
Employee Master

e To print Employee ID Card follow steps below

1) Select the Employee Name from the list.

2) Select Valid Up to from the list.

3) Click “Add Photo” link to update photo.

4) Click “Print ID Card” button to print Employee ID Card.

EMPLOYEE ID CARD INFORMATION

Employee Name' A. AJITHA Al

‘.EmpLoyee Name |4, AJITHA

Employee Code 63110004

| Division Management Studies

| Designation Asst.Professor

Date of Birth 08-06-1983

Address 291/2, Co-operative Nagar,Senthankudy, S.S.Mallur (p), Mayiladuthurai (TK)
\Pincode 0

|Father Name Anbalagan M

Contact No. 0

Email

- o Add photo

|Blood Group 0+ve

Valid Upto August-2022

Print D Card |Refresh)
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30) Payroll Process

Intended Audience
HR Manager

e Usage
This interface enables user to Process Payroll.

Menu Access
Main Menu >>Workforce >>Transactions >> Payroll Process

Dependency
Fixed Entry Approval, Dynamic Entry Approval

Process Payroll

Pay Structure™ Regular Fay EI
Pay Period”® 30
Employee Category” All Category EI L1 process tos Process |

'-Refresh

Employee

Adc.
NMumber

First & midname, Lastname Designation Payroll Process - Status

e To make entry on Process Payroll follow steps below
1) Select Pay Structure from the list.
2) Select Pay period from the list.
3) Select Employee Category from the list.
4) Select the employees to process salary.

5) Click “Process” button to complete Process Payroll.
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31) Payroll Approval

Intended Audience
HR Manager

e Usage
This interface enables users to Approve Payroll.

Menu Access
Main Menu >>Workforce >>Transactions >> Payroll Approval

e Dependency
Payroll Process
Payroll Approval
Pay Structure’ Regular Pay E
Pay Period” 30
Employee Category” All Category E

| Approve | Cancel Pay | Refresh

Employee
Payroll Process - Status
o [acumosr | tame | omwgmaon |

Salary not yet processed for this division

e To make Payroll Approval follow steps below
1) Select Pay Structure from the list.
2) Select Pay Period from the list.
3) Select the Employee Category.
4) Select the Employees for approving the Payroll.
5) Click “Approve” button to complete the Payroll Approval.
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32) Pay Slip Configuration

Intended Audience
HR Manager

e Usage
This interface used to configure the Pay Slip.

Menu Access
Main Menu >>Workforce >>Transactions >> Pay Slip Configuration

Dependency
Payroll Process

TQTKIONCE -» Irnsacuon - Faysp Lonhauranon

Pay Slip Confiuration
i L T
(e Name Designaion Date Of Join Fay St Requied TFor'tes’ OFor o
13 AIYRODPNER Accounts Nanager -7 1

e To Configure Pay Slip follow steps below
1) Select the Division from the list.
2) Click “Load Employees” to list the employees.
3) Enter the values (1 or 0) if pay slip required or not.
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33) Employee wise Cheque Detail

Intended Audience
HR Manager

e Usage
This interface is used to record cheque details of employee.

Menu Access
Main Menu >>Workforce >>Transactions >> Employee Wise Cheque Detail

Dependency
Payroll Process

Employee Wise Cheque Details

Pay Structure” Reqgular Pay
Pay Period” JUNE 2018 [=]
Bank Account’ Punjab Mational Bank-4068000100067352
Cheque Issue Date 02-07-2018

USE TAB Key for Save

m it e m Ex'StI:g Ch“:;.e M

Mo employee list found

:R_efresh'

e To make entry on Employee wise Cheque details follow steps below
1) Select the Pay Structure from the list.
2) Select Pay Period from the list.
3) Select Bank Account from the list.
4) Select Cheque Issue Date.
5) Enter the cheque no. for the employee.
6) Use Tab Key for saving the record.
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34) Salary Posting

Intended Audience
HR Manager

e Usage
This interface is used to post the salary to accounts.

Menu Access
Main Menu >> Accounts >> Transactions >> Salary Posting

Dependency
Payroll Process

Chotce gy paviod: | UM - 2079 - Raguiar [01-04-200% 12 3-00-2080] b
LI T LI Rl by 198 Sl
Fasully hcadermic and Faweanch 500,57, 00 TS0
Facaly AECOUNTY T1.48,174.15 32,800.00
F ity ATIRE TRATHN B1AZ P8040 18702000
¥ gty Wi fermua b 0,4%, 18000 1, 884,00
Facadry Biertviilical Eg g 188, 214.50 1,00
Facuity Blectrchaclogy Bt T [ERHE]
¥ pauidly ERemiiliy BI04 50 A LR

e To post Salary to accounts follow steps below
1) Select Posting Date.
2) Select Pay Period from the list.
3) Click “Select” button for processing salary posting.
4) Click “Post Salary” button to post salary in accounts.
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IV. Reports

35) List of Employees

Intended Audience
Administrator

Usage
This interface is used to view details of employees.

Menu Access
Main Menu >>Workforce >> Reports>> List of Employees

e Dependency
Employee Master
I
Oifiee” Faculty
Drivision” ACCOUNTS Jw]
Empioyee Category” ALL Employes Category ]
Empiayes Status’ Both v

Chste = Employes WO & Uesignation = DOB 2 EE Gender = Qualification =
m LATTO0D4 Accountant e yeay AFUPHAGISH Ml 4 B.Com,Ca inter wu‘
ﬁ Fumar  yaipo0a Accounkant e Pale a whﬂ
s FIETTT=A admiostration M- sasmmed Ml d m""‘"“
i V210005 S Acoounls. Wl sy AARASEING el 4 m.Com, C.a m‘“"‘l
¥ dIzinoo mm ;‘lﬁ.‘! AABPRSSTEG  Male a4 Ba{E00) mﬂiﬂi
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36) Acquittance Roll — A4

Intended Audience
Administrator

e Usage
This interface is used to view Acquaintance Roll-R4 report

Menu Access
Main Menu >>Workforce >> Reports>> Acquittance Roll — R4

Dependency
Payroll Process

Acquittance Roll-A4

Faculty of Engineering and Technology
Pay Stucture* Reqular Pay E Pay Period” JUNE -2018 E
Employee Category* Construction E Division* All Division E

Records inFirstPage © 2 RecordsinOtherPage @ 3

Generate Prinf [Refresh

1. Month & Year ; JUNE-2019

Code i 41310002

Name o AnujGupta

Designation : ElectEng

Date of Jain i

Date of Birth ? 02-3ep-1965

Date ofInc !

Posting Office ! Faculty of Engineering and Technology

Scale of Pay © 0.00(Regular)

Pan Card No. i AATPG4331E

Bank Account No. ; 1953852

EPF Account No. : HRKNL 1400337034

i : o EPF i 1800.00

Basic (Full) | 2648500 ) T

Grade Pay (Full) ! 200000 Esl i v

DA (Full) ; 3103650 - i o

e : o Sl Adv. : 0.00

Nt Cross ; §8970.00 Quatres RentEB i 0.00

Gross aer Lop : 6897100 g::rg:d j E{;g

Anear ; 00 ) '

Special P2y Ful : ogo e : o

Other Allowance ! 0.00 A S : &
Total Deductions: 1800.00 Net Pay: 67171.00
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37) Acquittance Roll — Lengthy

Intended Audience
Administrator

e Usage
This interface is used to view Acquaintance Roll- Lengthy report

Menu Access
Main Menu >>Workforce >> Reports>> Acquittance Roll — Lengthy

Dependency
Payroll Process

Acquittance Roll-Lengthy

Faculty of Engineering and Technolagy
Pay St Requa Py ¥ RaPeof  JUNE-201 v
Employes Cateagory* Construcion Iﬂ Dhvision' Al Division
v
thL‘me:‘

Geneaie Pirf Refes

anth & Year o JUNE-201

Code ;4130002 Date affnc, ;

Name . Anuj Gupta Scale ofPay . Reqular

1 Desigton ! Eedeng Pan Cardo . MIPOURYE

00J i Bark AIC Mo, o 1053802

[0B » 02-5ep-1965 EFFACHD. . HRKNL1400337034

Posting Office ; Facu\wEngmeenngandTecﬂﬂo]ngy
LoP Days ! 0.0 NatGross ! 68.970.00 EPF 2180000 :
Basic (Ful) i 2648500 Gross afier LoP i 68.971.00 £85I o000 E:Z?T:dggg
(Grage Pay (Ful) i H00000 Amear ! 000 108 0.00 a0
DA (Full ; 3103650 Special Pay Full : 000 Sal Adv. 00 e
HRA (Full i 344850 Other Allowance : 000 QuatresRentEB: 000

Total Deductions: 1.800.00 Net Pay: 6717100
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38) Automatic Periodic Due View
e Intended Audience
Administrator

e Usage
This interface is used to view Automatic Periodic Due report

Menu Access
Main Menu >>Workforce >> Reports>> Automatic Periodic Due View

Dependency
Payroll Process

Automatic Periodic Due View

Pay Structure Name® Consolidated Pay

Pay Component Name”

[¥]
Festival Allowance

‘Refrszsﬁ'j

I Y e ) e

No employee details found
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39) Employee wise Dynamic Amount

Intended Audience

Administrator

e Usage
This interface is used to view Employee wise Dynamic Amount report

Menu Access
Main Menu >> Workforce >> Reports>> Employee wise Dynamic Amount

Dependency
Payroll Process

Employee Wise Dynamic Amount - Report

Pay Structure / Pay Component™ Regular Pay - Arrear E|
From Date * 02-05-2018 To Date’ 31-07-2018

Generate) |Frint Refresn)

m- S “

1 100031 Sanjiv Kumar Sharma Assistant Professor 15-May-2018 2,400.00
2 200007 Tek Bahadur Chettri Lab Technician MNon Teaching 25-May-2018 1,290.00 &
3 200011 Sagar Sharma Receptionist Mon Teaching 25-May-2018 3,460.00 &
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40) Automatic Periodic Due Detailed View

Intended Audience

Administrator

Usage
This interface is used to view Automatic Periodic Due Detailed View report.

Menu Access
Main Menu >>Workforce Reports>> Automatic Periodic Due Detailed View

e Dependency
Payroll Process

Automatic Due Detailed View

Regular Pay E‘

Pay Structure Name®

Pay Period® 2018-05-01 - 2018-05-31 | v |

Pay Component Name™ Arrear

m T — T o i

200011 Sagar Sharma 0.00 3,460.00
2 200007 Tek Bahadur Chettri 0.00 1,290.00
3 100031 Sanjiv Kumar Sharma 0.00 2,400.00
Total: 7,150.00
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41) Employee wise Pay Details

Intended Audience

Administrator

e Usage
This interface is used to view Employee wise Pay Details.

Menu Access
Main Menu >> Workforce >> Reports>> Employee wise Pay Details

Dependency
Payroll Process

Employee Wise Pay Details

Employee Name/Code" R, Anbalagan E

From Date'  01-06-2018 ToDate' 30-06-2018

Frint Refesh
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42) Employee ESI Report

Intended Audience
Administrator

Usage
This interface is used to view Employee ESI Report.

Menu Access
Main Menu >>Workforce >> Reports>> Employee ESI Report

Dependency
Payroll Process

Employee's ESI Report

Selact Month A Hear* May v

Ganerate. Export o el Rafresh

Employees E.51, Recovery Register

I
1 Stove Keeper

5127581325 Abhishek vaday 41200853 . 15,200.00 16600 o5
1 sumeun Ajmar 41025007 Lab Assistant 10 16,1500 BN s |
] 5127474455 Amit Kumar AT Electrician .00 525000 145,00 s
4 5127474489 Ashok Kumar 41315007 Asskstant Electrician 0 £,250.00 14500 e !
5 5117eT4500 Baba Ram 41500004 Priaat .00 £,500.00 149.00 g
& s Davendr Siogh 412004 Securly Sepenvisar o 20,0000 B0 |
[ 5127474544 i Parkach 41200044 Difice Assistant .00 16,480.00 189,00 g
& 5127474551 Jai prakah AN200061 Offin Asghstant Libeary .00 10,600.00 182.00 s !
9 5117474545 Karamyir EiEaleql] Fither .00 &,250.00 145.00 fes
W STRsE ke 41500201 Cosk .00 17,200.00 mu - |
1 512TaT451 Mohit Kumar 41200037 Difice Assistant .00 13,4200 41 .0 i2s
12 S1LTeT44TE Nkesh 41315002 Electriclan .00 7,700.00 135.00 s ‘
13 SIITET48TT Hayeen 417500 Survey Halpar .00 T,000.00 135.00 s
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43) Employee ESI Half Yearly Report

Intended Audience

Administrator

e Usage
This interface is used to view Employee ESI Half Yearly Report.

Menu Access
Main Menu >> Workforce >> Reports>> Employee ESI Half Yearly Report

Dependency
Payroll Process

5l i Yeary Repoat

Chacse Pay Structure Repulrbyy ¥ Salect From Month B Vew' g w2019 Choese Employee Category

Geneate R

's ESI Hal Yeary Repan

Employs

Ercploves 5 T e T
m

Sinee

Abhihel:

L TR B VT T

Lab

1 ST gfmer ANDSOT e L 1150 LN

1 e m";'l M9 Decticn 000 BIO00 16
Eshek Ssmnbink

4 ST Mo ABEMT Bectriciin L5000 6N

5 ONUOEN B G0 Fet 00 BON 160
[gsmrider Seurity

boSwos oo e SUU W WM S
i {ffice

7 oswasu X o o waw
" (Office

B SIS {00061 Assslant 007 10.400.00 1M
Prakech rasen
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44) Establishment Report

Intended Audience

Administrator

e Usage
This interface is used to view Establishment Report.

Menu Access
Main Menu >>Workforce >> Reports>> Establishment Report

Dependency
Payroll Process

Esiablishengnt Repor
Fon Uy o AT - 912
Daone Py Struc hure’ Regerpy ¥ (e Py Perled” AY < 2009 [HL90501 - M150531] ¥
(hocse Ofice Facuby ¥
Pt Medly Componens
5 be Branch | Office Name
Lo? Cos Mt Gross {41 Do tons Hed Py
1 Faculty ER WL L A R
[rand Ttk 5% S5 e bkl £55, L B
LaP Days Bet Gross (41} e s Het Py

Firstline Infotech Pvt. Ltd., (Confidential) Page 50



Workforce — User Manual

45) Festival Advance Report

Intended Audience
Administrator

e Usage
This interface is used to view Festival Advance Report.

Menu Access
Main Menu >>Workforce >> Reports>>Festival Advance Report

Dependency
Payroll Process

Employee Wise Festival Advance Report

Employes Name / Code’ Sagar Shama E

From Date’ 01052018 To Dte’ 31052018 E

Generate Refis

200011 Sagar Sharma Receptionist Non Teaching
I S R T
Closing Balance 0.0
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46) Monthly TDS Deduction Summary

Intended Audience
Administrator

Usage
This interface is used to view Monthly TDS Deduction Summary.

Menu Access
Main Menu >>Workforce >> Reports>>Monthly TDS Deduction Summary

Dependency
Payroll Process

Monthly TDS Deduction Summary

Pay Structure® Reqular Pay B
Fay Perid 02018 E
Employee Category” Non Teaching Reqular B
Refres
Employee

SLilo
Code  First & midname Designation Pan Number Taxable income Tax. Surcharge Cess ToliTax  Taxdeducted upto lastmonth
No monthly TDS deduction summary found
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47) Single Pay Component Report

This interface is used to view Single Pay Component Report.

Main Menu >>Workforce >> Reports>>Single Pay Component Report

e Intended Audience
Administrator

e Usage

e Menu Access

e Dependency

Payroll Process

oo [ [ e ]

13 41310013 500101010235651 Sushil Kumar

1 FET 41310024 102001000311686 M. Anbazhagan
s FET 41310012 102001001905458 Balinder Kumar
3 FET 41310018 10200100150548% Karamvir
4 FET 41310011 102001002254779 Ranjith Kumar
5 FET 41310022 1893859 Sanjay Kumar
[ FET 41310023 1893860 Devender Kumar
7 FET 41310007 1953838 Debasish Parida
] FET 41310006 1953838 Shashi Mandokhot
g FET 41310004 1953850 Puneet Kumar
10 FET 41310002 1953852 Anuj Gupta
1 FET 41310003 1953858 Stvanesan.G
12 FET 41310005 1953899 Palanivel.P

FET

FET

14 41310010 B3B413 K Arumugam

Construction
Project Manager
Maintenance Engineer
Fitter
Asst Engineer Electrical
Site Supervisor
Site Supervisor
Store Keeper
55
JE
Elect Eng
Civil.Engineer
JE
Plumber

Project Coordinator

Faculty of Engineering and Technology

Combined Report (All office) -]
Export to Excel "
Pay Structure’ Regular Pay E|
Pay Period’ APRIL - 2019 =]
Pay Component” Net Gross E|
Employee Category” Construction E|
prit Refresh)
Emplayee

Designation

78,217.00

45,500.00
8,250.00
40,684.00
14,520.00
21,780.00
36,300.00
37,752.00
45,738.00
68,970.00
76,584.00
44,500.00
11,000.00
52,300.00

Total: 5,86,4%5.00
Grand Total: 5,86,495.00
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48) Multiple Pay Component Report

Intended Audience

Administrator

Usage
This interface is used to view Multiple Pay Component Report.

Menu Access
Main Menu >> Workforce >> Reports>>Multiple Pay Component Report

e Dependency
Payroll Process

P COMPORENT REPORT

Ofee’ Al 0fices ¥ s AlDwsns ¥
Pay Structure’ Riagelr Pay J¥] Pay Perind JME 2916 J¥]
tnploree Category 4 Catagovis ] Pay Mose a v

Genetate | Customize Display  Refiesh

frgloyes  Emgloes | Employse . Desigrabion . Met | Deviien e . ke Mtomt . Bl L Dh . Dedutiin .
Narme Category ~ (ode ~ Hame  © Pay - Hame - Caed ™ L fFul) Amount Amont. bl
At Kumar Teschieg - Asshtant
o o 100020 G TR0 Mange s 50 m o 15000
" Exscuthe
o) o Reachllt oanns Ausistant ISA00 MonTesching  ATVGOINM  MOSTRENTEL - a0 T R 130000
Accuntant
Chibeten Teaching Aushtant
e i e 100 i B Mangt KOS - 1550000 om wm 195000
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49) Bank Statement

e Intended Audience
Administrator
e Usage
This interface is used to view Bank Statement of salary details.
e Menu Access
Main Menu >>Workforce >> Reports>>Bank Statement
e Dependency

Bank Account No. Entry

Bank Statement

Faculty of Engineering and Technology

For the Month of MAY - 2018 (Construction)

Choose Pay Structure: Regular Pay I:”.

Choose Pay Period: MAY - 2019 [2019-05-01 - 2019-05-31] ;’_‘

Choose Office Salary Account Subhead: 102109000211600-CITY UNION BANK LTD - KAROL BAGH, NEW DELHI ]-V_
Choose Employee Bank Name: CITY UNION BANK LTD ,E

Choose Employee Category: Construction [v| [ Select Multiple Office

DBank Account Open Date >= Jan

[6o] [Exoort Excell [Text Format! [Print]

T e

1 | 1953852 Mr. Anuj Gupta 67,171.00 |
2 i 1953858 ._ Mr Sivanesan.G 69,184.00
3 1953850 T .Mr Puneet Kumar . 43,933.00.
4 T 1953899 Mr Palanivel.P i 42,700.00
5 1953838 I Mr Shashi Mandokhot . 35,952.00 ._
6 T 1953836 ._ Mr Debasish Parida i 34,500.00
7 [ 838413 I Mr K Arumugam _. 50,500.00 ..
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50) Employee Stop Salary Report

Intended Audience
Administrator

e Usage
This interface is used to employee stop salary details.

Menu Access
Main Menu >>Workforce >> Reports>>Employee Stop Salary Report

Dependency
Bank Account No. Entry

Employee Stop Salary Status Report

Fonlate' (1462018 Tl Y6208

Ofce fone’ A1 Ofc i Sop Sy e S Sy T 7
i efesh
mm“m-m

0 Jitumant Rajkonwar Admission Coordinator Non Teaching (1-Jun-2018 Restgned
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51) Printing Pay Slip

Intended Audience
Administrator

e Usage
This interface is used to print pay slip.

Menu Access
Main Menu >>Workforce >> Reports>>Printing Pay Slip

Dependency
Payroll Approval

Printing PaySlip

Pay Structure” Regular Pay E

Pay Perod® JUNE - 2019 E

Employee Category’ Construction [+]

Division” All Division [+]
IPay slip| |Refresh|
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52) Salary Difference Report

e Intended Audience
Administrator
e Usage
This interface is used to view Salary Difference Report.
e Menu Access
Main Menu >>Workforce >> Reports>>Salary Difference Report
e Dependency

Payroll Process

Salary Difference Report

Report for the month of JUNE 2018

Salary Report
June 2018 Emplayee . May 2018 Emplayee ’ Difference in " .
“ & Count s iofes Coant sl it

Employee Category Name : Teaching Regular

1 Admin 2 2,20,000.00 1 2,22,500.00 0 -2,500.00
2 HM 3 1,11,200.00 4 1,51,100.00 3 -39,300.00
3w i 4,31,453.00 11 4,31,453.00 0 0.00
4 U 3 96,561.00 3 96,581.00 0 0.00
5 Mangt 11 3,83,684.00 11 3,85,799.00 0 2,115.00
6 Skl Building 1 50,000.00 1 50,000.00 0 0.00

Total 3 12,92,918.00 32 13,37,433.00 4 -44,515.00

Employee Category Name : Mon Teaching Regular

1 Non Teaching 17 2,50,097.00 1 2,79,867.00 0 -29,770.00
2 ADMINISTRATION 1 19,956.00 1 19,958.00 0 0.00
Total 18 2,70,055.00 18 2,99,825.00 0 -29,770.00

Grand Total 49 15,62,973.00 50 16,37,258.00 - -74,285.00

Difference Report

May-2018 Jiune-20
- Difference in Gross
Empioyee Code Account No. Employee Hame Designation -- Pay Afier LOP Reason

Employee Category Name : Non Teaching Regular

Department : Mon Teaching

[1 [z000mt \ [Sagar Sharma [Receptionist [oo]  ooo[ 415200 [000] 000[ 10692.00] 3,460.00 | Decrement
[z [z0000 \ [ Jitumoni Rajkorwar [Admission Coordinator | 31.00[ 25,00000| 2500000 [c00| 000 o0 -25,000.00 | Decrement
[ 3 [z000m \ [Tek Bahadur Cheteri |Lab Technician [ o oo mzs000(000| woof 1600000 1,290.00 | Decrement
]T\ammnnz \ |KannanK ‘System Administrator 0.00 0.00 13,020.00 [0.00] 0.00[ 13,000.00 -20.00 | Decrement
\ Total [31.00 [25,000.00 | 69,462.00 [0.00 | 0.00 [39,692.00 -29,770.00

Employee Category Name : Teaching Regular
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53) Cash Statement

Intended Audience
Administrator

e Usage

This interface is used to view salary details of Cash Statement.

Menu Access

Main Menu >>Workforce >> Reports>>Cash Statement

Dependency
Payroll Process

For e Blomih of MAY 3014

{Chaose Py Structure: Raqui Pay v
Chooss Pay Pesiad: MAY 2018 [3018-65-01 - 2018-05-31] |
Chaose Employee Category: (4l Emgioyee Category] v

1 20000 Tahering Lhamu Lepcha 18,158.00
1 100014 R. Anbalagan 12,500.00
] 10001 Sangiv Kumar Sharma 41,500.00
4 100050 Suresh W £,000.00
<] gl Tamilsebeen T B461.00
& 100iE Cjaswani Dubey o, 477,00
! 100er? Sabna Sharma Wi
{3 o0zE Dibya Thaga wniawn
b} 100028 Dbk Subedi 12,206.00
10 To0e Prasant Pradhun W
1 100065 HNawarg Lams 0.74.00
1. T004E Hemamalni & 16,7900
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54) Loss of Pay Report

e Intended Audience
Administrator
e Usage
This interface is used to view loss of pay report.
e Menu Access
Main Menu >>Workforce >> Reports>>Loss of Pay Report
e Dependency
Loss of Pay Entry
Loss of Pay Report
Office Name’ Facuty #]
Pay Period’ JUNE - 2019 [#]
Pt Refresh
Loss of Pay List
SLNo Code Name Designation L.0.P Days
41325014 Vedpd Ward Boy 1.0
1 41305000 Akhilesh Staff Nurse 1.0
i 41200006 Smaiti Gupta Academic Councelor LA
4 41200001 Ajeet Kumar Sinha Public Relation Officer 30.0
5 41200062 Gulshan Assistant Warden 5.0
b 41200060 Meenu Sharma Front Desk Executive .0
T 41200055 Binesta Gupta Admission Counseflor 1.0
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55) Salary Abstract Report

Intended Audience
Administrator

Usage
This interface is used to view Salary Abstract report.

Menu Access
Main Menu >>Workforce >> Reports>>Salary Abstract Report

Dependency
Payroll Process

Abstract Salary Report

Pay Structure® Regular Pay E
Pay Period JANUARY - 2019 E
Dffice Name” All Office E
Employee Category’ Al Employee Category E

bt Rafresh

Salary Component wise Salary Abstract

g —
S NN s |

Basic (Full 39,87,230.10  LoP Amount 3,05,487.00
Grade Pay (Full) B,41,510.00  Employer Provident Fund 2,92,8%0.00
DA, (Full) 329472430 ES. 7,261.00
H.R.A. (Full) 3,55,380.60  TOS (IT) 5,26,%86.00
Arrear B1,827.00 Salary Advance 9,000.00
Special Pay Full 2,00,250,00 Staff Quatres Rent - £B 48,000.00
Other Allowance 1,14,410,00  Other Deductions 74,358.00
Professional Tax 0.00
Arrear PF 0.00
Arrear ESI 0.00
Net Gross B8,77,829.00 Deduction Total 12,64,584.00
Net Pay: 76,13,245.00
Amount In Words : Rupees Seventy Six lakhs Thirteen Thousand Two Hundred and Fourty Five Only
No. of Employees for this Salary: 193
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56) View Pay Details

Intended Audience

Administrator

e Usage
This interface is used to view Salary details.

Menu Access

Main Menu >>Workforce >> Reports>>View Pay Details

Dependency

Payroll Process

Oiice Harme Faol ] - sestacropen
Fay Bruter Tapds Py, #]
Farfeons AIE- 2% [
Ergioste Categer” Consutan E
Dakpssn’ A8 D [+]
P
Emgsyet
3 Gan HRA et
] B (Pl D4 Ful) NebGioan LA
O k*wm‘ e Mh:ﬂm A U‘m er Pral Amear Ameat
o o T ESt TR swaw SRR Sl ot g Diickns NetPy
Comstrecten
: * 20 NAEN G0N0 0NN 1MW HINM 10 s
TR Ncloniwn Peitn. wwain (] a0 00 180eme oM [T D3 RO 00D 000 000 1E0000 ERATIRO
P W S = 00 ZAR00 B00ODR A6 30 TRASLOD D00 7RSWLM
: CUERR L2013 00 MR 0D 1800 A;:l;:m 000 AANO00 GO0 000 OO0 006 TEGLND MBI
1 [Tr— i 00 MG SN0 MEIN IFew wgde 000 5TEM
hltnedaiings K i Fiod913 Tope oob oDy 18000 000 As0 OB o0 0003 0RO 0DF 18000 4333000
I - * 20 000 A200DD VZEDD 14500 M4SN0 00D ALSNODO
AT . oo 23 RN Wooaoh D3 18000 ae6 400 O B0 Go0000 D00 000 1ENDY AZIDANG
g e Sxashi H S 00 1287800 AD0ODD A9sEEd 1RT0 W75 000 315208
et vt DXt ooy oo OW 1MMN 00 800 000 00 0o000) 00 000 10 MM
P — W C4E gt " B0 LTG0 ADMODN MIND 15EM0 MO0 000 JANAM
AN Pata SN ooy [ A ok A0 A W oAb O GO D) D00 OB) 0E000 BLS0RGH
PR ™Y Powd 1 50 100 A000DF WINM 10 SLMG0 000 SLNOM
Woegam  Cowdeabe Dec2) Qoo w00 000 1RO 0 00 OW W 0RO 0N D00 DD0 1ENDD SN
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57) IT Statement

Intended Audience
Administrator

Usage
This interface is used to view IT Statement.

Menu Access
Main Menu >> Workforce >> Reports>>IT Statement

Dependency
Payroll Process

IT Statement

Choese Franci e mm Y

o Byt ot Stenet it

5 Ho Employee Code Employes Name Dieparment PAN Humber

o Recard Found
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58) Salary Register
e Intended Audience
Administrator
e Usage
This interface is used to view Salary details.
e Menu Access
Main Menu >> Workforce >> Reports>>Salary Register
L]

Dependency
Payroll Process

Salary Register

Choose Financial Year:

2019 - 2020 [#]

From Date 01-06-2019 To Date 30-06-2020
Employee Name Babu Ram E| Go. _E’rl‘n:ti

Employee Name BABU RAM Category Nen Teaching Temporary

Date of Birth 01.03.19%9 Department ADMINISTRATION

Date of Appointment 01.04.2017
N T N N N N T N BT
1 JUNE - 2019 8500.00 0.00 0.00 0.00 0.00 0 0.00 0.00 0 1020.00

Grand Total : 8,500.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,020.00
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59) Professional Tax Report

e Intended Audience
Administrator
e Usage
This interface is used to view Professional Tax Report.
e Menu Access
Main Menu >>Workforce >> Reports>>Professional Tax Report
e Dependency

Payroll Process

Professional Tax

Pay Structure” Regular Pay |E|
From Pay Period* MAY - 2019 [+]
To Pay Period” JUNE - 2019
Employee Category” All Category |E|
Division” All Division

Pl'lﬂt Refresh

m it s sk

41110005 Abhinav Gupta Asst.Professor 35,520.00
z 41200057 Abhishek Raman Manager 80,000.00 0.00
3 41200053 Abhishek Yadav Store Keeper 30,400.00 0.00
4 41010001 Ajay Sharma Associate Professor 85,244.00 0.00
5 41200001 Ajeet Kumar Sinha Public Relation Officer 0.00 0.00
[} 41100001 Ajit Kumar Associate Professor 85,244.00 0.00
7 41025007 Ajmer Lab Assistant 11,920.00 0.00
8 41325009 Akhilesh Staff Nurse 18,323.00 0.00
9 41210005 Akila G Accountant 19,360.00 0.00
10 41315009 Amit Kumar Electrician 16,500.00 0.00
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60) Employee Details Report

e Intended Audience
Administrator

e Usage
This interface is used to view Employee Details Report.

e Menu Access
Main Menu >>Workforce >> Reports>>Employee Details Report

e Dependency

Employee Master

Employee Category” Non Teaching Regular |E|
Pay Structure” Regular Pay
Division Name” All Divisons [#]

Employee Code ["]Date of Birth Date of Join [ |Sex Qualification [#]Division

["] Designation [[] Father Name [[IMother Mame [ ]Religion [[] Community [Blood Group

Employee Details to Display
[]Email Id [[]Permanent Address [ |Contact No. [ |PF Join Date [ |PF Employee Only [ |Leaved Employee Only

[[JE.5.I Employee Only

[v] Date of Join >= 01 Aug|w | 2018
["]Employee Salary
Export to Excel N

Generate| Print/ [Refresh|

“ ki R “

No Record(s) found
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61) Pf Statement

e Intended Audience
Administrator
e Usage
This interface is used to view PF Statement.
e Menu Access
Main Menu >>Workforce >> Reports>>PF Statement
e Dependency

Process Payroll

Employees Provident Fund Deduction List

Facuty of Engineering and Teshnology
Establishment Code -

For the Wonth of JUNE - 2019

Combined Report {All office) [ PF Account Number Filter:
Choose Pay Period for Monthly EBF Statement”  JUNE - 2019 [2019-06-01 - 2019-06-30] v
Choose Pay Structure” Reqular Pay —
Click for EPF Yearly Report Form 3A Revised.
Choose Employee Category® 4l Employee Category] |v | jprint. [] Include Lop Days
s
Code EPF Account No. n‘i"m”:r:";; Aadhaar No. ”a’“e;;:fm”"'" Designation Depariment G"’LS;:““ DA+BasicsGP n;’:{‘;;:;;ﬂ =
deducted Rs
MANAGER
1 41210001 HRKML1400337001 100643716638 250524096516 VENKATESAN K FINANCE ACCOUNTS 54,827.00 15,000.00 1,800.00 1250 550.00
Associate Lomputer
2 41010001 HRKML1400337003 100643688999 479977107115 AJAY SHARMA Dy o scsor Science and B7,241.00 15,000.00 1,800.00 1250 550.00
Engineering
3 41100001 HRKML1400337004 100643685642 340395625238 AJIT KUMAR ’S;';?:;::f Chemistry 87,241.00 15,000.00 1,800.00 1250 550.00
4 41200005 HRKML1400337005 100644059446 216669687951 MANOJ CHOPRA Admin Assistant  ADMINISTRATION 31,300.00 15,000.00 1,800.00 1250 550.00
NSEHE Computer
5 41010002 HRKNL1400337007 100644050791 415327620481 PALLAVI AGARWAL Prafessor GG Science and 45,831.00 15,000.00 1,800.00 1250 550.00
Engineering
6 41110002 HRKNL1400337008 100643722227 348953526318 KAVITA SINGH ‘p\?z?::;? Management 92,800.00 15,000.00 1,800.00 1250 550.00
Associate Lt
7 41070001 HRKML1400337009 100643539243 317085139072 SUSHIL KUMAR MISHRA B Foreign 76,544.00 15,000.00 1,800.00 1250 550.00
Language
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62) Automatic Periodic Due Abstract

Intended Audience
Administrator

Usage
This interface is used to view Automatic Periodic Due Abstract.

e Menu Access
Main Menu >>Workforce >> Reports>>Automatic Periodic Due Abstract

e Dependency
Process Payroll

Automatic Due Abstract Report

Pay Structure * Regular Pay
Pay Component *

Employee Category®

[+]
Other Deductions |E|
All Categary |E|

Print| |Refresh

Lo | i oo | e
Total 0.00 0.00 0.00

No details found
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V. Personnel Management Transaction

63) Employee Hierarchy

Intended Audience
Administrator

e Usage

This interface is used in the process of ordering the employee.

Menu Access

Main Menu >> Workforce >> Reports>>Employee Hierarchy

Dependency
Employee Master

DCivision®™

1

2

[+]
Admin IE‘

Generate |Refresh

100001 T.R.Ganesan Chancellor

100002 N Sethuraman Vice Chancellor
100008 R. Rajagopal Director Development
100010 Magila G Assistant Registrar

Dean Academic COE 1%-
100014 R. Anbalagan INCHARGE Jun-2018
21-

100035 Ch Satish Kumar Registrar Jun-2016

Employee’s
= 9999.0

MNov-19%0

07-
Dec-1957

10-
Feb-1952

16-
May-1576

25-
Apr-1946

20-
May-1960

9999.0

9992.0

9992.0

9999.0

99490.0

¢ To make entry on Employee Hierarchy follow steps below

1) Select Employee Category from the list.
2) Select Division from the list.

Employee Hierarchy

Employee Category” All Category

LISE TAE Key for Save

3) Click “Generate” button to list the employees for the selected division.
4) Enter Hierarchy No. for the corresponding employee.

5) Use TAB key for saving the record.

Firstline Infotech Pvt. Ltd., (Confidential)

Page 69



Workforce — User Manual

64) Employee Posting

Intended Audience
Administrator

Usage
This interface is used to transfer Employee office.

Menu Access
Main Menu >>Workforce >> Reports>>Employee Posting

Dependency
Employee Master

Employee Posting

Employee Name®  V.Samuel Rgj [+ Effective Date® 25-07-2019 =]

Salary Office’

Salary Division®

Posting Office’

& & ME

Posting Dhvisian”

Current Salary Office Faculty

Current Salary Division Academic and Research
Current Posting Office Faculty

Current Posting Division Academic and Research

Save Rafresh

e To make entry on Employee Posting follow steps below

1) Select Employee Name for Employee Posting.

2) Select the Effective Date.

3) Select Office and Division from the list.

4) Select Posting Office and Posting Division from the list.
5) Click “Save” button to complete Employee Posting.

Firstline Infotech Pvt. Ltd., (Confidential) Page 70



Workforce — User Manual

65) Employee Posting Approval

Intended Audience
Administrator

e Usage
This interface is used to approve the Employee Posting.

Menu Access
Main Menu >>Workforce >> Reports>>Employee Posting Approval

Dependency
Employee Posting

Employee Posting Approval

nn Employe Code . Salary Ofice Salary Division Pasfing Offica Posting Division Effective Date

Employees posting detal not found

Agpove Reect Refesh

e To make entry on Employee Posting follow steps below

1) Select Employee for Employee Posting Approval.
2) Click “Approve” button to complete Employee Posting Approval.
3) Click “Reject” button to reject the Employee Posting.
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V1. Tax Declaration

66) Tax Declaration

e Intended Audience
Administrator

e Usage
This interface is used in the process of Tax Declaration

e Menu Access
Main Menu >>Tax Declaration>>Tax Declaration

e Dependency
None

Office’ COLLEGE \
Financial Year 2008 - 2020 \

StartDate’ 01-04-2019 B EndDate’ 31-03-200 a8

Save  View  Refresh

e To make entry on Tax Declaration follow steps below

1) Select the Office from the list.

2) Select Financial Year.

3) Select Start Date and End Date.

4) Click “Save” button to complete Tax Declaration.
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67) Tax Declaration Controller

e Intended Audience
Administrator

e Usage
This interface is used to declare the tax details for the login employees.

e Menu Access
Main Menu >>Tax Declaration>>Tax Declaration Controller

e Dependency
None

Section Description Amnmount Declared{Rs.)
L LA Howse Ront
House Rent Paid Per Month | o
Total | L8]
D1E - Howusing Loan
Housing Loan Interest ceiting 2 Lakbes (=]
Toral o
D4-80 CCD
HMational Pension System{TIERI) o
Total | o

DAa-BOC-80L
Investment in Mational Savings Certificate (MSC)|

Repayment of Housing Loarn |

Tuitian Fc:—sé

Bank Deposits {5 Years Ocposit)f

Contribution to Public Provident Fund {F"PF]j

O thers{Specify name of the investment and amount]:
FLIC

LI-C-

=200 = 0= = O < T = = = =

GSLE

Total | Lo ]
D8 -804
Donations Input| o

Total o

D980
Pesion With Disabitity 1]

Total o

Grand Total - o.00

Declare Refresi

e To make entry on Tax Declaration follow steps below

1) Enter the necessary details for Tax Declaration.
2) Click “Declare” button to declare Tax Declaration.
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68) Employee wise Tax Declaration

Intended Audience
Administrator

e Usage

This interface is used to declare the tax details for individual employees

Menu Access

Main Menu >>Tax Declaration>>Employee wise Tax Declaration

Dependency
None

Financial Year' 2019 - 2020 “
Emploves Mame® Ajay Sharma
Section De-scriptiun

D1A - House Rent

D18 - Housing Loan

House Rent Paid Per Month

Total

Housing Loan Interest ceiling 2 Lakhs

Total
'D4-80 CCD a
Mational Pension System(TIERI) |
Total |
'D7-80DDE
Medical Treatmen 4]
Total :-
DB-80G '
Donations Input
Total .;
D9-80U

Pesion With Disability
Total

Grand Total -_

Declare Refresh

!

Amount Declaned['ﬂ:s.}
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69) IT Posting - Multiple

Intended Audience
Administrator

e Usage
This interface is used to declare the tax details for individual employees

Menu Access
Main Menu >>Tax Declaration>>IT Posting - Multiple

e Dependency
None

[T COMPHTATION

Financial Year ne-me

Bay Structure’ gConsoﬁdated By N
Pay Period pto' G 2018 '\ LloadITDetails ~ SavelTPosting  Refresh
1 1) 1 ] . . . ! : ) 18, 3
f(apl o) 13 (17/ {6 Months) q
Employee Enployee  PANo. PaidUpto Salayto  Total Less WA Professional Hose Taxtabe Aleady Taxtobe TS TOSAmounttabe  Remarks
AIGINE beGiven Selaryfs) Exemptionfis) AmountRe) Tofs) Lean Paidfs)  Tax | Pad(fs) Collected deducted Per Nonth \e
() Seplli Interest in AUG (fs)
to 2018
Mar2019 . (Rs)
(Rs:)
g |Gt 000000, 10000000 0015,48,289.00{ 50457.00/47,432.00| 503570 ot L
Kumar s Kot (an't able
to Post [T
| By Ral
v o M | sag0| 252000| 33600000 000 0N s o0 18600 000) 183E00) 000 oy 9P
Lepcha (an't able
ta Post [T
Grant Total TDS Amount (Rs.)

e To make entry on IT Computation follow steps below

1) Select the Financial from the list for processing IT Computation.
2) Select Pay Structure from the list.

3) Select Pay Period Upto.

4) Click “Load IT Details” to the details of employees.

5) Enter TDS Amount to be deducted Per Months.

6) Click “Save IT Posting” to complete IT Computation.
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70) Form 16 Preparation

Intended Audience
Administrator

Usage

This interface is used in the preparation of Form 16.

Menu Access

Main Menu >>Tax Declaration>>Form 16 Preparation

Dependency
None

FORM HOL 1§ PREPARATION

Financisl Yesr"

Pary Period’

Reesiat Humbers of the Original ststement of TS under Sec ton 106 i s be fed

- Challan identification mssber (1)

19 - 3020

MAY - 2013

SR Code of the Bank Branch
LERETaLe Refreslh

"

~

Dwte on which i depenited
26072015

=

1 41000008 | P Prakash Vice Chancelioe AAESTRATION WA ETRIND oo 41880 S000.00
2| 41000007 | hrsm Bcn E:’:f:;: AEMSSTRATION — z.m-:?amf ao)| I 300090 -
3 i1[l1£l:0'llijl-.-5hm .mumﬁu m*“"‘“"‘ f.m.uu- l.1w.w- nuu. l.mfza.m- 2000050
o] wt010043 | et o | rofisor };;::fui‘m“ . E—— aso| L8140 50000
[P PR - ek e RPN wn)| 1 7mbi.0| 00800
& 41080011 | P C Kishore Rafs | Professos m”‘m‘“‘“‘ 34,98, 850,00 LTI ooo LTIs00 500000
B pe— VRN S [ ocuis ratiec. | Rocs n.uami p— 00| - oo |
! 411m-“g£“‘?“ - i S e — an)| — 218500 |
| 120000 MackhBhata | Reghtr [Jre— T an| 483050, 20000
" uzm.mi”*""*" [Dosony Beector | pgesranon 21,0 l.ﬂ.ﬂﬂle - P 31400.00
) e RSPRR P po— I Ep— o) — yo00 |
12| 41228001 | ¥ Samoei B | bean | scademic and Reseseen v, Lesno) ™ senavion| 3007590 |
13| 41500008 | eerat :m,m*ﬂt :“_"',‘,"_.;':“"’_"L“ Medcal science | w1800 a.mu\:-LmE- ™ 3100400 ——
14| 4130007 Poorrime Serior Meical Otfices | . PmStule for Medcal Sclence MOLAODN, BT o0 LIS S000.00 |
Grand Total 2,13,82,732.00 39,33,745.00 0.00  39,33,745.00 2,06,100.00
Save Chaln Entry
e To make entry on Form 16 Preparation follow steps below
1) Select the Financial Year and Pay Period.
2) Enter Challan Identification Number if required.
3) Click “Generate” button to load the employee details.
4) Modify the Tax Paid if required.
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71) Tax Declaration Report

Intended Audience
Administrator

Usage
This interface is used to view Tax Declaration report.

Menu Access
Main Menu >>Tax Declaration>>Tax Declaration Report

Dependency
Tax Declaration

Financial Year' 2018 - 2019 Y
| Generate ‘ Refresh
DIA- DIA- DIB - DIB-
House House Housing Housing D4-80C-80U
Rent Rent Loan Lo (nestment | D4-0C80U i o A
. ! ! (est) 04-80C-80U (Bank
SLlNo. * mployee . Employee . PAN No. = (House {House . (Housing {Housing X in National . {Repayment (Tition & Deposits (5 ¢
e Code Name ' Rent Rent Loan ~ Loan Savings of Housing ~ 2 Y.
Paid Paid Interest Interest Certificate Loan) Lol Dee‘“i‘t
Per Por celling celling (NSC)) petil
Month) | Month) 7 Lakhs) 2 Lakhs)

3 070001 i BGPMOIMD | 2614900 00 0.0 0.0 0.0 0.0 0.0 000
&7 4200000 | MANSHBHALLA | AHKPBSSSH 23,0000 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 |
13 A0t PUNEET GOSWAMI | AJSPGE220 14,000.00 0.00 0.00 0.00 0.00 0.00 45,600.00 0.00
B 41010007 ARVIND KUMAR BIBPHOGO6F 8,000.00 0.00 0.00 0.00 0.00 0.00 38,000.00 0.00
1 41010011 SANJAY KUMAR AFKPM3514) 8,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
" Anite SUREHI DUWPSERE BOUOD o0 L0 00 | 0.00 | 00 | 00 | o0
15 010017 VABHAV SHARMA | CXOPS0860M 2,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
16 41010018 SANDHYA TARWANI | AQRPTBA16L 8,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
18 4101002 BHAWNA DHRUV BBEPDT066G ,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
n 4101500 VINEET KUMAR BLOPKOE9R 8,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
u 41020005 BHUVNESH KUMAR | AXCPBSISP 8,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

ANKIT MANI
b1 41020015 el ALGRTB304M 8,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

e To generate Tax Declaration Report follow steps below
1) Select the Financial Year.

2) Click “Generate” button to generate Tax Declaration Report.
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72) TDS 24Q

Intended Audience
Administrator

e Usage
This interface is used to generate TDS 24Q.

Menu Access
Main Menu >>Tax Declaration>>TDS 24Q

Dependency
Tax Declaration

Finandd e 2018 2019 \
Pay Period DECEMBER - 2018 \
Generate  Refresh

ﬁ.’" Refrece Toasieanoun Tt o
Go Mmed M Tl g ke bed o TN Sce Chatn
Ctmhe N ol Dpwe Dpne el ddnldy B B Gk ﬁ!whm-mr
arod M P
iy
Moo MG NS s WSS L W+ M s e W oW om ¢
Mo dea fued
M6 o o o

Showing 1 1o 1o eatres

e To generate TDS 24Q Report follow steps below
1) Select the Financial Year.
2) Select Pay Period from the list.

3) Click “Generate” button to generate TDS 24Q.
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73) TDS Printing

Intended Audience
Administrator

e Usage
This interface is used to print TDS.

Menu Access
Main Menu >>Tax Declaration>>TDS Printing

Dependency
Tax Declaration

Financfal Year' 2018-2019 N

Pay Structure’ Regular Pay \
Pay Period Based on' FEBRUARY-2019 '\
Employee Category’ Al Category '\ Load TDS Employees | PrintTDS  Refresh

T 2

1(a)+1(b)
Employes Name |~ PAN‘No: - Paid Upto- ‘Salary to Total Less HRA  Professional  House  Medical | Less: Less: bess: Less: Less:
FEBRUARY - be Given  Salary(Rs,) ExemptionRs:) Amount(Rs,) Tax(Rs.) Loan  Premium D4-80C D4-BOC[1] D4-80C[Z] Donations D5-80E
2019 (Rs)) Mar-2019 Interest | Paid (Rs.) (Rs.) (Rs.) (Rs.) (Rs.)
to Paid (Rs))  (Rs.)
Mar-2019
{Rs.)
41000006 | P. Prakash 27,73,150.00 27,35,150.00 0.00
[] 7 |41000007  Vikram Barara AJOPBSGB7R | 13,48,320.00 0.00/13,08,320.00 0.00 0.00 0.00 0.0011,50,000.00 0.00 0.00 0.000  0.00
[] 3 [41004025 Sone Lal 1,74,000.00 0.00| 1,34,000.00 [].UUI 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.000  0.00
[] 4 [41010001 | Ajay Sharma BCXPS3803D | 10,46,892.00 0.00/10,06,892.00 0.00 0.00 0.0011,98,801.00 15,842.00  1,50,000.00 0.00 0.00 0.000  0.00
[] 5 |41010002 | Pallavi Agarwal  |AIAPAYBZ3F | 5,68,137.00 0.00| 5,28,137.00 0.00 0.00 0.00 0.00 0.0 1,50,000.00 0.00 0.00 000 0.00
[] & 41010003 | Surjeet Dalal CAKPS1925C | 9,80,510.00 0.00| 9,40,510.00 0.00 0.00 0.0012,00,000.00| 7,121.00 1,50,000.00 0.00 0.00 0.000  0.00
(17 |41010004 | IYYARPAN M. ADOPIBGGE1A 5,43,914.00I 0.00] 5,03,914.00 0.00 0.00 0.0011,75,000.00 0.0011,13,400.00 0.00 0.00 0.000 0.00
|
[1 8 41010006 |BOOPALANS BFZPBA54TN 5,27,194.00' 0.00{ 4,87,194.00 0.000  19,232.00 0.00 0.00 0,001 1,50,000.00 0.00 0.000 1,%46.00 0.00

e To print TDS Printing follow steps below
1) Select the Financial Year and Pay Structure.
2) Select Pay Period and Employee Cateogory.
3) Click “Load TDS Employees” button to display employees.

4) Select the employees and click “Print TDS” button for TDS Printing.
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74) FORM 16 Part B Annexure

Intended Audience
Administrator

e Usage
This interface is used to print TDS.

Menu Access
Main Menu >>Tax Declaration>>FORM 16 Part Annexure

Dependency
Form 16 Preparation

EMPLOYEE WISE FORM 16 PART B

Financial Year' 12018 - 2019 “
Employee Mame® Ajay Sharma "
Generate Excel Refresh
Form No.l6
[See Rk 32{IXal]
[ Part - B ANMEXIUEE)
Manzz of the Emploves-Ajey Shamms [Pran Mo BCXPS 3803D
| Fimancial Wear:200E - 2019
DETAILS OF SALARY PATID AND ANY OTHER INOOME AND TAX DEDLUCTED
1 Gross Salsry
[z} Salary as per provisions comtuned = see, IT(I) 0086, 890 00
3 falue of penguisates w's 17(2) (a5 per Form Mo 1284, wherever applacable) 00
E( Profits m heu of salary under sactsom 1703 Has per Form Mo 12BA, wherever
(=1} g AR
sownlicable)
[ fToal 1046, 552 00
[} Feported total amsant of salary recerved fnom other employer(s) .00
[z Less Allowance fo the extant exempl mnder sechon 1O
2} Travel concessiom or assetance wnder section 1OLE) OO0
(it et -cum-netsremens gratuity under section 100107 QD0
E-:} ed value of pensson under saction 101047 0.00]
d) Cash equrvalent of kave salary encasbmnent under section 100 10AAD 10
[} Foouse remt allcmance under saction 1LO{13A4) @00
3 Pumoest of =y other exemplion under ssction 10 00,00
l:2) Total 2100
] emnount of selary recened from: current employen(l -2 06 292 00
H  Less: Deductons ender secton 16
i) 5 tandard dedaction sader sectyon 16{m) L0 Doy O
[tl:l‘,l Enteriammrmeni 2l lowance under section 16{u) LR
[ om employment under secixon 18(mi) Q00
ﬂs otal amount of deduchons under secteom 16 [S0ak=-4(bl=4{c}] L 0 O
|6 I=mcome charpesble under the hesd "Sslenes” [{3+1{a)-5] 1006, 292 100
T Mdd: Aoy oller mcome reported by the employes under as par sechon 192 (2B)
Imcome (or admissible keeg) from bouse property reported by emplosces offered for
) fos - 198 500 O
%ﬁmemm-mmmuﬂiﬂﬂfwm
fTotal amount of olber moome repomted by the employes [Tl Tb)] - 195,501 00
(B ¥Gross total mecene (65 EDS 051 00
[0 Deeductions under Chapter WI-A
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e To print Form 16 follow steps below
1) Select the Financial Year and Employee Name.

2) Click “Generate” button to view Employee wise Form 16.
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75) Annexure II Report

Intended Audience
Administrator

Usage
This interface is used to view and print Annexure II Report.

Menu Access
Main Menu >>Tax Declaration>> Annexure II Report

e Dependency
Form 16 Preparation
ANHEXURE If REPORT
Financial Year | 2018 - 2019 i
Genarate Refresh
Huagal Totsl
e s Pradits I amount Reperted
Badkictas by abue of Hauof of groaa total
Permanmed Typs empleped Kiemsy ey S aalary e Bn. Trweel Death eurm
{Betior Salary xa under ; received salary Soncetiion iy
P Mumg of the Citizen, gurrent . wtion wection from rceived " rabuity
LMo, Humbas of ¥ provivions 172} currant fram othar Jsitance L
the employes. im 'T“P:;t" cantained e Faemn IH!';I (a2 emplayer i under
. Cltizen ey | Mt | W1, Woidss, feeMote iseeNote ) o 10yt
; 171 wharerar 1 for for 19(5)
Oakwera), Finarcial whaever
pplicable). defisition  definitien
pear applicabie) o of saliry),
[ddimm
Falaryl.
fyrrel.
135 - m i b7l 3 i) - M i = i b} LA i e My 3 i
| AJOPRSEETR Wikram Barara Dihar m-1-mr ] [ 0 133310.00 o o
1 BOFSIND Afwy Thaema Othars 13102012 4] i 0 iDdsEE?.00 o 1]
¥ ARSI Pallaed Aparwal Dthery 4-m ] ] 0 ST ] ]
4 CARPSIOESC  Surjest Dulal Dthars 448-2014 0 [ P w000 0 ]
S ADOPRMAIA IFEAFRAN ML Others 13072014 (1] [\ o SI94.00 ] ]
& | DFEPOSSATH  BOOPALANS Othery 8- 2014 1 ] 0 SN ] 0
T GIEFWDSBSF  Arvind Ruma DOthary 4-05-2014 [] [ 0 E0Te ] 0
B | ARTPGINTH  Ganesh Kemar Dthary 123014 0 ] 0 SEVIL00 n ]
¥ ADEFDSEMD  Meera] Dabiya Githery B4 20h [ [] b S0 ] ]
| AMBPCEITI  (Mdssbaranathan | Other r--201% o ] 0 ST 0 ]
11 AFHPMANIAL Sy Kumar Ditiery 1848203 B -] 0 EHOING.R0 ] ]
1F . AJSPGEIN Paneat Goywam Qthar RAT-06 1] [ 0 12340000 ] ]
13 DUWPSRF  Surbhl Dehiry 18482017 a ] 0 SN L] o
1 DObPSeebiM  Vabhay Sharma (ithers 11482047 ] ] 0 SRNES00 ] ]
1S AQPPTEdSAL Sandhya Tarwan Others 1083017 o 1] ] S31525.00 ] ]
b ARCPCATTIM  Michi Chaeda Dihers 01T i | L T R Ll 0

LR - R R R A R -

e To view Annexure II print follow steps below
1) Select the Financial Year from the list.

2) Click “Generate” button to view Annexure Il.
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